
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www. centerusd.k12. ca. us 

Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well-

rounded education, and being active citizens of our diverse community. 

BOARD OF TRUSTEES REGULAR MEETING 

Hill Elementary School - Multi Purpose Room 

3909 North Loop Blvd., Antelope, CA 95843 

Teleconference: Trustee Libby Williams will be participating from 59322 Mitchell City 

Road, Bogalusa, Louisiana 70427. 

Wednesday, May 20, 2009 - 6:00 p.m. 

STATUS 

I. CALL TO ORDER & ROLL CALL - 6:00 p.m. 

II. FLAG SALUTE 

III. ADOPTION OF AGENDA Action 

IV. STUDENT / STAFF RECOGNITIONS (5 minutes each) Info 

1. 2009 Retirement Acknowledgments - George Tigner 

2. Oak Hill Elementary Student Recognitions - Patty Spore 

V. ORGANIZATION REPORTS (3 minutes each) Info 

1. CUTA - Ann Neal, President 

2. CSEA - Marie Huggins, President 

VI. REPORTS/PRESENTATIONS (8 minutes each) Info 

Governance 1. Board of Trustees Meeting Location(s) for 2009/2010 School Year 

Facilities & Op 2. Facilities & Security Report - Craig Deason 

i 3. Bond Fund Project Budget Report - Tim Doane, CPM 

VII. COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 

THE AGENDA Comments 

Anyone may address the Board regarding any item that is within the Board's subject matter Invited 
jurisdiction. However, the Board may not discuss or take action on any item which is not on 

this agenda except as authorized by Government Code Section 5495.2. A speaker shall be 

limited to 3 minutes (Board Policy 9323). All public comments on items listed on this 

agenda will be heard at the time the Board Is discussing that item. 

Note: If you need a disability-related modification or accommodation, including auxiliary aids or services, to participate in 
the public meeting, please contact the Superintendent's Office at (916) 338-6409 at least 48 hours before the scheduled 
Board meeting. [Government Code §54954.2] [Americans with Disabilities Act of 1990, §202.] 

NOTICE: The agenda packet and supporting materials, including materials distributed less than 72 hours prior to the scheduled 
meeting, can be viewed at Center Joint Unified School District, Superintendent's Office, located at 8408 Watt Avenue, Antelope, 
CA. For more information please call 916-338-6409. 



VIII. BOARD/SUPERINTENDENT REPORTS (10 minutes) Info 

IX. 

Governance 

1 

Personnel 

Curriculum 

1 

Facilities & Op. 

Business 

I 

Curriculum 

X. 

Governance 

CONSENT AGENDA (5 minutes) Action 

NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 

member of the Board asks that an item be removed from the consent agenda and considered and 

discussed separately. 

1. Approve Adoption of Minutes from May 6, 2009 Regular Meeting 

2. Approve Adoption of Minutes from May 6, 2009 Special Meeting 

3. Approve Resolution #35/2208-09: Authorizing Payment To Board Member 

For Missed Meeting 

4. Approve CUTA Contract Language, Article XVII - Certificated Leave of 

Absence Support System 

5. Approve Career Technical Education Application for Funding - Carl D. Perkins 

Career and Technical Education Improvement Act of 2006 

6. Approve 2009-2010 Contract with Dr. Robert A. Hoffman O.D. MCT Vision 

Screening 

7. Approve 2009/2010 Consulting Agreement with enVision Consulting Group, 

Inc. for School Accountability Report Card Services 

8. Approve Center High School CIF Representatives for 2009-2010 

9. Approve Amendment #1 to Contract with Wallace-Kuhl & Associates for 

Construction Testing and Inspection Services for the Center High School 

Athletic Facilities Project - Increments #2 & 3 

10. Approve Amendment #1 - Digital Intercom Project for Spinelli and Dudley 

Elementary Schools 

11. Approve First Amendment to Communications Site Lease Agreement with 

T-Mobile 

12. Approve Child Development Agency Annual Report 

13. Approve Amendment #2 to Facilities Lease for Construction of the Athletic 

Facilities Upgrades at Center High School Revising Guaranteed Maximum 

Price, Cost Estimates, and Low Voltage Provisions 

14. Approve Payroll Orders: July 2008 through April 2009 

15. Approve Supplemental Agenda (Vendor Warrants) 

16. Approve California High School Exit Exam (CAHSEE) Waiver Request - CHS 

BUSINESS ITEMS 

A. First Reading: Board Policies/Reaulations/Exhibits 

(No Significant Changes) 

Action 

BP/AR/E 0520.2 

BP 3280 

Title I Program Improvement Schools 

Replace BP/AR. Delete E(l-4). Add E( 1-2). Policy and regulation updated to reflect NEW 

FEDERAL REGULATIONS which give greater flexibility in the use of Title I funds 

required to be set aside for supplemental educational services and transportation for student 

transfers in schools identified for Program Improvement (PI), provided that the district meets 

certain criteria. Updated policy also expands program purpose, clarifies that PI schools must 

revise their Single Plan for Student Achievement, and expands section on "Program 

Evaluation." Regulation revises definitions and reflecKEW FEDERAL REGULATIONS 

re: partnering with outside groups to provide program information; timelines for notice and 

implementation of the transfer option; posting of specified information on the district's web 

site; and new requirements for supplemental educational services. In Exhibits, sample 

parental notification letters were deleted since the California Department of Education (CDE) 

offers samples, and the remaining exhibits were renumbered. 

Sale or Lease of District-Owned Real Property 

Replace BP. Policy retitled and revised to include new language re: publication of the 

resolution and notice of the hearing for the proposed sale or lease of unused district real 

property. Policy also contains new note and text re: State Allocation Board regulations 

which specify that the proceeds from the sale of property be used for one-time expenditures 

and not for ongoing expenditures, as defined. 



BUSINESS ITEMS 

First Reading: Board Policies/Reaulations/Exhibits (continued) 

BP/AR/E(6) 3320 

BP/AR 4111.2 

BP/AR4113 

AR 4161.8 

BP/AR 5125 

AR 5125.1 

Claims and Actions Against the District 

Replace BP/AR/E(6). Policy updated to more accurately describe authorization for district 

to adopt a procedure to govern the processing of claims not covered by the Government 

Claims Act (formerly the Tort Claims Act). Regulation updated to reflect NEW LAW (SB 

640) which exempts from the six-month filing limitation certain types of claims suffered as 

a result of childhood sexual abuse. Section on "Delivery and Forms of Claims" revised to 

clarify mailing requirements. Exhibit (6) revised to include a new note explaining when a 

district must provide a warning of "Notice of Action Taken on Claim" to a claimant. 

Legal Status Requirement 

Replace BP/AR. Policy and regulation revised to reflect NEW FEDERAL 

REGULATIONS which prohibit employers from accepting expired documents to verify 

employmentauthorizationonFormI-9. Beginning April 3,2009, all employers must use the 

revised 1-9 Form developed by the U.S. Citizenship and Immigration Services. 

Assignment 

Replace BP/AR. Updated policy adds language on assignment of teachers to courses/classes 

based on credential authorization and to elective courses when no credential authorization 

exists and describes local teaching assignment options. Policy also contains new section on 

"Equitable Distribution of Qualified Teachers" which reflects actions required by the state 

plan for NCLB to ensure that poor, minority, and underperforming students are taught by 

qualified, experienced teachers at the same rate as other district students. Updated 

MANDATED regulation clarifies the circumstances when the district must verify a teacher's 

subject matter knowledge in order to teach a departmentalized class outside his/her credential 

authorization and contains new section on "Assignment to Elective Courses Outside 

Credential Authorization." 

For further information, see article in Governance and Policy Services News. 

Family and Medical Leave 

Replace AR. Regulation revised to reflect NEW FEDERAL REGULATIONS which 

contain new provisions re: military caregiver leave (26 weeks of unpaidleave to care for a 

servicemember with a serious injury or illness) and leave for military families to attend to a 

"qualified exigency" (12 weeks of unpaid leave to attend to exigencies arising from a call to 

duty). Regulation also reflectNE W FEDERAL REGULATIONS which made substantial 

amendments to the nonmilitary leave provisions of the Family and Medical Leave Act 

(FMLA), including conditions if the district requires an employee to submit a fitness-for-

duty certification and additional notification requirements. 

Student Records 

Replace BP/AR. MANDATED policy and MANDATED regulation revised to reflect 

NEW FEDERAL REGULATIONS , including (1) revised definitions of attendance, 

disclosure, and personally identifiable information (see section entitled "Definitions"); (2) 

new requirements for disclosures in response to a court order under the USA Patriot Act or 

in response to an emergency or to organizations conducting a study (see "Persons Granted 

Access Without Prior Written Consent"); (3) additional security requirements to ensure that 

persons are only accessing those records in which they have a legitimate educational interest 

(see "Access to Records by Authorized Persons"); and (4) new procedures for the release of 

records that have been "de-identified" since all personally identifiable information has been 

removed (see "De-Identification of Records"). 

Release of Directory Information 

Replace AR. MANDATED regulation updated to reflect NEW FEDERAL 

REGULATIONS which clarify that a student's social security number or student 

identification number may not be designated as directory information. Regulation also 

contains new note re: discrepancy between federal and state law regarding the designation 

of photographs and email addresses as directory information. 



BUSINESS ITEMS 

First Reading: Board Policies/Requlations/Exhibits (continued) 

BP/AR 5126 Awards for Achievement 

Replace BP/AR. Updated policy clarifies the purpose and process of awarding the Golden 

State Seal Merit Diploma, and adds new optional section on "Biliteracy Award" to recognize 

student proficiency in one or more languages in addition to English. MANDATED 

regulation updated to revise section on "Golden State Seal Merit Diploma" to specifically 

state the eligibility requirements and add submission of insignia request to the CDE. 

Regulation also includes new optional section on "Biliteracy Award" with sample eligibility 

criteria. For further information, see article in Governance and Policy Services News. 

BP/AR 5148 Child Care and Development 

Replace BP/AR. MANDATED policy and MANDATED regulation updated to reflect 

NEW LAW (AB 2759) which consolidates several programs, including general child care 

and developmentservices forages 3-4, into a new California State Preschool Program. Policy 

also revised to reflect requirement that the Board approve a philosophical statement, goals, 

and objectives for the child care and development program and to include mandated language 

on admissions policies formerly in regulation. Revised regulation (1) includes note re: 

facilities inspection requirements per NEW LAW (AB 978); (2) expands section on 

"Program Components" to reflect NEW REGULATIONS which change the schedule for 

completing the developmental profile; (3) adds language in "Enrollment" section on the 

county's centralized eligibility list, eligibility criteria and priorities for subsidized services, 

and notification regarding approval or denial of services; (4) expands section on "Fees" to 

add language on fee exemptions; and (5) expands section on "Rights of Parents/Guardians" 

to add language on parental rights. 

BP/AR 5148.3 Preschool/Earlv Childhood Education 

Add BP/AR. Policy renumbered (formerly BP 6300) to be located in same section as other 

policies and regulations related to child care and development. Policy updated to (1) reflect 

NEW LAW (AB 2759) which consolidates a number of programs into a new California State 

Preschool Program; (2) add note re: NEW LAW (SB 1629) which establishes a state 

advisory committee on preschool education; (3) encourage collaboration with county office 

of education; and (4) add language on staff development. New MANDATED regulation 

reflects requirements of the California State Preschool Program as added by NEW LAW 

(AB 2759). 

BP/AR 6159.1 Procedural Safeguards and Complaints for Special Education 

Replace BP/AR. MANDATED policy contains editorial changes and updated legal 

references.MANDATEDregulationupdated to reflect NEW FEDERAL REGULATIONS 

which require the district to send the "prior written notice" upon receipt of a parent/guardian's 

revocation of consent for the continued provision of special education services. Regulation 

also reflects NEW LAW (AB 2555) which requires the "procedural safeguards notice" to 

include information regarding the state special schools for students who are deaf or blind. 

BP/AR 6163.4 Student Use of Technology 

Replace BP/AR. MANDATED policy and MANDATED regulation updated to reflect 

NEW FEDERAL LAW (P.L. 110-385) which mandates that the district's Internet safety 

policy include educating students about appropriate online behavior. Updated regulation also 
addresses (1) informing staff about their role in supervision of students' use of technology, 

(2) prescreening of technological resources, (3) NEW LAW (AB 919) which makes it a 

crime to distribute personal identification information electronically with the intent to cause 

harassment or threaten a person's safety, and (4) an expanded range of consequences for 

inappropriate use of technology. 



BUSINESS ITEMS 

First Reading: Board Policies/Requlations/Exhibits (continued) 

AR 6164.4 Identification and Evaluation for Special Education 

Replace AR. Regulation revised to reflect NEW FEDERAL REGULATIONS which 

authorize a parent/guardian to revoke consent for the continued provision of special 

education services for his/her child at any time. Upon receipt of this revocation, the district 

must provide prior written notice, as specified, and the district may not override this 

revocation by filing for a due process hearing or mediation. Regulation also updated to 

reflect NEW LAW (AB 1663) which conformed state law to federal law by clarifying the 

factors that must be considered when making a determination of eligibility for special 

education and the areas in which a student must be assessed. 

AR 6164.6 Identification and Education Under Section 504 

Replace AR. Regulation revised to focus on procedures for identifying and evaluating 

students who are eligible to receive a free appropriate public education under Section 504. 

Regulation includes: (1) revised definitions of FAPE and eligibility, (2) clarification that the 

principal or 504 coordinator makes the determination whether to evaluate a student for 

services, and (3) revised grievance procedure including a process for administrative review 

of the district's decision and for a parent/guardian's request for a due process hearing. 

BP 6300 Preschool/Early Childhood Education 

Delete BP. Policy and new regulation renumbered to BP/AR 5148.3 - Preschool/Early 

Childhood Education. 

1 B. First Reading: Board Policies/Requlations/Exhibits Action 

(Significant Changes) 

BP/AR 5145.7 Sexual Harassment 

Replace BP/AR. MANDATED policy revised to reflect NEW COURT DECISION which 

details the standards for determining district liability for sexual harassment under state law. 

Material formerly included in policy re: timelines for complaint investigation moved to 

regulation. Regulation contains a revised site-level complaint process/grievance procedure 

to reflect guidance from the U. S. Department of Education Office for Civil Rights, including 

timelines for completing various steps in the investigative process, interim measures to be 

taken by the district pending the results of the investigation, optional mediation in cases of 

student-to-student harassment, and items to be included in the written report on the findings 

of the investigation. 

BP/AR 6142.2 World/Foreign Language Instruction 

Add BP/AR. New policy and regulation reflect NEW STATE CONTENT STANDARDS 

for world languages adopted by the State Board of Education in January 2009. Policy also 

includes legal requirements for the provision of foreign language instruction beginning no 

later than grade 7, optional language on instruction in elementary grades, and material on 

instructional resources, professional development, and program evaluation. Regulation also 

includes material re: two-way immersion programs. For further information, see article in 

Governance and Policy Services News. 

1 C. Safe School Officers Action 

1 D. School Resource Officer Program Action 

Personnel E. School Calendars Action 

It is requested that the Board of Trustees approve the 2010/2011, 

2011/2012 and 2012/2013 District School Calendars. 



PUBLIC HEARING: The Board of Trustees has set this time aside to hear public comments on a 

Mitigated Negative Declaration for the District's proposed Rex Fortune Elementary School site. 

Facilities & Op. F. Resolution #33/2008-09: Adopting an Initial Study and Mitigated Action 

Negative Declaration with Mitigation Measures for the Proposed 

Rex Fortune Elementary School. Adopting Written Findings Pursuant 

to the California Environmental Quality Act and the California 

Education Code: Approving the Project: and Delegating Authority 

to Staff to Execute the Notice of Determination 

l G. Resolution #34/2008-09: Rendering Zoning Inapplicable to Rex Action 

Fortune Elementary School Site 

The District has acquired property for the Rex Fortune Elementary School. 

The current zoning on the property is RS-AG-B-20. The proposed resolution 

renders the Placer County zoning ordinances inapplicable to the construction 

and operation of the Rex Fortune Elementary School. 

XI. ADVANCE PLANNING (5 minutes) Info 

a. Future Meeting Dates 

i. Regular Meeting: Wednesday, June 3, 2009 @ 6:00 p.m. - Center High 

School - Theater 

b. Suggested Agenda Items 

XII. ADJOURNMENT Action 



AGENDA ITEM # IV-1 

Center Joint Unified School District 

AGENDA ITEM 

#IV-1 



AGENDA ITEM # IV-2 

Center 'Unified School (District 

SUBJECT: 

Oak Hill would like to recognize students from each classroom for various 

achievements throughout the current school year. 

AGENDA ITEM # 

IV-2 



AGENDA ITEM #VI-1 

SUBJECT: Board of Trustees Meeting Location(s) for 2009-2010 School Year 

Trustee Williams requested that the Board discuss the location(s) of next 

year's Board Meetings. Attached is a copy of the current meeting rotation 

the district is using. 

RECOMMENDATION: information only 

AGENDA ITEM: 



CENTER UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES MEETING SCHEDULE 

2008-2009 

The Center Unified Board of Trustees meets in regular session on the first and third 

Wednesday of each month at 6:00 p.m. 

DATES & LOCATIONS OF BOARD MEETINGS FOR 2008-2009 SY 

August 20* 

September 17* 

October 1 & 15 

November 5 & 19 

December 17* 

January 7 & 21 

February 4&18 

March 4&18 

April 1 & 15 

May 6 & 20 

June 3 & 17 

McClellan High School - Cafeteria 

8725 Watt Avenue, Antelope, CA 95843 

Center High School - Theater 

3111 Center Court Lane, Antelope, CA 95843 

Spinelli Elementary School - Cafeteria 

3401 Scotland Drive, Antelope, CA 95843 

Global Youth Charter School - MP Room 

3243 Center Court Lane, Antelope, CA 95843 

Dudley Elementary School - MP Room 

8000 Aztec Way, Antelope, CA 95843 

Antelope View Charter School - MP Room 

3243 Center Court Lane, Antelope, CA 95843 

North Country Elementary School - MP Room 

3901 Little Rock Drive, Antelope, CA 95843 

Dudley Elementary School - MP Room 

8000 Aztec Way, Antelope, CA 95843 

Wilson C. Riles Middle School - MP Room 

4747 PFE Road, Roseville, CA 95747 

Oak Hill Elementary School - MP Room 

3909 North Loop Blvd., Antelope, CA 95843 

Center High School - Theater 

3111 Center Court Lane, Antelope, CA 95843 

/N 

* These dates have been cancelled: 

July 2 & July 16 - summer vacation 

August 6 - 1st day of school 

September 3 - SCOE Teacher of the Year dinner 

December 3 - CSBA Conference 



AGENDA ITEM .VI-2 

Cm&r 

SUBJECT: 

Facilities Update 

Facilities and Security Update 

CHS Stadium and Field Upgrades 

• Bleacher pier excavation complete 

• Irrigation & Drains for field complete 

• AT&T Cell conduit relocation complete 

• Bob Eason wall complete 

• Beginning track curbing 

• Leveling Softball field 

Rex Fortune Elementary 

• CEQA complete 

• Applying for CDE approval 

Security Update 

• Break in at Spinelli -1 computer; 2 cameras taken 

• Break in at Oak Hill -1 monitor 

AGENDA ITEM 

#VI-2 



AGENDA ITEM *VI-3 

Center *UnipedSchool District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

Date: February 18,2009 Action Item 

To: Board of Trustees Information Item X 

From: Craig Deason, Assist. Supt. # Attached Pages _2_ 

Assist.Supt. Initials: CD 

SUBJECT: Bond Fund Project Budget Report 

Tim Doane of Capital Program Management will present the Bond Fund 

Project Budget Report. 

AGENDA ITEM # VI-3 



Center Unified School District 

November 1991 Bond 

Executive Summary 

Program Balance previously published on 02/18/2009 $ (1,528,284) 

Funding Changes 

Rex Fortune - Re-allocation of State Hardship funding loss to 

future projects 18,809 

Total Funding Changes (Increased Program Balance): 18,809 

Budget Decreases 

Facilities Lease Close Out & Associated Budget Reductions 

ArthurS.Dudley- Modernization 102,591 

Cyril Spinelli - Modernization 82,679 185,270 

Favorable Bid Results on the Intercom/Clock Bell Project 

Arthur S. Dudley - Modernization 24,225 

Cyril Spinelli - Modernization 28,925 53,150 

Re-evaluation of budgets: 

Wilson C. Riles - Field Event Upgrade 7,544 

Center HS Athletic Upgrades 72,962 80,506 

Elimination of Remaining Loss Reserve 1,192,000 

Total Budget Decreases (Increased Program Balance): 1,510,926 

Program Balance after budget modifications 03/31/09 $ 1,451 

uxn. 
I complexity sirn complexity simplified. 



CENTER UNIFIED SCHOOL DISTRICT - MASTER PROGRAM BUDGET 

ProQrajn Mil fi ftyhtw nil. LAC 200v 

AJ right* rraervwl. 



AGENDA ITEM# IX-1 

Dept./Site: Superintendent's Office 

To: Board of Trustees 

Date: May 20, 2009 

From: Dr. Kevin J. Jolly, Superintendent 

Principal's Initials: 

AGENDA REQUEST FOR: 

Action Item 

Information Item 

#Attached Pages 7_ 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

May 6, 2009 Regular Meeting 

RECOMMENDATION: CJUSD Board of Trustees approve presented minutes. 

AGENDA ITEM # IX-1 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES REGULAR MEETING 

Oak Hill Elementary School - Multi Purpose Room 

3909 North Loop Blvd., Antelope, CA 95843 

Wednesday, May 6, 2009 

MINUTES 

CALL TO ORDER - Trustee Wilson called the meeting to order at 5:32 p.m. 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 

1. Student Expulsions/Readmissions (G.C. §54962) 

2. Conference with Labor Negotiator, George Tigner, Re: CSEA and CUTA (G.C. §54957.6) 

It was announced that Mrs. Anderson is not able to attend tonight. She is attending to a family 

member at the hospital. 

ROLL CALL - Trustees Present: Mr. Blenner, Mr. Friedman, Mrs. Williams, Mr. Wilson 

Trustees Absent: Mrs. Anderson 

Administrators Present: Dr. Jolly, Superintendent 

Scott Loehr, Assist. Supt., Curriculum & Instruction 

Craig Deason, Assist. Supt., Operations & Facilities 

George Tigner, Director of Personnel 

Jeanne Bess, Director of Fiscal Services 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - none 

CLOSED SESSION - the Board adjourned into Closed Session at 5:34 p.m. 

OPEN SESSION - called to order by Mr. Wilson at 6:04 p.m. 

FLAG SALUTE - led by Gary Blenner 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION 

1. Student Expulsions/Readmissions (G.C. §54962) 

Student Expulsion #08-09.25 - Recommendation approved. 

Motion: Williams Ayes: Blenner, Friedman, Williams, Wilson 
Second: Blenner Noes: none 

Absent: Anderson 

Abstain: none 

Student Expulsion #08-09.26 - Recommendation approved. 

Motion: Blenner Ayes: Blenner, Friedman, Williams, Wilson 
Second: Williams Noes: none 

Absent: Anderson 

Abstain: none 



CJUSD Regular Meeting - 5/6/09 

Page 2 

Student Expulsion #08-09.27 - Recommendation approved. 

Motion: Blenner Ayes: Blenner, Friedman, Williams, Wilson 

Second: Williams Noes: none 

Absent: Anderson 

Abstain: none 

2. Conference with Labor Negotiator, George Tigner, Re: CSEA and CUTA (G.C. §54957.6) 

No action was taken. 

ADOPTION OF AGENDA - approved adoption of agenda as amended: pull Consent Agenda Item #3 

for separate consideration. 

STUDENT PERFORMANCE: Cast Members from Oak Hill Elementary School's play "Little Mermaid" 

performed under the direction of Penny Rittenhouse. 

STUDENT BOARD REPRESENTATIVE REPORTS 

1. Center High School - Sandy Hoang reported on the following: 

- congratulated Mr. Castro for being selected as Faculty Member of the year. 

- last week was Purple Cord Dinner; 79 students were recognized 

- started AP exams; over 150 students are taking AP exams 

- tomorrow Seniors will receive caps and gowns 

- Senior Awards Night will be May19 at 6 pm in the gym 

- Top Ten Dinner will be on May 21 at Woodcreek Country Club 

- no grad practice at the Memorial Auditorium because of the lack of funds 

- May 28 will be graduation at Memorial Auditorium 

- Sober Grad Night will be held at Country Club Lanes 

- the new Student Board Representative is Christine Song 

- thanked the Board for allowing her to give reports this year. 

2. McClellan High School - Alicia James reported on the following: 

- graduation coming up and there are more students graduating than last year. 

- May 28 is the last day of school, with a BBQ and car wash (to raise money for next year's BBQ) 

- this year's Senior Dinner will be at the Spaghetti Factory 

- thanked the Board 

3. Antelope View Charter School - Yuliya Didovich reported on the following: 

- last week the students finished the STAR testing 

- 7 & 8 graders had taken the PE test 

- 8th grade Promotion and Senior graduations will be held on May 27 

- the Staff Appreciation Lunch was today, put on by the site council 

- the Academic Assembly and Field Day will be on May 28 

- students in Mr. Stack's Personal Finance Class placed 5th in the Stock Market Game in the district. 

- thanked the Board for the experience of being on the Board. 
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4. Global Youth Charter School - Samantha McCurdy was not able to report. Prentice 

Wysingle reported in her place on the following: 

- PE testing is currently occurring 

- track season is coming to a conclusion, with the last meeting at Whitney High on May 9 

- students are currently registering for fall classes at ARC 

- May 15 will be the Senior Project Presentations 

- the Spring Formal will be May 15 

- May 22 students are going to the California Museum 

- Graduation will be on May 26 at the River Walk in West Sacramento 

- May 28 is the last day of school; there will be a potluck and finals 

Certificates were presented to the 2008-2009 Student Board Representatives. 

REPORTS/PRESENTATIONS 

1. Board of Trustees Meeting Location(s) for 2009/2010 School Year 

Trustee Williams asked that this item be held off until the next meeting, when Trustee Anderson is 

also in attendance. 

It was again announced that Trustee Anderson is not in attendance due to the fact that she is tending 

to a family member at the hospital. 

2. Antelope View Charter School MOU Update/Revision - Rich Simas, Director of Antelope 

View Charter School, shared with the Board that Antelope View Charter School is using an earlier 

version of the original charter, with some revisions, to put together a new charter. It was noted that 

they were at a good starting point. 

PUBLIC COMMENTS 

Kevin Kahn, Senior at Center High School, mentioned that this year's Seniors are required to attend a 

minimum of 4 periods per semester, but has heard that next year Seniors will be required to attend a 
minimum of 5 classes per semester. 

Miles Zang, Senior at Center High School, suggested that a challenge test be given to freshman who 

feel they have computer skills equivalent to Computer Applications. (Libby asked for feedback) 

Dana Good, Senior at Center High School, addressed the high school's attendance policy. 

Mary Jane Fox, Senior at Center High School, noted that CHS should have a swimming pool for the 

school swim team to call home. She stated that she thought that this would help the team grow. 

Patty Spore, Vice Principal at Oak Hill, informed the Board that 2 peer mediation teams will be 

showcasing at the Sacramento County Community Showcase this Saturday from 9:00 am to 4:00 pm. 

Yuliya Didvich, student at Antelope View Charter School, shared her concerns with the cuts to 
Cafeteria workers. 
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BOARD/SUPERINTENDENT REPORTS 

Mr. Friedman 

- congratulated the Student Board Representatives and thanked them for their level of participation. 

- thanked Ms. Spore and Mr. Grimes for hosting tonight's meeting and thanked the students for their 

performance. 

- noted that he toured the stadium construction with Mr. Deason. 

- wished good luck to those entering finals. 

Mrs. Williams 

- thanked the high school and Ms. Hicks for the outstanding Purple Cord Dinner. 

- mentioned that there is a traffic problem in front of Oak Hill. 

Mr. Blenner 

- thanked his 3 American Government students for attending tonight. 

- thanked the Student Board Representatives for work this past year. 

- thanked the students for their performance tonight. 

- toured Oak Hill today with Dr. Jolly. 

- wished everyone well on their AP tests. 

Dr. Jolly 

- observed the Green Beret program, who was practicing for this Saturday's competition. 

- noted that he will finish touring all classrooms in the district when he goes to Spinelli. 

- noted that it looks like a great end to the year. 

Mr. Wilson 

- thanked the Student Board Representatives 

- mentioned that Justin had a game winning RBI. 

- told the Seniors to enjoy graduation and the summer before college. 

CONSENT AGENDA 

1. Approved Adoption of Minutes from April 15, 2009 Regular Meeting 

2. Approved Certificated Personnel Transactions 

3. This item was pulled for separate consideration 

4. Approved Resolution #32/2008-09: Final Notice of Layoff Because of Reduction of Particular 

Kinds of Services, No Request for Hearing 

5. Approved California High School Exit Exam (CAHSEE) Waiver Request - CHS 

6. Approved Agreement for Professional Categorical Services with Categorical Connection -
School Innovations & Advocacy 

7. Approved MOU between Center Joint Unified School District and the Department of 

Rehabilitation, Northern Sierra District 

8. Approved 2008/2009 Individual Service Agreements: 

2008/09-112-113 Excelsior High School 

2008/09-116 Scott J. Modell Ph.D. 

2008/09-117 Rancho Learning Center 

2008/09-118-133 Bright Futures 

2008/09-134 Sierra School 

2008/09-135 Occupational Therapy 

9. Approved Professional Service Agreement: Adolescent Guidance Services 

10. Approved Disposal of Surplus Vehicles 

11. Approved Notice of Completion for Digital Intercom Clock & Bell Project at Dudley and Spinelli 

Elementary 
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CONSENT AGENDA (continued) 

12. Approved Amendment #1 to Contract for DSA Inspection Services for Athletic Facilities 

Upgrade Project 

13. Approved Structured Data/Voice Cabling System CMAS Contract Award for Center High 

School Athletic Facilities Renovation Project 

14. Approved Safe School and Emergency Preparedness Plan - AVCS 

CONSENT AGENDA ITEMS PULLED FOR SEPARATE CONSIDERATION 

3. Resolution #30/2008-09: Layoff for Lack of Work or Lack of Funds 

Marie Huggins, CSEA President, asked that as funds become available that classified jobs consider 

being restored. 

Theresa Smith, district employee, spoke about the affects the cuts will cause. 

Angela Espinosa, Secretary at Spinelli, gave the Board a packet of researched information of what 

Spinelli's site manager would like to do. She noted that it would be hard for our food service workers 

to do the same quality of work with less hours. 

Reiko Kaminaga, Cafeteria Manager at Dudley, informed the Board of the cuts in staff her kitchen 

has received and the current number of staff hours she has for her kitchen. She asked how the work 

hours were figured. 

Laura Kraft, cafeteria worker at Dudley, noted that she had submitted a letter to the Board. 

Mr. Deason, Assistant Superintendent Operations & Facilities, and Laura Kasey, Food Services 

Supervisor, addressed several questions and comments presented by the Board. 

Ms. Bess was asked to give the Board information on how these cuts would help the district 

financially. 

Mary Orr, Cafeteria Manager at North Country Elementary, asked how many more lunches she would 

have to serve in order to keep her 8 hours a day. 

There was a motion to call the question by Trustee Williams. 

Motion Passed. 

Ayes: Blenner, Williams, William 

Noes: Friedman 

Absent: Anderson 

Abstain: none 
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That brings them back to the original motion to accept the proposed resolution. 

Motion Failed. 

Motion: Friedman Ayes: Williams 

Second: Williams Noes: Blenner, Friedman, Wilson 

Absent: Anderson 

Abstain: none 

INFORMATION ITEMS 

1. Workshop: "State Budget May Revision Workshop" - J. Bess (Bus. Office) 

BUSINESS ITEMS 

A. APPROVED - Second Reading: AR 4112.23 

Motion Passed. 

Motion: Friedman Ayes: Blenner, Friedman, Wilson 

Second: Blenner Noes: none 

Absent: Anderson 

Abstain: Williams 

B. TABLED - Safe School Officers 

There was a motion to table this item. 

Motion: Friedman Ayes: Blenner, Friedman, Williams, Wilson 

Second: Blenner Noes: none 

Absent: Anderson 

Abstain: none 

C. TABLED - School Resource Officer Program 

There was a motion to table this item. 

Motion: Friedman Ayes: Blenner, Friedman, Williams, Wilson 

Second: Blenner Noes: none 

Absent: Anderson 

Abstain: none 

D. APPROVED - Declaration of Need for Fully Qualified Educators 2009/10 SY 

Motion: Friedman Ayes: Blenner, Friedman, Williams, Wilson 

Second: Blenner Noes: none 

Absent: Anderson 

Abstain: none 

E. APPROVED - Instructional Materials Adoption 6-12th Grade English/Language Arts 

Textbooks 

There was a motion to table this item. 

Motion Failed. 

Motion: Friedman Ayes: Friedman, Wilson 

Second: Wilson Noes: Blenner, Williams 

Absent: Anderson 

Abstain: none 
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There was a motion to adopt as presented. 

Motion Failed. 

Motion: Blenner Ayes: Blenner, Williams 

Second: Williams Noes: Friedman, Wilson 

Absent: Anderson 

Abstain: none 

There was a motion for immediate reconsideration. 

Motion Passed. 

Motion: Friedman Ayes: Blenner, Friedman, Williams, Wilson 

Second: Blenner Noes: none 

Absent: Anderson 

Abstain: none 

ADVANCE PLANNING 

a. Future Meeting Dates: 

i. Wednesday, May 20, 2009 @ 6:00 p.m. - Oak Hill Elementary School Multi Purpose 

Room 

b. Suggested Agenda Items: Special Meeting to discuss A VCS MOU 

ADJOURNMENT - 7:54 p.m. 

Respectfully submitted, 

Dr. Kevin J. Jolly, Superintendent 

Secretary to the Board of Trustees 

Libby A. Williams, Clerk 

Board of Trustees 

Adoption Date 



AGENDA ITEM# IX-2 

Dept./Site: Superintendent's Office 

To: Board of Trustees 

Date: May 20, 2009 

From: Dr. Kevin J. Jolly, Superintendent 

Principal's Initials: 

AGENDA REQUEST FOR: 

Action Item 

Information Item 

#Attached Pages 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

May 6, 2009 Special Meeting 

RECOMMENDATION: CJUSD Board of Trustees approve presented minutes. 

</* 

AGENDA ITEM# IX-2 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES SPECIAL MEETING 

Oak Hill Elementary School Multi Purpose Room 

3909 North Loop Blvd., Antelope, CA 95843 

Wednesday, May 6, 2009 

MINUTES 

*This Special Meeting of the Board was conducted 

concurrent with the Board's Regular Meeting 

CALL TO ORDER - President Wilson called the meeting to order at 5:00 p.m. 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 

1. Public Employee Performance Evaluation (Certificated) Assistant Superintendent 

(G.C.§54957) 

2. Public Employee Performance Evaluation (Classified) Director (G.C.§54957) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - none 

CLOSED SESSION - 5:00 p.m. 

OPEN SESSION - CALL TO ORDER - 5:27 p.m. 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION 

1. Public Employee Performance Evaluation (Certificated) Assistant Superintendent 

(G.C.S54957) 

No action taken. 

2. Public Employee Performance Evaluation (Classified) Director (G.C.S54957) 

No action taken. 

ADOPTION OF AGENDA - approved adoption of agenda as presented. 

Motion: Friedman Ayes: Blenner, Friedman, Williams, Wilson 

Second: Blenner Noes: none 

Absent: Anderson 

Abstain: none 

ADJOURNMENT - 5:28 p.m. 
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Libby A. Williams, Clerk 

Board of Trustees 

Adoption Date 

Respectfully submitted, 

Dr. Kevin J. Jolly, Superintendent 

Secretary to the Board of Trustees 



AGENDA ITEM # IX-3 

fatten faint Knifed, School Vitfuct 

Dept./Site: Superintendent's Office 

To: Board of Trustees 

Date: May 20, 2009 

From: Dr. Kevin J. Jolly, Superintendent 

Principal/Administrator Initials: 

AGENDA REQUEST FOR: 

Action Item 

Information Item 

# Attached Pages 

SUBJECT: Resolution # 35/2008-09: Authorizing Payment To Board Member 

For Missed Meeting 

Trustee Anderson was unable to attend the May 6, 2009 Board Meeting 

due to the fact she was attending to a family member in the hospital. 

RECOMMENDATION: The Center Joint Unified School District Board of Trustees 

approve Resolution # 35/2008-09: Authorizing Payment To Board Member For 

Missed Meeting. 

AGENDA ITEM : IX-3 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

Resolution #35/2008-09 

Resolution Authorizing Payment To Board Member For Missed Meeting 

Due To Performance Of Service For The District, Illness Or Jury Duty, 

Or Due To A Hardship Deemed Acceptable 

WHEREAS, Board Bylaw 9250 provides for compensation for board members in 

accordance with law; and 

WHEREAS, said Bylaw provides that members may be paid for meetings missed when 

the Board, by resolution, finds that at the time of the meeting he or she is performing services 

outside the meeting for the school district or districts, he or she was ill or on jury duty, or the 

absence was due to a hardship deemed acceptable by the board. 

IT IS HEREBY RESOLVED, that: 

1. The Governing Board hereby finds that Trustee Anderson was performing services 

outside the meeting for the school district or districts, he or she was ill or on jury duty, or the absence 

was due to a hardship deemed acceptable at the time of the Board meeting. 

2. The Governing Board directs that Trustee Anderson shall be paid full compensation for 

the month of May, 2009 as provided for in board Bylaw 9250. 

PASSED AND ADOPTED by the Governing Board of the Center Joint Unified School 

District at a duly noticed Board meeting on May 20,2009, within the district boundaries, in Antelope, 
California. 

Ayes: 

Noes: 

Absent: 

Abstentions: 

Nancy Anderson, Member 

Gary Blenner, Member 

Matthew L. Friedman, Member 

Libby A. Williams, Clerk 

Donald E. Wilson, President 



AGENDA ITEM # 

Center Joint Unified School District 

IX-4 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department 

Date: May 20,2009 Action Item X 

To: Board of Trustees Information Item 

From: George Tigner VVuT # Attached Pages 
Director or Personnel 

SUBJECT: CUTA CONTRACT LANGUAGE 

A tentative agreement was reached on March 12,2009, between 

CJUSD and CUTA regarding changes to the 2006/09 Contract 

language, Article XVII - Certificated Leave of Absence Support 

System. The new language will be effective for the 2009/10 SY. 

RECOMMENDATION: Approve CUTA Contract Language Change. 

AGENDA ITEM # 

IX-4 



ARTICLE XVII 

CERTIFICATED LEAVE OF ABSENCE SUPPORT SYSTEM 

A. 1. CUTA and the District will maintain a Certificated Leave of Absence 

Support System (CLASS), also known as the Catastrophic Leave Bank, 

pursuant to Education Code 44043.5 for use by unit members who have 

exhausted all paid leave entitlement due to catastrophic illness or injury. 

2. Days in the Catastrophic Leave Bank shall accumulate from year to year. 

3. The Catastrophic Leave Bank shall be administered by a joint committee 

comprised of two members appointed by the Association and two 

members appointed by the District. The terms of the committee shall be 

staggered two-year terms. Initial appointments shall be for one or two 

years. 

B. Eligibility and Contributions 

1. All unit members on active duty with the District are eligible to contribute 

to the Catastrophic Leave Bank. 

2. Participation is voluntary, but requires annual contribution to the Bank. 

Only contributors will be permitted to withdraw from the Bank. 

3. Unit members who elect not to join the Catastrophic Leave Bank during 

the annual enrollment period have a waiting period of thirty days after 

joining the bank before becoming eligible to withdraw from the Bank. 

4. The contribution, on the appropriate form, shall be authorized by the unit 

member and continued from year to year until canceled by the unit 

member. 

5. Cancellation, on the proper from, may be effected at any time and the unit 

member shall not be eligible to draw from the Bank as of the effective date 

of the cancellation. Sick leave previously authorized for contribution to 

the bank shall not be returned if the unit member effects cancellation. 

6. Contributions shall be made between July 1 and October 1 of each school 

year. Unit members returning from extended leave which included the 

enrollment period and new hires will be permitted to contribute within 

thirty calendar days of beginning work. The District shall supply 

enrollment forms for the Catastrophic Leave Bank to all new unit 

members and those unit members returning from leave. 

7. The annual rate of contribution by each participating unit member for each 

school year shall be one day of sick leave, the legal minimum required. 



C. Withdrawal from the Bank 

1. Catastrophic Leave Bank participants whose sick leave is exhausted may 

withdraw from the Bank for catastrophic illness or injury. Catastrophic 

illness or injury shall be defined as any illness or injury that incapacitates 

a unit member or a member of the unit member's family for over ten 

consecutive duty days which requires the unit member to take time off 

work to care for that immediate family member as defined by Article XVI 

Section D.2 in the CUTA District Agreement. 

2. The first ten days of illness or disability must be covered by the unit 

member's own sick leave, differential leave, or leave without pay. 

Withdrawals shall become effective immediately upon the exhaustion of 

sick leave or the waiting period, whatever is greater. For example, if a 

unit member contributed when first eligible to contribute and had ten days 

of accumulated sick leave when the illness began, she/he shall begin 

withdrawing upon the eleventh duty day, if otherwise eligible. If the unit 

member had fifteen days of sick leave at the beginning of the illness, 

she/he shall begin withdrawing days on the sixteenth duty day. If the unit 

member had five days of sick leave at the beginning of the illness, she/he 

shall begin withdrawing days on the eleventh duty day. 

3. Withdrawals from the Catastrophic Leave Bank shall be granted on a daily 

basis not to exceed thirty duty days per request. Unit members may 

submit requests for extension of withdrawals as their prior grants expire. 

Unit members applying to withdraw or extend their withdrawal from the 

Catastrophic Leave Bank will be required to submit a medical doctor's 

statement indicating the nature of the illness or injury and the probable 

length of absence from work. Members of the Committee shall keep 

information regarding the nature of the illness confidential. A unit 

member's withdrawal or extension from the bank may not exceed beyond 

the current school year. 

4. Leave from the Bank may not be used for illness or disability which 

qualified the unit member for worker compensation benefits unless the 

unit member has exhausted all worker compensation leave and her/his 

own sick leave. 

5. If the Catastrophic Leave Bank does not have sufficient days to fund a 

withdrawal request, the Committee is under no obligation to provide days 

and the District is under no obligation to pay the participant any funds 

whatsoever. If the Committee denies a request for withdrawal, or an 

extension of withdrawal, because of insufficient days to fund the request, 

they shall notify the unit member, in writing, of the reason for the denial. 



D. Administration of the Bank 

1. The committee's authority shall be limited to administration of the Bank. 

The committee shall approve all properly submitted requests complying 

with the terms of this Article. Withdrawals may not be denied on the basis 

of the type of illness or disability. 

2. Applications shall be reviewed and decisions of the committee reported to 

the applicant, in writing, within five duty days of receipt of the 

application. 

3. The committee shall keep all records confidential and shall not disclose 

the nature of the illness except as is necessary to process the request for 

withdrawal. 

4. By October 5 of each school year, the District shall notify the committee 

of the total number of days available in the Bank. 

5. If the Catastrophic Leave Bank is terminated for any reason, the days 

remaining in the Catastrophic Leave Bank shall be returned to the then 

current members of the Bank proportionately. 

E. Certificated Management, Classified Management and Confidential 

employees may participate in the Catastrophic Leave Bank. 



AGENDA ITEM # IX-5 

Center "UnifiedSchool(District 

SUBJECT: Career Technical Education Application for Funding -

Carl D. Perkins Career and Technical Education Improvement Act of 2006 

Attached is the annual application for our Career and Technical Education 

funding. This funding is utilized at Center High School to support career and 

vocational education related courses. The grant amount for the 2009-2010 

school year will be $40,219. 

RECOMMENDATION: Please Approve CTE Application for Fundina 

AGENDA ITEM # 

IX-5 



CALIFORNIA DEPARTMENT OF EDUCATION 

Secondary, Postsecondary, and Adult Leadership Division 

CDE 100 (12/08) 
DUE DATE: May 1,2009 

'^''&'& 

CAREER TECHNICAL EDUCATION APPLICATION FOR 2009-2010 FUNDING 

Carl D. Perkins Career & Technical Education Improvement Act of 2006 

LOCAL EDUCATIONAL AGENCY: (LEA) 

Center Joint Unified School District 

COUNTY-DISTRICT 

(CD) CODE: 

34-37973 

ADDRESS OF LEA: 

Center High School 

3111 Center Court Lane 

Antelope, CA 95843 

CHECK APPROPRIATE BOX: 

□ Sec. 112 - State Institutions 

^ Sec. 131 - Secondary 

DSec. 132-Adult/ROCP 

NAME OF LEA SUPERINTENDENT OR CHIEF ADMINISTRATOR: 

Dr. Kevin Jolly 

ALLOCATION AMOUNT: 

$40,219 

BOARD APPROVAL DATE: 

5/20/2009 

PERKINS COORDINATOR: 

Mike Jordan 

TITLE: 

High School Principal 

Telephone Number: (916) 339-6425 

Ext: 

FAX Number: (916) 338-6370 

Email Address:mikejordan@centerusd.k12.ca.us 

PERKINS COORDINATOR'S ADDRESS (If different from LEA address above): 

CERTIFICATION: I hereby certify that all state and federal rules and regulations will be observed 

and that the assurances and certifications related to this program are accepted as the conditions 

in the operations of this program. The funds associated with this application will support the 

implementation of our 2008-2012 Local Career Technical Education Plan and provide a program 

that is of sufficient size, scope, and quality to effectively address the career preparation needs of 

our students. This funding will supplement state and local career technical education funds and 

improve, enhance, or expand our career technical education programs in the 2009-2010.1 certify 

that to the best of my knowledge, the information contained in this application is correct and 

complete. 

PRINTED NAME OF SUPERINTENDENT OR DESIGNEE: 

Scott A. Loehr 

TITLE, If not Superintendent: 

Assistant Superintendent 

SIGNATURES SUPERINTENDENT OR DESIGNEE: DATE: 

y*t**r 

CALIFORNIA DEPARTMENT OF EDUCATION USE ONLY 

REVIEWED AND APPROVED BY: DATE: 



CALIFORNIA DEPARTMENT OF EDUCATION CAREER TECHNICAL EDUCATION APPLICATION 
Secondary Postsecondary, and Adult Leadership Division Carl D. Perkins Career and Technical 
CDE 100-SP (12/08) Education Improvement Act of 2006 

SECTION I 

SIGN-OFF FORM FOR FEDERAL AND STATE ASSURANCES AND 

CERTIFICATIONS 

This application is a commitment to comply with the following assurances, certifications, terms, 

and conditions associated with the Carl D. Perkins Career and Technical Education 

Improvement Act of 2006. 

The applicant should download the general assurances and certification from the CDE Perkins 

Forms and Files Web page at www.cde.ca.gov/ci/ct/pk/forms.asp. For the complete text of 

program specific assurance, certification, terms and conditions, see the Instructions, Policies, 

Assurances, and Certifications for the Career Technical Education Application for 2009-2010 

Funding. A signature on this page is an indication that the Superintendent or an authorized 

designee has reviewed the documents listed below and agrees to comply with the assurances, 

certifications, terms and conditions. 

• California Department of Education General Assurances (CDE-100A) 

• Drug Free Workplace Certification (CDE-100DF) 

• U.S. Department of Education Debannent and Suspension (ED 80-0014) 

• U.S. Department of Education Lobbying (ED80-0013) 

• Perkins IV Assurances and Certifications (CDE 100) 

• 2009-2010 Grant Conditions 

As the duly authorized representative of the local education agency applying for Carl D. Perkins 

Career and Technical Education Improvement Act of 2006 Career Technical Education 

Application for 2009-2010 Funding, I have read the assurances, certifications, term and 

conditions associated with this program; and I agree to comply with all requirements as a 

condition of funding. 

Printed Name Mike Jordan A * Title High School Principal 

Signature / IWL^f tV. J&yfr** Date 4/ihIoS 



CALIFORNIA DEPARTMENT OF EDUCATION CAREER TECHNICAL EDUCATION APPLICATION 

Secondary, Postsecondary, and Adult Leadership Division Carl D. Perkins Career and Technical 

CDE 100-SP (12/08) Education Improvement Act of 2006 

SECTION II 

SIGN-OFF FORM FOR REPRESENTATIVES OF SPECIAL POPULATIONS 

The Perkins IV Act requires local education agencies (LEA) to implement strategies to 

overcome barriers that may be lowering special population students rates of access to, or 

success, in career technical education (CTE) programs assisted with the funds. CTE programs 

must be designed to enable special population students to meet the performance level targets 

established for the programs, and provide the activities needed to prepare these students for 

high skill, high wage, or high demand occupations that lead to self-sufficiency. 

This form confirms that the LEA coordinators/administrators responsible for the administration of 

each of the programs associated with the special population groups has reviewed and approved 

the 2009-2010 Perkins IV application for funds. Each special population category MUST be 

signed by the LEA's designated administrator or certificated representative responsible for that 

program. 

Economically Disadvantaged (Title I Coordinator/Administrator) 

Printed Name Scott A. Loehr Title Assistant Superintendent 

Signature Date 

Limited English Proficient (LEP) (English Learner Coordinator/Administrator) 

Printed Name Scott A. Loehr Title Assistant Superintendent 

Signature Date 

Disabled (Handicapped) (Special Education Coordinator/Administrator) 

Printed Name Scott A. Loehr Title Assistant Superintendent 

Signature Date 

Single Parent or Single Pregnant Women (Title IX Coordinator/Administrator) 

Printed Name Scott A. Loehr Title Assistant Superintendent 

Signature Date 

Gender Equity or Nontraditional Training (Title IX Coordinator/Administrator) 

Printed Name Scott A. Loehr Title Assistant Superintendent 

Signature Date 

Displaced Homemaker (Title IX Coordinator/Administrator) 

[Required only on Section 132 (Adult) applications] 

Printed Name Title. 

Signature Date. 



SECTION III: Assessment of Career Technical Education programs (core indicators). 

See instructions on page 16 of the Carl D. Perkins Career & Technical Education Improvement Act of 2006 Application for 

2009-2010 Funding Instructions, Policies, Assurances, and Certifications. 

Secondary: (continues onto page 5) 





Center High School does not have Adult Education 
Adult: See instructions on page 16 of the CarlD. Perkins Career & Technical Education Improvement Act of 2006 

Application for 2009-2010 Funding Instructions, Policies, Assurances, and Certifications. 

Core 

Indicator 
Definition 

LEA 

Level 

2007/08 

State 

Level 

2007/08 

90% or 

more of 

the State 

level 

1A1 

Technical 

Skill 

Attainment 

Numerator: Number of adult CTE concentrators who passed an end of program 

assessment or earned a competency certificate during the reporting year. 

Denominator: Number of adult CTE concentrators enrolled in a CTE program. 

92.46% 

83.21% 

DYes 
□ No 

2A1 

Credential, 

Certificate, 

or Degree 

Numerator: Number of adult CTE concentrators earned an industry-recognized 

credential, certificate, degree, or completed a transfer program. 

Denominator: Number of adult CTE concentrators who completed a CTE 

program. 

66.13% 

59.52% 

□ Yes 

□ No 

4A1 

Student 

Placement 

Numerator: Number of adult CTE concentrators who left adult education and 

enrolled in postsecondary education or advanced training, in military service, or 

employment six months following the program year in which they left adult 

education. 

Denominator: Number of adult CTE concentrators who left adult education 

during the reporting year. 

79.86% 

71.87% 

□ Yes 

□ No 

5A1 

Non-

traditional 

Participation 

Numerator: Number of adult CTE participants from underrepresented gender 

groups enrolled in a program sequence that leads to employment in 

nontraditional fields. 

Denominator: Number of all adult CTE participants enrolled in a program 

sequence that leads to the employment in nontraditional fields. 

21.47% 

19.32% 

Yes 

No 

5A2 

Non-

traditional 

Completion 

Numerator: Number of adult CTE concentrators from underrepresented gender 

groups who completed a program sequence that leads to employment in 

nontraditional fields. 

Denominator: Number of all adult concentrators enrolled in a program 

sequence that leads to the employment in nontraditional fields. 

23.28% 

20.95% 

□ Yes 

□ No 



Program Improvement Form 

LEAs falling below 90 percent of the State established performance level on any core indicator must submit this form. See 

instructions on page 17 of the CarlD. Perkins Career & Technical Education Improvement Act of 2006 Application for 

2009-2010 Funding Instructions, Policies, Assurances, and Certifications. 



Section IV: Progress Report toward Implementing the Local CTE Plan 

The implementation of each district's local CTE plan directly impacts the implementation 

of the State CTE Plan. Beginning in 2009-2010 through 2011-2012 local districts will 

report on the progress they have made toward implementation of their local CTE plan. 

This progress report should be viewed as an opportunity to reflect the goals outlined in 

the local CTE plan as well as successes and challenges that occurred during the 2008-

09 school year. 

Additionally, it is the time to set measurable outcomes for CTE for the 2009-2010 school 

year based on what has been learned and performance level data reported in Section 

III. 

The following questions must be answered in the application: 

1. Describe the progress that the district has been made toward achieving the goals 

established in the Local CTE Plan submitted to CDE in fall 2008. 

Our first goal of increasing the number of periods of instruction to 7 or 8 (possibly 

with blocking of the schedule) was necessarily eliminated when the budgetary crisis 

arose, and instead many cuts had to be instituted, and as a result, several CTE 

courses were collapsed or combined due to the need to run classes with high class 

sizes. 

Our second goal of increasing the number of completers 3% each year, that goal 

may be met this year since it occurred before the budget crisis. Next year we still 

have hopes that another 3% may be realized due to the new requirement of the high 

school to eliminate early dismissal for juniors and limit it to one period for seniors, in 

addition to the restriction of students aides to one per teacher, with seniors only 

eligible. 

Our third goal of increasing our CTE course offerings by 2 per year has slowed, but 

not stalled. We are hoping Perkins funds next year may allow us to offer a new 

course in Web Design and/or Graphics Design utilizing Adobe's Creative Suite 4. 

This has been approved, in principal, and dependent on acquiring the needed class 

size. 

2. How has the district improved, enhanced, or expanded career technical education 

for students during 2008-09? 

Due to district support during the 2008-09 school year, Culinary Arts/Fashion Design 

has increased by one section, and the automotive program is offering an additional 

section of advanced auto. Auto is also investigating the possibility of picking up 3 

sections of ROP automotive training that were dropped from a nearby high school 

that are still able to draw a sizable class size. 
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Through Perkins funds, the Business Department offered a more comprehensive 

programming course, which included the opportunity to teach the students how to 

build a computer. Due to Perkins support of this teaching opportunity, an opportunity 

to acquire a donation from Donors Choose, a national education support group, to 

supply a computer for the students to build and possibly a second (during May 2009, 

after this application is submitted). Their opportunity to practice their learning was 

successful and is highlighted with a write-up and pictures at the DonorsChoose.org 

web site. 

In the woodshop, a new professional table router was purchased which the district 

installed and the cabinetmaking abilities of the advanced students was increased 

immeasurably. 

The CTSO for the Business-oriented strands (FBLA) has had elected a section 

officer and took several high awards in local and regional competitions, and is 

currently competing at the state level, hoping to duplicate last year's national 

competition participation. These activities were made possible by a combination of 

school, district, Perkins, fund-raising and student funds. 

3. Identify at least three specific outcomes from the local CTE Plan on which the district 

will focus in 2009-2010. 

First, the district has already made the commitment to support CTE by running 

smaller class sizes wherever possible. In all other areas, the class sizes are 36 to 1, 

however, in CTE courses, many courses are limited by equipment and safety. The 

district will allow courses to run with as few as 14 students whenever possible 

without addition of staff. 

Every strand does not currently have a supporting CTSO, but rather has a course of 

study that provides coursework in Leadership. It is the intention of the district to start 

moving that Leadership coursework into new CTSOs so that more time in available 

in the course itself for learning enhanced skills. The principal has found 

supplementary means to keep our site budget from falling and therefore, student 

organizations can be maintained or begun. 

It is the desire of the district to enhance education in every way possible and toward 

that end, block scheduling is still an avenue of exploration for the district. Much 

evidence points towards its resulting in improved student learning, yet adding a cost 

to the budget. These efforts will not end but be re-doubled to attempt to re-instate a 

block schedule of some sort. This can expand CTE immensely, since CTE is usually 

task-oriented, and as such, often lends itself to a block schedule much more (and a 

7- or 8-period schedule opens up more opportunities for all students, including 

university-bound students to take CTE courses without sacrificing the required a 

through g required courses. 



4. How will Perkins IV funds support the implementation of the identified outcomes in 

2009-2010? 

Throughout the next school year, the use of Perkins funds will constantly be looked 

at through the eyes of a student with many choices but few selections. We will 

constantly be looking at how an expenditure might affect a current student to take 

another course, or, by word-of-mouth, cause a new student to enter the program. 

Through the acquisition of Smart Boards, and personal color laser printers, and the 

opportunity to tour the Federal Reserve Bank, or intern with a steering committee 

member, or to use a tool "dad doesn't have", we can increase student awareness 

and increase class sizes to add new sections, or new courses. 

Telling students about the activities of a CTSO and telling them that there is support 

from Perkins funding for activities that are fun, meaningful, and character-building 

will attract students to the CTSO. 

Adding enhanced safety equipment and safety protocols may allow the district more 

flexibility to assign students to some of the CTE courses. Providing better 

presentation equipment may make our courses even more available for the partially 

disabled student. No matter where a student sits, if a Smart Board can print what is 

on it as a personal copy to take with him, a student never misses anything, whether 

sight, attention, or hearing impaired. Students who are greatly in need of practical 

marketable skills may have a new area of CTE opened to them. So every purchase 

will be intended to attract students, keep students and open a world to students who 

might otherwise have been left out. 

10 



Section V: Sequence of Courses to be Funded with Perkins IV in 2009-2010. See instructions on page 18 of the Carl D. Perkins Career & 

Technical Education Improvement Act of 2006 Application for 2009-2010 Funding Instructions, Policies, Assurances, and Certifications. 

NOTE: Only sequence(s) of courses identified in the LEA's approved Local CTE Plan or submitted in Section VII, Local CTE Plan Update, 

in this application can receive Perkins IV funds. 
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CALIFORNIA DEPARTMENT OF EDUCATION 

Secondary, Postsecondary, and Adult Leadership Division 

CDE101-A(1/06) 

Section VI 

Program Year 2009-2010 

BUDGET AND EXPENDITURE SCHEDULE 

CAREER TECHNICAL EDUCATION APPLICATION 

Carl D. Perkins Career and Technical 

Education Improvement Act of 2006 

Local Educational Agency (LEA): Center .Joint Unified School District 

Authorized Signature: _ 

Total Allocation: $40,219 

Indirect Cost Rate (percent): [ 

Select One 

ORIGINAL BUDGET 

REVISION DATE: 

END-OF-YEAR CLAIM 

CD Code:34-73973 

Funding Source and Purpose: 

H Section 112 State Institutions 

3 Section 131 Secondary 

1 Section 132 ROCP and Adult 

See instructions on page 19 of the Carl D. Perkins Career & Technical Education improvement Act of 2006 Application for 2009-2010 Funding 
instructions, Policies, Assurances, and Certifications. 
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SECTION VI: Budget Narrative for the 2009-2010 funds 

See instructions on page 19-20 of the Carl D. Perkins Career & Technical Education 

Improvement Act of 2006 Application for 2009-2010 Funding Instructions, Policies, Assurances, 

and Certifications. 
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Section VII: Local CTE Plan Update 

Required Update: Due to an omission by CDE in the template for the Local CTE Plan in 2008, each local 

district must complete one additional requirement of the Local CTE Plan. Responding to this question is 

required of all LEAs receiving Perkins IV funding. 

The question that must be answered is: 

Describe efforts to improve: 

a. the recruitment and retention of career and technical education teachers, faculty, and career guidance and 

academic counselors, including individuals in groups underrepresented in the teacher profession; and 

b. the transition to teaching from business and industry. 

{Perkins IV, section 122(c)(3)(A) and (B)} 

Response 

Center Joint Unified School District participates in Project Pipeline (whose officials include our retired 

Superintendent). The purpose of Project Pipeline is specifically to address these issues of underrepresented 

groups and movement from business/industry to teaching of math, science and CTE educators. We are a 

frequent recipient of teachers from this program since its inception. 

Optional Update: Applicants may update their local plans, if necessary. This is a good time to review local CTE 

plan benchmarks and make adjustments to reflect progress and/or additions to the CTE program. This is 

particularly important if 

• New courses have been added to an existing program sequence 

• New sequences of courses have been developed for an existing industry sector 

• N new industry sector and the corresponding sequences of courses have been developed 

If Perkins IV funds will be used to support any new industry sectors and/or courses not included in the original 

Local CTE Plan, a new sequence of courses worksheet must be completed. Go to the CDE Perkins Forms and 

Files Web page at www.cde.ca.gov/ci/ct/pk/forms.asp and download the Sequence of Courses Worksheet from 

the Local CTE Plan Forms. 

Other updates to the local CTE plan can be submitted in narrative form with a reference to the Local CTE Plan 

chapter, section, and question. 
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Agenda Item Number 

Centerjoint "UnifiedSchool(District 

SUBJECT: 2009-2010 Contract with Dr. Robert A. Hoffman O.D. MCT Vision Screening 

Please approve the attached contract for MCT Vision screening services for 

students enrolled in Center Joint Unified School District. 

Contractor or his agents agree to test up to approximately, but not limited to, Three 

Hundred (300) students per day. For these services, contract shall be paid Three 

Dollars per student and not less than Four Hundred and Fifty dollars ($450) Dollars 

per day, whichever is greater. 

RECOMMENDATION: CJUSD Board of Trustees to approve 2009/2010 school year contract with 

DrRobert A Hoffman O.D., MCT Vision Screening Contract 2009/2010 

AGENDA ITEM # 

IX-6 



^ DR. ROBERT A. HOFFMAN 
°|iD DR. LIANNE C. INOUYE 

5/ Optometrists 

916.983.6211 
70S E. BidweH Suite 10 ^ 9| 6.983.6608 

Folsom.CA 95630 www.eyefinity.com/folsomeye 

MCT Vision Screening Contract 2009-2010 

Contractor or his agents shall provide Modified Clinical Technique Vision Screening 

Services for children enrolled in Center Unified School District. 

The specific days for testing are to be mutually agreed upon by contractor and School 

District. The School District shall designate which children are to be tested as well as the 

school site(s) where testing is to occur. 

Contractor or his agents agree to test up to approximately, but not limited to, Three 

Hundred (300) students per day. For these services contractor shall be paid Three Dollars 

per student and not less than four hundred and fifty dollars per day, whichever is greater. 

Contractor must be notified at least ten (10) days prior to the cancellation of any 

screening day by the School District in order to avoid being charged for that testing day. 

Payment for services is due thirty days after the final day of testing. 

County(District) Office of Education Contract 

4 
By: By / / 

A. Hoffinan O. D. 

Tax ID 68-0201477 

Date Date 
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Agenda Item Number ±-*V~ / 

Center Joint "UnifiedSchool(District 

SUBJECT: Consulting Agreement for enVision Consulting Group, Inc. for School Accountability 

Report Card services for the Center Joint Unified School District during the 2009/2010 

fiscal year. 

Please approve the Consulting Agreement for enVision Consulting Group, Inc. for the 

School Accountability Report Card services during the 2009/10 fiscal year. 

RECOMMENDATION: CJUSD Board of Trustees to approve 2009/2010 Consulting Agreement for 

School Accountability Report Card services. 

AGENDA ITEM # 

IX-7 



envision 

enVision Consulting Group 

Consulting Services Agreement 

This agreement is hereby entered into on Ju-lt) \,1OO<\ . 2009 (Effective Date) and between the Center Unified 
School District, hereinafter referred to as "District", and enVision Consulting Group, Inc., (A California 

Corporation), hereinafter referred to as "Consultant." 

WHEREAS, District is authorized by Section 53060 of the California Government Code to contract with 

and employ any persons for the furnishing of special services and advise in financial, economic, accounting, 

engineering, legal or administrative matters, if such persons are specially trained and experienced and competent 

to perform the special services required; 

WHEREAS, District is in need of such special services and advice; and 

WHEREAS, Consultant is specially trained and experienced and competent to perform the special 

services required by the District, and such services are needed on a limited basis; 

NOW, THEREFORE, the parties agree as follows: 

District accepts the following consulting services (indicate selections by initialing in provided space): 

Annual Parent's Rights Notification Services (Appendix A) 

School Accountability Report Card Services (Appendix B) 

School Site Safety Plan Services (Appendix C) 

Single Plan for Student Achievement Services (Appendix D) 

Title I Notification Services (Appendix E) ilervlc 

Consulting Services 

Translation 

Services 

Annual Parent 

Notification 

SARC School Site Safety School Site Plan Title I Notices 

Plan 

Call us at (760) 242-9186 to ask about package pricing for multiple services. 



enVision Consulting Group 

I. DISTRICT'S RESPONSIBILITIES 

1.1. District will provide Consultant with all the documents, records and information necessary, in both 

electronic and paper copies to complete services. District agrees to promptly pay Consultant for 

fees for services rendered. Payments are due and payable within 30 days after the invoice date. 

II. CONSULTANTS RESPONSIBILITIES 

11.1. See Appendix related to individual service agreement for specific responsibilities. 

III. TERM 

Consultant shall commence providing services under this agreement on Effective Date, and will diligently 

perform as required and complete services within timeframe indicated on Appendix A, B, C, D, or E 

(dependent upon services contracted out to Consultant). 

IV. EXPENSES 

District shall not be liable to Consultant for any costs or expenses paid or incurred by Consultant in 

performing services for District. 

V. INDEPENDENT CONTRACTOR 

Consultant, in the performance of this agreement, shall be and act as an independent contractor. 

Consultant understands and agrees that Consultant and all of Consultant's employees shall not be 

considered officers, employees or agents of the District, and are not entitled to benefits of any kind or 

nature normally provided employees of the District and/or to which District's employees are normally 

entitled, including, but not limited to, State Unemployment Compensation or Workers' Compensation. 

Consultant assumes the full responsibility for the acts and/or omissions of its employees or agents as 
they relate to the services to be provided under this agreement. Consultant shall assume full 

responsibility for payment of all federal, state and local taxes or contributions, including unemployment 

insurance, social security and income taxes with respect to Consultant's employees. 

VI. MATERIALS 

VI.1. Consultant shall furnish, at its own expense, all labor, materials, equipment, supplies and other 

items necessary to complete the services to be provided pursuant to this agreement. 

VI.2. Consultant's services will be performed, findings obtained, reports and recommendations 

prepared in accordance with generally and currently accepted principles and practices of 

Consultant's profession. 



envision Consulting Group 

VII. TERMINATION 

District may, with or without reason, terminate this agreement and compensate Consultant for services 

rendered to the date of termination. District must submit termination request in writing and deliver via 

certified U. S. Mail to Consultant 30 days prior to actual date of termination of services by Contractor. 

Notice shall be deemed given when received by the Consultant or no later than three days after the day 

of mailing, whichever is sooner. 

VIII. HOLD HARMLESS 

VIII.1. Consultant agrees to and does hereby indemnify, hold harmless and defend the District and its 

governing board, officers, employees and agents from every claim or demand made and every 

liability, loss, damage or expense, of any nature whatsoever, which may be incurred by reason of: 

VIII.1.1. Liability for damages for: (1) death or bodily injury to person; (2) injury to, loss or theft 

of property; or (3) any other loss, damage or expense arising out of (1) or (2) above, 

sustained by the Consultant or any person, firm or corporation employed by the 

Consultant, either directly or by independent contract, upon or in connection with the 

services called for in this agreement, however caused, except for liability for damage 

referred to above which result from the negligence or willful misconduct of the District 
or its officers, employees or agents. 

VIII.1.2. Any injury to or death of any person(s), including the District's officers, employees and 

agents, or damage to or loss of any property caused by any act, neglect, default, or 

omission of the Consultant, or any person, firm or corporation employed by the 

Consultant, either directly or by independent contract, arising out of, or in any way 

connected with, the services covered by this agreement, whether said injury or damage 

occurs whether on or off District's property, except for liability for damages which result 

from the sole negligence or willful misconduct of the District or its officers, employees 

or agents. 

VIII. 1.3. Any liability for damages which may arise from the furnishing or use of any copyrighted 

or uncopyrighted matter or patented or unpatented invention under this agreement. 

IX. WORKERS' COMPENSATION 

Consultant shall purchase and maintain policies of Workers' Compensation and Employers Liability 

Insurance in accordance with the laws of the State of California. 

X. COMPLIANCE WITH APPLICABLE LAWS 

The services completed herein must meet the approval of the District and shall be subject to the District's 

general right of inspection to secure the satisfactory completion thereof. Consultant agrees to comply 

with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future 

become applicable to Consultant, Consultant's business, equipment and personnel engaged in services 

covered by this agreement or accruing out of the performance of such services. 
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enVision Consulting Group 
XI. ENTIRE AGREEMENT/AMENDMENT 

This agreement and any exhibits attached hereto constitute the entire agreement among the parties to it 
and supersedes any pnor or contemporaneous understanding or agreement with respect to the services 
contemplated, and may be amended only by a written amendment executed by both parties to the 
Agreement. 

XII. NOTICE 

All notices or demands to be given under this agreement by either party to the other, shall be in writing 
and given either by (a) personal service or (b) by U. S. Mail, mailed either by registered or certified mail 
return receipt requested, with postage prepaid. Service shall be considered given when received if 
personally served or if mailed on the third day after deposit in any U. S. Post Office. The address to 
which notices or demands may be given by either party may be changed by written notice given in 
accordance with the notice provisions of this section. At the date of this agreement, the addresses of the 
parties are as follows: 

District: Consultant: 

Center Unified School District enVision Consulting Group Inc 
8408 Watt Avenue 16191 Kamana Road, Suite 202 
Antelope, CA 95843 Apple Valley, CA 92307 

XIII. SEVERABILITY 

If any term, condition or provision of this agreement and any exhibit attached hereto is held by a court of 
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 
continue in full force and effect, and shall not be affected, impaired or invalidated in any way. 

XIV. ATTORNEY FEES/COSTS 

Should litigation be necessary to enforce any terms or provisions of this agreement, then each party shall 
bear its own litigation and collection expenses, witness fees, court costs, and attorneys' fees. 

THIS AGREEMENT IS ENTERED INTO THIS DAY OF _. 

BOARD APPROVAL DATE: 

Center Unified School District enVision Consulting, Group, Inc. 

By: 

(Signature of authorized representative) 

Beth Hunter, Partner 

(Print name of authorized representative) 
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Appendix A 

ANNUAL PARENT'S RIGHTS NOTIFICATION 

NOW, THEREFORE, the parties agree as follows: 

1. Services to be provided by consultant: Preparation of Annual Parent's Rights Notification as 

required by Education Code Section 48980. 

CONSULTANTS RESPONSIBILITIES 

1.1. Consultant shall collect, document and process the information necessary to prepare Annual 

Parent's Rights Notification. 

1.2. Consultant will provide one completed English version of Annual Parent's Rights Notification in 

grayscale, along with an electronic file for English versions (in a Portable Document Format) on 

CD Rom. 

1.3. Consultant will make a good faith effort to prepare Annual Parent's Rights Notification in 

accordance with existing laws, regulations and applicable written guidelines. 

SUPPLEMENTARY SERVICES 

11.1. Spanish Translation Services - should District elect Spanish Translation services (English to 

Spanish) in the Compensation section of this agreement, Consultant shall translate from English 

to Spanish the Annual Parent's Rights Notification and will provide one completed Spanish 

version of Annual Parent's Rights Notification in grayscale, along with an electronic file for 

Spanish Version (in a portable Document Format) on CD Rom. 

11.2. Printing Services - should District elect printing services, Consultant will provide district with a 

quote related to the specific document format selected by the district and the number of notices 

required to be printed by Consultant. 

COMPENSATION 

District agrees to pay the Consultant for services satisfactorily rendered pursuant to this agreement a fee 

of (select term/compensation by initialing in the space provided): 



enVision Consulting Group 

Annual Parent's Rights Notification 

One Year Agreement 

$1,500 for Annual Parent's Rights Notification services performed during the term of this contract. 
The contract includes all fees and expenses for travel. 

Two-Year Agreement 

$1,250 for Annual Parent's Rights Notification services performed during the term of this contract. 
The contract includes all fees and expenses for travel. 

Three-Year Agreement 

$1,000 for Annual Parent's Rights Notification services performed during the term of this contract. 
The contract includes all fees and expenses for travel. 

Fee schedule for Annual Parent's Rights Notification services is as follows: 

Payment Amount Due Date 

60% Upon execution of contract 

30% Upon delivery of Annual Parent's Rights Notification draft 
10% Upon delivery of completed, approved Annual Parent's Rights 

Notification document 

SPANISH TRANSLATION SERVICES 

District accepts Spanish Translation Services and has selected the following 
term/compensation: 

One Year Agreement 

$500 Annual Parent's Rights Notification English to Spanish translation services performed during 
the term of this agreement. 

Two-Year Agreement 

$450 Annual Parent's Rights Notification English to Spanish translation services performed during 
the term of this agreement. 

Three-Year Agreement 

$400 Annual Parent's Rights Notification English to Spanish translation services performed during 
the term of this agreement. 

Fee schedule for Spanish Translation services is as follows: 
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Appendix B 

SARC PREPARATION SERVICES 

NOW, THEREFORE, the parties agree as follows: 

1. Services to be provided by consultant: Preparation of school accountability report card(s) 

pursuant to California Proposition 98; California Education Code Sections 33126, 33126.1, 

35256,41409.3(a); California Senate Bills 1665,1632, 500, and 687; and Federal Public Law 

107-100 Section 1111(h)(2). 

CONSULTANT'S RESPONSIBILITIES 

1.1 Consultant shall collect and process data obtained through telephone interview all information 

necessary to prepare basic level school accountability report card(s) using Consultant's 

proprietary SARC Writing Wizard, hereinafter referred to as SARC(s), for each school listed 
below. 

1.2 Consultant will provide the District an electronic file for English versions (in a Portable Document 

Format) for Internet Posting. An electronic file will be provided for each SARC prepared as 

identified below. The electronic files will be provided on CD Rom. 

1.3 Consultant will provide, for each school site listed below, 25 full color copies and 25 grayscale 

copies of completed English version SARC(s). 

1.4 Consultant shall provide a binder containing one copy of completed SARC for each school listed 

below with supporting textbook, school facilities, and teacher assignment documentation used to 

prepare information concerning school inspections, textbook sufficiency, and teacher 

misassignment sections of the annual report card. 

1.5 Consultant will make a good faith effort to prepare school accountability report cards in 
accordance with existing laws, regulations and applicable written guidelines but does not warrant 

the reimbursable nature of the SARC(s). 

1.6 Consultant shall provide, for each school site listed below, a parent notification flyer 

(English/Spanish version) or fact sheet (English/Spanish version) PDF for duplication purposes 

for each student enrolled at the school site. Please initial district preference: 

Parent Notification Flyer 

Fact Sheet 

SUPPLEMENTARY SERVICES 

11.1 Spanish Translation Services - should District elect Spanish Translation services (English to 

Spanish) in the Compensation section of this agreement, Consultant shall translate from English 

to Spanish SARC(s) indicated on the school site listing below. Consultant will provide 10 
complimentary full color copies of Spanish version SARC(s). 
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IV. COMPENSATION 

SARCs 

One Year Agreement 

$1,800 for SARC Preparation Services for all SARC services performed during the term of this 
contract. The contract includes all fees and expenses for travel. 

Two-Year Agreement 

$1,800 for SARC Preparation Services per year for all SARC services performed during the term 
of this contract. The contract includes all fees and expenses for travel. 

Three-Year Agreement 

$1,800 for SARC Preparation Services per year for all SARC services performed during the term 
of this contract. The contract includes all fees and expenses for travel. 

Fee schedule for SARC services is as follows: 

Payment Amount Due Date 

60% Upon execution of contract 

30% Upon delivery of SARC drafts 

10% Upon delivery of completed, approved SARCs 

SPANISH TRANSLATION SERVICES 

District accepts Spanish Translation Services and has selected the following 
term/com pensation: 

One Year Agreement 

$125 per SARC for English to Spanish translation services performed during the term of this 
agreement. 

Two-Year Agreement 

$115 per SARC, per year, for English to Spanish translation services performed during the term 
of this agreement. 

Three-Year Agreement 

$100 per SARC, per year, for English to Spanish translation services performed during the term 
of this agreement. 

Fee schedule for Spanish Translation services is as follows: 
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enVision Consulting Group 

District requests Consultant to prepare English version school accountability report cards and provide English to 

Spanish translation services for each of the school sites indicated below. To select Spanish translation services, 

please place an X in Column A for those schools that require translation services. If the District would like to 

substitute a portion of grayscale English copies of its SARC for grayscale Spanish SARCs, please indicate 

quantity for substitution in Column B. 



envision 

enVision Consulting Group 
This page left blank intentionally. 
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Appendix D 

SCHOOL SITE SAFETY PLAN SERVICES 

NOW, THEREFORE, the parties agree as follows: 

1. Services to be provided by consultant: Preparation of Comprehensive School Site Safety Plan 

pursuant to Senate Bill 187. 

CONSULTANT'S RESPONSIBILITIES 

1.1 Consultant shall collect, document and process the information necessary to prepare 

Comprehensive School Site Safety Plan(s) for each school listed below. 

1.2 Consultant will provide the District an electronic file for English versions (in a Portable Document 

Format. An electronic file will be provided for each Comprehensive School Site Safety Plan 

prepared as identified on the school listing below. The electronic files will be provided on CD 

Rom. 

1.3 Consultant will provide, for each school site listed one full color copy of completed English version 

SARC(s). 

1.4 Consultant shall provide District a binder containing one copy of completed Comprehensive 

School Safety Plan for each school listed. 

1.5 Consultant will make a good faith effort to prepare Comprehensive School Safety Plans in 

accordance with existing laws, regulations and applicable written laws. 

COMPENSATION 

District agrees to pay the Consultant for services satisfactorily rendered pursuant to this agreement a fee 

of (select term/compensation by initialing in the space provided): 

COMPREHENSIVE SCHOOL SAFETY PLANS 

One Year Agreement 

$600 per site per fiscal year for Comprehensive School Safety Plan Preparation Services 

performed during the term of this contract. The contract includes all fees and expenses for travel. 

Two-Year Agreement 

$550 per site per fiscal year for Comprehensive School Safety Plan Preparation Services 

performed during the term of this contract. The contract includes all fees and expenses for travel. 

Three-Year Agreement 

$500 per site per fiscal year for Comprehensive School Safety Plan Preparation Services 

performed during the term of this contract. The contract includes all fees and expenses for travel. 

11 
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Fee schedule for Comprehensive School Safety Plan services is as follows: 

District requests Consultant to prepare a Comprehensive School Safety Plan for each of the 

school sites indicated below: 

12 
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Appendix E 

SINGLE PLAN FOR STUDENT ACHIEVEMENT 

NOW, THEREFORE, the parties agree as follows: 

1. Services to be provided by consultant: Preparation of Single Plan for Student Achievement for 

each site listed below pursuant to Education Code Sections 41507,41572,64001, and the 

Federal No Child Left Behind Act. 

CONSULTANT'S RESPONSIBILITIES 

1.1 Consultant shall collect, document and process the information necessary to prepare Single Plan 

for Student Achievement for each school listed below. 

1.2 Consultant will provide the District an electronic file for English versions (in a Portable Document 

Format. An electronic file will be provided for each Single Plan for Student Achievement for each 

school listed below. The electronic files will be provided on CD Rom. 

1.3 Consultant will provide, for each school site listed one full color copy of completed English version 

SARC(s) in a binder format. 

1.4 Consultant shall provide District a binder containing one copy of completed Single Plan for 

Student Achievement for each school listed. 

1.5 Consultant will make a good faith effort to prepare Single Plans for Student Achievement in 

accordance with existing laws, regulations and applicable written laws. 

COMPENSATION 

District agrees to pay the Consultant for services satisfactorily rendered pursuant to this agreement a fee 

of (select term/compensation by initialing in the space provided): 

SINGLE PLAN FOR STUDENT ACHIEVEMENT 

One Year Agreement 

$600 per site per fiscal year for Single Plan for Student Achievement Preparation Services 

performed during the term of this contract. The contract includes all fees and expenses for travel. 

Two-Year Agreement 

$550 per site per fiscal year for Single Plan for Student Achievement Preparation Services 

performed during the term of this contract. The contract includes all fees and expenses for travel. 

Three-Year Agreement 

$500 per site per fiscal year for Single Plan for Student Achievement Preparation Services 

performed during the term of this contract. The contract includes all fees and expenses for travel. 

13 
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Fee schedule for Single Plan for Student Achievement services is as follows: 

District requests Consultant to prepare a Single Plan for Student Achievement for each of the 

school sites indicated below: 

1. 

K 

JL 
g. 

Complete Listing of School Sites 

Dudley Elementary 

Oak Park Elementary 

North Country Elementar 

Spinelli Elementary 

Antelope Hill Charter 

Global Youth Charter 

Wilson Riles Middle 

Center High 

McClellan High 

Place an "X" if school site requires 

Single Plan for Student Achievement: 

14 
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Appendix F 

TITLE I NOTICES 

NOW, THEREFORE, the parties agree as follows: 

1. Services to be provided by consultant: Preparation of Title I Notices for each site indicated below 
pursuant to the Federal No Child Left Behind Act Title I, Part A. 

CONSULTANT'S RESPONSIBILITIES 

1.1 Consultant shall collect, document and process the information necessary to prepare a Title I 
Notification for each school indicated below. 

1.2 Consultant will provide the District an electronic file for English versions (in a Portable Document 

Format. An electronic file will be provided for each Title I Notice for each school indicated below. 

The electronic files will be provided on CD Rom. 

1.3 Consultant will make a good faith effort to prepare Title I Notices in accordance with existing laws, 
regulations and applicable written laws. 

COMPENSATION 

District agrees to pay the Consultant for services satisfactorily rendered pursuant to this agreement a fee 
of (select term/compensation by initialing in the space provided): 

TITLE I NOTICES 

One Year Agreement 

$150 per site per fiscal year for Title I Notification Preparation Services performed during the 
term of this contract. The contract includes all fees and expenses for travel. 

Two-Year Agreement 

$125 per site per fiscal year for Title I Notification Preparation Services performed during the 

term of this contract. The contract includes all fees and expenses for travel. 

Three-Year Agreement 

$100 per site per fiscal year for Title I Notification Preparation Services performed during the 
term of this contract. The contract includes all fees and expenses for travel. 

Fee schedule for Comprehensive School Safety Plan services is as follows: 

Payment Amount Due Date 

60% Upon execution of contract 

30% Upon delivery of drafts 

10% Upon delivery of completed, approved Title I Notification 

15 
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District requests Consultant to prepare a Title I Notification for each of the school sites indicated 

below: 

16 



AGENDA ITEM # IX-8 

Center VnijudSchool(District 

SUBJECT: 

CENTER HIGH SCHOOL 

CIF REPRESENTATIVES 2009-2010 

John Gallagher, Center High School Athletic Director, is requesting 

approval for Center High School's 2009-2010 California 

Interscholastic Representatives. Those listed on the attached 

roster (Mike Jordan, Principal; Kristine Hays, Assistant Principal; 

Doug Hughey, Assistant Principal; John Gallagher, Athletic 

Director) will be authorized to represent Center High School 

Athletics in an official capacity, including voting on pertinent 

issues related to Sac Joaquin Section athletics. 

RECOMMENDATION: 

Approve Center High School's 2009-2010 CIF Designees. 

IX-8 
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AS OF JUNE 1ST 2009 
STATE OFFICE Marie jshld^ Executive Director 

1J20 Hirtwr BiyPirtwiy, Suite 140, .iJimedi, a W502-6578 STATE OFFICE 

4658 Duckhorn Drive, Sacramento, CA 95834 

TO: SUPERINTENDENT OF PUBLIC SCHOOLS 

PRINCIPAL OF PRIVATE SCHOOLS 

FROM: MARIE ISHIDA 

RE: ENCLOSED FORM TO RECORD DISTRICT AND/OR SCHOOL REPRESENTATIVES TO 

LEAGUES 

DATE: APRIL 16,2009 

Enclosed is a form upon which to record your district and/or school representatives to leagues for next year 2009-

2010. It is a form sent every year to you in order to obtain the names of league representatives to every league in the 

state and to make sure that the league representatives are designated by school district or school governing boards. It 

is a legal requirement that league representatives be so designated. 

The education code gives the authority for high school athletics to high school governing boards. The code also 

requires that the boards, after joining CIF. designate their representatives to CEF leagues. This is a necessity! (Ed. 

Code 33353 (a) (1)) 

We are asking that, after action by the governing board, you^endthenames of league representatives to your CIF 

Section office. Obviously, the presumption behind this code section is that the representatives of boards are the only 

people who will be voting on issues, at the league and section level, that impact athletics. 

If a governing board does not take appropriate action to designate representatives or this information is not given to 

Section offices within the required time frame, CIF is required to suspend voting privileges (CIF Constitution, Article 
2, Section 25, p. 16) for the affected schools. 

At the State Federated Council level we will be asking that Sections verify that their representatives are designated in 
compliance with this Ed. Code section. 

I hope this gives you a bit of-background. Thank you for all you do to help support high school athletics. It is a 
valuable program in all high schools and we appreciate the support you give to the program and to CIF. 

Please return the enclosed form by the date indicated on the form. Please contact us if we can give you further 
information. 

:am 
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Mtrithhidt, EieeotireBireetor 

STATE OFFICE 

U29BubotBijPukwtj, Suite 140, Ahmedi, CA 94502-651$ 

TtJ:(5/0)5214W7-FAA: (510)52144^9 

AS OF JUNE 1ST 2009 

Marie Ishida, Executive Director 

STATE OFFICE 

4658 Duckhora Drive, Sacramento, CA 95834 

2009-2010 Designation of CIF Representatives to League 

Please complete the form below for each school under your jurisdiction and RETURN TO THE CIF SECTION OFFICE 

(ADDRESS ON REVERSE SIDE) no later than July 1,2009. 

So k aV IL «u School District/Governing Board at its 

(Name of school district/governing board) (Date) 

appointed the following individual(s) to serve for the 2009-2010 school year as the school's league representative: 

PHOTOCOPY THIS FORM TO LIST ADDITIONAL SCHOOL REPRESENTATIVES 

NAME OF SCHOOL deryrtgtt-

meeting, 

CITY A*\Aof<- TIP 

FAX q IU ~43%- t, ^ .. ^ 

NAME OF SCHOOL H.vl 

NAME OF REPRESENTATIVE Dou^ liu^U POSITION Assist. 

ADDRESS ̂ \W tt* CITY ZIP 

FAX E-MAIL 

NAME OF SCHOOL (Lt»L[ 
NAME OF REPRESENTATIVE tL ri s iV«u« £ POSITION 

ADDRESS 2 CITY 

rit*L\.pc 

ZIP 

FAX 

NAME OF SCHOOL 

NAME OF REPRESENTATIVE Jkka L, 

ADDRESS 3U> 

POSITION 

city zip 

phone9Hr fax f-mail 

If the designated representative is not available for a given league meeting, an alternate designee of the district governing board may 

be sent in his/her place. NOTE: League representatives from public schools and private schools must be designated representatives 
of the school's governing boards in order to be eligible to serve on the section and state governance bodies. 

Superintendent's or Principal's Name (print) J/^.trtiSH >/ J *>/'?Superintendent's or Principal's Signature 
Address •»"-**'>• ^ *" - ^ r - ■> ■*■'v -

Phone 7 Fax ̂  

PLEASE MAIL OR FAX THIS FORM DIRECTLY TO THE CIF SECTION, SEE REVERSE SIDE 

FOR CIF SECTION OFFICES=»=>=> 



CIF SECTION OFFICES 

CIF Central Section 

Jim Crichlow, Commissioner 

P.O. Box 1567 

Porterville, CA 93258 

Phone(559) 781-7586 

FAX (559) 781-7033 

CIF Oakland Section 

Michael Moore, Commissioner 

900 High Street 

Oakland, CA 94601 

Phone (510) 879-8311 

FAX (510) 879-1835 

CIF Central Coast Section 

Nancy Lazenby Blaser, Commissioner 

6830 Via Del Oro, Suite 103 

San Jose, CA 95119 

Phone (408) 224-2994 

FAX (408) 224-0476 

CIF Sac-.Toaquin Section 

Pete Saco, Commissioner 

1368 East Turner Road, Suite A 

Lodi, CA 95240 

Phone (209) 334-5900 

FAX (209) 334-0300 

CIF Los Angeles Citv Section 

Barbara Fiege, Commissioner 

P.O. Box 3307 

Los Angeles, CA 90051 

Phone (213) 207-2200 

FAX (213) 207-2209 

CIF San Diego Section 

Dennis Ackerman, Commissioner 

6401 Linda Vista Rd., Room 504 

San Diego, CA 92111 

Phone (858) 292-8165 

FAX (858) 292-1375 

CIF North Coast Section 

Gil Lemmon, Commissioner 

12925 Alcosta Blvd., Suite 8 

San Ramon, CA 94583 

Phone (925) 866-8400 

FAX (925) 866-7100 

CIF San Francisco Section 

Don Collins, Commissioner 

555 Portola Drive, Room 250 

San Francisco, CA 94131 

Phone (415) 920-5185 

FAX (415) 920-5189 

CIF Northern Section 

Elizabeth Kyle, Commissioner 

P.O. Box 9330 

Red Bluff, CA 96080 

Phone (530) 528-9300 

FAX (530) 528-9333 

CIF Southern Section 

Jim Staunton, Commissioner 

10932 Pine Street 

Los Alamitos, CA 90720 

Phone (562) 493-9500 

FAX (562) 493-6266 

:am 

4/16/09 



AGENDA ITEM # IX-9 

Center Ooinf 'Unified'SchoolrDistrict 

SUBJECT: Amendment #1 to Contract with Wallace-Kuhl & 

Associates for Construction Testing and Inspection 

Services for the Center High School Athletic Facilities 

Project - Increments #2 & 3 

On November 5, 2008 the contract with Wallace-Kuhl & Associates for the 

Center High School Athletic Facilities Project - Increment #1 was approved. 

Amendment #1 is needed for the additional services for Increments #2 and #3 

(bleachers and modular pressbox elevator). 

RECOMMENDATION: That the Board of Trustees approve Amendment #1 to 

contract with Wallace-Kuhl & Associates for Construction Testing and Inspection 

Services for the Center High Athletic Facilities Project - Increments #2 & #3. 

AGENDA ITEM # 

IX-9 



May 1,2009 

DSA File No. 34-H9 

DSA App. No. 02-109941 

LEA No. 116 

Mr. Craig Deason 

Center Unified School District 

8408 Watt Avenue 

Antelope, CA 95843 

Construction Testing and Inspection Services Proposal - Additional Services 

CENTER HS ATHLETIC FACILITIES RENOVATION 

INCREMENTS 2 & 3 - BLEACHERS AND ELEVATOR 

3111 Center Court Lane 

Antelope, California 

WKANo. 8334.01 P&.02P 

Wallace-Kuhl and Associates is pleased to submit this proposal to provide additional construction 

testing and inspection services during Increments 2 and 3 - bleachers and a modular pressbox 

elevator - for the athletic facilities renovation at Center High School. As authorized our firm is 

providing testing and inspection services during Increment 1 for this project. 

Our budget estimate is based on review of the DSA approved project plans and specifications, a 

preliminary construction schedule from the construction manager, and discussions with project 

personnel. We understand our scope of work would include inspection and testing of earthwork, 

concrete, rebar, structural steel bolting and welding, as required by the DSA approved project 

plans and specifications, as well as preparation of the DSA required documentation. 

We anticipate hiring a local subconsultant to perform the welding inspection required for 

bleacher and pressbox fabrication in Texas. We do not anticipate fabrication inspection will be 

required of WKA for the modular elevator. 

Based on our experience and the information described above, we estimate that our fee for the 

special inspection and testing services required for this project would be approximately $29,529. 

Billing would be only for work performed and determined based on a 10% discount off the 

attached 2006P Schedules of Fees. Please note that the following budget estimate details the 

assumptions we used to arrive at our fee estimate, but we emphasize that we will only bill for 

services actually provided. 



Construction Testing and Inspection Services Proposal - Additional Services Page 2 

CENTER HS ATHLETIC FACILITIES RENOVATION 

INCREMENTS 2 & 3 - BLEACHERS AND ELEVATOR 

WKANo. 8334.01 P&.02P 

May 1,2009 

Please be aware that the construction schedule and the contractor's efficiency affects the number 

of site visits - and the cost - required for our services. Our representatives would work with 

the Project Inspector to perform our work in a timely and efficient manner. 

We propose to provide our services under the same terms and conditions - and offering the same 

10% discount - as our current work for Increment 1 at this site. If this proposal is acceptable, 

please provide us written authorization to proceed and/or increase our current authorization as 

appropriate. 

Please contact me if you have any questions or require further information. 

Wallace - Kuhl & Associates, Inc. 

David A. Redford, P.E. 

Senior Engineer (GE No. 2503, expires 9/30/09) 

cc: CPM 



CENTER HS ATHLETIC FACILITIES RENOVATION INCREMENTS 2 & 3 

Antelope, California 

May 1,2009 

Budget Estimate 

Testing & Inspection Services 

EARTHWORK - Unit prices shown do not reflect the 10% discount for this project 

Soil engineering testing and observation services during earthwork construction for the bleacher 

pad subgrades and associated concrete flatwork. This includes some extra time for the 

stabilization work for the track and synthetic turf field subgrade stabilization. 

Track and Field Subgrade Stabilization 

8 days @ 6 hours/day @ $90/hour = $ 4320 

Bleacher Subgrade Preparation / Stabilization 

5 days @ 6 hours/day @ $90/hour = $ 2700 

Concrete Flatwork Subgrade 

3 days @ 4 hours/day @ $90/hour 

Engineering Observation, Analysis and Reports 

20 hours @$145/hour 

Laboratory Testing 

1 -ASTM 1557-A @ $230 each 

1- ASTM 1557-C @ $240 each 

REINFORCED CONCRETE - Unit prices shown do not reflect the 10% discount for this 

project 

For bleacher and elevator foundations. As required by the CBC, this includes sampling and 

tagging reinforcing steel prior to delivery to the site. We assume the project Inspector will 

inspect rebar placement and our technicians will perform field-testing and sampling of the 

concrete during placement. Includes laboratory compressive strength testing of concrete 

samples. We assume the concrete supplier will be appropriately certified and qualified so the 

full-time batch plant inspection required by the CBC can be waived per CBC 1929.A.5. 

Reinforcing Steel / Sampling, Tagging & Testing 

Assuming local fabricator within a 50 mile radius of nearest WKA office 

15 hours @$80/hour = $ 1200 

10 tensile tests® $70 each = $ 700 

Foundation Concrete Sampling & Testing 

40 hours @ $70/hour = $ 2800 



CENTER HS ATHLETIC FACILITIES RENOVATION INCREMENTS 2 & 3 

Antelope, California 

May 1,2009 

Budget Estimate - Page 2 

6 one-hour round trips to retrieve test samples 

the day after concrete @ $70/hour = $ 420 

15 sets of 4 concrete cylinders for laboratory compression 

tests @ $27/cylinder = $ 1620 

EXPANSION AND EPOXIED ANCHORS - Unit prices shown do not reflect the 10% discount 

for this project 

Post-installed expansion and epoxied concrete anchor testing. Specified hydraulic or mechanical 

load is applied as required to verify correct installation or visual inspection of installation per the 

project documents. 

12 hours budgeted as needed during construction @ $ 100/hour = $ 1200 

STRUCTURAL STEEL - Unit prices shown do not reflect the 10% discount for this project 

Shop Welding Inspection by Steel Inspectors of Texas - Includes material identification with 

mill certificates. Visual inspection of welding. Monitor fabricator compliance with Welding 

Procedure Specifications (WPS). Based on ten days of fabrication time estimated by the bleacher 

manufacturer, Steel Stadiums of Graham, Texas. 

Outside Services with WKA markup = $ 5500 

Field Welding Inspection - Visual inspection of welding. Monitor erector compliance with 

WPS. Includes high strength bolt installation observation and torque testing. 

30 hours @ $80/hour = $ 2400 

High strength bolt testing = $ 500 

SUMMARY - Includes 10% Discount 

Earthwork $ 10,323 

Concrete $ 6066 

Anchors $ 1080 

Structural Steel $ 7560 

Code compliance reports, job 

administration, & mileage $ 4500 

Total $29,529 



AGENDA ITEM . DC-10 

Center limped SchoolQistrid 

SUBJECT: Amendment #1- Digital Intercom Project for Spinelli and 

Dudley Elementary Schools 

The attached first amendment will close out the Digital Intercom Project for 

Spinelli and Dudley Elementary with the savings being returned to the 

program budget. 

RECOMMENDATION: That the Board of Trustees approve the First Amendment to 

Communications Site Lease Agreement. 

AGENDA ITEM # TV_ 1 A 





AGENDA ITEM # IX-11 

Center Ooinf UnifiedSchooldistrict 

SUBJECT: First Amendment to Communications Site Lease 

Agreement with T-Mobile 

The attached first amendment is needed to reconfigure the T-Mobile 

equipment space so that the equipment is no longer under the new 

bleachers. 

RECOMMENDATION: That the Board of Trustees approve the First Amendment to 

Communications Site Lease Agreement with T-Mobile. 

AGENDA ITEM 



Market Sacramento/Nevada 

Site Number SC0698SA 

Site Name: SA985-Watt & Elverta 

FIRST AMENDMENT TO COMUNICATIONS SITE LEASE AGREEMENT 

THIS FIRST AMENDMENT TO COMMUNICATIONS SITE LEASE AGREEMENT dated 

_, 2009, is between CENTER UNIFIED SCHOOL DISTRICT, a political subdivision 

of the State of California (together with its successors and assigns "Lessor") and TMO CA/NV, LLC, a 

Nevada limited liability company, d/b/a T-Mobile, f/k/a, PACIFIC BELL WIRELESS, LLC (together 

with its successors and assigns, "Lessee"). 

WHEREAS, Lessor and Lessee (or their predecessors-in-interest) entered into a Communications 

Site Lease Agreement, dated June 11th, 2002 (collectively the "Lease"); whereby Lessor leased to Lessee 
certain Premises, therein described and otherwise used by Lessee (the "Premises"), that are a portion of 

the Property located at 8408 Watt Avenue, Antelope, California, 95834 (Assessor's Parcel Number 203-

060-123) (the "Property"); and: 

WHEREAS, Lessor and Lessee both desire to amend the Lease in accordance with the terms set 

forth below; and 

NOWTHEREFORE, for good and valuable consideration, the receipt and sufficiency of which is 

hereby acknowledged, Lessor and Lessee hereby agree to amend the Lease as follows: 

1. Exhibit B shall be deleted in its entirety and replaced with Exhibit B-l respectively and 

attached hereto. Upon execution of this First Amendment, the (i) attached Exhibit B-l shall 

become effective and binding as to the parties and shall supersede and control with respect to 

any inconsistencies or contradictions between the attached exhibits and any prior exhibits to 

the lease; and (ii) the prior exhibits replaced by the attached exhibit shall be of no further 

force and effect. 

2. Notices to Lessee shall be delivered to: 

If to Lessor: 

Center Unified School District 

8408 Watt Avenue 

Antelope, CA 95843 

Attn: John Loehr 

Telephone: 916-338-6400 

If to Lessee: And with a Copy to: 

T-Mobile CA/NV, LLC T-Mobile CA/NV, LLC 

12920 SE 38* Street 2380-A Bisso Lane 
Bellevue, WA 98006 Concord, CA 94520 

Attn: Lease Administrator Attn: Lease Administration Manager 

with a copy to: Attn: Legal Dept. 

vl11907 



Maikct Sacramento/Nevada 

Site Number SC06985A 

Site Name: SA985-Watt & Hvetta 

3. Unless otherwise defined herein, all capitalized terms used in this Amendment shall have the 

same meanings such terms are given in the Lease; and except as expressly modified herein, 

the terms and provisions of the Lease shall remain in full force and effect 

In WITNESS WHEROF, the parties have caused their properly authorized representatives to 

execute and deliver mis Second Amendment effective as of the date of execution by the last party to sign 

("Effective Date"). 

LESSOR: CENTER UNIFIED SCHOOL DISTRICT, a political 

subdivision of the State of California 

By: 

Name: Dr. Kevin J. Jolly 

Title: Superintendent 

Tax ID: 94-6002490 

Date: May 20. 2009 

LESSEE: TMOCA/NV,LLC, 

a Nevada limited liability company, d/b/a T-Mobile 

T-Mobile Legal Approval By: 

6l 

By: 

Name: 

Title: 

Date: 

vl 11907 



Market Sacramento/Nevada 

Site Number SC06985A 

Site Name: SA985-Watt & Elvcrta 

EXHIBIT B-l 

See attached Site Drawings titled: WATT & ELVERTA - SCO6985, and dated 5/28/09. 

pages: 

Tl: title sheet 

AO: overall site layout 

Al: enlarged site layout, antenna orientation & detail 

A2: title sheet 

vlll907 
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W-9 Form 

(Rev. November 2005) 

Deportment of ths Treasury 

Internal Revenue Service 

Request for Taxpayer 

Identification Number and Certification 
Give form to the 
requester. Do not 

send to the IRS. 

Name (as shown on your income tax return) 

Business name, if different from above 

□ Individual/ 

„,...„ Sole proprietor D Partnership Q Other □ Exempt from backup 

withholding 

Address (number, street and apt. or suite no.) 

City, state, and ZIP code 

Requester's name and address (optional) 

Ust account numberfs) here (optional) 

Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid 
backup withholding. For individuals, this ts your social security number (SSN). However, for a resident 
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is 
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. 

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose 
number to enter. 

Social security number 

I I I I I I I 

or 

IJiHIII Certification 

Employer Identification number 

Under penalties of perjury, I certify that 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal 
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends or (c) the IRS has 
notified me that I am no longer subject to backup withholding, and 

3. I am a U.S. person (including a U.S. resident alien). 

Certification Instructions. You must cross out Item 2 above if you have been notified by the IRS that you are currently subject to backup 
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply 
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement 
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must 
provide your correct TIN. (See the instructions on page 4.) 

Sign 
Here U A person ► Date ► 

Purpose of Form 

A person who is required to file an information return with the 
IRS, must obtain your correct taxpayer identification number 
(TIN) to report, for example, income paid to you, real estate 
transactions, mortgage interest you paid, acquisition or 
abandonment of secured property, cancellation of debt, or 
contributions you made to an IRA. 

U.S. person. Use Form W-9 only if you are a U.S. person 
(including a resident alien), to provide your correct TIN to the 
person requesting it (the requester) and, when applicable, to: 

1. Certify that the TIN you are giving is correct (or you are 
waiting for a number to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a 
U.S. exempt payee. 

In 3 above, if applicable, you are also certifying that as a 
U.S. person, your allocable share of any partnership income 
from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively 
connected income. 

Note. If a requester gives you a form other than Form W-9 to 
request your TIN, you must use the requester's form if it is 
substantially similar to this Form W-9. 

For federal tax purposes, you are considered a person if you 
are: 

• An individual who is a citizen or resident of the United 
States, 

• A partnership, corporation, company, or association 
created or organized in the United States or under the laws 
of the United States, or 

• Any estate (other than a foreign estate) or trust. See 
Regulations sections 301.7701-6(a) and 7(a) for additional 
information. 

Special rules for partnerships. Partnerships that conduct a 
trade or business in the United States are generally required 
to pay a withholding tax on any foreign partners' share of 
income from such business. Further, in certain cases where a 
Form W-9 has not been received, a partnership is required to 
presume that a partner is a foreign person, and pay the 
withholding tax. Therefore, if you are a U.S. person that is a 
partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to 
establish your U.S. status and avoid withholding on your 
share of partnership income. 

The person who gives Form W-9 to the partnership for 
purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the 
partnership conducting a trade or business in the United 
States is in the following cases: 

• The U.S. owner of a disregarded entity and not the entity, 

Cat No. 10231X Form W-9 (Rev. 11-2005) 



AGENDA ITEM # IX-12 

Center Joint limped School District 

SUBJECT: Child Development Agency Annual Report 

Child Development Centers has prepared the Agency Annual Report for the 

childcare programs at Dudley, North Country and Spinelli Elementary 

Schools. The report covers the 2009-09 fiscal year. 

RECOMMENDATION: That the Board of Trustees approve submittal of the Agency 

Annual Report. 

AGENDA ITEM # TV^ 1 O 



Child Development Division 

California Department of Education 

CD 4000 

(Revised March 2009) 

Agency Annual Report 

By June 1st, complete and submit an Agency Annual Report for each contract, using the 

Categorical Program Monitoring/Contract Monitoring Review (CPM/CMR) Summary of Findings, 

the Environment Rating Scale Summary of Findings, and the Desired Results Program Action 

Plan. 



Child Development Division 

California Department of Education 
CD 4000 

(Revised March 2009) 



Child Development Division 

California Department of Education 

CD 4002 

(Revised March 2009) 

Environment Rating Scale Summary of Findings 

Item 22: 

Blocks and 

Construction 

Rating 4 

Some construction 

materials 

accessible as a free 

choice activity 

weekly for 1-2 

children 

Ensure environment is appropriate 

for 3 or more children to use at one 

time. Provision environment with a 

variety of constructions materials 

such as: blueprints, construction 

props, people. Include natural 

objects such as: rocks, wood, bricks, 

tree limbs, etc. Ask families to 

contribute materials that may 

support construction or building 

activities. Make sure materials are 

available daily. 

December 31, 

2009 

Site Supervisor, 

center staff and 

families 



Child Development Division 

California Department of Education 

CD 4002 

(Revised March 2009) 

Use as many sheets as necessary to address key findings for all items scored below 

Education level) and/or all subscale averages below "5" (at the agency level). 

"5" (at the Classroom/Family Child Care Home 



Child Development Division 

California Department of Education 
CD 4001 

(Revised March 2009) 

Agency Categorical Program Monitoring/Contract Monitoring Review (CPM/CMR) 
Summary of Findings 

Parti 

Check appropriate box below: 

Contractor identified .noncompliant findings during the self-review of the three OPSET 
Instruments described in the CPM/CMR Summary of Findings Instructions (Complete Part II 
below, Columns 1-4) 

X Contractor did not identify any noncompliant findings during a review of all three OPSET 
Instruments (Do not complete Part II). 

Part II 

Use the three OPSET Instruments to complete the table below (Note: The table expands as 
needed.) 



California Department of Education 

Child Development Division 

Desired Results Program Action Plan 

SA - DROP Measure 12-61% of children are at the developing to understanding level in pursuit 

OF UNDERSTANDING. 

SA - Parent Surveys Item 3G-45% of parents were not satified with the amount of information 

RECEIVED ON HOW TO FIND OTHER SERVICES IN THE COMMUNITY. 

SA - SACERS Item #22-rating of 4 on Block & Construction 

Measure 12: Children will 

demonstrate interest in 

finding out about new or 

unfamiliar activities or 

subjects and ask focused 

questions. 

^..»''i'-'«',-*.;■-

;&&■%*& 

Staff will model by asking focused questions related to 

new activities and unfaminiliar subjects. Teachers will 

work with children to create peer to peer mentorship. 

Staff will pose a "question of the day" that will be 

discussed daily. Invite families to share expertise 

through active participation. 

December 2009 

Teachers, Staff 

© California Department of Education 

March 2006 



California Department of Education 

Child Development Division 

Desired Results Program Action Plan 

The comprehensive Program Action Plan guides a program by examining all components of the program operations, determining 

program strengths and areas for improvement, and establishing program goals for the coming year 

Directions for Completing the Program Action Plan 

© California Department of Education 

March 2006 



AGENDA ITEM # IX-13 

Center Ooint "UnifiedrSchooldistrict 

SUBJECT: Amendment #2 to Facilities Lease for Construction of the 

Athletic Facilities Upgrades at Center High School 

revising Guaranteed Maximum Price, Cost Estimates, and 

Low Voltage Provisions 

The Site and Facilities Leases were ratified at the October 1, 2008 Board 

meeting and plans and specifications were approved for Increment #1. 

Amendment #1 to the Facilities Lease was ratified at the December 17, 2008 

meeting of the Board and expanded the scope of work for the project to add 

bleachers, a press box, and an elevator as approved by Division of State 

Architect as Increments #2 and #3. 

The attached Amendment #2 of the Facilities Lease modifies the Guaranteed 

Maximum Sum, revises the cost estimates, and deletes the low voltage work 

from the list of Clarifications and Assumptions and the Allowances/ 

Contingencies. 

RECOMMENDATION: That the Board of Trustees approve Amendment #2 to the 

Facilities Lease for the Athletic Facilities Upgrades Project at Center High School. 

AGENDA ITEM # 

IX-13 



AMENDMENT # 2 TO THE FACILITIES LEASE BY AND BETWEEN 

ROEBBELEN CONTRACTING, INC. AND CENTER UNIFIED SCHOOL 

DISTRICT DATED OCTOBER 1,2008, FOR CONSTRUCTION OF THE 

ATHLETIC FACILITIES UPGRADES PROJECT AT CENTER HIGH SCHOOL 

This Amendment modifies the Facilities Lease by and between Roebbelen Contracting, 

Inc. and Center Unified School District dated October 1, 2008 for construction of the 

Athletic Facilities Upgrades Project at Center High School (the "Agreement") as follows: 

• The original text of the first full paragraph of Article 3.b of Exhibit "D," 

entitled Construction Provisions, to the Agreement, reading as follows, is 

hereby stricken in its entirety: 

GUARANTEED MAXIMUM SUM. The term "Guaranteed Maximum Sum" as 

used herein means the amount of ELEVEN MILLION, FIVE HUNDRED AND 

EIGHTY-SEVEN THOUSAND, EIGHT HUNDRED AND NINETY-SIX DOLLARS 

($11,587,896) subject to the provisions of the Contingency Fund as set forth in Article 4 

of these provisions, if applicable, which is the maximum amount which may be paid to 

Corporation by the District for the performance of Construction Services with respect to 

the Project, subject to any adjustments for Extra Work/Modifications as provided in 

Article 8, or Savings as provided in Article 6, and subject to a full -final accounting by 

Corporation as set forth in Article 51. All unused amounts within the Guaranteed 

Maximum Sum shall remain the property of District and be reflected on Corporation's 

final application for payment. 

• The following text is hereby inserted as the first full paragraph of Article 3.b of 

Exhibit "D" to the Agreement, decreasing the Guaranteed Maximum Sum by 

$126,092.00: 

GUARANTEED MAXIMUM SUM. The term "Guaranteed Maximum Sum" as 

used herein means the amount of ELEVEN MILLION, FOUR HUNDRED SIXTY-ONE 

THOUSAND, EIGHT HUNDRED FOUR DOLLARS ($11,461,804) subject to the 

provisions of the Contingency Fund as set forth in Article 4 of these provisions, if 

applicable, which is the maximum amount which may be paid to Corporation by the 

District for the performance of Construction Services with respect to the Project, subject 

to any adjustments for Extra Work/Modifications as provided in Article 8, or Savings as 

provided in Article 6, and subject to a full -final accounting by Corporation as set forth in 

Article 51. All unused amounts within the Guaranteed Maximum Sum shall remain the 

property of District and be reflected on Corporation's final application for payment. 

The original text of the Section entitled List of Specifications and Drawings 

attached to Exhibit "D" to the Agreement, reading as follows, is hereby stricken 

in its entirety: 

The construction cost estimate is based on the following: 

005484.00036/201082v2 



Center High School Athletic Facilities Renovation 

o A set of Construction Documents, consisting of 149 sheets (Increment #1) 

Pre-DSA Approval Set prepared by Lionakis dated 7/15/08. 

o Specifications dated July 15,2008. 

• The following text is hereby inserted into the Section entitled List of 

Specifications and Drawings attached to Exhibit "D" to the Agreement, in 

conjunction with the expanded Scope of Work for the Project, as set forth in 

Amendment #1 to the Facilities Lease, which added bleachers, a press box, and 

an elevator: 

The construction cost estimate is based on the following: 

Center High School Athletic Facilities Renovation 

o Plans and Specifications approved by DSA as Increment 1 under DSA 

application number 02109941. 

o Plans and Specifications approved by DSA as Increments 2 and 3 under 

DSA application number 02-109941. 

The original text of the last bullet point found on the top of page 7 of the Section 

entitled List of Clarifications and Assumptions attached to Exhibit "D" to the 

Agreement, reading as follows, is hereby stricken in its entirety: 

o The low voltage systems, voice/data, intrusion alarm, clock speaker 

systems has been included as an allowance. 

The original text of item number nine (9) found on page 8 of the Section entitled 

Allowances/Contingencies attached to Exhibit "D" to the Agreement, reading as 

follows, is hereby stricken in its entirety: 

9. Low Voltage $126,092 

All voice/data, cabling, intrusion alarm, clock speaker systems. 

• The Effective Date of this Amendment is May 20, 2009, subject to approval by the 

District's Board of Trustees. 

IN WITNESS WHEREOF, the parties hereto have caused this Amendment to 

the Agreement to be executed by their respective duly authorized officers, as of the 

Effective Date. 

005484.00036/201082v2 



CENTER UNIFIED SCHOOL DISTRICT 

By: 

Dr. Kevin J. Jolly, Superintendent 

ROEBBELEN CONTRACTING, INC. 

By: 

Robert Kjome, Vice President 

Approved as to form: 

ATKINSON, ANDELSON, LOYA, RUUD & ROMO 

By: Patrick A. Gunn, Legal Counsel for Center Unified School District 

005484.00036/201082v2 



AGENDA ITEM # IX-14 

Center Unified School 

District 

SUBJECT: 

APPROVAL OF CENTER UNIFIED SCHOOL DISTRICT 

PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 

Orders for July 2008 through April 2009. 

RECOMMENDATION: That the CUSD Board of Trustees approve the 

District Payroll Orders for July through April 2009. 

AGENDA ITEM # 

IX-14 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2009 

$ 25,458,256.08 | $ - |$ 9,135.22 | $ 25,467,391.30 | 6428 



AGENDA ITEM .DC-15 

Center Unified School 

District 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

April 3, 2009 $109,581.55 ,April 9, 2009 $104,016.63 

April 17, $406,701.30 , April 24, 2009, $255,147.89 

The commercial warrant payments to vendors totals 

$ 875,447.37 

RECOMMENDATION: That the CUSD Board of Trustees approve the 

Supplemental Agenda - Vendor Warrants as 

presented 

==== IX-15 
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81 CENTER UNIFIED SCHOOL OIST. 
040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0065 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APVS00 

« Open » 

H.02.05 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax iDnum Deposit type ABA mini Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

021445/00 BELLI, PAUL 

199 PO-900092 04/03/2009 CLOSE 1 01-6405-0-5801-106-0000-8300-007-000 NN C 
TOTAL PAYMENT AMOUNT 0.00 * 

4,000.00 0.00 

0.00 

010602/00 HI-LINE ELECTRICAL & MECH 
P.O. BOX 972081 

DALLAS, TX 75397-20B1 

2521 PO-902124 04/03/2009 CLOSE 
1 01-7230.0-4300-112-0000-3600-007-000 NN C 

TOTAL PAYMENT AMOUNT 0.00 * 

191.15 0.00 

0.00 

TOTAL FUND PAYMENT 0.00 ** 0.00 

TOTAL BATCH PAYMENT 0.00 *•* 0.00 0.00 



81 CENTER UNIFIED SCHOOL DIST. 
040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APY500 

« Open » 

H.02.05 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA num Account num 

PD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Ant Net Amount 

011802/00 A-2 BUS SALES INC. 

DEPT 1135 

LOS ANGELES, CA 90084-1135 

4 PO-900191 04/03/2009 DI53B00 

4 PO-900191 04/03/2009 DI52695 
1 01-7230-0-4300-112-0000-3600-007-000 NN P 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 836.40 • 

010669/00 ALKAMBRA h SIERHA SPRINGS 

P.O. BOX 660579 

DALLAS, TX 75266-0579 

33 PO-900066 

236 PO-900137 

390 PO-900322 

39B PO-900336 

578 PO-900574 

1116 PO-900941 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

27047404781257 

27053384782453 

27045104780794 

27020054775791 

27050334781839 

270580247B3379 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-0000-0-4300-103-0000-7200-003-000 NN P 

1 01-0000-0-4300-371-0000-2700-012-000 NN F 

1 01-0000-0-4300-475-3200-2700-01S-000 NN P 

1 01-0000-0-4300-110-0000-7200-004-000 NN P 
TOTAL PAYMENT AMOUNT 314.75 * 

014733/00 ALL WEST COACHLINES INC. 

7701 WILBUR WAY 

SACRAMENTO, CA 95828 

2780 PO-902336 04/03/2009 26934 1 O1-722O-0-5810-472-1110-100O-O14-OOO NN F 

TOTAL PAYMENT AMOUNT 3,143.14 * 

3,143.14 3,143.14 

3,143.14 

010400/00 ATfcT 

PAYMENT CENTER 

SACRAMENTO, CA 95887 

247 PO-900163 04/03/2009 MAR 1 01-0000-0-5902-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 4.82 • 

4.82 4.82 

4.82 

011481/00 AT4T/MCI 

P.O. BOX 989048 

WEST SACRAMENTO, CA 95798-904 

248 PO-900164 04/03/2009 T9260B89 

248 PO-900164 04/03/2009 T9280B79 
1 01-0000-0-5902-106-0000-8110-007-000 NN P 

1 01-0000-0-5902-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 464.30 • 



81 CENTER UNIFIED SCHOOL DIST. 

040309 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APY500 

« Open » 

H.02.05 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA nun Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

021604/00 ATLAS DISPOSAL INDUSTRIES 

3000 POWER INN ROAD 

SACRAMENTO, CA 95626 

240 PO-900139 

240 PO-900139 

240 PO-900139 

240 PO-900139 

240 PO-900139 

240 PO-900139 

240 PO-900139 

240 PO-900139 

240 PO-900139 

04/03/2009 GV-

04/03/2009 GV-

04/03/2009 CV-

04/03/2009 GV-

04/03/2009 GV-

04/03/2009 GV-

04/03/2009 GV-

04/03/2009 GV-

04/03/2009 GV-

19-001 

19-002 

19-007 

19-009 

19-008 

19-005 

19-004 

19-003 

19-006 

1 O1-0O0O-0-5550-106-00OO-811O-O07-

1 01-0000-0-5550-106-0000-8110-007-

1 01-0000-0-5550-106-0000-8110-007-

1 01-0000-0-5550-106-0000-8110-007-

01-0000-0-5550-106-0000-8110-007-

01-0000-0-5550-106-0000-8110-007-

01-0000-0-5550-106-0000-8110-007-

01-0000-0-5550-106-0000-8110-007-

01-0000-0-5550-106-0000-8110-007-

TOTAL PAYMENT AMOUNT 5,131.03 * 

019504/00 B & H PHOTO-VIDEO 

420 NINTH AVENUE 

NEW YORK, NY 10001 

2614 PO-902190 04/03/2009 255927310-36485984 

2614 PO-902190 04/03/2009 255927310-36490746 
2 01-7220-0-4300-472-1110-1OO0-O14-OOO NN F 221.80 15.11 

1 01-7220-0-4400-472-1110-1000-014-000 NN F 2,681.89 2,681.89 

TOTAL PAYMENT AMOUNT 2,697.00 * 2,697.00 

0213S3/00 BIO RAD LABORATORIES INC 

2000 ALFRED NOBEL DRIVE 

HERCULES, CA 94547 

2709 PO-902274 04/03/2009 SL111138320 1 01-6300-0-4300-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 884.71 • 

911.81 884.71 

884.71 

014789/00 BISHO, VERNON 

2822 PO-902377 04/03/2009 REIMB 1 01-7220-0-5800-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 350.00 * 

350.00 3S0.00 

350.00 



81 CENTER UNIFIED SCHOOL DIST. 
040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND ; 01 GENERAL FUND 

J3720 APYS00 

« Open » 

H.02.0S 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA nun Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

022301/00 BPI 

5520 GARFIELD AVENUE 

SACRAMENTO, CA 95841 

2693 PO-902261 04/03/2009 0318033-IN 1 01-0000-0-4300-240-1110-1000-011-000 NN F 
TOTAL PAYMENT AMOUNT 74.47 • 

74.47 74.47 

74.47 

010706/00 BURKE ENGINEERING CO 

9700 FACTORIAL WAY 

SO.EL MONTE, CA 91733-1799 

2364 PO-901983 04/03/2009 S2811456.1 1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 46.87 • 

46.87 46.87 

46.87 

011697/00 C.A.S.H. 

1130 K STREET, STE 210 

SACRAMENTO, CA 95814 

2053 PO-901715 04/03/2009 209-A-22 1 01-8150-0-5200-106-0000-8110-007-000 NN F 

TOTAL PAYMENT AMOUNT 827.00 • 

827.00 

827.00 

010575/00 CAPITOL CLUTCH 6 BRAKE INC. 

3100 DULUTH STREET 

WEST SACRAMENTO, CA 95691 

2537 PO-902130 04/03/2009 1017184 

2537 PO-902130 04/03/2009 1017783 
1 01-7230-0-4300-112-0000-3600-007-000 NN P 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 442.88 • 

018724/00 

254 PO-900170 04/03/2009 MAR 1 01-0000-0-5210-106-0000-8300-007-000 NN P 

TOTAL PAYMENT AMOUNT 24.20 • 

24.20 24.20 

24.20 
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81 CENTER UNIFIED SCHOOL OIST. 

040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APY500 

« Open » 

H.02.05 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date 

Tax IO nun 

Description 

Deposit type ABA nutn Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

011613/00 DITTO PRINT & COPY 

4708 ROSEVILLE RD., SUITE 104 

NORTH HIGHLANDS, CA 95660 

2676 PO-902283 04/03/2009 4026 

2805 PO-90234B 04/03/2009 4028 

2807 PO-902350 04/03/2009 4029 

1 01-0000-0-5800-234-1110-1000-008-000 NN F 

1 01-7393-0-4300-103-1110-1000-003-000 NN F 

1 01-7393-0-4300-103-1110-1000-003-000 NN F 

TOTAL PAYMENT AMOUNT 1,249.20 • 

0144 39/00 FACTS ON FILE INC 

PO BOX 26223 

NEW YORK, NY 10087-6223 

2770 PO-902328 04/03/2009 675437 1 01-0000-0-4300-472-0000-2420-014-000 YN F 

TOTAL PAYMENT AMOUNT 485.81 • 

TOTAL USE TAX AMOUNT 37.65 

523.46 465.81 

485.81 

022347/00 GIVE SOMETHING BACK 

P.O. BOX 89-4135 

LOS ANGELES, CA 90189-4135 

2724 PO-902289 04/03/2009 1556273-0 

2774 PO-902331 04/03/2009 1557899-0 

2776 PO-90233J 04/03/2009 1557896-0 

1 01-6300-0-4300-472-1110-1000-014-000 NN F 

1 01-0000-0-4300-472-1224-1000-014-000 NN F 

1 01-0000-0-4300-472-1284-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 937.30 • 

017618/00 GOPHER SPORT 

NH5634 

PO BOX 1450 

MINNEAPOLIS, MN 55485-5634 

2572 PO-902166 04/03/2009 7702882,7707757 1 O1-O0O0-0-43OO-371-1BO1-1OOO-O12-0OO NN F 

TOTAL PAYMENT AMOUNT 333.49 * 

356.66 333.49 

333.49 

014044/00 HAGEDORN, ROGER 

2314 PO-901938 04/03/2009 MAR 1 01-0000-0-5210-106-0000-8300-007-000 NN P 

TOTAL PAYMENT AMOUNT 34.10 • 

34.10 34.10 

34.10 



81 CENTER UNIFIED SCHOOL DIST. 
040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND t 01 GENERAL FUND 

J3720 APYSO0 

« Open » 

H.02.05 04/02/09 PAGE 

Vendor/Addr Remit narae 

Req Reference Date Description 
Tax ID nura Deposit type ABA num Account niun 

FD KESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Arat Net Amount 

010602/00 HI-LINE ELECTRICAL & MECH 
P.O. BOX 972081 

DALLAS, TX 75397-2081 

2362 PO-901982 04/03/2009 2043932,2044710 
1 01-7230-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 127.57 • 
122.36 127.57 

127.57 

01072B/00 JOHNSTONE SUPPLY OF SACRAMENTO 
P.O. BOX 13845 

SACRAMENTO, CA 95853 

2150 PO-901802 04/03/2009 27-S1528202.001 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 190.27 • 
190.27 190.27 

190.27 

010609/00 KELLY MOORE PAINT 

4555 MANZANITA AVE 

CARMICHAEL, CA 95608 

2050 PO-901714 04/03/2009 203-50012 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 35.13 • 
35.13 35.13 

35.13 

021874/00 KIDWELL, TAMBRA 

2421 PO-902035 04/03/2009 4838,4840,4823,7 
1 01-7230-0-5800-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 44.12 • 
44.12 44.12 

44.12 

017726/00 LOS ANGELES FREIGHTLINER 
P.O. BOX 60816 

LOS ANGELES, CA 90060-0816 

2779 PO-902335 04/03/2009 BP43081 
1 01-7230-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 90.43 * 
90.43 90.43 

90.43 

8 



81 CENTER UNIFIED SCHOOL 01ST. 

040309 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APYS00 

« Open » 

H.02.0S 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID nun Deposit type ABA num Account nura 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

020533/00 HAD SCIENCE OF SACRAMENTO 

VALLEY 

3747 W. PACIFIC AVE.STE H 

SACRAMENTO, CA 95820-1000 

2823 PO-902366 04/03/2009 1445 

201828535 

1 01-7140-0-5800-238-1110-1000-003-000 NY F 

TOTAL PAYMENT AMOUNT 2,241.00 * 

2,241.00 2,241.00 

2,241.00 

022406/00 MAXIM HEALTHCARE SERVICES INC 

12558 COLLECTIONS CENTER DR. 

CHICAGO, IL 60693 

536 PO-900447 04/03/2009 6174766-Z10 

521590951 

1 01-0000-0-5800-102-0000-3140-003-000 NN P 

TOTAL PAYMENT AMOUNT 1,488.00 • 

1,486.00 1,488.00 

1,488.00 

018967/00 NEXTEL COMMUNICATIONS INC 

P.O. BOX 4181 

CAROL STREAM, IL 60197-4181 

235 PO-900053 

213 PO-900161 

285 PO-900184 

313 PO-900223 

335 PO-900314 

389 PO-900321 

378 PO-90033S 

575 PO-900496 

595 PO-900515 
811 PO-900706 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

04/03/2009 

611116315 

811116315 

811116315 

811116315 

811116315 

811116315 

811116315 

811116315 

811116315 

811116315 

01-0000-0-5903-240-0000-2700-011-

01-0000-0-5903-475-3200-2700-015-

01-0000-0-5903-101-0000-7150-002-

01-0000-0-5903-106-0000-8300-007. 

01-0000-0-5800-110-0000-7200-004-

01-0000-0-5903-103-0000-2110-003-

01-0000-0-5903-371-0000-2700-012-

01-0000-0-5903-472-0000-2700-014-

01-0000-0-S903-236-0000-2700-009-

01-0000-0-5903-234-0000-2700-008-

TOTAL PAYMENT AMOUNT 1,141.73 • 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV 

P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

2706 PO-902269 04/03/2009 

2706 PO-902269 04/03/2009 

2706 PO-902269 04/03/2009 

2711 PO-902276 04/03/2009 

2587 PO-902282 04/03/2009 

466684335001 

4686843355001 

468684335001 

468B61986-001 

469023567-001 

1 O1-O000-O-43OO-24O-O00O-27OO-O11-OOO NN F 

2 O1-3010-0-43O0-24O-111O-1OOO-O11-OOO NN F 

3 01-6300-0-4300-240-1110-1000-011-000 NN F 

1 01-7395-0-4300-238-1110-1000-010-000 NN F 

1 01-7395-0-4300-238-1110-1000-010-000 NN F 

TOTAL PAYMENT AMOUNT 693.81 • 



81 CENTER UNIFIED SCHOOL DIST. 

040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APY500 

« Open » 

H.02.05 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA nun Account num 

PD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

020169/00 PITZNER, JOSEPH 

256 PO-900174 04/03/2009 MAR 1 01-0000-0-5210-106-0000-8300-007-000 NN P 

TOTAL PAYMENT AMOUNT 69.30 * 

69.30 69.30 

69.30 

014069/00 PLATT ELECTRIC SUPPLY 

4201 S. MARKET COURT 

SACRAMENTO, CA 95834 

1965 PO-901633 04/03/2009 5877295 

1965 PO-901633 04/03/2009 5869471 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 22.27 • 

019371/00 RICK TROW PRODUCTIONS INC 

P.O. BOX 291 

NEW HOPE, PA 18939 

2510 PO-902158 04/03/2009 KK-48908 1 01-6300-0-4300-371-1110-1000-012-000 NN F 

TOTAL PAYMENT AMOUNT 109.99 * 

117.36 109.99 

109.99 

018529/00 RISO PRODUCTS OF SACRAMENTO 

3304 MONIER CIRCLE, SUITE 110 

RANCHO CORDOVA, CA 95742 

2669 PO-902260 04/03/2009 35039 1 01-6300-0-4300-240-1110-1000-011-000 NN F 

TOTAL PAYMENT AMOUNT 303.34 * 

303.34 303.34 

303.34 

010627/00 RIVERVIEW INTERNATIONAL TRUCKS 

P.O. BOX 716 

ACCOUNTS RECEIVABLE 

WEST SACRAMENTO, CA 95691 

732 PO-900615 04/03/2009 668307 

732 PO-900615 04/03/2009 668016 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 51.98 * 

10 



81 CENTER UNIFIED SCHOOL DIST. 
040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APY500 

« Open » 

H.02.05 04/02/09 PAGE 10 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type ABA nun Account nun 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

018783/00 ROCKLER 

4365 WILLOW DRIVE 

MEDINA, MN 55340-9701 

2673 PO-902243 04/03/2009 32001029,31988363 
2673 PO-902243 04/03/2009 31995006 

2 01-3550-0-4300-472-1110-1000-014-000 NN F 
1 01-3550-0-4400-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 3,931.10 * 

368.52 

3,555.74 

375.36 

3,555.74 

3,931.10 

010552/00 SAC VAL JANITORIAL 

SALES & SERVICES, INC. 

2421 DEL MONTE STREET 

WEST SACRAMENTO, CA 95691 

2761 PO-902309 04/03/2009 01832819 
2761 PO-902309 04/03/2009 01832819 

1 01-0000-0-4300-U1-0000-8200-007-000 NN F 

2 01-7230-0-4300-112-0000-3600-007-000 NN F 
TOTAL PAYMENT AMOUNT 96.76 * 

010266/00 SACRAMENTO COUNTY UTILITIES 
PO BOX 1804 

SACRAMENTO, CA 95812 

253 PO-900169 04/03/2009 5-918485 
253 PO-900169 04/03/2009 5-918556 
253 PO-900169 04/03/2009 5-918618 

1 01-0000-0-5540-106-0000-8110-007-000 NN P 

1 01-0000-0-5540-106-0000-8110-007-000 NN P 

1 01-0000-0-5540-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 3,421.14 • 

2,661.B5 

439.59 

319.70 

2,661.85 

439.59 

319.70 

3,421.14 

018912/00 SAFETY-KLEEN CORPORATION 
P.O. BOX 7170 

PASADENA, CA 91109-7170 

31 PO-900065 04/03/2009 38619007 
2 01-7230-0-58O0-112-0000-36OO-OO7-OO0 NN P 

TOTAL PAYMENT AMOUNT 23B.47 • 
238.47 238.47 

238.47 

020981/00 SAVE MART SUPERMARKETS 
DEPT. 33486-01 

P.O. BOX 39000 

SAN FRANCISCO, CA 94139 

1401 PO-901191 04/03/2009 2696664 
1 01-0000-0-4300-103-9728-1006-017-000 NN P 

TOTAL PAYMENT AMOUNT 22.30 • 
22.30 22.30 

22.30 

11 



81 CEHTER UNIFIED SCHOOL DIST. 

040309 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APY500 K-02.05 04/02/09 PACE 

« Open » 

11 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

018539/00 SCANTRON CORPORATION 

PO BOX 93038 

CHICAGO, IL 60673-3038 

2628 PO-902207 04/03/2009 6026535 

952767912 

1 O1-0O0O-O-43OO-472-1251-1O00-014-000 NN F 

TOTAL PAYMENT AMOUNT 149.51 * 

141.19 149.51 

149.51 

018297/00 SCHOOL SERVICES OF CALIFORNIA 

INC 

FILE NO. 73036 

P.O. BOX 60000 

SAN FRANCISCO, CA 94160 

24B5 PO-902080 04/03/2009 WQ55498IN 1 01-0000-0-5200-105-0000-7200-005-000 NN F 

TOTAL PAYMENT AMOUNT 125.00 • 

125.00 125.00 

12S.00 

011527/00 SIERRA BG OFFICE PRODUCTS 

9950 HORN RD. 

SACRAMENTO, CA 95827 

154 PO-900124 04/03/2009 2000052-0 1 01-B150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 19.69 • 

19.69 19.69 

19.69 

010263/00 SMUD 

PO BOX 15S55 

SACRAMENTO, CA 95852-1555 

316 PO-900226 04/03/2009 7000000347 1 01-0000-0-5530-106-0000-8110-007-000 NN P 39,392.06 

TOTAL PAYMENT AMOUNT 39,392.06 * 

39,392.06 

39,392.06 

011287/00 SPRINT 

P.O. BOX 4181 

CAROL STREAM, IL 60197 

188 PO-900044 04/03/2009 766178812 1 01-0000-0-5902-115-0000-7700-007-000 NN P 

TOTAL PAYMENT AMOUNT 99.96 • 

99.96 99.98 

99.98 

12 



81 CENTER UNIFIED SCHOOL DIST. 
040309 

Vendor/Addr Remit name 

Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APYS00 

« Open » 

H.02.05 04/02/09 PAGE 12 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT COAL FUNC RES DEP T9MP Liq Arat Net Amount 

020252/00 STAPLES BUSINESS ADVANTAGE 
DEPT LA 1368 

PO BOX 83669 

CHICAGO, IL 60696-3689 

2730 PO-902310 04/03/2009 3117175995 
1 01-6SOO-0-4300-102-5770-1120-003-022 NN P 

TOTAL PAYMENT AMOUNT 206.29 • 
211.55 206.29 

206.29 

016722/00 SUTTER. CHRIS 

2837 PO-902381 04/03/2009 REIMB 
1 01-0000-0-4300-472-1801-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 676.45 * 
676.45 676.45 

676.45 

017123/00 US HEALTHWORKS MEDICAL GROUP 
P.O. BOX 50042 

LOS ANGELES, CA 90074-0042 

39 PO-900068 04/03/2009 1506652-CA 
1 01-7230-0-5BOO-112-0000-3600-007-000 NY P 

TOTAL PAYMENT AMOUNT 19.00 * 
19.00 19.00 

19.00 

015807/00 VOLLMAR, CAMELA 

1669 PO-901403 04/03/2009 FEB-MAR 
1 01-0000-0-5210-106-0000-8300-007-000 NN P 

TOTAL PAYMENT AMOUNT 40.70 • 
40.70 40.70 

40.70 

019798/00 WIGG1N, ALLISON 

2769 PO-902327 04/03/2009 REIMB 
1 01-7395-0-5200-371-1110-1000-012-000 NN F 

TOTAL PAYMENT AMOUNT 440.49 * 
440.49 440.49 

440.49 

13 



61 CENTER UNIFIED SCHOOL DIST. 

040309 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 01 GENERAL FUND 

J3720 APYS0O H.02-05 04/02/09 PAGE 

« Open » 

13 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID nuin Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL PUNC RES DEP T9HP Liq Arat Net Amount 

014510/00 WRIGHT, MICHAEL 

2757 PO-902319 04/03/2009 REIMB 1 01-0000-0-4300-472-1275-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 38.40 * 

3B.40 38.40 

38.40 

TOTAL FUND PAYMENT 

TOTAL USE TAX AMOUNT 

75,954.10 •• 

37.65 

75,954.10 

14 



81 CENTER UNIFIED SCHOOL DIST. 
040309 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0066 04-03-09 

FUND : 09 CHARTER SCHOOLS 

J372O APY500 

« Open » 

H.02.05 04/02/09 PAGE 14 

Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

010669/00 ALHAMBRA & SIERRA SPRINGS 
P.O. BOX 660579 

DALLAS, TX 75266-0579 

405 PO-900342 04/03/2009 27061755439215 
1 09-07OO-O-43O0-5O3-111O-1OO0-018-0O0 NN P 

TOTAL PAYMENT AMOUNT 39.08 • 
39.08 39.08 

39.08 

021026/00 BUCKMASTER IMAGING SYSTEMS 
P.O. BOX 34-8330 

SACRAMENTO, CA 95834-8330 

2563 PO-902160 04/03/2009 218833 

2563 PO-902160 04/03/2009 218833 
1 09-0000-0-5612-501-0000-2700-016-000 NN P 
2 09-0000-0-5612-501-1110-1000-016-000 NN P 

TOTAL PAYMENT AMOUNT 97.16 • 

016084/00 THOMAS, TAMAIRA 

2802 PO-902351 04/03/2009 REIMB 
1 09-1100-0-5803-501-1110-1000-016-000 NN F 

TOTAL PAYMENT AMOUNT 60.00 • 
60.00 60.00 

60.00 

TOTAL FUND PAYMENT 196.24 •• 196.24 

15 



81 CENTER UNIFIED SCHOOL DIST. 

040309 

ACCOUNTS PAYABLE PRELIST 

BATCH; 0066 04-03-09 

FOND : 13 CAFETERIA FUND 

J3720 APY500 

« Open » 

H.02.05 04/02/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT COAL FUNC RES DEP T9MP Liq Amt Net Amount 

020098/00 BIG TRAY 

1200 7TH STREET 

SAN FRANCISCO, CA 94107 

68 PO-900034 04/03/2009 646088 3 13-5310-0-4400-106-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 908.72 • 

90S.72 908.72 

908.72 

014156/00 COUNTY OF SACRAMENTO 

ENVIRONMENTAL MANAGEMENT DEPT 

8475 JACKSON ROAD, SUITE 240 

SACRAMENTO, CA 95826 

2832 PO-902379 04/03/2009 AR0006768 1 13-5310-0-5300-106-0000-3700-007-000 NN F 

TOTAL PAYMENT AMOUNT 4B1.00 • 

481.60 461.00 

481.00 

018967/00 NEXTEL COMMUNICATIONS INC 

P.O. BOX 4181 

CAROL STREAM, IL 60197-4181 

71 PO-900037 04/03/2009 811116315 1 13-5310-0-5903-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 12.16 * 

12.16 12.16 

12.16 

011423/00 PLATH DISTRIBUTION INC 

9632 SHALE COURT 

ELK GROVE, CA 95624 

55 PO-900022 04/03/2009 8213 1 13-5310-0-4700-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 10,489.33 * 

10,489.33 10,489.33 

10,489.33 

016043/00 SHELTONS UNLIMITED MECHANICAL 
SERVICES 

7537 AUSPICIOUS WAY 

SACRAMENTO, CA 95842 

64 PO-900031 04/03/2009 Bll 

64 PO-900031 04/03/2009 810 
1 13-531O-Q-5600-10B-0000-37OO-0O7-000 NY P 

1 13-5310-0-5600-108-0000-3700-007-000 NY P 

TOTAL PAYMENT AMOUNT 349.44 • 

16 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST J3720 APY500 H.02.0b 04/02/09 PAGE 17 

040309 BATCH: 0066 04-03-09 « Open » 

FUND : 14 DEFERRED MAINTENANCE FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account nun 

Req Reference Date Description FD BESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Anit Net Amount 

022263/00 JJJ FLOOR COVERING INC 

4831-A PASSONS BLVD. 

PICO RIVERA, CA 90660 

2554 PO-902145 04/03/2009 5001321 1 14-6205-0-5600-106-960B-8110-007-000 NN F 7,478.00 7(478.00 

TOTAL PAYMENT AMOUNT 7,478.00 • 7,478.00 

017983/00 SACRAMENTO MECHANICAL SYSTEMS 942627845 

5938 DON WAY,BUILDING A & B 

CARMICHAEL, CA 95608 

2606 PO-902184 04/03/2009 11095 1 14-6205-0-6500-106-9607-6110-007-000 NY F 12,250.00 12,250.00 

TOTAL PAYMENT AMOUNT 12,250.00 * 12,250.00 

TOTAL FUND PAYMENT 19,728.00 •* 19,728.00 

TOTAL BATCH PAYMENT 109,581.55 ••• 0.00 109,561-55 

TOTAL USE TAX AMOUNT 37.65 

TOTAL DISTRICT PAYMENT 109,581.55 ••*• 0.00 109,581.55 

TOTAL USE TAX AMOUNT 37.65 

TOTAL FOR ALL DISTRICTS: 109,581.55 •*•• 0.00 109,581.55 

TOTAL USE TAX AMOUNT 37.65 

Number of warrants to be printed: 65, not counting voids due to stub overflows. 

18 
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81 CENTER UNIFIED SCHOOL DIST. 
04-09-09 

Vendor/Addr Remit name 

Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0067 040909 

FUND : 01 GENERAL FUND 

J3931 APY500 

« Open » 

H.02.05 04/08/09 PAGE 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

011802/00 A-Z BUS SALES INC. 

DEPT 1135 

LOS ANGELES, CA 90084-1135 

4 PO-900191 04/09/2009 DI541S2 

4 PO-900191 04/09/2009 DI54310 
4 PO-900191 04/09/2009 DI527I0 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 
1 01-7230-0-4300-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 427.51 * 

021552/00 ABBOTT, MICHAEL 

189 PO-900089 04/09/2009 3/22-4/4 1 01-6405-0-5801-106-0000-8300-007-000 NY P 
TOTAL PAYMENT AMOUNT 703.26 • 

703.26 703.26 

703.26 

017572/00 AGUILAR, LUIS 

197 PO-900090 04/09/2009 3/22-4/4 1 01-6405-0-5801-106-0000-B300-007-000 NY P 
TOTAL PAYMENT AMOUNT 468.84 * 

468.84 468.84 

468.64 

010226/00 AIRGAS NCN 

P.O. BOX 742S 

PASADENA, CA 91109-7425 

552 PO-9004B3 04/09/2009 102391838 
1 01-0000-0-4300-472-121Q-1000-014-000 NN P 

TOTAL PAYMENT AMOUNT 25.86 * 
25.86 25.86 

25.86 

020750/00 AMERICAN TRANSPORTATION 

TECHNOLOGY DISTRIBUTION INC 

DBA HOLLEY GENERATOR k EQUIP 

3531 SUNRISE BLVD. SUITE 32 

RANCHO CORDOVA, CA 95742-7320 

2958 PO-902492 04/09/2009 32150 
1 01-7230-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 116.90 • 

116.90 116.90 

116.90 

20 



81 CENTER UNIFIED SCHOOL DIST. 

04-09-09 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0067 040909 

FUND : 01 GENERAL FUND 

J3931 APY500 H.02.05 04/08/09 PAGE 

« Open » 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account nura 
^ Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

011481/00 AT&T/MCI 

P.O. BOX 989048 

WEST SACRAMENTO, CA 95798-904 

249 PO-90Q16S 04/09/2009 3200026 1 01-0000-0-5902-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 720.00 • 

720.00 720.00 

720.00 

018533/00 ATKINSON ANDELSON L0YA RUUD 
t BOMO 

17671 PARK PLAZA DRIVE 

SUITE 200 

CERRITOS, CA 90703 

288 PO-900187 04/09/2009 326737 

288 PO-900187 04/09/2009 328737 
2 01-0000-0-5604-105-0000-7200-005-000 NE F 12,114.53 

3 01-0000-0-S804-105-0000-7200-005-000 NE P 10,322.40 

TOTAL PAYMENT AMOUNT 22,436.93 • 

12,114.53 

10,322.40 

22,436.93 

021235/00 BECKER, LEE ANN 

2543 PO-902136 04/09/2009 MAR 
1 01-0000-0-5210-102-0000-3140-003-000 NN P 

TOTAL PAYMENT AMOUNT 52.25 * 

52.25 52.25 

52.25 

014056/00 BENDER, LINDA 

3002 PO-902523 04/09/2009 REIMB 
1 01-6520-0-4300-472-5770-1110-003-000 NN F 

TOTAL PAYMENT AMOUNT 269.28 • 
269.26 269.28 

269.28 

014343/00 BLER, MARK 

200 PO-900093 04/09/2009 3/22-4/4 
2610 PO-902187 04/09/2009 3/22-4/4 

1 01-6405-0-5801-106-0000-8300-007-000 NY F 

1 01-0000-0-5801-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 1,406.52 * 
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010706/00 BURKE ENGINEERING CO 

9700 FACTORIAL WAY 

SO.EL MONTE, CA 91733-1799 

2364 PO-901983 04/09/2009 S2805473.1 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 28.50 • 

Liq Amt Net Amount 

28.50 28.^0 

2B.S0 

0139S8/OO BUTTES/CENTER STATE PIPE 

£ SUPPLY 

DEPARTMENT LA 2114 3 

PASADENA, CA 91185-1143 

2617 PO-902193 04/09/2009 S5022606.001 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 333.74 • 
333.74 333.74 

333.74 

019184/00 CALIFORNIA SCHOOL BOARD ASSOC. 
P.O. BOX 1660 

W. SACRAMENTO, CA 95691 

2825 PO-902368 04/09/2009 83793 
1 01-0000-0-5200-120-0000-7110-001-000 NN F 

TOTAL PAYMENT AMOUNT 125.00 • 
12S.00 125.00 

125.00 

020305/00 CDW GOVERNMENT INC. 

75 REMITTANCE DRIVE SUITE 1515 

CHICAGO, IL 60675-1515 

2639 PO-902215 04/09/2009 NPG3087, NNP6506 
2812 PO-902357 04/09/2009 NRC6044 

1 01-0000-O-4300-115-0000-77OO-OO7-OO0 NN F 
1 01-7395-0-4300-238-1110-1000-010-000 NN F 

TOTAL PAYMENT AMOUNT 640.43 • 

015768/00 CHAMBERLAIN, JOE MATTHEW 

2939 PO-902440 04/09/2009 REIMB 
1 01-6385-0-5200-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 668.66 • 
668.66 668.66 

668.66 
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019910/00 CHANEY, AMY 

2937 PO-902438 04/09/2009 REIMB 1 01-6385-0-5200-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 129.40 • 

129.40 129.40 

129.40 

015192/00 CLASSROOMS IN ACTION 

616 VIOLET LANE 

LINCOLN, CA 95648 

2895 PO-902406 04/09/2009 INSERVICE 1 01-7395-0-5200-236-1110-1000-009-000 NN F 

TOTAL PAYMENT AMOUNT 372.00 * 

372.00 372.00 

372.00 

021573/00 CLEMENTS, KRISTEK 

2940 PO-902441 04/09/2009 REIMB 1 01-6385-0-5200-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 37.34 • 

37.34 37.34 

37.34 

016320/00 COLLIER, ALYSON 

2987 PO-902512 04/09/2009 REIMB 1 01-3010-0-4300-103-1110-1000-003-940 NN P 

TOTAL PAYMENT AMOUNT 90.00 * 

90.00 90.00 

90.00 

016761/00 CPM EDUCATIONAL PROGRAM 

1233 NOONAN DRIVE 

SACRAMENTO, CA 95822-2569 

2733 PO-902297 04/09/2009 0900148-IN 1 01-714O-0-41OO-472-1110-1OOO-OO3-0O0 NN F 

TOTAL PAYMENT AMOUNT 1,165.25 • 

1,165-25 1,165.25 

1,165.25 
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017676/00 DAWSON OIL COMPANY INC. 

P.O. BOX 360 

ROCKLIN, CA 95677 

8 PO-900056 04/09/2009 4035166 1 01-7230-0-4300-112-0000-3600-007-000 UN P 

TOTAL PAYMENT AMOUNT 635.82 • 
635.82 635.82 

635.82 

021610/00 EATON INTERPRETING SERVICES 
INC 

8213 VILLA OAK DRIVE 

CITRUS HEIGHTS, CA 95610 

2985 PO-902510 04/09/2009 10721,10687 

200448077 

1 01-0000-0-5800-103-0000-7200-003-000 NN P 
TOTAL PAYMENT AMOUNT 315.00 • 

315.00 315.00 

315.00 

019939/00 EDUCATIONAL INNOVATIONS INC 
362 MAIN AVENUE 

NORWALK, CT 06851 

2131 PO-901790 04/09/2009 Q433763 1 01-6300-0-4300-240-1110-1000-011-000 NN F 
TOTAL PAYMENT AMOUNT 157.85 * 

156.02 157.85 

157.85 

019262/00 ENTERPRISE RENT A CAR 

ATTN: ACCOUNTS RECEIVABLE 

199 N SUNRISE AVE, DEPT C 

ROSEVILLE, CA 95661-2900 

2771 PO-902390 04/09/2009 0838752,0838749,0838748 1 01-0000-0-5810-472-1110-4000-014-915 NN F 
TOTAL PAYMENT AMOUNT 449.59 * 

449.59 449.59 

449.59 

015694/00 FOCUSED TECHNOLOGY 

P.O. BOX 17315 

SARASOTA, FL 34276 

2734 PO-902298 04/09/2009 130452 
1 01-7140-0-4400-472-1110-1000-003-000 NN F 

TOTAL PAYMENT AMOUNT 549.67 * 
549.67 549.67 

549.67 
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018006/00 GALE GROUP/UXL 

P.O. BOX 95501 

CHICAGO, IL 60694-5502 

2691 PO-902258 04/09/2009 RI16239139 

2691 PO-902258 04/09/2009 RI16239139 

2 01-0000-0-4200-472-0000-2420-014-000 NN F 1,086.81 892.85 

1 01-7395-0-4200-103-0000-2420-003-472 NN F 1,609.83 1,609.83 

TOTAL PAYMENT AMOUNT 2,502.68 * 2,502.68 

017315/00 GENUINE PARTS COMPANY-SAC 

FILE 56893 

LOS ANGELES, CA 90074-6893 

24 PO-900061 04/09/2009 20901850 1 01-7230-0-4300-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 1,149.07 * 

1,149.07 1,149.07 

1,149.07 

022347/00 

2725 P0-

2725 P0-

272S PO-

2735 PO-

27 35 PO-

2766 PO-

2808 PO-

2809 PO-

2821 PO-

2B21 PO-

2827 PO-

2B27 PO-

GIVE SOMETHING BACK 

P.O. BOX 89-4135 

LOS ANGELES, CA 90189-4135 

902290 

902290 

902290 

902299 

902299 

902324 

902354 

902355 

90236S 

902365 

902369 

902369 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

1557428-0,C1556395-0 

1556395-1 

1556395-0 

1557168-0 

1557168-0 

1557898 

1558701-0 

1558730-0 

1558748-0 

155B74B-1 

1558741-0 

1558741 

1 01-

1 01-

1 01-

1 01-

01-

01-

01-

01-

01-

01-

01-

01-

6300-0-

6300-0-

6300-0-

7140-0-

7140-0-

0000-0-

0000-0-

6300-0-

6500-0-

6500-0-

0000-0-

0000-0-

4300-

4300-

4300-

4300-

4400-

4300-

4300-

4300-

4300-

4300-

4300-

4300-

TOTAL PAYMENT AMOUNT 

472-1110-1000-

472-1110-1000-

472-1110-1000-

472-1110-1000-

472-1110-1000-

472-1110-1000-

475-3200-1000-

475-3200-1000-

102-5770-1110-

102-5770-1110-

101-0000-7150-

120-0000-7110-

2,482-66 • 

014-000 

014-000 

014-000 

003-000 

003-000 

014-000 

015-000 

015-000 

003-007 

003-018 

002-000 

001-000 

NN P 

NN P 

NN F 

NN F 

NN F 

NN 

NN 

NN 

NN 

NN 

NN 

NN 

0.00 

373.35 

236.04 

449.25 

344.79 

265.02 

315.57 

61.22 

171.87 

148.23 

29.08 

44.17 

0.00 

373.35 

225.37 

449.25 

344.79 

265.02 

332.82 

59.07 

171.87 

186.26 

29.08 

45.78 

2,482.66 

010602/00 HI-LINE ELECTRICAL & MECH 

P.O. BOX 972081 

DALLAS, TX 75397-2081 

2B90 PO-902403 04/09/2009 2044710,2043932 1 01-7230-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 127.57 • 

127.57 127.57 

127.57 
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015264/00 HIGHLANDS RADIATOR 

2745 ELKHORN BLVD. 

NORTH HIGHLANDS, CA 95660 

2S93 PO-902404 04/09/2009 11710 
1 01-7230-0-4300-112-O000-36OO-OO7-OOO NY F 

TOTAL PAYMENT AMOUNT 185.00 * 
185.00 165.00 

185.00 

011219/00 HILLYARD INC. 

826 PROFESSOR LANE SUITE 150 

SACARHENTO, CA 95834 

2663 PO-902236 04/09/2009 2818552 
1 01-0000-0-9320-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 1,989.39 * 
1,989.39 1,989.39 

1,989.39 

022390/00 HUGHEY, DOUG 

2942 PO-902443 04/09/2009 REIMB 
1 01-6385-0-5200-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 69.92 • 
69.92 69.92 

69.92 

014985/00 JAMES, ROBERT 

202 PO-900094 04/09/2009 3/22-4/4 
1 01-6405-0-5801-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 1,289-24 * 
1,289.24 1,289.24 

1,289.24 

022170/00 JAPPERT, APRIL 

2331 PO-901956 04/09/2009 MAR 
1 01-6500-0-5800-102-5770-3600-003-000 NN P 

TOTAL PAYMENT AMOUNT 375.10 • 
375.10 375.10 

375.10 
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021658/00 JILLIAN S. KING M.A.CCC-SLP 

140 EGLOFF CIRCLE 

FOLSOM, CA 95630 

2990 PO-902515 04/09/2009 AAC FUNDING SUPPORT 1 01-6500-0-SBOO-102-5750-11BO-003-000 NY F 

TOTAL PAYMENT AMOUNT 440.00 * 

440.00 440.00 

440.00 

016750/00 JUST SEND IT POSTAL CENTER 

7909 WALERGA RD., SUITE 112 

ANTELOPE, CA 95843 

911 PO-900783 04/09/2009 CUSD 1 01-815O-O-58O0-1O6-O0OO-B110-007-OOO NN F 

TOTAL PAYMENT AMOUNT 20.00 * 

20.00 20.00 

20.00 

020306/00 JH PEPPER AND SON INC 

P.O. BOX 850 

VALLEY FORGE, PA 19482-0850 

2486 PO-9020B5 04/09/2009 13292548 

2486 PO-9020B5 04/09/2009 1329556 

1 01-6760-0-4300-371-1110-1000-012-000 NN P 

1 01-6760-0-4300-371-1110-1000-012-000 NN F 

TOTAL PAYMENT AMOUNT 102.08 • 

010608/00 KAR PRODUCTS 

BARNES GROUP INC 

DEPT CH 14079 

PALATINE, IL 60055-4079 

2894 PO-902405 04/09/2009 0623513001 1 01-7230-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 272.04 ♦ 

272.04 272.04 

272.04 

020606/00 KLATT, BEN 

2698 PO-902408 04/09/2009 REIMB 1 01-0000-0-4300-472-1203-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 257.48 * 

257.48 257.48 

257.48 
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017726/00 LOS ANGELES FREIGHTLINER 

P.O. BOX 60816 

LOS ANGELES, CA 90060-0816 

2796 PO-902392 04/09/2009 BN3897 

2797 PO-902393 04/09/2009 BF29119 

1 01-7230-0-4300-112-0000-3600-007-000 NN F 

1 01-7230-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 484.07 • 

MCINNES. ROB 017160/00 

2938 PO-902439 04/09/2009 RE1MB 1 01-6385-0-5200-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT B5.B8 • 

85.88 85.88 

85.88 

022172/00 MED TRANS MEDICAL/LEGAL 

AMBULATORY TRANSPORTATION 

AND INTERPRETING SERVICES 

P.O. BOX 348046 

SACRAMENTO, CA 95834-8046 

646 PO-900557 04/09/2009 600 2 01-6500-0-5800-102-5750-1180-003-000 NN P 

TOTAL PAYMENT AMOUNT 12,085.00 * 

12,085.00 12,085.00 

12,085.00 

019059/00 MILLENNIUM TERMITE 

9900 HORN ROAD,#5 

SACRAMENTO, CA 95827 

312 PO-900222 04/09/2009 TR71099 

312 PO-900222 04/09/2009 TR72628 

1 01-0000-0-5800-106-0000-8110-007-000 NN P 

1 01-0000-0-5800-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 148.00 * 

022511/00 MOTEN-NAIR.PEGGY 

2497 PO-902094 04/09/2009 MILEAGE 

2497 PO-902094 04/09/2009 INSTRUCTION 

1 01-6500-0-5BOO-102-5750-1130-003-000 NY P 

1 01-6500-0-5BOO-102-5750-1130-003-000 NY P 

TOTAL PAYMENT AMOUNT 486.52 • 
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015957/00 MYERS, HOLLAND 

2908 PO-902417 04/09/2009 REIHB 

2908 PO-902417 04/09/2009 REIMB 
2945 PO-902489 04/09/2009 REIMB 

2 O1-3550-0-44OO-472-111O-1OOO-014-000 NN F 
1 01-3550-0-5211-472-1110-1000-014-000 NN F 

1 01-3550-0-4300-472-1110-1000-014-000 NN F 
TOTAL PAYMENT AMOUNT 165.20 • 

018600/00 NATIONAL GEOGRAPHIC SCHOOL 

PUBLISHING/HAMPTON BROWN 
FILE 7490B9 

LOS ANGELES, CA 90074-9089 

PV-990052 04/07/2009 INV272822,INV272847 

TOTAL PAYMENT AMOUNT 

01-7157-0-4200-103-1110-1000-003-000 NN 

61.04 

61.04 

61.04 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV 
P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

2297 PO-901926 04/09/2009 468800803-001,468801034-001 
2297 PO-901926 04/09/2009 462606632-001 
2297 PO-901926 04/09/2009 462606529-001 
2723 PO-90228B 04/09/2009 469109380-001 
2723 PO-90228B 04/09/2009 469023095-001 
2817 PO-902361 04/09/2009 469815021-001 

TOTAL PAYMENT AMOUNT 

1 01-OOOO-0-4300-238-1H0-1000-O1O-0OO NN P 
1 01-OOOO-0-4300-23B-111O-1000-01O-0OO NN P 

1 01-0OOO-0-4300-238-1110-1000-010-0O0 NN F 

1 01-7395-0-4300-238-1110-1000-010-000 NN P 

1 01-7395-0-4300-238-1110-1000-010-000 NN F 

1 01-0000-0-4300-371-0000-2700-012-000 NN F 

569.28 * 

018872/00 PEREZ, ANA 

2941 PO-902442 04/09/2009 REIMB 
1 01-6385-0-5200-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 44.92 * 
44.92 44.92 

44.92 
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016784/00 PEST CONTROL CENTER INC. 

3845 MADISON AVENUE 

NORTH HIGHLANDS, CA 95660-S01 

314 PO-900224 04/09/2009 114078 1 01-0000-O-58OO-1O6-0OOO-B110-007-000 NN P 

TOTAL PAYMENT AMOUNT 712.00 * 

712.00 712.00 

712.00 

014069/00 PLATT ELECTRIC SUPPLY 

4201 S. MARKET COURT 

SACRAMENTO, CA 95B34 

1965 PO-901633 

1965 PO-901633 

1965 PO-901633 

1965 PO-901633 

1965 PO-901633 

1965 PO-901633 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

04/09/2009 

5B97185 

5S80883 

5892075 

5918845 

58SSS69 

5903954 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-B150-0-4300-1O6-O0OO-811O-O07-000 NN P 

TOTAL PAYMENT AMOUNT 1,097.16 * 

020122/00 POLETE, BRANNON 

205 PO-900Q96 04/09/2009 3/22-4/4 1 01-0000-0-5B01-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 703.26 * 

703.26 703.26 

703.26 

015628/00 RAMIREZ, SOLEDAD 

2989 PO-902514 04/09/2009 RE1MB 1 01-7271-0-4300-103-0000-2140-003-000 NN F 

TOTAL PAYMENT AMOUNT 195.00 * 

19S.O0 195.00 

195.00 

018529/00 RISO PRODUCTS OF SACRAMENTO 

3304 MONIER CIRCLE, SUITE 110 

RANCHO CORDOVA, CA 95742 

2854 PO-902396 04/09/2009 CONT002207-03 1 01-0000-0-5612-234-0000-2700-008-000 NN F 

TOTAL PAYMENT AMOUNT 200.00 * 

200.00 200.00 

200.00 
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81 CENTER UNIFIED SCHOOL DIST. 

04-09-09 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0067 040909 

FUND : 01 GENERAL FUND 

J3931 APY500 

« Open » 

H.02.05 04/08/09 PAGE 12 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID nun) Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

010942/00 SACRAMENTO STATE-COLLEGE OF 

CONTINUING EDUCATION 

ATTN: NON-CREDIT REGISTRATION 

3000 STATE UNIVERSITY DRIVE 

EAST SACRAMENTO, CA 95819-610 

2906 FO-S0Z415 04/09/2009 7/20-24 REGISTRATION 1 01-0000-0-5200-472-1110-1000-014-000 NN f 1,300.00 

TOTAL PAYMENT AMOUNT 1,300.00 

1,300.00 

1,300.00 

020981/00 SAVE MART SUPERMARKETS 

DEPT. 33486-01 

P.O. BOX 39000 

SAN FRANCISCO, CA 94139 

78B PO-900684 04/09/2009 2293987 

1129 PO-900957 04/09/2009 2293990 

1401 PO-901191 04/09/2009 2293989 

1 01-0000-0-4300-371-0000-2700-012-000 NN P 

1 01-6500-0-4300-102-5750-1110-003-048 NN P 

1 01-0000-0-4300-103-9728-1006-017-000 NN P 

TOTAL PAYMENT AMOUNT 115.80 * 

021202/00 SCOTT J. MODELL PHD CONSULTANT 

5309 T STREET 

SACRAMENTO, CA 95619 

298B PO-902513 04/O9/2OO9 #1 1 01-6500-0-5800-102-5750-1160-003-000 NY F 

TOTAL PAYMENT AMOUNT 450.00 • 

450.00 450.00 

450.00 

017194/00 SECRETARY OF STATE 

P.O. BOX 944230 

SACRAMENTO, CA 942440230 

2946 PO-902444 04/09/2009 FILING FEE 1 O1-0OOO-0-58OO-1O5-0000-720O-00S-000 NN F 

TOTAL PAYMENT AMOUNT 20.00 * 

20.00 20.00 

20.00 

010696/00 SMITH, ABRAHAM 

2966 PO-902495 04/09/2009 REIMB 1 01-7271-0-4300-103-0000-2140-003-000 NN F 

TOTAL PAYMENT AMOUNT 100.00 * 

100.00 100.00 

100.00 
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81 CENTER UNIFIED SCHOOL DIST. 

04-09-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 006? 040909 

FUND : 01 GENERAL FUND 

J3931 APY500 a.02,0b 04/08/09 PAGE 13 

« Open » 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nuro Account num 

Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Lig Amt Net Amount 

014558/00 SPURR 

P.O. BOX 45526 

SAN FRANCISCO, CA 941450526 

317 PO-900227 04/09/2009 23918 1 01-0000-0-5520-106-0000-8110-007-000 NN P 7,098.97 7,098.97 

TOTAL PAYMENT AMOUNT 7,098.97 • 7,098.97 

010027/00 ST. JOHN, PATRICK 

2971 PO-902497 04/09/2009 REIMB 1 01-7271-0-5200-103-0000-2140-003-000 NN F 

TOTAL PAYMENT AMOUNT 40.00 • 

40.00 40.00 

40.00 

021813/00 SUREWEST 

P.O. BOX 30697 

LOS ANGELES, CA 90030-0697 

301 PO-900200 04/09/2009 604457-0001 2 01-0000-0-5902-115-0000-7700-007-000 NN P 

TOTAL PAYMENT AMOUNT 1,346.30 * 

1,346.30 1,346.30 

J,346.30 

022168/00 VESTER, KIMBERLY 

206 PO-900097 04/09/2009 3/22-4/4 1 Ol-DOOO-0-5601-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 351-63 • 

351.63 351.63 

351.63 

015191/00 WACHOB, CYNTHIA 

397 PO-900328 04/09/2009 MAR 1 01-6500-0-5210-102-5060-2110-003-000 NN F 

TOTAL PAYMENT AMOUNT 221.10 * 

145.12 221.10 

221.10 
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81 CENTER UNIFIED SCHOOL DIST. 

04-09-09 

ACCOUNTS PAYABLE FRELIST 

BATCH: 0067 040909 

FUND : 01 GENERAL FUND 

J3931 APY500 

« Open » 

H.02.0S 04/08/09 PAGE 14 

Vendor/Addr Remit name 

Req Reference Date 

Tax ID num 

Description 

Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

019B42/00 WFCB-OSH COMMERCIAL SERVICES 

P.O. BOX 659445 

SAN ANTONIO, TX 78265-9445 

954214111 

2637 PO-902213 04/09/2009 5780-9700-1009-9025 

2638 PO-902214 04/09/2009 0211021106002 

1 O1-815O-O-43OO-106-OOOO-B110-007-000 NN P 

1 O1-OO0O-0-430O-106-O0OO-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 1,085.83 • 

014226/00 WISE, JEFF 

2901 PO-902411 04/09/2009 REIMB 1 01-0000-0-4300-371-1110-1000-012-000 NN F 

TOTAL PAYMENT AMOUNT 28.flB • 

28. BB 28.88 

28.88 

010914/00 HORLDSTRIDES 

ATTN:ALLI BARFIELD 

590 PETER JEFFERSON PKWY 

SUITE 300 

CHARLOTTESVILLE, VA 22911 

2956 PO-902448 04/09/2009 53006-2 1 01-7393-0-5200-103-1110-1000-003-000 NN F 

TOTAL PAYMENT AMOUNT 3,004.00 * 

3,004.00 3,004.00 

3,004.00 

021025/00 YEE, EDWARD 

2609 PO-902186 04/09/2009 3/22-4/4 1 01-0000-0-5601-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 429.77 • 

429.77 429.77 

429.77 

014211/00 YOUNG, WILLIAM 

2903 PO-902413 04/09/2009 REIMB 1 01-0000-0-5210-371-0000-2700-012-000 NN F 

TOTAL PAYMENT AMOUNT 22.00 * 

22.00 22.00 

22.00 
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81 CENTER UNIFIED SCHOOL DIST. 
04-09-09 

Vendor/Addr Remit name 

Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0067 040909 

FUND : 01 GENERAL FUND 

J3931 APY500 

« Open » 

H.02.0S 04/08/09 PAGE 15 

Tax ID num Deposit type ABA nura Account nom 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

014237/00 ZIEGLER, ANGELA 

2986 PO-902511 04/09/2009 REIHB 

2986 PO-902511 04/09/2009 REIHB 
1 01-7271-0-43OO-1O3-O0OO-2140-003-0OO NN F 

2 01-7271-0-5200-103-0000-2140-003-000 NN F 
TOTAL PAYMENT AMOUNT 72.99 • 

014272/00 ZIEGLER, MICHAEL 

210 PO-900099 04/09/2009 3/22-4/4 
1 01-0000-0-5801-106-0000-8300-007-000 NY P 687.52 687 52 

TOTAL PAYMENT AMOUNT 687.52 * 687.52 

TOTAL FUND PAYMENT 76,999.95 *• 76,999.95 
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81 CENTER UNIFIED SCHOOL DIST. 

04-09-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0067 040909 

FUND : 09 CHARTER SCHOOLS 

J3931 APYS0O 

« Open » 

H.02.0S 04/OB/09 PAGE 16 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA num Account nun 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Lig Amt Net Amount 

010328/00 ABA DABA RENTS 

7448 AUBURN BLVD 

CITRUS HEIGHTS, CA 95610 

2788 PO-902391 04/09/2009 PUNCH FOUTAIN 1 09-0000-0-5600-501-0000-2700-016-971 NN F 

TOTAL PAYMENT AMOUNT 52.74 • 

52.74 52.74 

52.74 

018839/00 ACADEMIC INNOVATIONS 

929 W SUNSET BLVD 

HELLS FARGO BLDG, 2ND FLOOR 

SAINT GEORGE, UT 84770-4865 

2746 PO-902315 04/09/2009 IN0109152 1 09-1100-0-4300-501-1110-1000-016-000 NN F 

TOTAL PAYMENT AMOUNT 910.95 • 

910.95 910.95 

910.95 

010669/00 ALHAMBRA & SIERRA SPRINGS 

P.O. BOX 660579 

DALLAS, TX 75266-0579 

438 PO-900383 04/09/2009 27036624779099 

438 PO-900383 04/09/2009 27036624779099 

2 09-0000-0-4300-501-0000-2700-016-000 NN P 

1 09-0000-0-4300-501-1110-1000-016-000 NN P 

TOTAL PAYMENT AMOUNT 46.58 * 

022368/00 ALLGOOD EDUCATION CORP 

13645 A TUOLUMNE RD. 

SONORA, CA 95370 

442 PO-900442 O4/09/2009 MAR 1 09-OOO0-0-56OO-5O1-111O-1OOO-O16-OOO NN P 

TOTAL PAYMENT AMOUNT 210.00 * 

210-00 210.00 

210.00 

016758/00 DUNBAR, MATTHEW 

2918 PO-902424 04/09/2009 REIMB 1 09-1100-0-5803-501-1110-1000-016-000 NN F 

TOTAL PAYMENT AMOUNT 25-00 • 

25.00 25.00 

25.00 
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81 CENTER UNIFIED SCHOOL DIST. 
04-09-09 

Vendor/Addr Remit name 

Req Reference Date 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0067 040909 

FUND : 09 CHARTER SCHOOLS 

J3931 APY500 

« Open » 

H.02.0b 04/08/09 PAGE 

Tax ID num 

Description 

MARSHALL, SANDRA 

Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

020982/00 

2934 PO-902437 04/09/2009 REIMS 

2934 PO-902437 04/09/2009 REIMB 
1 09-1100-0-S200-501-0000-2700-016-000 NN F 

2 09-1100-0-5901-501-0000-2700-016-971 NN F 
TOTAL PAYMENT AMOUNT 47.05 * 

020690/00 NASCO MODESTO 

P.O. BOX 3837 

MODESTO, CA 95352 

2782 PO-902337 04/09/2009 159686 
1 09-1100-0-4300-501-1110-1000-016-000 NN F 

TOTAL PAYMENT AMOUNT 79.72 * 
68.36 79.72 

79.72 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV 
P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

2784 PO-902338 04/09/2009 469801476-001 
2789 PO-902341 04/09/2009 469801860001 
2790 PO-902342 04/09/2009 469802113001 
2824 PO-902367 04/09/2009 469815839001 

1 09-1100-0-4300-501-1110-1000-016-000 NN F 

1 09-1100-0-4300-501-1110-1000-016-000 NN F 

1 09-11O0-0-4300-5O1-1110-1O0O-016-O0O NN F 
1 09-11OO-O-4300-501-1110-1000-016-OOO NN F 

TOTAL PAYMENT AMOUNT 225.10 * 

022043/00 TADROS, MICHAEL 

2919 PO-902425 04/09/2009 REIMB 
1 09-0000-0-4300-501-0000-2700-016-000 NN F 

TOTAL PAYMENT AMOUNT 21.95 • 
21.95 

TOTAL FUND PAYMENT 1,619.09 •• 
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Bl CENTER UNIFIED SCHOOL DIST. 

04-09-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0067 040909 

FUND : 11 ADULT EDUCATION FUND 

J3931 APY500 

« Open » 

H.02-05 04/08/09 PAGE 18 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type aba num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

010669/00 ALHAHBRA t SIERRA SPRINGS 

P.O. BOX 660579 

DALLAS, TX 75266-0579 

695 PO-900619 04/09/2009 27018317069912 1 11-6390-0-4300-601-4130-1000-017-000 NN P 

TOTAL PAYMENT AMOUNT 14.86 • 

14.86 14.86 

14.86 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV 

P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

2820 PO-902364 04/09/2009 469815703001 1 11-6390-0-43OO-601-4130-100O-O17-0OO NN F 

TOTAL PAYMENT AMOUNT 415.69 * 

416.66 415.69 

415.69 

TOTAL FUND PAYMENT 430.55 •* 430.55 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST J3931 APYSOQ H.02-05 04/08/09 PAGE 19 

04-09-09 BATCH: 0067 040909 « Open » 

FUND : 13 CAFETERIA FUND 

Vendor/Addr Remit name Tax ID niun Deposit type ABA nun Account num 

Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

011602/00 DANIELSEN CO., THE 

435 SOUTHGATE COURT 

CHICO, CA 95928 

52 PO-900019 04/09/2009 1390999 4 13-5310-0-4300-108-0000-3700-007-000 NN F 2,780.51 2,587.81 

52 PO-900019 04/09/2009 1390999 3 13-5310-0-4700-108-0000-3700-007-000 NN F B,170.07 8,693.54 
TOTAL PAYMENT AMOUNT 11,281.35 • 11,281-35 

011422/00 SYSCO OF SAN FRANCISCO 

PO BOX 138007 

SACRAMENTO, CA 95813-8007 

53 PO-900020 04/09/2009 095638 2 13-5310-0-4300-108-0000-3700-007-000 NN P 4,152.16 4,152.16 

53 PO-900020 04/09/2009 09563B 1 13-5310-O-4700-1O8-OOO0-37O0-OO7-OO0 NN P 9,496.91 9,496.91 

TOTAL PAYMENT AMOUNT 13,649.07 * 13,64 9.07 

TOTAL FUND PAYMENT 24,930.42 ** 24,930.42 
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61 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST J3931 APV500 H.02.05 04/08/09 PAGE 20 

04-09-09 BATCH: 0067 040909 « Open » 

FUND : 21 BUILDING FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account nuna 

Req Reference Date Description FD RESO P OBJE SIT GOAL FUMC RES DEP T9MP Liq Ant Met Amount 

019842/00 WFCB-OSH COMMERCIAL SERVICES 954214111 

P.O. BOX G59445 

SAN ANTONIO, TX 78265-9445 

2687 PO-902254 04/04/2009 4915 1 21-0000-0-4300-472-9630-8500-007-000 NN F 36.62 36.62 

TOTAL PAYMENT AMOUNT 36.62 * 36.62 

TOTAL FUND PAYMENT 36.62 ** 36.62 

TOTAL BATCH PAYMENT 104,016.63 *** 0.00 104,016.63 
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81 CENTER UNIFIED SCHOOL DIST. 

04-09-09 

Vendor/Addr Remit name 

Req Reference Date Description 

CENOBIO RUVALCABA 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0068 0-batch 

FUND : 01 GENERAL FUND 

J3931 APY500 H.02.0S 04/06/09 PAGE 

« Open » 

21 

Tax ID nujn Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

016626/00 

2247 PO-901884 04/09/2009 CANCEL 1 01-8150-0-6400-106-0000-8110-007-000 NN C 12,800.00 

TOTAL PAYMENT AMOUNT 0.00 • 

0.00 

0.00 

018967/00 NEXTEL COMMUNICATIONS INC 

P.O. BOX 4181 

CAROL STREAM, IL 60197-4181 

335 PO-900314 04/09/2009 CLOSE 1 O1-OOOO-O-S8O0-11O-000O-72OO-004-000 NN C 1,203.33 

TOTAL PAYMENT AMOUNT 0.00 • 

0.00 

0.00 

TOTAL FUND PAYMENT 

TOTAL BATCH PAYMENT 

TOTAL DISTRICT PAYMENT 

TOTAL FOR ALL DISTRICTS: 

0.00 ** 

0.00 ••* 

104,016.63 **** 

104,016.63 •••• 

0.00 

0.00 

0.00 

0.00 

0.00 

104,016.63 

104,016.63 

Number of warrants to be printed: 84, not counting voids due to stub overflows. 
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81 CENTER UNIFIED SCHOOL DIST. 
04-17-09 

ACCOUNTS PAYABLE PRELIST J4123 APY500 H.02.05 04/16/09 PAGE 

Batch status: A All 

From batch: 0069 

To batch: 0070 

Include Revolving Cash: V 

Include Addressi Y 
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81 CENTER UNIFIED SCHOOL DIST. 
04-17-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0069 04-17-09 

FUND : 01 GENERAL FUND 

J4123 APY500 

« Open » 

H.02.05 04/16/09 PAGE 

Vendor/Addr Remit name 

Date Description 
Tax ID num type aba nuro Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

010002/00 ALDAR ACADEMY 

4436 ENGLE ROAD 

SACRAMENTO, CA 95821 

2544 PO-902137 04/17/2009 MARCH 
1 01-6500-0-5800-102-5750-1180-003-000 NN P 

TOTAL PAYMENT AMOUNT 6,086.43 • 
6,086.43 6,086.43 

6,086.43 

010669/00 ALHAMBRA & SIERRA SPRINGS 
P.O. BOX 660579 

DALLAS, TX 75266-0579 

419 PO-900366 04/17/2009 270452247B0B18 1 01-OO0O-Q-4300-105-OO0O-7200-OO5-000 NN P 

TOTAL PAYMENT AMOUNT 31.59 • 
31.59 31.S9 

31.59 

021763/00 ALL STAR RENTS 

2525 CLAY BANK RD. 

FAIRFIELD, CA 94533 

2077 PO-901737 04/17/2009 90218 
1 01-8150-0-5600-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 242.14 • 
242.14 242.14 

242.14 

010400/00 AT&T 

PAYMENT CENTER 

SACRAMENTO, CA 

246 PO-9O0143 04/17/2009 

246 PO-900143 04/17/2009 
246 PO-900143 04/17/2009 

246 PO-900143 04/17/2009 

246 PO-900143 04/17/2009 

95B87 

23434363784905 

23434363779764 

91633230969774 

91634810159794 

2343416583777B 

1 01-0000-0-5902-106-0000-8110-007-000 NN P 

1 01-0000-0-5902-106-0000-8110-007-000 NN P 

1 01-0000-0-5902-106-0000-8110-007-000 NN P 

1 01-0000-0-5902-106-0000-8110-007-000 NN P 
1 01-0000-0-5902-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 2,101.73 • 

011481/00 AT6T/MCI 

P.O. BOX 989048 

WEST SACRAMENTO, CA 95798-904 

248 PO-900164 04/17/2009 C602223781777 
248 PO-900164 04/17/2009 C602223781777 

1 O1-OOO0-O-5902-106-OOO0-811O-0O7-O00 NN F 

2 01-0000-0-5902-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 3,954.93 • 

2,505.04 

1,449.89 

2,505.04 

1,449.89 

3,954.93 
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81 CENTER UNIFIED SCHOOL DIST. 
04-17-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0069 04-17-09 

FUND s 01 GENERAL FUND 

J4123 APYSOO H.02.05 04/16/09 PAGE 

« Open » 

fiBft p yP u Account ™m 
Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

017078/00 BARNES & NOBLE BOOKSELLERS 
CREEKSIDE TOWN CENTER 

1256 GALLERIA BLVD. 

ROSEVILLE, CA 95678 

2791 PO-902343 04/17/2009 IN1607098 
1 01-0000-0-4200-103-0000-2420-003-000 NN F 

TOTAL PAYMENT AMOUNT 229.81 * 
231.78 229.61 

229.81 

018173/00 BURGER PHYSICAL THERAPY SERV. 
PO BOX 1100 

FOLSOM, CA 95763 

623 PO-900540 04/17/2009 DURO 

623 PO-900540 04/17/2009 STONE 

623 PO-900540 04/17/2009 STADNYTSKA 

1 01-6500-0-5800-102-5750-1180-003-000 NN P 
1 01-6500-0-5800-102-5750-1180-003-000 NN P 
i 01-65OO-O-5B00-102-575O-U8O-003-00O NN P 

TOTAL PAYMENT AMOUNT 1,400.00 • 

011564/00 CALOWELL FLORES WINTERS INC. 
ATTN: MIKE WINTERS 

2033B SAN ELIJO AVE. #231 

CARDIFF, CA 92007 

1214 PO-901032 04/17/2009 CUSD309 

020305/00 CDW GOVERNMENT INC. 

75 REMITTANCE DRIVE SUITE 1515 

CHICAGO, IL 60675-1515 

2753 PO-902306 04/17/2009 NQB9405 

2875 PO-902384 04/17/2009 NRM0903 
2876 PO-902385 04/17/2009 NRH0921 
2B76 PO-902385 04/17/2009 NSJ4479 
2878 PO-902386 04/17/2009 NRT0412 
2914 PO-902422 04/17/2009 NSQ4421 
2954 PO-902447 04/17/2009 NSB6290 
2954 PO-902447 04/17/2009 NSP607S 

1 01-0000-0-5800-106-0000-8500-007-000 NN P 
TOTAL PAYMENT AMOUNT 7,550.00 • 

1 01-0000-0-4300-115-0000-7700-007-000 NN F 
1 01-0000-0-4300-115-0000-7700-007-000 NN F 

1 01-0000-0-4300-115-0000-7700-007-000 NN P 

1 01-0000-0-4300-115-0000-7700-007-000 NN F 

1 O1-0OOO-O-4400-115-0000-770O-OO7-00O NN F 

1 O1-7395-O-44OO-371-U10-10O0-O12-000 NN F 

1 01-0000-0-4300-115-0000-7700-007-000 NN P 

1 01-O000-0-430O-115-O00O-77OO-OO7-OOO NN F 
TOTAL PAYMENT AMOUNT 3,992.55 • 

7,550-00 

214.35 

1,738.64 

257.01 

711.37 

177.S3 

492.43 

172.92 

7,550.00 

7,550.00 

151-51 

197.10 

1,738.64 

351.54 

711.37 

177.02 

492.43 

172,94 

3,992.55 
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81 CENTER UNIFIED SCHOOL DIST. 
04-17-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0069 04-17-09 

FUND t 01 GENERAL FUND 

J4123 APYSOO 

« Open » 

H.02.05 04/16/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

014449/00 CENTER HIGH SCHOOL STUDENT 
BODY FUND 

3111 CENTER COURT LANE 

ANTELOPE, CA 95843 

3003 PO-902524 04/17/2009 BOARD 
3003 PO-902524 04/17/2009 BOARD 

Tax ID nuro Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP 

1 01-0000-0-4300-101-0000-7150-002-000 NN F 
2 01-0000-0-4300-120-0000-7110-001-000 NN F 

TOTAL PAYMENT AMOUNT 80.00 * 

Lig Amt Net Amount 

010407/00 CENTER UNIFIED REVOLVING FUND 
8408 WATT AVE. 

ANTELOPE, CA 95843 

3023 PO-902535 04/17/2009 4656 

014557/00 COLLEGE OAK TOW £ TRANSPORT 
8590 FRUITRIDGE ROAD 

SACRAMENTO, CA 95826 

3009 PO-902530 04/17/2009 425069 

015665/00 COMMUNITY INTERVENTION 

2412 UNIVERSITY AVE. SE STE B 
MINNEAPOLIS, MN 55414 

2984 PO-902S04 04/17/2009 12940 

000000000 

1 01-6500-0-5800-102-5750-1180-003-000 NN F 
TOTAL PAYMENT AMOUNT 500.00 • 

1 01-7230-O-5BO0-112-0000-3600-007-000 NN F 
TOTAL PAYMENT AMOUNT 220.00 * 

1 01-7393-0-5200-103-1110-1000-003-000 NN F 
TOTAL PAYMENT AMOUNT 790.00 • 

500.00 

220.00 

790.00 

500.00 

SOO.OO 

220.00 

220.00 

790.00 

790.00 

020462/00 CORPORATE EXPRESS 
PO BOX 95708 

CHICAGO, IL 60694-5708 

2768 

2786 

2793 

2814 

2818 

2830 

PO-902326 

PO-902340 

PO-902344 

PO-902358 

PO-902362 

PO-902370 

04/17/2009 

04/17/2009 
04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

94386073 

9444B432 

9444B434 

94448444 

94448445 

94448446 

1 01-6500-0-4300-102-5770-1110-003-016 NN F 
1 01-6500-0-4300-102-5770-1120-003-028 NN F 
1 01-6500-0-4300-102-5750-1110-003-048 NN F 
1 01-6500-0-4300-102-5770-1110-003-013 NN F 

1 01-0000-0-4300-371-0000-2700-012-000 NN F 
1 01-0000-0-4300-371-1110-1000-012-000 NN F 

TOTAL PAYMENT AMOUNT 1,194.15 • 
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018951/00 DELL 

P.O. BOX 910916 

PASADENA, CA 91110-0916 

2649 PO-902227 04/17/2009 XD5WPRKK5 
1 01-0000-0-4300-115-0000-7700-007-000 NN F 

TOTAL PAYMENT AMOUNT 226.32 * 
210.32 226.32 

226.32 

019262/00 ENTERPRISE RENT A CAR 

ATTN: ACCOUNTS RECEIVABLE 

199 N SUNRISE AVE, DEPT C 

ROSEVILLE, CA 95661-2900 

3010 PO-902531 04/17/2009 D83B902-3082 
1 01-0000-0-5810-472-1110-4000-014-915 NN F 

TOTAL PAYMENT AMOUNT 90.50 * 
90.50 90.50 

90.50 

014460/00 FLIPPIN, KENNETH 

3005 PO-902527 04/17/2009 
1 01-6500-0-5800-102-5770-3600-003-000 NN F 

TOTAL PAYMENT AMOUNT 726.00 • 
726.00 726.00 

726.00 

022 347/00 GIVE SOMETHING BACK 

P.O. BOX 89-4135 

LOS ANGELES, CA 90189-4135 

2759 PO-902308 04/17/2009 1557166-0 
2899 PO-902409 04/17/2009 1562317-0 
2992 PO-902517 04/17/2009 1562332-0 
3004 PO-902525 04/17/2009 1562338-0 

1 01-0000-0-4300-472-1210-1000-014-000 NN F 

1 01-7140-0-4300-472-1110-1000-003-000 NN F 
1 01-6500-0-4300-102-5770-1110-003-007 NN F 

1 01-0000-0-4300-105-0000-7200-005-000 NN F 
TOTAL PAYMENT AMOUNT 505.74 • 

017577/00 GOMES, JOE 

3012 PO-902532 04/17/2009 REIMB 
1 01-3S5O-O-43O0-472-111O-1OOO-O14-0O0 NN F 

TOTAL PAYMENT AMOUNT 33.39 * 
33.39 33.39 

33.39 
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015498/00 HARRIS WELDING 

8475 AUBURN BLVD. 

CITRUS HEIGHTS, CA 95610 

16 PO-9000S8 04/17/2009 00505594 1 01-7230-0-5600-112-0000-3600-007-000 NN P 

16 PO-900058 04/17/2009 00506032 1 01-723O-0-5600-112-0000-3600-007-OOO NN P 
3008 PO-902529 04/17/2009 S05594 1 01-7230-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 442.99 * 

021789/00 JABBERGYM INC 113798453 

151 N. SUNRISE AVE. SUITE 1105 

ROSEVILLE, CA 95661 

618 PO-900536 04/17/2009 973 1 01-6500-0-5800-102-5750-1180-003-000 NN P 285.00 285.00 
TOTAL PAYMENT AMOUNT 285.00 * 285.00 

020742/00 LEGACY ROOFING & WATERPROOFING 522362959 

1698 ROGERS AVENUE #10 

SAN JOSE, CA 95112 

2749 PO-902304 04/17/2009 7001151-WO 1 01-B150-0-5600-106~0000-8UO-007-000 NN F 208.19 208.19 
TOTAL PAYMENT AMOUNT 208.19 * 208.19 

022406/00 MAXIM HEALTHCARE SERVICES INC 521590951 

12558 COLLECTIONS CENTER DR. 

CHICAGO, IL 60693 

536 PO-900447 04/17/2009 6216672-Z10 1 01-0000-0-5800-102-0000-3140-003-000 NN P 1,860.00 1,860-00 
536 PO-900447 04/17/2009 6194306-Z10 1 01-0000-0-5800-102-0000-3140-003-000 NN P 2,077.00 2,077.00 

TOTAL PAYMENT AMOUNT 3,937.00 • 3,937.00 

022438/00 MERITAIN HEALTH 

SDS 12-2S44 

P.O. BOX 86 

MINNEAPOLIS, MN 55486-2544 

PV-990053 04/14/2009 MAY 01-0000-0-9552-000-0000-0000-000-000 NN 939.96 

TOTAL PAYMENT AMOUNT 939.96 * 939.96 

46 



81 CENTER UNIFIED SCHOOL DIST. 
04-17-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0069 04-17-09 

FUND : 01 GENERAL FUND 

J4123 APY500 

« Open » 

H.02.05 04/16/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type ABA nuro Account nura 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

021692/00 MONOPRICE.COM 

94 77 LONDON WAY 

RANCH0 CUCAMONGA, CA 91730 

2215 PO-901862 04/17/2009 1699921 
1 01-7395-0-4300-371-1110-1000-012-000 NN F 

TOTAL PAYMENT AMOUNT 279.47 * 
294.88 279.47 

279.47 

022163/00 ODYSSEY 

7150 SANTA JUANITA AVE. 

ORANGEVALE, CA 95662 

625 PO-900542 04/17/2009 8001627 
1 01-6500-0-5800-102-5750-11BO-003-000 NN P 

TOTAL PAYMENT AMOUNT 4,103.00 * 
4,103.00 4,103.00 

4,103.00 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV 
P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

1985 

2236 

2261 

2278 

2319 

2319 

2322 

2322 

2448 

2448 

2450 

2450 

2450 

2816 

PO-901649 

PO-901882 

PO-901896 

PO-901909 

PO-901946 

PO-901946 

PO-901949 

PO-901949 

PO-902052 

PO-902052 

PO-902054 

PO-902054 

PO-902054 

PO-902360 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

04/17/2009 

456620219-001 

461674887-001 

462099098-001 

462604245-001 

462990893001 

462990893002 

462992021001 

462992023001 

464860015-001 

464860016-001 

464860471-001 

464860472-001 

464660473-001 

469814874001 

1 01-6500-0-4300-

1 01-6520-0-4300-

1 01-0000-0-4300-

1 01-0000-0-4300-

1 01-0000-0-4300-

1 01-O0O0-O-430O-

1 01-0OO0-O-4300-

1 01-0000-0-4300-

1 01-7395-0-4300-

1 01-7395-0-4300-

1 01-7395-0-4300-

1 01-7395-0-4300-

1 01-7395-0-4300-

1 01-6500-0-4300-

TOTAL PAYMENT AMOUNT 

■102-5770-1120-

■472-5770-1110-

-238-1110-1000-

-238-1110-1000-

■238-1110-1000-

■238-1110-1000-

■238-1110-1000-

238-1110-1000-

238-1110-1000-

238-1110-1000-

238-1110-1000-

238-1110-1000-

238-1110-1000-

102-5770-1120-

929.70 • 

■003-

■003-

■010-

-010-

■010-

■010-

010-

010-

010-

010-

010-

010-

010-

003-

■027 

■000 

■000 

-000 

■000 

■000 

-000 

-000 

-000 

000 

000 

000 

000 

024 

NN F 

NN F 

NN F 

NN F 

NN 

NN 

NN 

NN 

NN 

NN 

NN 

NN 

NN 

NN 

82.39 

101.58 

237.46 

123.05 

106.37 

18.46 

94.59 

4.46 

105.45 

12.36 

68.59 

9.69 

22.62 

21.59 

72.30 

93.84 

232.38 

90.61 

106.37 

18.46 

94.59 

4.46 

105.45 

4.14 

68.59 

9.69 

18.41 

10.41 

929.70 

017822/00 PCI EDUCATIONAL PUBLISHING 
P.O. BOX 34270 

SAN ANTONIO, TX 78265-4270 

2885 PO-902401 04/17/2009 INV715605 
1 01-6500-0-4300-102-5770-1110-003-017 NN F 

TOTAL PAYMENT AMOUNT 334.28 * 
333.88 334.28 

334.28 
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021157/00 PHYSICAL THERAPY CLINICS INC 

10390 COLUHA ROAD, SUITE 7 

RANCHO CORDOVA, CA 95670 

SSI PO-900482 04/17/2009 30809 
2 01-0000-0-5800-472-1110-1000-014-955 NN P 

TOTAL PAYMENT AMOUNT 2,200.00 * 

2,200.00 2,200.00 

2,200.00 

019700/00 PITNEY BOWES INC 

PO BOX 856179 

LOUISVILLE, KY 40285-6179 

473 PO-900381 04/17/2009 2906528-AP09 1 01-0000-0-7439-106-0000-9100-007-000 NN F 
TOTAL PAYMENT AMOUNT 1,530.00 • 

1,530.00 1,530.00 

1,530.00 

020192/00 PITNEY BOWES INC 

P.O. BOX 856390 

LOUISVILLE, KY 40285-6390 

2B68 PO-902397 04/17/2009 1BB72S52-86-6 1 O1-0000-0-43OO-1O5-0O00-7200-OO5-000 NN F 

TOTAL PAYMENT AMOUNT 52.68 * 

52.68 52.6B 

52.68 

014069/00 PLATT ELECTRIC SUPPLY 

4201 S. MARKET COURT 

SACRAMENTO, CA 9S834 

1965 PO-901633 

1965 PO-901633 

1965 PO-901633 

1965 PO-901633 

2695 PO-902263 

04/17/2009 5947937 

04/17/2009 5927512 

04/17/2009 59190J0 

04/17/2009 5892580 

04/17/2009 5878711 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 

1 O1-0O00-O-9320-000-0000-00OO-OOO-0O0 NN F 
TOTAL PAYMENT AMOUNT 1,023.62 • 

017657/00 RENAISSANCE LEARNING INC. 

P.O. BOX 64910 

ST PAUL, MN 55164-0910 

2913 PO-902421 04/17/2009 INV3498585 
1 01-7395-0-4300-371-1110-1000-012-000 NN F 

TOTAL PAYMENT AMOUNT 397.67 • 

432.47 397.67 

397.67 
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020616/00 RENT RITE 

2170 EVERGREEN STREET 

SACRAMENTO, CA 95815 

2592 PO-902174 04/17/2009 106400 1 01-0000-0-5600-472-0000-2700-014-000 NN F 

TOTAL PAYMENT AMOUNT 434.00 * 

434.00 434.00 

434.00 

011279/00 RIO LINDA FENCE COMPANY 

6141 ALTA LOMA CT. 

RIO LINDA, CA 95673 

2722 PO-902287 04/17/2009 5677 

6800S5089 

1 01-8150-0-5600-106-0000-8110-007-000 NN F 

TOTAL PAYMENT AMOUNT 1,390.00 * 

1,390.00 1,390.00 

1,390.00 

018783/00 ROCKLER 

4365 WILLOW DRIVE 

MEDINA, MN 55340-9701 

2888 PO-902389 04/17/2009 32018796 1 01-0000-0-4300-472-1203-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 117.32 • 

116.27 117.32 

117.32 

010S52/O0 SAC VAL JANITORIAL 

SALES & SERVICES, INC. 

2421 DEL MONTE STREET 

WEST SACRAMENTO, CA 95691 

2689 PO-9022S6 04/17/2009 01831956 

2689 PO-902256 04/17/2009 01833131 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 

1 01-0000-0-9320-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 747.36 * 

015922/00 SACRAMENTO CO SHERIFF'S DEPT. 

ADMINISTRATIVE DIV. 

711 G STREET RM.405 

SACRAMENTO, CA 95614 

212 PO-900101 04/17/2009 3RD QTR-FYOB-09 1 01-0000-0-5800-472-0000-8300-007-000 NN P 

TOTAL PAYMENT AMOUNT 41,731.80 • 

41,731.80 41,731.80 

41,731.80 
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010266/00 SACRAMENTO COUNTY UTILITIES 

PO BOX 1804 

SACRAMENTO, CA 95812 

253 PO-900169 04/17/2009 5-185866 1 O1-O00O-O-5540-1O6-000O-8110-OO7-OOO NN P 

TOTAL PAYMENT AMOUNT 493.45 * 

493.45 493.45 

493.45 

019037/00 SAX ELEMENTARY ART 

P.O. BOX 510710 

NEW BERLIN, WI 53151-0710 

2291 PO-901934 04/17/2009 306300056273 1 01-6760-0-4300-371-1110-1000-012-000 NN F 
TOTAL PAYMENT AMOUNT 2B5.06 * 

356.68 285.06 

285.06 

01B539/00 SCANTRON CORPORATION 

PO BOX 93038 

CHICAGO, IL 60673-3038 

2773 PO-902330 04/17/2009 6029094 

952767912 

1 01-0000-0-4300-472-1224-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 150.11 * 

141.19 150.11 

150-11 

010373/00 SCHOOLS INSURANCE AUTHORITY 

P.O. BOX 276710 

SACRAMENTO, CA 958276710 

136 PO-900084 04/17/2009 2009UST-1B 1 01-7230-0-5800-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 300.00 * 

300.00 300.00 

300.00 

011500/00 SIA / DELTA DENTAL 

P.O. BOX 276710 

SACRAMENTO, CA 95827 

PV-990054 04/14/2009 APRIL FROM MARCH PAYROLL 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 46,787.78 • 

46,787.78 

46,787.76 
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019222/00 SIERRA PEDIATRICS 

8485 BARTON ROAD 

GRANITE BAY, CA 95746 

628 PO-900S45 04/17/2009 CABAO00001 

942869623 

1 01-6500-0-5800-102-5750-11BO-003-000 NY P 
TOTAL PAYMENT AMOUNT 805.00 • 

805.00 805.00 

805.00 

010010/00 SIERRA SCHOOL 

385 OXFORD VALLEY ROAD 

YARDLEY, PA 19067 

627 PO-900544 04/17/2009 5041-IN 

627 PO-900544 04/17/2009 5063-IN 

680284767 

1 01-6500-0-5800-102-5750-1180-003-000 NN P 

1 O1-6500-0-5S0O-1O2-5750-1180-OO3-OO0 NN P 

TOTAL PAYMENT AMOUNT 8,299.22 * 

3,884.83 

4,414.34 

3,884.88 

4,414.34 

8,299.22 

018370/00 STANLEY CONVERGENT SECURITY 

SOLUTIONS 

DEPT CH 10651 

PALATINE, IL 60055-0651 

309 PO-900219 04/17/2009 6245408 

309 PO-900219 04/17/2009 6253601 

309 PO-900219 04/17/2009 6244837 

309 PO-900219 04/17/2009 6270260 

1 O1-0OO0-0-58OO-106-00OO-S11O-OO7-0OO NN P 

1 01-0000-0-5800-106-0000-8110-007-000 NN P 

1 01-0000-0-5800-106-0000-8110-007-000 NN P 

1 01-0000-0-5800-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 2,072.01 • 

020252/00 STAPLES BUSINESS ADVANTAGE 
DEPT LA 1368 

PO BOX 83689 

CHICAGO, IL 60696-3689 

2798 PO-902376 04/17/2009 3117438009 1 01-6500-0-4300-102-5770-1110-003-004 NN F 

TOTAL PAYMENT AMOUNT 42.61 * 

49.28 42.61 

42.61 

021067/00 SUMMITVIEW CHILD TREATMENT CTR 
5036 SUNREY RD. 

PLACERVILLE, CA 95667 

649 PO-900559 04/17/2OO9 MARCH 1 01-6500-0-5800-102-5750-1180-003-000 NN P 
TOTAL PAYMENT AMOUNT 3,586.60 * 

3,586.60 3,586.60 

3,586.60 
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0222S3/00 THERAPEUTIC PATHWAYS 

1115 14TH STREET 

MODESTO, CA 95324 

650 PO-900560 04/17/2009 2621B 1 01-6500-0-5800-102-5750-1180-003-000 NN P 

TOTAL PAYMENT AMOUNT 3,186.09 • 

3,186.09 3,186.09 

3,186.09 

016889/00 WATER RITE PRODUCTS INC. 

4807 RIO LINDA BLVD. 

SACRAMENTO, CA 95838 

167 PO-900155 04/17/2009 445798 

942993560 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 49.32 * 

49.32 4 9.32 

49.32 

TOTAL FUND PAYMENT 157,096.57 ** 157,096.57 
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011481/00 ATiT/MCI 

P.O. BOX 989048 

WEST SACRAMENTO, CA 95798-904 

409 PO-900345 04/17/2009 C602223781777 

443 PO-900385 04/17/2009 C602223781777 
443 PO-900385 04/17/2009 C602223781777 

1 09-0700-0-5902-503-0000-2700-018-000 NN P 

1 09-0000-0-5902-501-0000-2700-016-000 NN P 

2 09-0000-0-5902-501-1110-1000-016-000 NN P 
TOTAL PAYMENT AMOUNT 176.31 * 

01134B/00 HM RECEIVABLES CO LLC 

14046 COLLECTIONS CENTER DR. 

CHICAGO, IL 60693 

2755 PO-902317 04/17/2009 943939787 
1 O9-11OO-O-4300-SO1-111Q-1000-016-0O0 NN F 

TOTAL PAYMENT AMOUNT 59.16 * 
58.49 59.16 

59.16 

020742/00 LEGACY ROOFING t. WATERPROOFING 522362959 
1698 ROGERS AVENUE #10 

SAN JOSE, CA 95112 

2658 PO-902234 04/17/2009 7001143-HO 1 09-6761-0-5600-501-0000-8110-016-000 NN F 
TOTAL PAYMENT AMOUNT 599.34 * 

599.34 599.34 

599.34 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV 
P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

1801 PO-901600 04/17/2009 455794283-001 
1 09-1100-0-4300-501-1110-1000-016-000 NN F 

TOTAL PAYMENT AMOUNT 41.29 * 
47,19 41.29 

41.29 

016179/00 THORP, PETER 

2736 PO-902526 04/17/2009 REIMB 
1 09-070O-O-58OO-503-111O-1OOO-018-O0O NN F 

TOTAL PAYMENT AMOUNT 677.89 * 
677.89 677.89 

677.89 

TOTAL FUND PAYMENT 1,553.99 *• 1,553.99 
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0114B1/00 ATST/MCI 

P.O. BOX 9B904B 

WEST SACRAMENTO, CA 95798-904 

673 PO-900592 04/17/2009 C602223761777 1 11-6390-0-5902-601-4130-1000-017-000 NN P 

TOTAL PAYMENT AMOUNT 20.63 * 

20.63 20,63 

20.63 

014115/00 WRIGHT GROUP MCGRAH HILL 

220 EAST DANIELDALE ROAD 

DE SOTO, TX 75115-2490 

2336 PO-901960 04/17/2009 205467 1 11-6390-0-5800-601-4130-1000-017-000 NN F 

TOTAL PAYMENT AMOUNT 262.34 • 

412.13 262.34 

262.34 

TOTAL FUND PAYMENT 282.97 •• 282.97 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PBELIST J4123 APY500 H.02.05 04/16/09 PAGE 14 
Oq"17*09 BATCH: 0069 04-17-09 « open » 

FUND : 13 CAFETERIA FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun, Account num 
«^_««erence Date Description fd RESO P OBJE SIT GOAL FUHC RES DEP T9HP Liq Amt Net Amount 

011255/00 EART8GRAINS 

FO BOX 100697 

PASADENA, CA 91189-1006 

56 PO-900023 04/J7/2009 91287271 j 13-5310-0-4700-108-0000-3700-007-000 NN P 1,754.91 1,754.91 
TOTAL PAYMENT AMOUNT 1,7S4.91 • 1,7&4.91 

TOTAL FUND PAYMENT 1,754.91 *• 1,754.91 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST J4123 APY500 H.02.05 04/16/09 PAGE 17 
04-17-09 BATCH: 0069 04-X7-09 « open » 

FUND s 35 SCHOOL FACILITIES FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 

_L_!_!I!1!!!. DatG ascription FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

011564/00 CALDWELL FLORES WINTERS INC. 
ATTNi HIKE WINTERS 

2033B SAN ELIJO AVE. #231 

CARDIFF, CA 92007 

1214 PO-901032 04/17/2009 CUSD309 2 35-7710-0-6250-245-9619-8500-007-000 NN P 1,225.00 1,225.00 
TOTAL PAYMENT AMOUNT 1,225.00 • 1,225.00 

TOTAL FUND PAYMENT 1,225.00 *• 1,225.00 

TOTAL BATCH PAYMENT 406,701.30 *** 0.00 406,701.30 

58 



81 CENTER UNIFIED SCHOOL DIST. 
04-17-09 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0070 04-17-09 

FUND : 01 GENERAL FUND 

J4123 APY500 H.02.0S 04/16/09 PAGE 18 

« Open » 

Vendor/Addr Remit name Tax ID nura Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJB SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV -----
P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

2979 PO-902S02 04/17/2009 CLOSE-CANCEL 

021678/00 RANCHO LEARNING CENTER 

3063 GOLD CANAL DRIVE 

RANCHO CORDOVA, CA 95670 

626 PO-900S43 04/17/2009 close 

1 01-0000-0-4300-475-3200-1000-015-000 NN C 65.23 

TOTAL PAYMENT AMOUNT 0.00 • 

1 01-6500-0-5800-102-5750-1180-003-000 NN C 

TOTAL PAYMENT AMOUNT 0.00 • 

6,BBS.59 

0.00 

0.00 

0.00 

0.00 

TOTAL FUND PAYMENT 

TOTAL BATCH PAYMENT 

O.OO 

0.00 ••* 

TOTAL DISTRICT PAYMENT 406,701.30 •••• 

TOTAL FOR ALL DISTRICTS: 406,701.30 •••• 

Number of warrants to be printed: 61, not counting voids due to stub overflows. 

0.00 

0.00 

0.00 

0.00 

0.00 

406,701.30 

406,701.30 
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81 CENTER UNIFIED SCHOOL DIST. 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4378 APY5OO 

« Open » 

H.02.05 04723/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

022148/00 4INKJETS 

2500 GRAND AVENUE 

LONG BEACH, CA 90815 

2916 PO-902423 04/27/2009 207428BA 
2943 PO-902487 04/27/2009 2074294A 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP 

1 01-7395-0-4300-236-1110-1000-009-000 NN F 
1 01-0000-O-4300-371-1110-1OOO-O12-000 NN F 

TOTAL PAYMENT AMOUNT 882.96 • 

Liq Arot Net Amount 

011802/00 A-Z BUS SALES INC. 

DEPT 1135 

LOS ANGELES, CA 900B4-1135 

4 PO-900191 04/27/2009 DI54969 
4 PO-900191 04/27/2009 DI54529 
4 PO-900191 04/27/2009 DI54S29 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 
1 01-7230-0-4300-112-0000-3600-007-000 NN P 
1 01-7230-0-4300-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 324.70 • 

021552/00 ABBOTT, MICHAEL 

1B9 PO-900089 04/27/2009 4/5-4/18 
1 01-64O5-O-5801-1O6-OO00-8300-0O7-OOO NY P 

TOTAL PAYMENT AMOUNT 351.63 * 
351.63 351.63 

351.63 

020872/00 ABILITATIONS 

MB UNIT #67-3106 

MILWAUKEE, MI 53268-3106 

2981 PO-902503 04/27/2009 204900664111 

017572/00 AGU1LAR, LUIS 

1 01-6500-0-4300-102-5750-1110-003-011 NN F 
TOTAL PAYMENT AMOUNT 33.97 * 

34.68 33.97 

33.97 

197 PO-900090 04/27/2009 4/5-4/18 
1 01-6405-0-5801-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 507-91 * 
507.91 507,91 

507.91 
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81 CENTER UNIFIED SCHOOL OIST. 
ACCOUNTS PAYABLE PRELIST 

BATCH; 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4378 APY500 

« Open » 

H.02.OS 04/23/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

0207SO/00 AMERICAN TRANSPORTATION 
TECHNOLOGY DISTRIBUTION INC 

DBA HOLLEY GENERATOR 6 EQUIP 

3531 SUNRISE BLVD. SUITE 32 

RANCHO CORDOVA, CA 9S742-7320 

3032 PO-902S49 04/27/2009 32150 

015253/00 APPLIED BEHAVIOR CONSULTANTS 
4540 HARLIN DRIVE 

SACRAMENTO, CA 95826 

2117 PO-901768 04/27/2009 23284 

018533/00 ATKINSON AMDELSON LOVA RUUD 
& ROMO 

17871 PARK PLAZA DRIVE 

SUITE 200 

CERRITOS, CA 90703 

288 PO-900187 04/27/2009 332566 

011308/00 BAY BRONZE COMPANY INC 

1380 LEAD HILL BLVD. 

ROSEVILLE, CA 95661 

3037 PO-902551 04/27/2009 23728 

Tax id num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Lig Amt Net Amount 

1 01-7230-0-4300-112-0000-3600-007-000 NN F 
TOTAL PAYMENT AMOUNT 116.90 * 

1 01-6SOO-0-5800-102-57SO-U80-OD3-000 NN P 
TOTAL PAYMENT AMOUNT 3,963.93 * 

116.90 

3,963.93 

3 01-0000-0-5804-105-0000-7200-005-000 NE P 
TOTAL PAYMENT AMOUNT 27,B72.25 * 

1 01-000O-0-58OO-103-000O-72OO-OO3-OO0 NN F 
TOTAL PAYMENT AMOUNT 404.55 • 

27,872.25 

404.55 

116.90 

116.90 

3,963.93 

3,963.93 

27,872.25 

27,872.25 

404.SS 

404.55 

014343/00 BLEA, MARK 

2610 PO-902187 04/27/2009 4/5-4/18 
1 01-0000-0-5801-106-0000-8300-007-000 NY P 

TOTAL PAYHENT AMOUNT 351.63 * 
351.63 351.63 

351.63 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4378 APY500 

« Open » 

H.02.05 04/23/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA nura Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

019075/00 BRIGHT FUTURES THERAPY 

303 JUMEL COURT 

EL DORADO HILLS, CA 95762 

622 PO-900539 04/27/2009 1B31 

622 PO-900539 04/27/2009 1836 
1 01-6500-0-5800-102-5750-1180-003-000 NN P 7,520.00 7,520.00 

1 01-6500-0-5800-102-5750-1180-003-000 NN P 8,400.00 8,400.00 
TOTAL PAYMENT AMOUNT 15,920.00 • 15,920.00 

022282/00 BRIGHT START THERAPIES 

2222 WATT AVENUE, SUITE B5 

SACRAMENTO, CA 95825 

616 PO-900534 04/27/2009 CSEN3.31.09 1 01-6500-0-5800-102-5750-1180-003-000 NN P 

TOTAL PAYMENT AMOUNT 195.00 * 

195.00 195.00 

195.00 

018196/00 BULBMAN SACRAMENTO 

P.O. BOX 7276 

RENO, NV 89510-7276 

2684 PO-902251 04/27/2009 272899 

2775 PO-902332 04/27/2009 272S98 

2B15 PO-902359 04/27/2009 272900 

2B31 PO-902371 04/27/2009 272901 

1 01-7395-0-4300-371-1110-1000-012-000 NN F 

1 O1-65OO-O-43O0-102-5770-111O-0O3-O12 NN F 

1 01-65OO-O-43OO-102-5770-112O-003-024 NN F 

1 01-0000-0-4300-371-1110-1000-012-000 NN F 
TOTAL PAYMENT AMOUNT 163.80 • 

01394 3/00 CAL STORE 

CENTER FOR APPLIED LINGUISTICS 

4646 4 0TH STREET NW 

WASHINGTON, DC 20016-1B59 

2270 PO-901901 04/24/2009 10004010 1 01-7393-0-4300-103-1110-1000-003-000 YN F 

TOTAL PAYMENT AMOUNT 29S.00 * 

TOTAL USE TAX AMOUNT 25.81 

325.29 295.00 

29S.00 

020540/00 CALIFORNIA AMERICAN WATER CO 

P.O. BOX 7150 

PASADENA, CA 91109-7150 

252 PO-900168 04/27/2009 05-0052956-5 

252 PO-900168 04/27/2009 05-0054876-3 
252 PO-900168 04/27/2009 05-0062336-8 

252 PO-900168 04/27/2009 05-0052955-7 

252 PO-900168 04/27/2009 05-0054874-B 

2 01-0000-0-5540-106-0000-8110-007-000 NN P 

2 01-0000-0-5540-106-0000-8110-007-000 NN P 
2 O1-O00O-O-554O-1O6-0000-811O-O07-OOO NN P 

2 01-0000-0-5540-106-0000-8110-007-000 NN P 

2 O1-OO00-0-5S4O-1O6-OOO0-BUO-0O7-OO0 NN P 
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81 CENTER UNIFIED SCHOOL DIST. 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4378 APY500 

« Open » 

H.02.0S 04/23/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date 

020540 (CONTINUED) 

252 PO-900168 

252 PO-900168 

252 PO-900168 

252 PO-90016B 
252 PO-900168 

2S2 PO-900168 

252 PO-900168 

252 PO-900168 

252 PO-900168 

252 PO-900168 

252 PO-900168 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

Description 

050052643-9 

05-0482625-6 

05-0482624-9 

05-05O9237-9 

05-0401546-2 

050054875-5 

05-0401542-1 

05-0401551-2 

05-0054873-0 

05-0053100-9 

05-0053101-7 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

021557/00 CALIFORNIA SERVICE TOOL 
P.O. BOX 4877 

HAYWARD, CA 94540 

2707 PO-902270 04/27/2009 S2311049.001 

2 01-0000-0-5540 

2 01-0000-0-5540-

2 01-0000-0-5540-

2 01-0000-0-5540-

2 01-0000-0-5540-

2 01-0000-0-5540-

2 01-0000-0-5540-

2 01-0000-0-5540-

2 01-0000-0-5540-

2 01-0000-0-5540-

2 O1-OOOO-O-5540-
TOTAL PAYMENT AMOUNT 

■106-0000-8110-007 

■106-0000-8110-007 

■106-0000-8110-007 
-1O6-000O-&]10-007 

106-0000-8110-007 

106-0000-8110-007 

106-0000-8110-007 

106-0000-8110-007 

106-0000-8110-007 

106-0000-8110-007 

106-0000-8110-007 

12,568.20 * 

-000 NN P 

■000 NN P 

-000 NN P 

-OOO NN P 

-000 NN P 

-000 NN P 

-000 NN P 

-000 NN P 

■000 NN P 

-000 NN P 

-000 NN P 

1 01-8150-0-5600-106-0000-8110-007-OQO NN F 
TOTAL PAYMENT AMOUNT 100.00 * 

615.75 

2,446.91 

1,163.15 

250.47 

201.63 

201.63 

438.67 

826.43 

201.63 

1,368.22 

1,571.87 

100.00 

615.75 

2,446.91 

1,163.15 

2S0.47 

201.63 

201.63 

438.67 

826.43 

201.63 

1,368.22 

1,571.87 

12,568.20 

100.00 

100.00 

010575/00 CAPITOL CLUTCH fc BRAKE INC. 
3100 DULUTH STREET 

WEST SACRAMENTO, CA 95691 

2537 PO-902130 04/27/2009 1018861 
2537 PO-902130 04/27/2009 1019909 1 01-7230-0-4300-112-0000-3600-007-ODO NN P 

1 01-723O-O-43OO-U2-000O-36O0-007-0OO NN P 
TOTAL PAYMENT AMOUNT 268.35 • 

020305/00 CDW GOVERNMENT INC. 

75 REMITTANCE DRIVE SUITE 1515 

CHICAGO, IL 60675-1515 

2976 PO-902500 04/27/2009 NSQ1574 
1 01-6760-0-4300-475-3200-1000-015-000 NN F 

TOTAL PAYMENT AMOUNT 892.95 * 
892.95 892.95 

892.95 
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81 CENTER UNIFIED SCHOOL DIST. 
ACCOUNTS PAYABLE PRELIST 

BATCHi 0071 04-27-09 

: 01 GENERAL FUND 

J4378 APY500 

« Open » 

H.02.0S 04/23/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type aba num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

014449/00 CENTER HIGH SCHOOL STUDENT 
BODY FUND 

3111 CENTER COURT LANE 

ANTELOPE, CA 95843 

3050 PO-902562 04/27/2009 REFUND-EXAMS 

010407/00 CENTER UNIFIED REVOLVING FUND 
8408 WATT AVE. 

ANTELOPE, CA 95843 

3051 PO-902564 04/27/2009 4658 

1 O1-00OO-O-829O-OOO-OO0O-OOOO-00O-OOO NN F 
TOTAL PAYMENT AMOUNT 2,272.00 * 

000000000 

1 01-723O-0-58OO-U2-OOO0-3600-OO7-O00 NN F 
TOTAL PAYMENT AMOUNT 96.46 ♦ 

2.272.00 2,272.00 

2,272.00 

96.46 96.46 

96.46 

019910/00 CHANEY, AMY 

3041 PO-902553 04/27/2009 REIMB 
3041 PO-902553 04/27/2009 REIMB 

1 01-6385-0-5200-472-1110-1000-014-000 NN F 
2 01-6385-0-5211-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 194.53 • 

018930/00 CLASSROOM DIRECT 

PO BOX 1579 

APPLETON, WI 54912-1579 

2376 PO-902009 04/27/2009 206700584022 
2927 PO-902433 04/27/2009 306700097777 

TOTAL PAYMENT AMOUNT 

1 01-0000-0-4300-234-1110-1000-008-000 NN F 

1 01-6500-0-4300-102-5750-1110-003-011 NN F 
269.86 * 

016320/00 COLLIER, ALYSON 

3038 PO-902552 04/27/2009 REIMB 
1 01-0000-0-4300-601-9729-1000-017-000 NN F 

TOTAL PAYMENT AMOUNT 38.61 • 
38.61 38.61 

38.61 
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Bl CENTER UNIFIED SCHOOL DIST. 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4 378 APYS00 

« Open » 

H.02.05 04/23/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

020462/00 CORPORATE EXPRESS 
PO BOX 95708 

CHICAGO, IL 60694-5708 

2843 PO-902461 04/27/2009 94683721 

2848 PO-902462 04/27/2009 94683722 
2850 PO-902463 04/27/2009 94683723 

Tax ID num Deposit type ABA nun Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

841248716 

1 01-7395-0-4300-236-1110-1000-009-000 NN F 
1 01-7395-0-4300-236-1110-1000-009-000 NN F 

1 01-7395-0-4300-236-1110-1000-009-000 NN F 
TOTAL PAYMENT AMOUNT 981.95 * 

014858/00 DEASON, CRAIG 

3021 PO-902537 04/27/2009 REIMB 
1 01-8150-0-4300-106-0000-8110-007-000 NN F 

TOTAL PAYMENT AMOUNT 25.00 • 
25.00 25.00 

25.00 

016681/00 DEPARTMENT OF INDUSTRIAL 

RELATIONS (ACCOUNTING) 

P.O. BOX 420603 

SAN FRANCISCO, CA 94142-0603 

3024 PO-902539 04/27/2009 G019518SA 
3024 PO-902539 04/27/2009 GO19517SA 

1 01-0000-0-5BOO-106-0000-8200-007-000 NN P 

1 01-0000-0-5800-106-0000-8200-007-000 NN F 
TOTAL PAYMENT AMOUNT 210.00 * 

014222/00 ELECTRO ACOUSTIC CO. INC. 

1610 BLOSSOM HILL RD. STE 10 

SAN JOSE, CA 951246349 

2861 PO-902485 04/27/2009 29335 

019262/00 ENTERPRISE RENT A CAR 

ATTN: ACCOUNTS RECEIVABLE 

199 N SUNRISE AVE, DEPT C 

ROSEVILLE, CA 95661-2900 

3034 PO-902546 04/27/2009 D838948 

1 01-0000-0-58O0-102-OOOO-3140-OO3-000 NN F 
TOTAL PAYMENT AMOUNT 1,953.13 * 

1,953.13 1,953.13 

1,953.13 

1 01-0000-0-5810-472-1110-4000-014-915 NN F 
TOTAL PAYMENT AMOUNT 91.34 • 

91.34 91.34 

91.34 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND ; 01 GENERAL FUND 

J4 378 APY500 

« Open » 

H.02.05 04/23/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

021990/00 CENEVALOGIC 

15725 SW GREYSTONE COURT 

SUITE 10S 

BEAVERTON, OR 97006 

3046 PO-902558 04/27/2009 030209 
1 01-3550-0-5612-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 699.00 • 
699.00 699.00 

699.00 

022347/00 GIVE SOMETHING BACK 

P.O. BOX 89-4135 

LOS ANGELES, CA 90189-4135 

2834 PO-902372 04/27/2009 1558742-0 

2965 PO-902483 04/21/2009 1562328-0 
1 01-0000-0-4300-472-0000-2420-014-000 NN F 

1 01-6500-0-4300-102-5770-1110-003-015 NN F 
TOTAL PAYMENT AMOUNT 166.27 * 

017577/00 GOMES, JOE 

3019 PO-902547 04/27/2009 REIHB 
1 01-3550-0-5200-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 707.18 * 
707.18 707.IB 

707.18 

015498/00 HARRIS MELDING 

8475 AUBURN BLVD. 

CITRUS HEIGHTS, CA 95610 

3033 PO-902545 04/27/2009 00506032 
1 01-7230-0-5800-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 73.27 • 
73.27 73.27 

73.27 

014431/00 HEAR SAY SPEECH AND LANGUAGE 
SERVICES 

96 TALMONT CIRCLE 

ROSEVILLE, CA 95678 

2582 PO-902168 04/27/2009 09-11122 
1 01-6500-0-5800-102-5750-1180-003-000 NN P 

TOTAL PAYMENT AMOUNT 382.SO * 
382.50 382.50 

382.50 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4378 APYS00 H.02.05 04/23/09 PAGE 8 
« Open » 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type ABA nuro Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP 

017002/00 HOME DEPOT 

ACCOUNTS RECEIVABLE 

P.O. BOX 6031 

THE LAKES, NV 88901-6031 

97 PO-900109 04/27/2009 9017012 
2313 PO-901937 04/27/2009 3015139 

2313 PO-901937 04/27/2009 2027847 

Liq Amt Net Amount 

1 01-8150-0-4300-106-0000-0110-007-000 NN P 

1 01-8150-0-4300-106-0000-B110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 301.88 • 

015115/00 HUMBOLDT COUNTY OFFICE OF ED. 

901 MYRTLE AVE. 

EUREKA, CA 95501 

3044 PO-902556 04/27/2009 PASSWORDS 
1 O1-652O-0-430O-472-S77O-111O-003-OOO NN F 

TOTAL PAYMENT AMOUNT 200.00 • 
200.00 200.00 

200.00 

018990/00 INTERSTATE BATTERY SYSTEM OF 
SACRAMENTO INC. 

2081 D RENE AVENUE 

SACRAMENTO, CA 95838 

19 PO-900195 04/27/2009 601031,602525,10048953 2 01-7230-0-4300-112-0000-3600-007-000 NN P 
TOTAL PAYMENT AMOUNT 119.36 * 

119.36 119.36 

119.36 

016225/00 JAMES STANFIELD CO. 

P.O. BOX 41058 

SANTA BARBARA, CA 93140 

2997 PO-902521 04/27/2009 70086 
1 01-9010-0-4200-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 236.31 * 
238.05 2 36.31 

236.31 

014985/00 JAMES, ROBERT 

202 PO-900094 04/27/2009 4/5-4/18 
1 01-6405-0-5801-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 1,289.24 • 
1,289.24 1,289.24 

1,289.24 
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Bl CENTER UNIFIED SCHOOL DIST. 

Vendor/Addr Remit name 

Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4378 APY500 H.02.05 04/23/09 PAGE 
« Open » 

022406/00 MAXIM HEALTHCARE SERVICES INC 521590951 
12558 COLLECTIONS CENTER DR. 

CHICAGO, IL 60693 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

536 PO-900447 04/27/2009 6240178-210 

011096/00 MODERN SCHOOL SUPPLIES INC 
P.O. BOX 958 

HARTFORD, CT 06143 

2887 PO-902388 04/27/2009 642701 

020690/00 NASCO MODESTO 

P.O. BOX 3837 

MODESTO, CA 95352 

2891 PO-902486 04/27/2009 16565B 

2891 PO-902486 04/27/2009 165205 

O14425/0O NILES BIOLOGICAL 

1 O1-OOOO-O-58OO-102-O000-3140-003-00O NN P 1,953.00 
TOTAL PAYMENT AMOUNT 1,953.00 • 

1 01-0000-0-4300-472-1203-1000-014-000 NN F 
TOTAL PAYMENT AMOUNT 109.69 • 

1 01-7140-O-4300-472-111O-1OOO-OO3-OOO NN P 
1 01-714O-O-4300-472-U1O-1OO0-OO3-OOO NN F 

TOTAL PAYMENT AMOUNT 356.91 * 

126.29 

146.34 

222.53 

1,953.00 

1,953.00 

109.69 

109.69 

146.34 

210.57 

356.91 

2804 PO-902353 04/27/2009 437901 
1 01-0000-0-4300-472-1275-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 91.35 • 

017576/00 OFFICE DEPOT/BUS.SERVICES DIV 
P.O. BOX 70049 

LOS ANGELES, CA 90074-0049 

2819 PO-902363 04/27/2009 469815453001,470076351001 
2819 PO-902363 04/27/2009 470076348001,469881336001 
2819 PO-902363 04/27/2009 463117310001 
2783 PO-902450 04/27/2009 471217675001 
2B40 PO-902451 04/27/2009 471218087-001 
2930 PO-902456 04/27/2009 471218618-001 
2952 PO-902458 04/27/2009 471219218-001 

TOTAL PAYMENT AMOUNT 

1 01-7395-0-430O-238-111O-10O0-O1O-0OO NN P 
1 01-7395-0-4300-238-111O-1OOO-O1O-OOO NN P 
1 01-7395-0-43O0-238-111O-100O-O1O-00O NN F 
1 01-0000-0-4300-234-1110-1000-008-000 NN F 
1 01-0000-0-4300-234-1110-1000-008-000 NN F 

1 01-7395-0-4300-236-1110-1000-009-000 NN F 
1 01-7395-0-4300-238-111O-1OOO-O1O-OOO NN F 

94.82 

474.08 * 

0.00 

0.00 

154.03 

121.54 

92.43 

82.02 

67.47 

91.35 

91.35 

0.00 

0.00 

108.63 

122.67 

93.29 

82.02 

67.47 

474.08 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PBELIST 

BATCH: 0071 04-27-09 

FUND s 01 GENERAL FUND 

J4378 APY500 

« Open » 

H.02.05 04/23/09 PAGE 10 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type ABA num Account nuro 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

017822/00 PCI EDUCATIONAL PUBLISHING 
P.O. BOX 34270 

SAN ANTONIO, TX 78265-4270 

2993 PO-902518 04/27/2009 INV716080 
1 01-9010-0-4200-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 490.38 * 
494.94 490.38 

490.38 

010254/00 PEARSON EDUCATION 

P.O. BOX 409496 

ATLANTA, GA 30384 

2900 PO-902410 04/27/2009 BK59012856 
1 01-7140-0-4100-472-1110-1000-003-000 NN F 

TOTAL PAYMENT AMOUNT 151.32 • 
216.45 151.32 

151.32 

020122/00 POLETE, BRANNON 

205 PO-900096 04/27/2009 4/5-4/1B 
1 01-0000-0-5BD1-106-0000-B300-007-000 NY P 

TOTAL PAYMENT AMOUNT 351.63 * 
351.63 351.63 

351.63 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 
P.O. BOX 11210 

SANTA ANA, CA 92711 

28 PO-900063 04/27/2009 11823-01 

128 PO-900119 04/27/2009 11823-00 
542 PO-900474 04/27/2009 11823-02 

542 PO-900474 04/27/2009 11823-02 

1 01-7230-0-5800-112-0000-3600-007-000 NN P 
1 01-0000-0-5800-111-0000-8200-007-000 NN P 

3 01-0000-0-5800-472-1203-1110-014-000 NN P 
4 01-0000-0-5800-472-1210-1000-014-000 NN P 

TOTAL PAYMENT AMOUNT 619.91 * 

021678/00 RANCHO LEARNING CENTER 

3063 GOLD CANAL DRIVE 

RANCHO CORDOVA, CA 95670 

3028 PO-902542 04/27/2009 ELEM 

3028 PO-902542 04/27/2009 CENTER 
1 01-6500-0-5800-102-5750-1180-003-000 NN P 

1 01-6500-0-5800-102-5750-1180-003-000 NN P 
TOTAL PAYMENT AMOUNT 27,822.89 • 

7,726.06 

20,096.83 

7,726.06 

20,096.83 

27,B22.89 
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BATCH! 0071 04-27-09 

FUND : 01 GENERAL FUND 
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Vendor/Addr Remit name 

Req Reference Date Description 

Tax ID num Deposit type ABA nura Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

022520/00 RELIABLE MOBILE FLEET SERVICES 
fc REPAIR INC 

P.O. BOX 238 

ROCKLIN, CA 95677 

3042 PO-9025S4 04/27/2009 506922 1 01-7230-0-4300-112-0000-3600-007-000 NN F 
TOTAL PAYMENT AMOUNT 135.68 • 

135.68 IBS.68 

13S.68 

011238/00 RELIABLE TIRE 

P.O. BOX 1361 

WEST SACRAMENTO, CA 95691 

3031 PO-90254B 04/27/2009 63799 
3031 PO-902548 04/27/2009 63673 

3031 PO-902548 04/27/2009 62969 

3031 PO-902S48 04/27/2009 62972 

1 01-7230-0-4300-112-0000-3600-007-000 NN P 

1 01-723O-0-43O0-112-0000-3600-007-000 NN P 

1 01-723O-O-43OO-112-OO0O-3600-007-00O NN P 

1 01-723O-O-43O0-112-OOOO-3600-007-O00 NN P 
TOTAL PAYMENT AMOUNT 2,883.13 • 

509.93 

71.47 

1,186.16 

1,113.57 

509.93 

71.47 

1,188.16 

1,113.57 

2,863.13 

014024/00 REMEDIA PUBLICATIONS 

15B87 NORTH 76TH STREET #120 

SCOTTSDALE, AZ 85260 

2995 PO-902520 04/27/2009 353947 
1 01-9010-0-4200-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 183.98 * 

200.08 183.96 

183.98 

017657/00 RENAISSANCE LEARNING INC. 

P.O. BOX 64910 

ST PAUL, MN 55164-0910 

2871 PO-90239S 04/27/2009 INV3500026 

391559474 

1 01-3010-0-4300-236-1110-1000-009-000 NN F 
TOTAL PAYMENT AMOUNT 744.51 • 

744.SI 744.51 

744.51 

011279/00 RIO LINDA FENCE COMPANY 

6141 ALTA LOMA CT. 

RIO LINDA, CA 95673 

3026 PO-902541 04/27/2009 5681 

680055089 

1 01-815O-O-5600-106-0OO0-B110-007-OO0 NN F 
TOTAL PAYMENT AMOUNT 1,550.00 • 

1,550.00 1,550.00 

1,SSO.OO 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4 378 APY500 

« Open » 

H-02.05 04/23/09 PAGE 12 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type ABA nun Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

014147/00 SACRAMENTO SHERIFF'S DEPT 
FIELD SERVICES 

ATTNiMARY MATTHEWS,SAFE SCHOOL 

711 G STREET ROOM 401 

SACRAMENTO, CA 95814 

211 PO-900100 04/27/2009 JAN-MAR 
1 01-0000-0-5801-106-0000-8300-007-000 NN P 

TOTAL PAYMENT AMOUNT 1,382.48 * 
1,382.48 1,382.48 

1,382.46 

016605/00 SADDLEBACK EDUCATIONAL INC, 

THREE WATSON 

IRVINE, CA 92618-2767 

2994 PO-902519 04/27/2009 0566594-IN 
1 01-9010-0-4200-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 22.38 * 
22.47 22.38 

22.38 

011179/00 SADLIER & OXFORD 

9 PINE STREET 

HEW YORK. NY 10005 

2838 PO-902383 04/27/2009 908S3 

2838 PO-902383 04/27/2009 91597 
1 01-6300-0-4100-472-1110-1000-014-000 NN P 
1 01-6300-0-4100-472-1110-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 2,212.61 * 

1,817.98 

367.32 

1,817.98 

394.63 

2,212.61 

020981/00 SAVE MART SUPERMARKETS 
DEPT. 33486-01 

P.O. BOX 39000 

SAN FRANCISCO, CA 94139 

1401 PO-901191 04/27/2009 2293994 
1 01-0000-0-4300-103-9728-1006-017-000 NN P 

TOTAL PAYMENT AMOUNT 21.64 • 
21.64 21.64 

21.64 

014786/00 SCHOOL SPECIALTY 

MB UNIT 167-3106 

HILWAUKEE, WI 5326B-3106 

2857 PO-902474 04/27/2009 208102281986 
2860 PO-902475 04/27/2009 2081022B5918 

1 01-7395-0-4300-236-1110-1000-009-000 NN F 
1 01-7395-0-4300-236-1110-1000-009-000 NN F 

TOTAL PAYMENT AMOUNT 258.57 • 
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Tax ID nura Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

011014/00 SPORTIME 

MB UNIT 68-3106 

MILWAUKEE, WI 53268-3106 

2846 PO-902394 04/27/2009 204900664113 
1 01-7395-0-4300-236-1110-1000-009-000 NN F 

TOTAL PAYMENT AMOUNT 13,49 • 
13.36 13.49 

13.49 

021813/00 SUREWEST 

P.O. BOX 30697 

LOS ANGELES, CA 90030-0697 

251 PO-900167 04/27/2009 604800-001 
1 01-0000-0-5902-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 549.88 * 
549.68 549.8S 

549.88 

014863/00 UHS SCHOOLS 

P.O. BOX 79180 

CITY OF INDUSTRY, CA 91716-91 

1302 PO-901095 04/27/2009 MARCH 
1 O1-6500-O-580O-1O2-575O-U30-003-OOO NN P 

TOTAL PAYMENT AMOUNT 8,410.36 * 
8,410.36 8,410.36 

8,410.36 

022179/00 US HEALTHHORKS 

TB TESTS 

P.O. BOX 5O042 

LOS ANGELES, CA 90074 

333 PO-900312 04/27/2009 1503537-CA 
1 01-0000-0-5800-110-0000-7200-004-000 NN P 

TOTAL PAYMENT AMOUNT 19.00 • 
19.00 19.00 

19.00 

022168/00 VESTER, KIMBERLY 

206 PO-900097 04/27/2009 4/5-4/18 
1 01-0000-0-5801-106-0000-8300-007-000 NY P 

TOTAL PAYMENT AMOUNT 302.79 • 
302.79 302.79 

302.79 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 01 GENERAL FUND 

J4378 APY500 

« Open » 

H.02.05 04/23/09 PAGE 14 

Vendor/Addr Remit name 

Req Reference Date Description 
Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

018936/00 WABASH VALLEY MANUFACTURING 
INC 

PO BOX 5 

505 EAST MAIN STREET 

SILVERLAKE, IN 469B2 

2514 PO-902110 04/24/2009 250330 
1 01-00OO-O-64OO-234-0000-8110-00B-0OO NN F 

TOTAL PAYMENT AMOUNT 1,751.06 • 
1,751.07 1,751.06 

1,751.06 

017251/00 WEGAT ENTERPRISES INC 

725 HARBOR BLVD. STE B 

WEST SACRAMENTO, CA 95691 

3045 PO-902557 04/27/2009 6675 

202314741 

1 01-7230-O-5600-112-OO0O-36OO-OO7-OO0 NN F 
TOTAL PAYMENT AMOUNT 165.82 * 

165.82 165.82 

165.62 

017313/00 XEROX CORPORATION 

P.O. BOX 7405 

PASADENA, CA 91109-7405 

1800 

1800 

1800 

1800 

1800 

1800 

1800 

2542 

2656 

2672 

2694 

PO-901501 

PO-901501 

PO-901501 

PO-901501 

PO-901501 

PO-901501 

PO-90150i 

PO-902135 

PO-902233 

PO-902242 

PO-902262 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

04/27/2009 

701215933 

701215933 

701215933 

701215933 

701215933 

701215933 

701215933 

701215933 

701215933 

701215933 

701215933 

4 01-0000-0-5612-

1 01-0000-0-5612-

7 01-0000-0-5612-

3 01-0000-0-5612-

5 01-3550-0-5612-

6 01-6500-0-5612-

2 01-7220-0-5612-

1 01-0000-0-9320-

1 OJ-0000-0-9320-

1 01-0000-0-4300-

1 O1-OOOO-0-43OO-

TOTAL PAYMENT AMOUNT 

014272/00 2IEGLER, MICHAEL 

210 PO-900099 04/27/2009 4/5-4/18 
1 O1-OOOO-0-58O1-106-0000-8300-OO7-0O0 NY P 

TOTAL PAYMENT AMOUNT 687.52 • 
687.52 687.52 

687.52 

TOTAL FUND PAYMENT 

TOTAL USE TAX AMOUNT 

137,323-91 •• 

25.81 

137,323.91 
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BATCH: 0071 04-27-09 

FUND : 09 CHARTER SCHOOLS 

J4 378 APY500 

« Open » 

H.02.05 04/23/09 PAGE 15 

Vendor/Addr Remit name 

Req Reference Date 
Tax ID num 

Description 

Deposit type aba num Account nun 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9HP Liq Amt Net Amount 

017313/00 XEROX CORPORATION 

P.O. BOX 740S 

PASADENA, CA 91109-7405 

410 PO-900346 04/27/2009 701215933 

448 PO-90D388 04/27/2009 701215933 
449 PO-900389 04/27/2009 701215933 

1 09-07OO-O-5612-503-OOOO-811O-O18-OOO NN P 

1 09-0000-0-5612-501-1110-1000-016-000 NN P 

1 09-000O-O-5612-501-O0OO-2700-O16-OOO NN P 

TOTAL PAYMENT AMOUNT 603.48 * 

TOTAL FUND PAYMENT 663.46 •* 683.48 

75 



81 CENTER UNIFIED SCHOOL OIST. ACCOUNTS PAYABLE PRELIST J4378 APY500 H.02.05 04/23/09 PAGE 16 
BATCHt 0071 04-27-09 « Open » 

FUND s 11 ADULT EDUCATION FUND 

i? a I0 nUI" DeP°Sit tyPe ABA nam Accoullt ™ra 
_!f!f!"!! !!!!. Description FD reso P OBJE SIT GOAL FUNC RES DEP T9MP Liq Ant Net Amount 

020634/00 CASAS 

COMPREHENSIVE ADULT STUDENT 

ASSESSMENT SYSTEM 

5151 MURPHY CANYON ROAD 220 

SAN DIEGO, CA 92123-4339 

21S9 PO-901841 04/27/2009 80260 l ll-«390-0-4300-601-4130-1000-017-000 NN F 146.37 149.36 
TOTAL PAYMENT AMOUNT 149.36 • 149.36 

011527/00 SIERRA BG OFFICE PRODUCTS 
9950 HORN RD. 

SACRAMENTO, CA 95827 

2193 PO-901B65 04/27/2009 1984196-0,1996463-0 1 11-6390-0-5800-601-4130-1000-017-000 NN F 98.20 89.86 
TOTAL PAYMENT AMOUNT 89.86 * 89.86 

017313/00 XEROX CORPORATION 

P.O. BOX 7405 

PASADENA, CA 91109-7405 

1800 PO-901501 04/27/2009 701215933 B 11-6390-0-5612-601-4130-1000-017-000 NN P 37.60 37.60 
TOTAL PAYMENT AMOUNT 37.60 * 37.60 

TOTAL FUND PAYMENT 276.B2 •* 276.82 

76 



81 CENTER UNIFIED SCHOOL D1ST. 

Vendor/Addr Remit name 

Reg Reference Date 

ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND : 13 CAFETERIA FUND 

J4373 APY500 

« Open » 

H.02.0S 04/23/09 PAGE 17 

Description 

ALAMSHAHI, SAYED 

Tax ID num Deposit type ABA num Account nun 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

016079/00 

3035 PO-902550 04/27/2009 REFUND 
1 13-5310-0-8634-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 42.00 • 

42.00 42.00 

42.00 

021080/00 ED JONES FOOD SERVICE INC 

5100 FULTON DRIVE SUITE D 

FAIRFIELD, CA 94534-1639 

54 PO-900021 04/27/2009 MAR 

942828211 

1 13-5310-O-47OO-106-OOOO-37O0-007-000 NN P 
TOTAL PAYMENT AMOUNT 44,367.44 * 

44,367.44 44,367.44 

44,367.44 

022364/00 MYSCHOOLBUCKS LLC 

9700 VILLAGE CENTER DRIVE 

SUITE 50-L 

GRANITE BAY, CA 95746 

60 PO-900027 04/27/2009 1011 
2 13-5310-0-5300-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 306.43 * 
306.43 306.43 

306.43 

014B36/00 P & D APPLIANCE 

ACCOUNTS RECEIVABLE 

100 SOUTH LINDEN AVE. 

SO SAN FRANCISCO, CA 94080 

66 PO-900032 04/27/2009 125156 

66 PO-900032 04/27/2009 124864 

941657499 

1 13-5310-0-5600-108-0000-3700-007-000 NN P 

1 13-5310-0-5600-108-0000-3700-007-000 NN F 
TOTAL PAYMENT AMOUNT 329.03 * 

019993/00 PROPACIFIC FRESH 

P.O. BOX 1069 

DURHAM, CA 95938 

577 PO-900498 

57 7 PO-900498 

577 PO-900498 

577 PO-900498 

577 PO-900498 

577 PO-900498 

04/24/2009 chs 

04/24/2009 WCR 

04/24/2009 SPINELLI 

04/24/2009 OAKHILL 

04/24/2009 N.COUNTRY 

04/24/2009 DUDLEY 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 

2 13-5310-0-4700-108-0000-3700-007-000 NN P 
2 13-5310-0-47OO-108-OOOO-37OO-OO7-000 NN P 

TOTAL PAYMENT AMOUNT 8,286.00 * 

3,070.72 

1,871.72 

718.48 

1,143.98 

832.30 

648.B0 

3,070.72 

1,871.72 

718.48 

1,143.98 

832.30 

648.80 

8,286.00 
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81 CENTER UNIFIBD SCHOOL «ST. 

^fS 3S AP 04-27-09 « open » 

FUND t 13 CAFETERIA FUND 

!?! FD RES0 P 0BJE S1T GOW« F«»C BES DEP T9HP Liq tab Net Amount 
021194/00 PRUDENTIAL OVERALL SUPPLY INC " 

P.O. BOX 11210 

SANTA AHA, CA 92711 

63 PO-900030 04/27/2009 09987-00 l 13-5310-Q-5800-108-0000-3700-007-000 NN P 346.95 346 95 
TOTAL PAYMENT AMOUNT 146.95 * 346!9S 

TOTAL FUND PAYMENT 53,677.85 ** 53,677.85 
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81 CENTER UNIFIED SCHOOL D1ST. 
ACCOUNTS PAYABLE PRELIST 

BATCH: 0071 04-27-09 

FUND s 21 BUILDING FUND 

J437B APYSOD 

« Open » 

H.02.05 04/23/09 PAGE 

Vendor/Addr Remit name 

Req Reference Date Description 

019750/00 CAPITAL PROGRAM MGHT INC 
2150 CAPITOL AVENUE 

SACRAMENTO, CA 95816 

PO-800486 04/27/2009 f22 
567 PO-900491 04/27/2009 #41 

Tax ID num Deposit type ABA num Account num 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

022513/00 ENGEO INCORPORATED 

2213 PLAZA DRIVE 

ROCKLIN, CA 95765 

2721 PO-902286 04/27/2009 181198 
2721 PO-9022B6 04/27/2009 181124 

017727/00 MASON DONALDSON 

GEMINI INSPECTION SERVICE 

103 MONTICITO COURT 

ROSEVILLE, CA 95762 

1735 PO-901461 04/27/2009 #7 

021105/00 SIGNATURE REPROGRAPHICS INC 
620 SUNBEAM AVENUE 

SACRAMENTO, CA 95B14 

1760 PO-901477 04/27/2009 122352 

019350/00 WALLACE-KUHL & ASSOCIATES INC 
PO BOX 1137 

WEST SACRAMENTO, CA 95691 

1810 PO-901503 04/27/2009 200901531 

1 21-0000-0-6234-106-9600-8500-007-000 NN P 
1 21-0000-0-5800-106-9615-BSOO-007-000 NN P 

TOTAL PAYMENT AMOUNT 36,213.55 * 

1 21-0000-0-6105-472-9630-8500-007-000 NN P 
1 21-0000-0-6105-472-9630-8500-007-000 NN F 

TOTAL PAYMENT AMOUNT 1,144.94 * 

2 21-0000-0-6290-472-9630-8500-007-000 NY P 
TOTAL PAYMENT AMOUNT 9,440.00 • 

1 21-0000-0-6205-472-9630-8500-007-000 NN P 
TOTAL PAYMENT AMOUNT 295.30 * 

1 21-000O-O-6280-472-9630-8S0O-0O7-000 NN P 
TOTAL PAYMENT AMOUNT 3,553.21 * 

16,231.63 

19,961.92 

9,440.00 

295.30 

3,553.21 

16,231.63 

19,981.92 

36,213.55 

9,440.00 

9,440.00 

295.30 

295.30 

3,553.21 

3,553.21 

TOTAL FUND PAYMENT 50,647.00 *• 50,647.00 
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81 CENTER UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST J4378 APYSOO II.02.05 04/23/09 PAGE 21 

BATCH: 0071 04-27-09 « Open » 

FUND : 35 SCHOOL FACILITIES FUND 

Vendor/Addr Remit name Tax ID nura Deposit type ABA num Account nura 

Req Reference Date Description FD RESO P OBJE SIT GOftL FUNC RES DEP T9MP Liq Amt Net Amount 

010407/00 CENTER UNIFIED REVOLVING FUND 000000000 

8408 WATT AVE. 

ANTELOPE, CA 95843 

3025 PO-902540 04/24/2009 4657 l 35-7710-0-6118-245-9619-8500-007-000 NN F 700.00 700.00 
TOTAL PAYMENT AMOUNT 700.00 * 700.00 

010264/00 SACRAMENTO BEE 

P.O. BOX 11967 

FRESNO, CA 93776-1967 

2496 PO-902093 04/27/2009 2222991 1 35-771O-O-6212-245-9619-85OO-OO7-OOO NN F 1,724.56 1,724.56 
TOTAL PAYMENT AMOUNT 1,734.56 * 1,724.56 

TOTAL FUND PAYMENT 2r424.S6 •• 2,424.56 

TOTAL BATCH PAYMENT 255,147.89 ••* O.OO 255,147.B9 

TOTAL USE TAX AMOUNT 25.SI 

TOTAL DISTRICT PAYMENT 255,147.89 •••• 0.00 255,147.R9 

TOTAL USE TAX AMOUNT 25.81 

TOTAL FOR ALL DISTRICTS! 255,14 7.39 **•* O.OO 255,147.89 

TOTAL USE TAX AMOUNT 25.81 

Number of warrants to be printed: 38, not counting voids due to stub overflows. 
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AGENDA ITEM # IX~ 1 6 

Center Vnifie<fScfiooC (District 

SUBJECT: 

CALIFORNIA HIGH SCHOOL EXIT EXAM (CAHSEE) 

WAIVER REQUEST 

Steve Thiessen, Center High School Principal, is requesting approval for the five (5) attached 
CAHSEE Waiver Requests. 

Students 27574, 38270,15341, 20742, and 27018 have taken one or both parts of the CAHSEE 

with a modification, and have received the equivalent of a passing score, thereby making them 

eligible for the waiver process. At the request of their parents, Mr. Thiessen is submitting this 

Waiver Request to the Board. Mr. Thiessen certifies that these students have met all of the 
conditions specified in Section 60851 (c) of the Education Code. 

The attached Waiver Forms must be signed by the Board Members and the appropriate Board 

action (waiver approved / waiver denied) must be checked. Once completed, the original 

forms must be returned to Center High School's Testing Coordinator, Ann Neal. 

RECOMMENDATION: 

Approve CAHSEE Waivers for students with identified learning disabilities. 

IX-16 



CALIFORNIA HIGH SCHOOL EXIT EXAM 

WAIVER REQUEST FOR STUDENTS WITH A DISABILITY 

Students who take one or both parts of the California High School Exit 

Exam (CAHSEE) with a modification and have received the equivalent of a 
passing score are eligible for the waiver request process. At the request of 
the parent, the school principal will submit to the local school governing 
board a waiver request. For the local board to waive the CAHSEE 

requirement the principal must certify that the student has met all of the 
conditions specified in section 6085 l(c) of the Education Code. 

STUDENT NAME 

STUDENT NUMBER 

Modification used on: 

ELATest Math Test 

I certify that the student above has met the following requirements and is eligible to 
receive a California High School Exit Exam waiver. 

1. The student has an individualized education program or a 504 plan in place that 
requires modifications be provided to the pupil when taking the CAHSEE. 

2. The student has sufficient high school level course work either satisfactorily 
completed or in progress to have attained the skills and knowledge needed to pass 
the CAHSEE. 

3. The student has an individual score report showing that he/she has received the 
equivalent of a passing score while using modifications. 

Certified: 

Name ^U^ TTn'tftw., Title 

Date 



CALIFORNIA HIGH SCHOOL EXIT EXAM 

WAIVER REQUEST FOR STUDENTS WITH A DISABILITY 

Students who take one or both parts of the California High School Exit 
Exam (CAHSEE) with a modification and have received the equivalent of a 
passing score are eligible for the waiver request process. At the request of 
the parent, the school principal will submit to the local school governing 
board a waiver request. For the local board to waive the CAHSEE 

requirement the principal must certify that the student has met all of the 
conditions specified in section 6085 l(c) of the Education Code. 

STUDENT NAME | 

STUDENT NUMBER 3 &2 "7 D 

Modification used on: 

ELATest X Math Test 

I certify that the student above has met the following requirements and is eligible to 
receive a California High School Exit Exam waiver. 

1. The student has an individualized education program or a 504 plan in place that 
requires modifications be provided to the pupil when taking the CAHSEE. 

2. The student has sufficient high school level course work either satisfactorily 
completed or in progress to have attained the skills and knowledge needed to pass 
the CAHSEE. 

3. The student has an individual score report showing that he/she has received the 
equivalent of a passing score while using modifications. 

Certified: 

Name Title 

Signature 
Date *>JtH 



CALIFORNIA HIGH SCHOOL EXIT EXAM 

WAIVER REQUEST FOR STUDENTS WITH A DISABILITY 

Students who take one or both parts of the California High School Exit 
Exam (CAHSEE) with a modification and have received the equivalent of a 
passing score are eligible for the waiver request process. At the request of 
the parent, the school principal will submit to the local school governing 
board a waiver request. For the local board to waive the CAHSEE 
requirement the principal must certify that the student has met all of the 
conditions specified in section 6085 l(c) of the Education Code. 

STUDENT NAME 

STUDENT NUMBER 

Modification used on: 

_X^.ELATest X Math Test 

I certify that the student above has met the following requirements and is eligible to 
receive a California High School Exit Exam waiver. 

1. The student has an individualized education program or a 504 plan in place that 
requires modifications be provided to the pupil when taking the CAHSEE. 

2. The student has sufficient high school level course work either satisfactorily 
completed or in progress to have attained the skills and knowledge needed to pass 
the CAHSEE. 

3. The student has an individual score report showing that he/she has received the 
equivalent of a passing score while using modifications. 

Certified: 

Name 
,, Title 

Signature Kt^.; Date sjm /o9 



CALIFORNIA HIGH SCHOOL EXIT EXAM 

WAIVER REQUEST FOR STUDENTS WITH A DISABILITY 

Students who take one or both parts of the California High School Exit 

Exam (CAHSEE) with a modification and have received the equivalent of a 
passing score are eligible for the waiver request process. At the request of 
the parent, the school principal will submit to the local school governing 

board a waiver request. For the local board to waive the CAHSEE 

requirement the principal must certify that the student has met all of the 
conditions specified in section 6085 l(c) of the Education Code. 

STUDENT NAME 

STUDENT NUMBER 

Modification used on: 

X -ELA Test X Math Test 

I certify that the student above has met the following requirements and is eligible to 
receive a California High School Exit Exam waiver. 

1. The student has an individualized education program or a 504 plan in place that 
requires modifications be provided to the pupil when taking the CAHSEE. 

2. The student has sufficient high school level course work either satisfactorily 
completed or in progress to have attained the skills and knowledge needed to pass 
the CAHSEE. 

3. The student has an individual score report showing that he/she has received the 
equivalent of a passing score while using modifications. 

Certified: 

Name Qu*,* TLy^-rj Title 

Signature Qz.frG^L . Date 



CALIFORNIA HIGH SCHOOL EXIT EXAM 

WAIVER REQUEST FOR STUDENTS WITH A DISABILITY 

Students who take one or both parts of the California High School Exit 

Exam (CAHSEE) with a modification and have received the equivalent of a 

passing score are eligible for the waiver request process. At the request of 

the parent, the school principal will submit to the local school governing 

board a waiver request. For the local board to waive the CAHSEE 

requirement the principal must certify that the student has met all of the 

conditions specified in section 6085 l(c) of the Education Code. 

STUDENT NAME 

STUDENT NUMBER DT?O 

Modification used on: 

)\ ELA Test Math Test 

I certify that the student above has met the following requirements and is eligible to 
receive a California High School Exit Exam waiver. 

1. The student has an individualized education program or a 504 plan in place that 
requires modifications be provided to the pupil when taking the CAHSEE. 

2. The student has sufficient high school level course work either satisfactorily 
completed or in progress to have attained the skills and knowledge needed to pass 
the CAHSEE. 

3. The student has an individual score report showing that he/she has received the 
equivalent of a passing score while using modifications. 

Certified: 

Name 

Signature Date 



AGENDA ITEM # X-A 

AGENDA ITEM: 



CSBA Sample 
Board Policy 

Philosophy-Goals-Objectives and Comprehensive Plans BP 0520.2(a) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following optional policy and accompanying administrative regulation are for use by districts 

that receive federal Title I funds to improve the academic achievement of students from economically 

disadvantaged families; also see BP/AR 6171 - Title I Programs. Pursuant to the No Child Left Behind Act 

of 2001 (NCLB) (20 USC 6316), schools receiving Title I funds are identified for "program improvement" 

(PI) if they fail to make "adequate yearly progress" (AYP), as defined by the State Board of Education 

(SBE), for two or more consecutive years. See the definition of AYP in the accompanying administrative 

regulation. According to the state criteria, a school is identified for PI if, for each of two consecutive years, 

it either (1) does not make AYP in the same content area (English language arts or mathematics) schoolwide 

or for any numerically significant student subgroup or (2) does not make AYP on the same indicator 

(Academic Performance Index or high school graduation rate) schoolwide. The assessment scores of small 

schools that have too few students to generate a school-level report are aggregated into a district 

accountability measure. For further information about the identification of PI schools, see the California 

Department of Education's (CDE) Adequate Yearly Progress Report Information Guide. 

See BP/AR 0520.3 - Title I Program Improvement Districts for requirements pertaining to local educational 

agencies identified for PI pursuant to 20 USC 6316. 

The following paragraph reflects the goals of the PI program pursuant to 20 USC 6311 and may be revised 

to reflect district practice. 

The Governing Board is committed to enabling all district students to meet state academic 

achievement standards and to narrowing the achievement gap among student groups. To that 

end, the Board shall assist all district schools, including those receiving federal Title I funds, 

to achieve adequate yearly progress, as defined by the State Board of Education. 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

(cf. 6011 - Academic Standards) 

(cf. 6162.5 - Student Assessment) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6171 - Title 1 Programs) 

Whenever a district school is identified by the California Department of Education as in need 

of program improvement (PI), the Superintendent or designee shall ensure that school 

improvement efforts are coordinated and aligned. He/she shall also revise the school's Single 

Plan for Student Achievement in accordance with law and as specified in administrative 

regulation. 

(cf. 0420 - School Plans/Site Councils) 

(cf. 0420.1 - School-Based Program Coordination) 

(cf. 0520.1 - High Priority Schools Grant Program) 

(cf. 0520.4 - Quality Education Investment Schools) 



BP 0520.2(b) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Note: Pursuant to 20 USC 6316, whenever a school is identified for PI, the district must allow, in Year 1 of 
PI and in subsequent years, all students in that school to transfer to another district school or charter school 

that has not been identified for PI. In addition to the transfer option, 20 USC 6316 requires the district to 

arrange for supplemental educational services for eligible students in schools that are in Year 2 of PI and 

beyond. For schools in Year 3 of PI and beyond, other corrective actions and/or restructuring must also be 
implemented. See the accompanying administrative regulation. 

20 USC 6316 and 34 CFR 200.48 require that the district set aside an amount equal to at least 20 percent of 

district Title 1 funds to pay for costs related to supplemental educational services and transportation for 

student transfers. Districts have some discretion as to how much is spent on each purpose, provided that at 

least 5 percent of the district's total Title I allocation is allotted to each purpose. The district may spend less 

if the demand is met. The district may, but is not required to, use non-Title I funds or additional federal, 

state, or local sources of funding for these purposes if the demand for services exceeds 20 percent. 

Administrative costs cannot be counted in these amounts. However, pursuant to 34 CFR 200.48, as 

amended by 73 Fed. Reg. 210, the cost of determining outreach and assistance to parents/guardians 

concerning their choice to transfer their child or to request supplemental services may be included within 

specified limits. 73 Fed. Reg. 210 also amended 34 CFR 200.48 to provide that, if a district does not meet 

its 20 percent spending obligation in a given school year, it must spend the unexpended amount on these 

purposes in the subsequent school year, unless it meets specified criteria; see the accompanying 

administrative regulation. 

Depending on the length of time a district school has been identified for PI, the district shall 

provide opportunities for student transfers, supplemental educational services, other 

corrective actions, and/or restructuring in accordance with law. 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 6179 - Supplemental Instruction) 

Program Evaluation 

Note: The following optional section may be revised to reflect indicators of program effectiveness agreed 

upon by the Governing Board and Superintendent and/or required by the state plan for NCLB adopted 

pursuant to 20 USC 6311. 

Pursuant to 20 USC 6311, any district receiving Title I, Part A funds must prepare and disseminate an 

annual report card which includes specified information regarding student achievement on statewide 

academic assessments, indicators of AYP, whether the district or district schools have been identified for PI, 

graduation rates, and teacher qualifications. 34 CFR 200.11, as amended by 73 Fed. Reg. 210, adds a 

requirement that districts report the most recent available academic achievement results in grades 4 and 8 on 

the National Assessment of Educational Progress reading and mathematics assessments. The report cards 

must include the percentage of students at each achievement level, for the total student population and for 

each numerically significant subgroup, and participation rates for students with disabilities and English 

learners. 

Rather than issuing a district-level report card, districts are allowed by 20 USC 6311 to incorporate the 

information into the school accountability report card required by Education Code 35256; see BP 0510 -

School Accountability Report Card. 



BP 0520.2(c) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

The Board shall annually review the adequate yearly progress of each district school based 

on state academic assessments and other indicators specified in the state plan for the No 

Child Left Behind Act. The Superintendent or designee shall publicize and disseminate the 

results of this review to parents/guardians, principals, schools, and the community so that the 

instructional program can be continually refined to help all students meet state academic 

standards. (20 USC 6316) 

(cf. 0510 - School Accountability Report Card) 

(cf. 6190 - Evaluation of the Instructional Program) 

The Board and Superintendent or designee also shall review the effectiveness of the actions 

and activities carried out by PI schools with respect to parental involvement, professional 

development, and other PI activities. (20 USC 6316) 

(cf. 413! - Staff Development) 

(cf. 6020 - Parent Involvement) 

As necessary based on the results of these evaluations, the Board may require the 

Superintendent or designee to review and revise any of the school's reform plans, including 

the school's Single Plan for Student Achievement, allocate additional resources toward the 

implementation of the plan, and/or require more frequent monitoring of the school's progress 

in order to raise student achievement. 

Legal Reference: (see next page) 



BP 0520.2(d) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Legal Reference: 

EDUCATION CODE 

35256 School accountability report card 

60642.5 California Standards Tests 

60850-60856 High School Exit Examination 

64000 Categorical programs included in consolidated application 

64001 Single school plan for student achievement, consolidated application programs 

CODE OF REGULA TIONS. TITLE 5 

11992-11994 Persistently dangerous schools, definition 

13075-13075.4 Supplemental educational services 

UNITED STATES CODE. TITLE 20 

I232g Family Educational Rights and Privacy Act 

6301 Title I program purpose 

6311 Adequate yearly progress 

6312 Local educational agency plan 

6313 Eligibility of schools and school attendance areas; funding allocation 

6316 School improvement 

7912 Persistently dangerous schools 

UNITED STATES CODE. TITLE 29 

794 Section 504 of the Rehabilitation Act 

CODE OF FEDERAL REGULA TIONS. TITLE 34 

99.1-99.67 Family Educational Rights and Privacy 

200.13-200.20 Adequate yearly progress 

200.30-200.35 Identification of program improvement schools 

200.36-200.38 Notification requirements 

200.39-200.43 Requirements for program improvement, corrective action, and restructuring 

200.44 School choice option 

200.45-200.4 7 Supplemental educational services 

200.48 Funding for transportation and supplemental services 

200.49-200.51 State responsibilities 

200.52-200.53 District improvement 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 

2008 Adequate Yearly Progress Report Information Guide. August 2008 

California's Accountability Workbook 

FEDERAL REGISTER 

Final Rule and Supplementary- Information, October 29, 2008. Vol. 73, No. 210, pages 64436-64513 

U.S. DEPARTMENT OF EDUCATION GUIDANCE 

Public School Choice. January 14, 2009 

Supplemental Educational Services. January 14, 2009 

WEBSITES 

CSBA: http://www.csba.org 

California Department of Education, Program Improvement: 

http://www. cde. ca.gov/ta/ac/ti/programimprov. asp 

U.S. Department of Education, No Child Left Behind: http://www.nclb.gov 
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Board Policy 
Title I Program Improvement Schools 

BP 0520.2 

Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board desires to assist all schools receiving federal Title I funds to 

achieve adequate yearly progress as defined by the State Board of Education. 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

(cf. 6011 - Academic Standards) 

(cf. 6162.5 - Student Assessment) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6171 - Title I Programs) 

Whenever a district school is identified as in need of program improvement, the 

Superintendent or designee shall coordinate improvement efforts with federal, state and 

local school improvement programs as appropriate and shall develop an improvement 

plan in accordance with law and as specified in administrative regulation. 

(cf. 0420.1 - School-Based Program Coordination) 

(cf. 0420.3 - School-Based Student Motivation and Maintenance Program) 

(cf. 0520 - Intervention for Underperforming Schools) 

(cf. 0520.1 - High Priority Schools Grant Program) 

Depending on the length of time a district school has been identified for program 

improvement, the Board and Superintendent or designee shall implement opportunities 

for student transfers, supplemental educational services, other corrective actions and/or 

restructuring in accordance with law. 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 6179 - Supplemental Instruction) 

The Superintendent or designee shall provide the Board with regular reports on the 

implementation of the school improvement plan and the effectiveness of program 

improvement efforts in raising student achievement. 

(cf. 6190 - Evaluation of the Instructional Program) 

(cf. 9000 - Role of the Board) 

Legal Reference: 

EDUCATION CODE 

60642.5 California Standards Tests 



60850-60856 High School Exit Examination 

CODE OF REGULATIONS, TITLE 5 

13075-13075.4 Supplemental Services 

UNITED STATES CODE, TITLE 20 

6301 Title I program purpose 

6311 Adequate yearly progress 

6312 Local educational agency plan 

6313 Eligibility of schools and school attendance areas; funding allocation 

6316 School improvement 

7912 Persistently dangerous schools 

CODE OF FEDERAL REGULATIONS, TITLE 34 

200.13-200.20 Adequate yearly progress 

200.30-200.35 Identification of program improvement schools 

200.36-200.38 Notification requirements 

200.39-200.43 Requirements for program improvement, corrective action and 

restructuring 

200.44 School choice option 

200.45-200.47 Supplemental services 

200.48 Funding for transportation and supplemental services 

200.49-200.51 State responsibilities 

200.52-200.53 District improvement 

Management Resources: 

CSBA ADVISORIES 

California's Implementation of the No Child Left Behind Act, July 2003 

No Child Left Behind: Update on Federal Regulations and State Board of Education 

Actions, January 2003 

CDE PUBLICATIONS 

California's Accountability Workbook 

U.S. DEPARTMENT OF EDUCATION GUIDANCE 

Public School Choice, February 6,2004 

Supplemental Educational Services, August 22,2003 

WEB SITES 

California Department of Education, Program Improvement: 

http://www.cde.ca.gov/ta/ac/ti/programimprov.asp 

CSBA: http://www.csba.org 

U.S. Department of Education, No Child Left Behind: http://www.nclb.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: October 6,2004 Antelope, California 



CSBA Sample 

Administrative Regulation 

Philosophy-Goals-Objectives and Comprehensive Plans AR 0520.2(a) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following optional administrative regulation reflects the requirements of the No Child Left 

Behind Act of 2001 (NCLB) (20 USC 6316) for Title I schools that fail to make "adequate yearly progress" 

(AYP) for two or more consecutive school years and thus are identified for program improvement (PI). 

Definitions 

Note: Specific indicators used by the State Board of Education (SBE) to define AYP and "numerically 

significant subgroups" are described in the state's federally approved Accountability Workbook and are 

subject to change. 73 Fed. Reg. 210 amended 34 CFR 200.19 to make a number of changes for calculating 

the high school graduation rate. 

Adequate yearly progress (AYP) is a series of annual academic performance goals, as 

defined by the State Board of Education, that incorporate student participation levels on state 

assessments, minimum required percentages of students scoring at the proficient level or 

above on English language arts and mathematics state assessments, high school graduation 

rates, and growth on the state's Academic Performance Index (API). 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 

Numerically significant subgroups include economically disadvantaged students, students 

from major racial and ethnic groups, students with disabilities, and students with limited 

English proficiency, when the number of students in the subgroup is sufficient to yield 

statistically reliable results. (20 USC 6311) 

Program improvement (PI) school is a school receiving federal Title I funds that has failed to 

make AYP for each of two consecutive school years in the same content area (i.e., English-

language arts or mathematics) schoolwide or for any numerically significant subgroup, or has 

failed to make AYP on the same additional indicator (i.e., API for all schools or, for high 

schools, graduation rate) schoolwide. 

Year 1 Program Improvement 

When any Title I school is identified for Year 1 PI: (20 USC 6316) 

1. The Superintendent or designee shall provide students enrolled in the school the 

option of transferring to another district school or charter school that has not been 

identified for PI, as described below under "Student Transfers." 

(cf. 0420.4 - Charter Schools) 



AR 0520.2(b) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Note: 20 USC 6316 requires PI schools to develop or revise a two-year improvement plan. The Categorical 

Program Monitoring instrument used by the California Department of Education (CDE) to determine 

program compliance indicates that the school should revise its Single Plan for Student Achievement, 

developed pursuant to Education Code 64000-64001, to fulfill this requirement. 

2. The principal and school community shall revise the school's Single Plan for Student 

Achievement in accordance with 20 USC 6316, and present it for approval by the 

Governing Board. 

(cf. 0420 - School Plans/Site Councils) 

(cf. 6171 - Title I Programs) 

3. Within 45 days of receiving the plan, the Board shall establish a peer review process 

to assist with the review of the plan, work with the school as necessary, and approve 

the plan if it meets the requirements of law. (20 USC 6316) 

4. The school shall implement the plan no later than the beginning of the next full 

school year following the school's identification for PI, or, if the plan has not been 

approved prior to beginning the school year, immediately upon approval of the plan. 

(20 USC 6316) 

5. As the school develops and implements the school plan, the Superintendent or 

designee shall ensure that the school receives technical assistance either from the 

district, the California Department of Education (CDE), an institution of higher 

education, a private organization, an educational service agency, or another entity 

with experience in helping schools improve academic achievement, including 

assistance in: (20 USC 6316) 

a. Analyzing data from state assessments and other examples of student work to 

identify and address problems in instruction and/or problems in implementing 

Title I requirements pertaining to parent involvement, professional 

development, or school and district responsibilities identified in the school 

plan 

b. Identifying and implementing professional development, instructional 

strategies, and methods of instruction that are based on scientifically based 

research and that have proven effective in addressing the specific instructional 

issues that caused the school to be identified for PI 

c. Analyzing and revising the school's budget so that the school's resources are 

more effectively allocated to the activities most likely to increase student 

achievement and remove the school from PI status 

(cf. 3100-Budget) 



AR 0520.2(c) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Year 2 Program Improvement 

For any Title I school that fails to make AYP by the end of the first full school year after 

being identified for PI, the Superintendent or designee shall: (20 USC 6316) 

1. Continue to provide all students enrolled in the school the option of transferring to 

another district school or charter school that has not been identified for PI, as 

described below under "Student Transfers" 

2. Arrange for the provision of supplemental educational services to eligible students 

from low-income families by a provider with a demonstrated record of effectiveness, 

as described below under "Supplemental Educational Services" 

3. Continue to provide for technical assistance 

Year 3 Program Improvement: Corrective Action 

When a school continues to fail to make AYP by the end of the second full school year after 

identification for PI (four consecutive years of failure to make AYP), the Superintendent or 

designee shall continue to provide all elements of Year 1 and Year 2 PI. In addition, the 

Board shall take at least one of the following corrective actions: (20 USC 6316) 

1. Replace school staff relevant to the failure 

(cf. 4113 - Assignment) 

2. Implement a new curriculum and related professional development 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

3. Significantly decrease management authority at the school level 

4. Appoint an outside expert to advise the school 

5. Extend the school year or school day for the school 

(cf. 6111 - School Calendar) 

6. Restructure the internal organization of the school 



AR 0520.2(d) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Year 4 Program Improvement and Beyond: Restructuring 

For any school that continues to fail to make AYP after one full year of corrective action, the 

Superintendent or designee shall continue to provide all students enrolled in the school with 

the option to transfer to another district school or charter school and continue to make 

supplemental educational services available to eligible students who remain in the school. In 

addition, the Board shall develop a plan and make necessary arrangements to implement one 

of the following options for alternative governance and restructuring, consistent with state 

law: (20 USC 6316) 

1. Reopen the school as a charter school 

2. Replace all or most of the school staff relevant to the failure 

3. Enter into a contract with an entity with a demonstrated record of effectiveness to 

operate the school 

4. Turn the operation of the school over to the CDE 

5. Institute any other major restructuring of the school's governance arrangements that 

makes fundamental reforms 

Notifications 

Note: 20 USC 6316 and 34 CFR 200.37 require the following notification to parents/guardians. Templates 

that can be used by the district to develop the notification for any year of PI, as well as translations in many 

languages, are available on the CDE's web site. 

Whenever a school is identified for PI, corrective action, or restructuring, the Superintendent 

or designee shall promptly notify parents/guardians of students enrolled in that school. The 

notification shall include: (20 USC 6316; 34 CFR 200.37) 

1. An explanation of what the identification means, and how the school compares in 

terms of academic achievement to other elementary or secondary schools in the 

district and state 

2. The reasons for the identification 

3. An explanation of what the school is doing to address the problem of low 

achievement 

4. An explanation of what the district or state is doing to help the school address the 

achievement problem 



AR 0520.2(e) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

5. An explanation of how parents/guardians can become involved in addressing the 

academic issues that caused the school to be identified for PI 

Note: Specific requirements for the notifications described in items #6 and 7 below are addressed below in 

the sections on "Student Transfers" and "Supplemental Educational Services," respectively. 

6. An explanation of the option to transfer to another district school or charter school as 

described below under "Student Transfers" 

7. If the school is in Year 2 of PI or beyond, an explanation of how parents/guardians 

can obtain supplemental educational services for their child as described below under 

"Supplemental Educational Services" 

(cf. 5145.6- Parental Notifications) 

The Superintendent or designee shall disseminate information about corrective actions taken 

at any district school to the parents/guardians of each student in that school and to the public 

through such means as the Internet, the media, and public agencies. (20 USC 6316) 

The Superintendent or designee shall promptly notify teachers and parents/guardians 

whenever a school is identified for restructuring and shall provide them adequate 

opportunities to comment before taking action and to participate in developing any plan for 

restructuring school governance. (20 USC 6316) 

All notifications pertaining to PI shall be written in an understandable and uniform format 

and, to the extent practicable, in a language the parents/guardians can understand. (20 USC 

6316) 

Note: 20 USC 6316 and 34 CFR 200.48 require districts to spend at least 20 percent of district Title I funds 

for costs related to supplemental educational services, transportation for student transfers, and related 

outreach and assistance to parents/guardians; see the accompanying Board policy. As amended by 73 Fed. 

Reg. 210, 34 CFR 200.48 authorizes districts to spend less than 20 percent if specified criteria are met. 

These criteria include providing timely, accurate notifications as described above and partnering with 

outside groups to inform students and families, as provided below. The following paragraph is optional. 

To the extent practicable, the district shall partner with outside groups, such as faith-based 

organizations, other community-based organizations, and business groups, to help inform 

eligible students and their families of the opportunities to transfer or to receive supplemental 

educational services. (34 CFR 200.48) 

Student Transfers 

Note: As noted above, 20 USC 6316 requires any school in Year 1 of PI or beyond to provide all students in 

that school with an opportunity to transfer to another public or charter school in the district. 



AR 0520.2(0 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

34 CFR 200.44 provides that a district subject to a desegregation plan, whether voluntary, court-ordered, or 

required by a federal or state administrative agency, is not exempt from the requirement to allow such 

transfers. However, the district may take into account the requirements of the desegregation plan in 

determining how to provide students with the option to transfer to another school. 

Because NCLB requires the district to offer intradistrict transfers to all students in PI schools, it is 

recommended that the district give priority to such students in its intradistrict open enrollment policy; see 

BP 5116.1 - Intradistrict Open Enrollment. 

All students enrolled in a school in Year 1 of PI or beyond shall be provided an option to 

transfer to another district school or charter school that: (20 USC 6316; 34 CFR 200.44) 

1. Has not been identified for PI, corrective action, or restructuring 

Note: Districts must offer students attending a school identified as "persistently dangerous" by the CDE the 

opportunity to transfer to another district school. See BP/AR 5116.1 - Intradistrict Open Enrollment for a 

definition of "persistently dangerous" and other conditions regarding this type of transfer. 

2. Has not been identified by the CDE as a "persistently dangerous" school pursuant to 

20 USC 7912 and 5 CCR 11992-11994 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

Note: Pursuant to 20 USC 6316 and 34 CFR 200.44, all students in PI schools must be given the opportunity 

to transfer although priority must be given to the lowest achieving students from low-income families. U.S. 

Department of Education (USDOE) non-regulatory guidance (Public School Choice) clarifies that all 

students in such schools must be given an option to transfer but the district should determine situations in 

which prioritization must be applied (e.g., the lowest achieving students from low-income families are given 

their first choice and/or are provided transportation first if funds are limited). For these purposes, the district 

must determine family income on the same basis that the district uses to make Title I allocations to schools. 

Among these students, priority shall be given to the lowest achieving students from low-

income families, as defined by the district for purposes of allocating Title I funds. (20 USC 

6316; 34 CFR 200.44) 

If two or more district schools are eligible to accept transfers based on criteria listed in items 

#1-2 above, the district shall provide a choice of more than one such school and shall take 

into account parent/guardian preferences among the choices offered. (34 CFR 200.44) 

Note: 34 CFR 200.44 indicates that lack of capacity is not a permissible reason to deny transfer 

opportunities to students. The USDOE guidance and CDE correspondence dated October 31, 2007, reiterate 

that districts must either create additional capacity or provide choices of other schools. The CDE 

correspondence cautions districts to ensure that nothing in their parental notification letter or 

transfer application implies that choice may be limited due to a lack of capacity. When capacity is an issue, 

the district might consider portable classrooms, reassignment of teachers, distance learning programs, the 

establishment of new charter schools, or other options. 



AR 0520.2(g) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

School capacity shall not be used to deny transfer opportunities to students. However, the 

Superintendent or designee may consider capacity in selecting schools that will be offered as 

alternatives for school choice. The Board may increase capacity in eligible district schools to 

accommodate all students who wish to transfer. 

Note: 34 CFR 200.37 and 200.44, as amended by 73 Fed. Reg. 210, clarify timelines for the notice and 

implementation of the transfer option, as provided below. Preliminary AYP determinations are reported by 

the CDE prior to the beginning of the traditional school year to enable districts to meet the following 

requirement. 

The transfer option shall be offered so that students may transfer in the school year following 

the school year in which the district administered the assessments that resulted in the 

identification of the school for PI, corrective action, or restructuring. In order to provide 

adequate time for parents/guardians to exercise their transfer option before the school year 

begins, the Superintendent or designee shall notify parents/guardians of the available school 

choices sufficiently in advance of, but no later than 14 calendar days before, the start of the 

school year. (34 CFR 200.37,200.44) 

Note: 34 CFR 200.37 contains requirements for the content of the notice that must be provided to 

parents/guardians whenever a school is identified for PI, corrective action, or restructuring, which include 

the content described in items #4-5 below related to school choice. The USDOE guidance describes 

additional requirements that the notice should contain (items #1-3 below). These requirements are 

incorporated into the sample parental notification available on the CDE's web site. 

Notice of the transfer option shall: 

1. Inform parents/guardians that their child is eligible to attend another public school 

due to the identification of the current school as in need of improvement 

2. Identify each public school or public charter school that the parent/guardian can select 

3. Explain why the choices made available to the parents/guardians may have been 

limited 

4. Provide information on the academic achievement of the school(s) to which the 

student may transfer (34 CFR 200.37) 

5. Explain the provision of transportation to the new school (34 CFR 200.37) 

Note: 34 CFR 200.37 describes additional content of the notice that may be provided to parents/guardians at 

the district's discretion. The following paragraph is optional and may be revised as desired. 



AR 0520.2(h) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

The notice may include other information about the school(s) to which the student may 

transfer, such as a description of any special academic programs or facilities, the availability 

of before- and after-school programs, the professional qualifications of teachers in the core 

academic subjects, and a description of parent involvement opportunities. (34 CFR 200.37) 

(cf. 5148.2 - Before/After School Programs) 

In addition to mailing notices directly to parents/guardians, the Superintendent or designee 

shall provide information about transfer options through broader means, such as the Internet, 

the media, and public agencies serving students and their families. (34 CFR 200.36) 

Note: 34 CFR 200.39, as amended by 73 Fed. Reg. 210, adds the following requirement for districts that 

have their own web sites. If the district does not have a web site, the CDE is required to provide this 

information on its web site. 

To ensure that parents/guardians have current information, the district shall prominently 

display on its web site, in a timely manner each school year, the number of students who 

were eligible for and who participated in the student transfer option, beginning with data 

from the 2007-08 school year and each subsequent year thereafter, and a list of available 

schools to which eligible students may transfer in the current school year. (34 CFR 200.39) 

Note: According to the USDOE guidance, the district may set a reasonable deadline by which 

parents/guardians must respond to the offered transfer option, as long as parents/guardians have sufficient 

time and information to make an informed decision. The following paragraph is optional and may be 

revised to specify timelines for each step of the process. See E(l) 0520.2 for a sample form that the district 

can use for parent/guardian requests for student transfers. 

The Superintendent or designee may establish reasonable timelines for parents/guardians to 

indicate their intent to transfer their child and for the district to notify parents/guardians of 

the school assignment. 

Note: According to the USDOE guidance, parents/guardians do not necessarily have to be guaranteed their 

first choice of schools. The following optional paragraph reflects language in the guidance that authorizes, 

but does not require, districts to develop a system of rank-ordering preferences. 

The Superintendent or designee may require parents/guardians to rank-order their preferences 

from among schools that are eligible to receive transfer students. Parents/guardians may 

decline their assigned school and remain in their school of origin. 

Note: If a student exercises the option to transfer to another school, 20 USC 6316 and 34 CFR 200.44 

require the district to provide or pay for the student's transportation to that school. The USDOE guidance 

clarifies that, if the district does not offer transportation services to its students, it will be required to 

reimburse parents/guardians for the costs of providing transportation or for using public transportation. This 

requirement is an exception to state and federal law for other types of intradistrict transfers for which the 

district is not obligated to provide or pay for transportation; see BP 5116.1 - Intradistrict Open Enrollment. 



AR 0520.2(i) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

The district shall provide, or shall pay for the provision of, transportation for the student to 

the public school that student chooses to attend. (20 USC 6316; 34 CFR 200.44) 

(cf. 3540 - Transportation) 

Note: The USDOE guidance states that districts have flexibility to establish transportation zones based on 

geographic location. The following optional paragraph is based on the authority in the USDOE guidance 

and may be revised to reflect district practice. 

To ensure that transportation may be reasonably provided, the Superintendent or designee 

may establish transportation zones based on geographic location. Transportation to schools 

within a zone shall be fully provided, while transportation outside the zone may be partially 

provided. 

Any student who transfers to another school may remain in that school until he/she has 

completed the highest grade in that school. However, the district shall not be obligated to 

provide, or pay for the provision of, transportation for the student after the end of the school 

year that the school of origin is no longer identified for PI, corrective action, or restructuring. 

(20 USC 6316; 34 CFR 200.44) 

In the event that all district schools are identified for PI, corrective action, or restructuring, 

the district shall, to the extent practicable, establish a cooperative agreement with other local 

educational agencies in the area for an interdistrict transfer. (20 USC 6316; 34 CFR 200.44) 

(cf. 5117- Interdistrict Attendance) 

Supplemental Educational Services 

Note: As described above, 20 USC 6316 and 34 CFR 200.45 require the district to make supplemental 

educational services available to students from low-income families whenever a school is in Year 2 of PI or 

beyond. For these purposes, the district must determine family income on the same basis that the district 

uses to make Title I allocations to schools. Parents/guardians are allowed to select supplemental educational 

services within the district or in neighboring local educational agencies from a list of entities approved by 

the SBE. USDOE non-regulatory guidance (Supplemental Educational Services) indicates that 

parents/guardians also may select a provider that is accessible through technology, such as e-learning, 

online, or distance learning technology. 

When required by law, supplemental educational services shall be provided outside the 

regular school day and shall be specifically designed to increase achievement of eligible 

students from low-income families on state academic assessments and to assist them in 

attaining state academic standards. (20 USC 6316) 

(cf. 6011 - Academic Standards) 

(cf. 6179 - Supplemental Instruction) 



AR 0520.20") 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Note: 20 USC 6316 and 34 CFR 200.37 address the content of the notification that must be issued when a 

school is required to provide supplemental educational services. These requirements are incorporated into 

the sample parental notification letters available on the CDE's web site. 

When a school is required to provide supplemental educational services, the Superintendent 

or designee shall annually notify parents/guardians of: (20 USC 6316; 34 CFR 200.37) 

1. The availability of supplemental educational services 

2. The identity of approved providers that are within the district or are reasonably 

available in neighboring local educational agencies 

3. The identity of approved providers of technology-based or distance learning 

supplemental educational services 

Note: 34 CFR 200.37, as amended by 73 Fed. Reg. 210, now requires districts to indicate providers who can 

serve students with disabilities or limited English proficiency, as provided in item #4 below, and to explain 

the benefits of receiving services, as provided in item #5 below. 

4. The services, qualifications, and demonstrated effectiveness of each provider, 

including an indication of those providers who are able to serve students with 

disabilities or limited English proficiency 

5. The benefits of receiving supplemental educational services 

Note: The USDOE guidance suggests that the notification also include procedures and timelines for 

selecting a provider. The following paragraph is optional. 

In addition, the notification shall describe procedures and timelines that parents/guardians 

must follow to select a provider. 

Note: 73 Fed. Reg. 210 amended 34 CFR 200.37 to add the following requirement pertaining to notification 

of supplemental educational services. 

This notification shall be clearly distinguishable from other information sent to 

parents/guardians regarding identification of the school for PI, corrective action, or 

restructuring. (34 CFR 200.37) 

Note: 34 CFR 200.39, as amended by 73 Fed. Reg. 210, adds the following requirement for districts that 

have their own web sites. If the district does not have a web site, the CDE is required to provide this 

information on its web site. 

To ensure that parents/guardians have current information, the district shall prominently 

display on its web site, in a timely manner each school year, the number of students who 



AR 0520.2(k) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

were eligible for and who participated in supplemental educational services, beginning with 

data from the 2007-08 school year and each subsequent year thereafter, a list of state-

approved providers serving the district in the current year, and the location where services 

are provided. (34 CFR 200.39) 

Note: 20 USC 6316 requires a district to spend 20 percent of its Title I spending obligation on costs related 

to supplemental educational services, transportation for transfers, and related outreach and assistance to 

parents/guardians; see the accompanying Board policy. 34 CFR 200.48, as amended by 73 Fed. Reg. 210, 

specifies that, in order to spend less than 20 percent, a district must distribute sign-up forms for 

supplemental educational services, establish at least two enrollment windows, and make school facilities 

available to eligible providers, as provided below. The following three paragraphs are optional. 

See E(2) 0520.2 for a sample service request form. 

The Superintendent or designee shall distribute sign-up forms for supplemental educational 

services directly to all eligible students and their parents/guardians and make them available 

and accessible through broad means of dissemination such as the Internet, other media, and 

communications through public agencies serving eligible students and their families. (34 

CFR 200.48) 

The district shall provide a minimum of two enrollment windows, at separate points in the 

school year, that are of sufficient length to enable parents/guardians of eligible students to 

make informed decisions about requesting supplemental educational services and selecting a 

provider. (34 CFR 200.48) 

Eligible supplemental services providers shall be given access to school facilities, using a 

fair, open, and objective process, on the same basis as other groups that seek access to school 

facilities. (34 CFR 200.48) 

(cf. 1330 - Use of School Facilities) 

Note: The USDOE guidance advises that the district may establish a reasonable deadline by which 

parents/guardians must request services, as long they are given sufficient time and information to make an 

informed decision. The following paragraph may be revised to include any such deadline established by the 

district. 

Within a reasonable period of time established by the Superintendent or designee, 

parents/guardians shall select a service provider from among those approved by the SBE. 

Upon request, the Superintendent or designee shall assist parents/guardians in choosing a 

provider. (20 USC 6316; 34 CFR 200.46) 

Note: Pursuant to 34 CFR 200.47, a school district may apply to the SBE to become a supplemental service 

provider as long as the district has not been identified as a PI district, program staff are not employed at a 



AR 0520.2(1) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

school identified for PI, and the district demonstrates a record of effectiveness. 5 CCR 13075.1 and 13075.2 

define "record of effectiveness" and list application requirements. 5 CCR 13075.4 lists conditions under 

which a provider's status can be terminated by the SBE. The following optional paragraph is for use by 

districts that have been approved as service providers. 

When the district is an approved service provider, the Superintendent or designee shall be 

careful to provide parents/guardians with a balanced presentation of the options available to 

them and shall ensure that they understand their right to select the district or any other service 

provider. 

The Superintendent or designee shall ensure that eligible students with disabilities, students 

covered under Section 504 of the federal Rehabilitation Act, and students with limited 

English proficiency receive appropriate supplemental educational services with any 

necessary accommodations or language assistance. (34 CFR 200.46) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education Under Section 504) 

(cf. 6174 - Education for English Language Learners) 

Note: The USDOE guidance clarifies that, if supplemental educational services providers are unable to 

provide necessary accommodations or language assistance to students with disabilities, students covered 

under Section 504, or students who are English learners, districts are obligated to provide or contract for 

such services with accommodations or language assistance, as provided below. 

If no provider is able to make the services available to such students, the district shall provide 

these services with necessary accommodations or language assistance, either directly or 

through a contract. Supplemental educational services shall be consistent with a student's 

individualized education program (IEP) or Section 504 services plan. 

If available funds are insufficient to provide supplemental educational services to each 

eligible student whose parents/guardians request those services, priority shall be given to the 

lowest achieving eligible students. (20 USC 6316) 

Note: The USDOE guidance notes that districts should establish fair and equitable procedures for selecting 

students to receive services if a particular provider does not have the capacity to serve all students who have 

selected that provider. The guidance encourages districts to consider allocating available spaces consistent 

with the priority to serve the lowest achieving eligible students. The following paragraph is optional. 

If the number of parents/guardians selecting a particular provider exceeds the capacity of that 

provider, priority shall be given to the lowest achieving eligible students. 

Once a provider has been selected by a parent/guardian, the Superintendent or designee shall 

enter into an agreement with the provider. The agreement shall: (20 USC 6316) 



AR 0520.2(m) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

1. Require the district to develop, in consultation with the parents/guardians and the 

provider, a statement of specific achievement goals for the student, how the student's 

progress will be measured, and a timetable for improving achievement. In the case of 

a student with disabilities, the statement shall be consistent with the student's IEP. 

2. Describe how the student's parents/guardians and teacher(s) will be regularly 

informed of the student's progress. 

3. Provide for the termination of the agreement if the provider is unable to meet such 

goals and timetables. 

4. Contain provisions with respect to the district making payments to the provider. 

Note: USDOE correspondence dated August 10, 2007, clarifies that, although providers are prohibited from 

disclosing student information to third parties without consent, the Family Educational Rights and Privacy 

Act (20 USC 1232g; 34 CFR 99.1-99.8) does not prohibit providers from using contact information they 

obtain from the district to notify parents/guardians regarding their services. 

5. Prohibit the provider, without written parent/guardian permission, from disclosing to 

the public the identity of any student eligible for or receiving supplemental 

educational services. 

(cf. 5125.1 - Release of Directory Information) 
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Administrative Regulation 
Title I Program Improvement Schools 

AR 0520.2 

Philosophy, Goals, Objectives and Comprehensive Plans 

Definitions 

Adequate yearly progress (AYP) encompasses the following four requirements: 

1. Annual measurable objectives: Achievement of the statewide annual measurable 

objectives (AMOs) on English-language arts (ELA) and mathematics assessments 

(schoolwide/districtwide and subgroups). AMOs are the minimum required percentages 

of students at proficient or above in each content area. 

2. Participation rate: Achievement of 95 percent student participation rate on ELA 

and mathematics assessments (schoolwide/districtwide and subgroups) or average of 95 

percent over a three-year period. 

3. Academic Performance Index (API): Growth in the API score of at least one 

point or a minimum growth API as defined annually by the State Board of Education 

(SBE) (schoolwide/districtwide). 

4. Graduation Rate: Improvement in the graduation rate of at least .1 percent or a 

graduation rate of 100 percent (schoolwide/districtwide). This applies only to high 

schools and districts with high school students. 

At or above the proficient level, for students in grades 2-8, means the percentage of 

students scoring at the proficient or advanced level on the California Standards Tests. At 

the high school level, proficiency is determined by equivalent levels on the California 

High School Exit Examination as determined by the SBE. For special education 

students, proficient is limited to the performance on the California Alternate Performance 

Assessment (CAPA). 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 

Eligibility for supplemental education services is based on family income. (34 CFR 

200.45) 

Numerically significant subgroups include economically disadvantaged students, students 

from major racial and ethnic groups, students with disabilities and students with limited 

English proficiency. For purposes of determining AYP, a significant subgroup is at least 

100 students, or 50 students who represent at least 15 percent of the students to be tested. 



Program improvement school is a school receiving federal Title I funds that has failed to 

make AYP for two or more consecutive school years on the same indicator (i.e., AMOs 

for ELA and mathematics, participation rate, API, graduation rate). 

Year One Program Improvement 

When any Title I school is identified for Year One Program Improvement: (20 USC 

6316) 

1. The Superintendent or designee shall provide students enrolled in the school the 

option of transferring to another district school or charter school that has not been 

identified for program improvement, as described below under "Student Transfers." 

(cf. 0420.4 - Charter Schools) 

2. The principal and school community shall develop or revise a two-year 

improvement plan in accordance with 20 USC 6316, for approval by the Governing 

Board. 

(cf. 0420 - School Plans/Site Councils) 

(cf. 6171 - Title I Programs) 

Within 45 days of receiving the plan, the Board shall establish a peer review process to 

assist with the review of the plan, work with the school as necessary, and approve the 

plan if it meets the requirements of law. (20 USC 6316) 

The school shall implement the improvement plan no later than the beginning of the next 

full school year following the school's identification for program improvement, or, if the 

plan has not been approved prior to beginning the school year, immediately upon 

approval of the plan. (20 USC 6316) 

As the school develops and implements the school plan, the Superintendent or designee 

shall ensure that the school receives technical assistance either from the district, the 

California Department of Education, an institution of higher education, a private 

organization, an educational service agency or another entity with experience in helping 

schools improve academic achievement, including assistance in: (20 USC 6316) 

1. Analyzing state assessment data and other examples of student work to identify 

and address problems in instruction and/or problems in implementing Title I 

requirements pertaining to parent involvement, professional development, or school and 

district responsibilities identified in the school's Title I plan 

2. Identifying and implementing professional development, instructional strategies 

and methods of instruction that are based on scientifically based research and that have 

proven effective in addressing the specific instructional issues that caused the school to 



be identified for school improvement 

3. Analyzing and revising the school's budget so that the school's resources are 

more effectively allocated to the activities most likely to increase student achievement 

and to remove the school from program improvement status 

Year Two Program Improvement 

For any Title I school that fails to make AYP by the end of the first full school year after 

being identified for Program Improvement, the Superintendent or designee shall: (20 

USC 6316) 

1. Continue to provide all elements of Year One Program Improvement 

2. Arrange for the provision of supplemental educational services to eligible students 

from low-income families by a provider with a demonstrated record of effectiveness, as 

described below under "Supplemental Educational Services" 

3. Continue to provide for technical assistance 

Year Three Program Improvement 

When a school continues to fail to make AYP by the end of the second full school year 

after identification for program improvement (four consecutive years of failure to make 

AYP), the Superintendent or designee shall continue to provide all elements of Year One 

and Year Two Program Improvement. In addition, the Board shall take at least one of the 

following corrective actions: (20 USC 6316) 

1. Replace school staff relevant to the failure 

2. Implement a new curriculum and related professional development 

3. Significantly decrease management authority at the school level 

4. Appoint an outside expert to advise the school 

5. Extend the school year or school day for the school 

6. Restructure the internal organization of the school 

Year Four and Beyond Program Improvement 

For any school that continues to fail to make AYP after one full year of corrective action, 

the Superintendent or designee shall continue to provide all elements of Year One and 

Year Two Program Improvement. In addition, the Board shall implement one of the 

following options for alternative governance and restructuring, consistent with California 



law: (20 USC 6316) 

1. Reopen the school as a charter school 

2. Replace all or most of the school staff relevant to the failure 

3. Enter into a contract with an entity with a demonstrated record of effectiveness to 

operate the school 

4. Turn the operation of the school over to the California Department of Education 

5. Institute any other major restructuring of the school's governance arrangements 

that makes fundamental reforms 

Notifications 

Whenever a school is identified for program improvement, corrective action or 

restructuring, the Superintendent or designee shall promptly notify parents/guardians of 

students enrolled in that school. The notification shall include: (20 USC 6316) 

1. An explanation of what the identification means, and how the school compares in 

terms of academic achievement to other elementary or secondary schools in the district 

and state 

2. The reasons for the identification 

3. An explanation of what the school is doing to address the problem of low 

achievement 

4. An explanation of what the district or state is doing to help the school address the 

achievement problem 

5. An explanation of how parents/guardians can become involved in addressing the 

academic issues that caused the school to be identified for program improvement 

6. An explanation of the option to transfer to another district school or charter school 

or to obtain supplemental educational services 

(cf. 5145.6 - Parental Notifications) 

The Superintendent or designee shall disseminate information about corrective actions 

taken at any district school to the parents/guardians of each student in that school and to 

the public through such means as the Internet, the media and public agencies. (20 USC 

6316) 

The Superintendent or designee shall promptly notify teachers and parents/guardians 



whenever a school is identified for restructuring and shall provide them adequate 

opportunities to comment before taking action and to participate in developing any plan 

for restructuring school governance. (20 USC 6316) 

All notifications pertaining to program improvement shall be written in an 

understandable and uniform format and, to the extent practicable, in a language the 

parents/guardians can understand. (20 USC 6316) 

Student Transfers 

All students enrolled in a Title I school that is identified for program improvement in 

Year One and beyond shall be provided an option to transfer to another district school or 

charter school that: (20 USC 6316; 34 CFR 200.44) 

1. Has not been identified for program improvement, corrective action or 

restructuring 

2. Has not been identified by the California Department of Education as a 

"persistently dangerous" school pursuant to 20 USC 7912 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

Among these students, priority shall be given to the lowest achieving students from low-

income families, as defined by the district for purposes of allocating Title I funds. (20 

USC 6316) 

If two or more district schools are eligible to accept transfers based on criteria listed in 

items #1-2 above, the district shall provide a choice of more than one such school and 

shall take into account parent/guardian preferences among the choices offered. (34 CFR 

200.44) 

School capacity shall not be used to deny transfer opportunities to students. However, 

the Superintendent or designee may consider capacity in selecting schools that will be 

offered as alternatives for school choice. The Board may increase capacity in eligible 

district schools to accommodate all students who wish to transfer. 

The transfer option shall be offered not later than the first day of the school year 

following administration of the assessments that resulted in the identification of the 

school for program improvement, corrective action or restructuring. (34 CFR 200.44) 

An explanation of the option to transfer to another public school shall be promptly 

provided to parents/guardians of each student enrolled in an identified school. Such 

notice shall be provided in an understandable and uniform format and, to the extent 

practicable, in a language that the parents/guardians can understand. (20 USC 6316) 



Notice of the transfer option shall: 

1. Inform parents/guardians that their child is eligible to attend another public school 

due to the identification of the current school as in need of improvement 

2. Identify each public school or public charter school that the parent/guardian can 

select 

3. Explain why the choices made available to them may have been limited 

4. Provide information on the academic achievement of the school(s) to which the 

student may transfer (34 CFR 200.37) 

5. Explain the provision of transportation to the new school (34 CFR 200.37) 

The notice may include other information about the school(s) to which the student may 

transfer, such as a description of any special academic programs or facilities, the 

availability of before- and after-school programs, the professional qualifications of 

teachers in the core academic subjects, and a description of parent involvement 

opportunities. (34 CFR 200.37) 

In addition to mailing notices directly to parents/guardians, the Superintendent or 

designee shall provide information about transfer options through broader means, such as 

the Internet, the media, and public agencies serving students and their families. (34 CFR 

200.36) 

The Superintendent or designee may establish reasonable timelines for parents/guardians 

to indicate their intent to transfer their child and for the district to notify 

parents/guardians of the school assignment. 

The Superintendent or designee may require parents/guardians to rank-order their 

preferences from among schools that are eligible to receive transfer students. 

Parents/guardians may decline their assigned school and remain in their school of origin. 

The district shall provide, or shall pay for the provision of, transportation for the student 

to the public school that student chooses to attend. (20 USC 6316) 

(cf. 3540 - Transportation) 

To ensure that transportation may be reasonably provided, the Superintendent or designee 

may establish transportation zones based on geographic location. Transportation to 

schools within a zone shall be fully provided, while transportation outside the zone may 

be partially provided. 

Any student who transfers to another school may remain in that school until he/she has 

completed the highest grade in that school. However, the district shall not be obligated to 



provide, or pay for the provision of, transportation for the student after the end of the 

school year that the school of origin is no longer identified for program improvement, 

corrective action or restructuring. (20 USC 6316; 34 CFR 200.44) 

If all district schools are identified for program improvement, corrective action or 

restructuring, the Board shall, to the extent practicable, establish a cooperative agreement 

with other local educational agencies in the area for an interdistrict transfer. (20 USC 

6316) 

(cf. 5117 - Interdistrict Attendance) 

Supplemental Educational Services 

When required by law, supplemental educational services shall be provided outside the 

regular school day and shall be specifically designed to increase achievement of eligible 

students from low-income families on state academic assessments and to assist them in 

attaining state academic standards. (20 USC 6316) 

(cf. 6011 - Academic Standards) 

(cf. 6179 - Supplemental Instruction) 

When a school is required to provide supplemental educational services, the 

Superintendent or designee shall annually notify parents/guardians of: 

1. The availability of supplemental educational services (20 USC 6316) 

2. The identity of approved providers that are within the district or are reasonably 

available in neighboring local educational agencies (20 USC 6316) 

3. The identity of approved providers that are accessible through technology, such as 
distance learning 

4. The services, qualifications and demonstrated effectiveness of each provider (20 
USC 6316) 

5. The procedures and timelines that parents/guardians must follow to select a 
provider 

Within a reasonable period of time established by the Superintendent or designee, 

parents/guardians shall select a service provider from among those approved by the SBE. 

Upon request, the Superintendent or designee shall assist parents/guardians in choosing a 
provider. (20 USC 6316) 

The Superintendent or designee shall ensure that eligible students with disabilities, 

students covered under Section 504 and students with limited English proficiency receive 

appropriate supplemental educational services with any necessary accommodations or 



language assistance. (34 CFR 200.46) 

If no provider is able to make the services available to such students, the district shall 

provide these services with necessary accommodations or language assistance, either 

directly or through a contract. Supplemental educational services shall be consistent with 

a student's individualized education program or Section 504 plan. 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education under Section 504) 

(cf. 6174 - Education for English Language Learners) 

If available funds are insufficient to provide supplemental educational services to each 

eligible student whose parents/guardians request those services, priority shall be given to 

the lowest achieving eligible students. (20 USC 6316) 

If the number of parents/guardians selecting a particular provider exceeds the capacity of 

that provider, priority shall be given to the lowest achieving eligible students. 

Once a provider has been selected by a parent/guardian, the Superintendent or designee 

shall enter into an agreement with the provider. The agreement shall: (20 USC 6316) 

1. Require the district to develop, in consultation with the parents/guardians and the 

provider, a statement of specific achievement goals for the student, how the student's 

progress will be measured, and a timetable for improving achievement. In the case of a 

student with disabilities, the statement shall be consistent with the student's 

individualized education program. 

2. Describe how the student's parents/guardians and teacher(s) will be regularly 

informed of the student's progress. 

3. Provide for the termination of the agreement if the provider is unable to meet such 

goals and timetables. 

4. Contain provisions with respect to the district making payments to the provider. 

5. Prohibit the provider, without written parent/guardian permission, from disclosing 

to the public the identity of any student eligible for or receiving supplemental educational 

services. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: October 6,2004 Antelope, California 



CSBA Sample 
Exhibit 

Philosophy-Goals-Objectives and Comprehensive Plans E(l) 0520.2 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following sample form is for use when a district school is identified for program improvement, 

corrective action, or restructuring after failing to make "adequate yearly progress" for two or more 

consecutive school years. The No Child Left Behind Act of 2001 (20 USC 6316) requires that 

parents/guardians be promptly notified when a school has been so identified, and be offered the option to 

transfer to another public school. See the accompanying Board policy and administrative regulation. 

PARENT/GUARDIAN TRANSFER REQUEST BASED ON 

SCHOOL'S PROGRAM IMPROVEMENT STATUS 

Instructions: To request a transfer for your child out of a school that has been identified for 

[program improvement, corrective action or restructuring], please complete the following 

form and return it by [date] to [the district office or to the principal at your child's school]. 

You will be notified by [date] regarding your child's school assignment for the next school 

year and your options if you decide to decline the school assignment at that time. 

Child's Name: 

Parent/Guardian's Name: Signature: 

School Child Currently Attends: 

Note: The law does not specify the number of schools that must be offered for transfer, although the district 

must strive to provide the fullest possible menu of school choices to parents/guardians and must take into 

account parent/guardian preferences among the choices offered. See the accompanying administrative 

regulation. The district should list each available school below. 

Please write numbers in the boxes below to rank your top [number] choices of available 

schools: 

[ ] [school name] 

[ ] [school name] 

[ ] [school name] 

If you have any questions, please contact the [district office or principal] at [phone number]. 

(3/03) 3/09 
Policy Reference UPDATE Service 

Copyright 2009 by California School Boards Association, West Sacramento, California 9S69I 

All rights reserved. 



CSBA Sample 

Exhibit 

Philosophy-Goals-Objectives and Comprehensive Plans E(2) 0520.2 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following sample form is for use when a district school fails to make "adequate yearly progress" 

for three or more consecutive school years and is thus required to provide supplemental educational services 

to eligible students pursuant to the No Child Left Behind Act (20 USC 6316). See the accompanying Board 

policy and administrative regulation. 

PARENT/GUARDIAN SELECTION OF 

SUPPLEMENTAL EDUCATIONAL SERVICES 

Instructions: To select supplemental educational services for your child, please complete the 

following form and mail, fax, or deliver it to the principal of your child's school or to the 

district office by [date]. 

Student's Name: School: 

Parent/Guardian's Name: Signature: 

Note: The district should insert the name of each available service provider in the spaces below and add or 

delete spaces depending on the number of available providers. 

Please write numbers in the boxes below to indicate your top [number] choices of service 

providers: 

[ ] [name of service provider] 

[ ] [name of service provider] 

[ ] [name of service provider] 

[ ] [name of service provider] 

Once a service provider has been determined for your child, the district will enter into a 
formal contract with the provider in accordance with law. 

If you have any questions or need assistance selecting a provider, please contact [name] at 
[phone number]. 
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Exhibit 
Title I Program Improvement Schools 

E 0520.2 

Philosophy, Goals, Objectives and Comprehensive Plans 

Note: The following exhibit is for use when a district school is identified for program 

improvement, corrective action or restructuring after failing to make "adequate yearly 

progress" for two or more consecutive school years. The No Child Left Behind Act of 

2001 (P.L. 107-110, Section 1116) requires that parents guardians be promptly notified 

when a school has been so identified and be offered the option to transfer to another 

public school. This exhibit reflects requirements for the content of the notification 

contained in 34 CFR 200.44 and U.S. Department of Education draft non-regulatory 

guidance (Public School Choice, 2002); see BP AR 0520.2. 

PARENTAL NOTIFICATION: OPTION TO TRANSFER OUT OF PROGRAM 

IMPROVEMENT SCHOOL 

Dear Parent/Guardian: 

The School is a Title I school receiving funds through the federal 

No Child Left Behind (NCLB) Act of 2001. The NCLB requires schools to be assessed 

each year to determine if they are making adequate yearly progress toward meeting the 

states student academic achievement standards. For the past [number] years, the 

School has not met the criteria adopted by the State Board of Education and so has been 

identified as needing [program improvement/corrective action/restructuring]. 

Federal law requires that all parents/guardians of students in this school be offered an 

opportunity to transfer their children to another district school or charter school. Such 

transfers would take effect on [date]. 

The following schools are available to accept transfers: 

Information about the performance and quality of each available school is enclosed, 

including information on academic achievement. 



Note: P.L. 107-110, Section 1116, requires that students be offered an opportunity to 

transfer to a school that has not been identified for program improvement, corrective 

action or restructuring. 34 CFR 200.44 additionally requires that schools made available 

for transfers not include "persistently dangerous" schools as defined by the State Board 

of Education; see the accompanying administrative regulation. 

Other district schools may not appear on this list because either (1) the school is 

ineligible to accept transfers in accordance with Section 1116 of P.L. 107-110 and 34 

CFR 200.44, or (2) the Superintendent has determined that all transfer requests can be 

accomplished among the above schools. 

If you decide you want to transfer your child, please submit your top [number] choices of 

schools on the enclosed form by [date] to the [district office or the principal at your childs 

school]. It cannot be guaranteed that your first choice will be available, but your 

preferences will be considered. 

If you choose to transfer your child, the district will [provide transportation for your child 

to the new school] [reimburse your costs of transporting your child by private or public 

transportation] during the time your childs current school is designated as needing 

[program improvement/corrective action/restructuring]. 

If you decide to leave your child in his/her current school, please be assured that the 

school will be developing an improvement plan and undergoing a number of steps to 

improve the schools performance. 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following exhibit is for use when a district school is identified for program 

improvement, corrective action or restructuring after failing to make "adequate yearly 

progress" for two or more consecutive school years. The No Child Left Behind Act of 

2001 (P.L. 107-110, Section 1116) requires that parents/guardians be promptly notified 

when a school has been so identified, and be offered the option to transfer to another 

public school. See BP/AR/E(1) 0520.2. 

PARENT/GUARDIAN TRANSFER REQUEST BASED ON SCHOOLS PROGRAM 

IMPROVEMENT STATUS 

Instructions: To request a transfer for your child out of a school that has been identified 

for [program improvement, corrective action or restructuring], please complete the 

following form and return it by [return date] to [the district office or to the principal at 

your childs school]. You will be notified by [date] regarding your childs school 

assignment for the next school year and your options if you decide to decline the school 

assignment at that time. 

Childs Name: 



Parent/Guardians Name: Signature: 

School Child Currently Attends: 

Note: The law does not specify the number of schools that must be offered for transfer, 

although the district must strive to provide the fullest possible menu of school choices to 

parents/guardians and must take into account parent/guardian preferences among the 

choices offered. See the accompanying administrative regulation. Districts should insert 

the name of each available school in the spaces below and add or delete spaces depending 

on the number of schools available. 

Please write numbers in the boxes below to rank your top [number] choices of available 

schools: 

? [school name] 

? [school name] 

? [school name] 

If you have any questions, please contact the [district office or principal] at [phone 

number]. 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following exhibit is for use when a district school fails to make "adequate 

yearly progress" for three or more consecutive school years and thus is required to 

provide supplemental educational services to eligible students pursuant to the No Child 

Left Behind Act of 2001 (P.L. 107-110, Section 1116). Section 1116 requires that 

parents/guardians of students in such schools be annually notified of the availability of 

services and the procedures and timelines for selecting a service provider; see AR 0520.2 

for details regarding the requirements of the notification. The following notice should be 

revised to reflect district practice. 

PARENTAL NOTIFICATION: SUPPLEMENTAL EDUCATIONAL SERVICES 

Dear Parent/Guardian: 

The School is subject to the accountability 

requirements of the federal No Child Left Behind Act of 2001 for schools receiving Title 

I funds that fail to make "adequate yearly progress," as defined by the State Board of 

Education, toward meeting the states student academic achievement standards. In 

accordance with those requirements, eligible students in the 

School may receive supplemental educational services 

(such as tutoring and other supplemental academic enrichment services outside the 

regular school day) by a provider with a demonstrated record of effectiveness. The 

district has determined that your child is eligible based on family income. 



You are entitled to select supplementary educational services for your child from a list of 

service providers approved by the State Board of Education. Approved providers that are 

within the district, are reasonably available in neighboring local educational agencies or 

are available through technology are listed below. A brief description of the services, 

qualifications and demonstrated effectiveness of each such provider is enclosed. 

Note: If the district has established a reasonable deadline by which parents/guardians 

must request services (see AR 0S20.2), that deadline should be included in the following 

paragraph. 

Please submit your top [number] choices of service providers on the enclosed form by 

[date] to [the district office or the principal at your childs school]. It cannot be guaranteed 

that your first choice will be available. If funding is insufficient to serve all eligible 

students, or if a particular service provider is unable to serve all students who select that 

provider, priority will be given to the lowest achieving eligible students in the district. 

If you wish assistance in choosing a provider or have any questions about this program, 

contact 

name phone number 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following sample form is for use when a district school fails to make 

"adequate yearly progress" for three or more consecutive school years and is thus 

required to provide supplemental educational services to eligible students pursuant to the 

No Child Left Behind Act (P.L. 107-110, Section 1116); see BP/AR 0520.2. The 

following form may be revised as desired. 

PARENT/GUARDIAN SELECTION OF SUPPLEMENTAL EDUCATIONAL 

SERVICES 

Instructions: To select supplemental educational services for your child, please complete 

the following form and mail, fax or deliver it to the principal of your childs school or to 

the district office by 

[date] 



Students Name: School: 

Parent/Guardians Name: Signature: 

Note: Districts should insert the name of each available service provider in the spaces 

below and add or delete spaces depending on the number of available providers. 

Please write numbers in the boxes below to indicate your top [number] choices of service 

providers: 

? [name of service provider] 

? [name of service provider] 

? [name of service provider] 

? [name of service provider] 

? [name of service provider] 

Once a service provider has been determined for your child, the district will enter into a 

formal contract with the provider in accordance with law. 

If you have any questions, please contact 

name phone number 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 

version: June 18,2003 Antelope, California 



CSBA Sample 

Board Policy 

Business and Noninstructional Operations BP 3280(a) 

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY 

Note: The following optional policy and accompanying administrative regulation detail the procedures that 

govern the district's sale or lease of surplus property. 

When district properties are not being utilized for school purposes after specific time periods, Education 

Code 17219-17224 authorize the State Allocation Board (SAB) to charge an "unused site fee." The Office of 

Public School Construction has developed a guide, the Unused Site Program Handbook, to assist districts 

with non-use payments. 

The Governing Board believes that the district should utilize its facilities and resources in the 

most economical and practical manner. To that end, the Superintendent or designee shall 

periodically study the current and projected use of all district facilities in order to ensure the 

efficient utilization of space and the effective delivery of instruction in order to maximize 

student learning. 

(cf. 1330 - Use of School Facilities) 

(cf. 7110- Facilities Master Plan) 

(cf. 7111 - Evaluating Existing Buildings) 

(cf. 7160 - Charter School Facilities) 

Note: Education Code 17455 authorizes the sale of surplus real property or the lease of property, and any 

personal property located upon that real property, for a term not to exceed 99 years. When the district is 

selling any property or leasing it with an option to purchase, Education Code 17464 and Government Code 

54222 list the public entities that are entitled to priority and the types of notice that the district must provide 

such entities before disposing of the property. Under certain circumstances, districts may also need to 

comply with Education Code 17485-17500 (the Naylor Act), which require the granting of priority to public 

agencies when disposing of any district property that includes a playground, playing field, or land with an 

outdoor recreational purpose. Pursuant to Education Code 17458, the district may, under certain conditions, 

grant priority to licensed child care providers or, pursuant to Education Code 17230, for less than fair 

market value to public entities for recreational purposes. 

When proposing the sale or lease of surplus property, the district must also comply with the California 

Environmental Quality Act (Public Resources Code 21000-21177). 

Upon determination that district property is no longer needed or may not be needed until 

some future time, the Board shall offer to sell or lease district-owned real property in 

accordance with priorities and procedures specified in law, including, but not limited to, 

Education Code 17230, 17464, 17485-17500, and Government Code 54222. 

(cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5148.3 - Preschool/Early Childhood Education) 



BP 3280(b) 

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

Note: Prior to the sale or lease of property, Education Code 17388 requires the Governing Board to appoint 

a district advisory committee to advise the Board regarding the disposition of the property. See the 

accompanying administrative regulation for details about the membership and duties of this committee. 

Pursuant to Education Code 17387, this committee is not required for leases or rentals of a district facility to 

a private school for the purpose of offering summer school. Districts that wish to establish the committee 

before the Board's decision to sell or lease property has been made, so that the community may have greater 

opportunity for input, should modify the following paragraph accordingly. 

When required by law, the Board shall appoint a district advisory committee to advise the 

Board in the development of policies and procedures governing the use or disposition of 

schools or school building space which is not needed for school purposes. (Education Code 

17388) 

(cf. 1220 - Citizen Advisory Committees) 

Before ordering the sale or lease of any real property, the Board shall adopt a resolution by a 

two-thirds vote of all of its members at a regular, open meeting. The resolution shall 

describe the property proposed to be sold or leased in such a manner as to identify it, specify 

the minimum price or rent, describe the terms upon which it will be sold or leased, and 

specify the commission or rate, if any, which the Board will pay to a licensed real estate 

broker out of the minimum price or rent. The resolution shall fix a time, not less than three 

weeks thereafter, for a public meeting, held at the Board's regular meeting place, at which 

sealed proposals to purchase or lease will be received and considered. (Education Code 

17466) 

(cf. 9323.2 - Actions by the Board) 

The Superintendent or designee shall provide notice of the adoption of the resolution and of 

the time and place of the meeting by posting copies of the resolution, signed by the Board, in 

three public places not less than 15 days before the date of the meeting. In addition, the 

notice shall be published at least once a week for three successive weeks before the meeting, 

in a newspaper of general circulation published in the county in which the district is located, 

if such a paper exists. (Education Code 17469) 

The Superintendent or designee shall take reasonable steps to provide notification to the 

former owners of the property of the district's intent to sell it in accordance with Education 

Code 17470. 

At the public meeting specified in the resolution, the Board shall open, examine, and declare 

all sealed bids. Before accepting any written proposal, the Board shall call for oral bids in 

accordance with law. The Board may reject any and all bids, either written or oral, and 

withdraw the properties from sale when the Board determines that rejection is in the best 

public interest. (Education Code 17472, 17473) 



BP 3280(c) 

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

Of the proposals submitted by responsible bidders which conform to all terms and conditions 

specified in the resolution of intention to sell or lease, the Board shall finally accept the 

highest bid after deducting the commission, if any, to be paid to a licensed real estate broker, 

unless the Board accepts a higher oral bid or rejects all bids. (Education Code 17472) 

The final acceptance of the bid may be made either at the same meeting specified in the 

resolution or at any adjourned/continued meeting held within 10 days. Upon acceptance of 

the bid, the Board may adopt a resolution of acceptance that directs the Board president, or 

any other Board member, to execute the deed or lease and to deliver the document upon 

performance and compliance by the successful bidder of all of the terms and conditions of 

the contract. (Education Code 17472-17478) 

(cf. 1431 - Waivers) 

(cf. 9320 - Meetings and Notices) 

Note: Education Code 17462 requires districts to use the proceeds derived from the sale or lease of property 

for capital outlay or maintenance, as specified below. Proceeds from the sale or lease with an option to 

purchase may be deposited in the district's general fund when the Board and SAB determine that the district 

has no anticipated need for additional sites, building construction, or major deferred maintenance. Thus, 

districts may not apply for state funding during that time period unless certain conditions specified in 

Education Code 17462 are satisfied. 

In addition, Education Code 17462 specifies that proceeds be used for one-time expenditures and prohibits 

the use for ongoing expenditures. 2 CCR 1700 defines "ongoing expenditures" as costs paid by a district's 

general or special funds in support of salaries. However, Register 2008, No. 50, amended 2 CCR 1700 to 

create an exception and authorize the use of such proceeds, if approved by the SAB, for one-time funding to 

reduce a district's unfunded liability for postemployment benefits other than pensions. Also see BP 3100 -

Budget and AR 3460 - Financial Reports and Accountability. 

The Superintendent or designee shall ensure that proceeds from the sale, or lease with an 

option to purchase, of district surplus property are used in accordance with law. (Education 

Code 17462; 2 CCR 1700) 

Legal Reference: (see next page) 



BP 3280(d) 

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

Legal Reference: 

EDUCATION CODE 

8469.5 Use of school facilities or grounds for school age child care 

17219-17224 Acquisition of property not utilized as school site; nonuse payments; exemptions 

17230-17234 Surplus property 

17385 Conveyances to and from school districts 

17387-17391 Advisory committees for use of excess school facilities 

17400-17429 Leasing property 

17430-17447 Leasing facilities 

17453 Lease of surplus district property 

17455-17484 Sale or lease of real property 

17485-17500 Surplus school playground (Naylor Act) 

17515-17526 Joint occupancy 

17527-17535 Joint use of district facilities 

33050 Request for waiver 

38130-38139 Civic Center Act 

GOVERNMENT CODE 

54220-54232 Surplus land 

54222 Offer to sell or lease property 

54950-54963 Brown Act, especially: 

54952 Legislative body, definition 

PUBLIC RESOURCES CODE 

21000-21177 California Environmental Quality Act 

CODE OF REGULA TIONS. TITLE 2 

1700 Definitions related to surplus property 

COURT DECISIONS 

San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo Valley Unified 

School District. (2006) 139 Cal.App. 4th 1356 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCA T1ON PUBL1CA TIONS 

Closins a School Best Practices Guide 

OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICA TIONS 

Unused Site Proeram Handbook. May 2008 

WEB SITES 

California Department of Education, School Facilities Planning Division: http://www.cde.ca.gov/ls/fa 

Coalition for A dequate School Housing: http://www. cashnet. org 

Office of Public School Construction: http://www.opsc.dgs.ca.gov 

(9/90 11/06) 3/09 

Policy Reference UPDATE Service 

Copyright 2009 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Board Policy 
Sale, Lease, Rental Of District-Owned Real Property 

BP 3280 

Business and Noninstructional Operations 

The Governing Board believes that the district should utilize its facilities and resources in 

the most economical and practical manner. To that end, the Superintendent or designee 

shall periodically study the current and projected use of all district facilities in order to 

ensure the efficient utilization of space and the effective delivery of instruction. 

(cf. 1330 - Use of School Facilities) 

(cf. 7110 - Facilities Master Plan) 

(cf. 7111 - Evaluating Existing Buildings) 

(cf. 7160 - Charter School Facilities) 

Upon determination that district property is no longer needed or may not be needed until 

some future time, the Board shall offer to sell or lease district-owned real property in 

accordance with priorities and procedures specified in law, including, but not limited to, 

Education Code 17230,17464,17485-17500, and Government Code 54222. 

(cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 6300 - Preschool/Early Childhood Education) 

When required by law, the Board shall appoint a district advisory committee to advise the 

Board in the development of policies and procedures governing the use or disposition of 

schools or school building space which is not needed for school purposes. (Education 

Code 17388) 

(cf. 1220 - Citizen Advisory Committees) 

Before ordering the sale or lease of any real property, the Board shall adopt a resolution 

by a two-thirds vote of all of its members at a regular, open meeting. The resolution shall 

describe the property proposed to be sold or leased in such a manner as to identify it, 

specify the minimum price or rental, describe the terms upon which it will be sold or 

leased, and specify the commission or rate, if any, which the Board will pay to a licensed 

real estate broker out of the minimum price or rental. The resolution shall fix a time, not 

less than three weeks thereafter, for a public meeting, held at the Board's regular meeting 

place, at which sealed proposals to purchase or lease will be received and considered. 

(Education Code 17466) 

(cf. 9323.2 - Actions by the Board) 



The Superintendent or designee shall ensure that notice of the resolution of intention to 

sell or lease property is provided in accordance with Education Code 17469-17470. 

At the public meeting specified in the resolution, the Board shall open, examine, and 

declare all sealed bids. Before accepting any written proposal, the Board shall call for 

oral bids in accordance with law. The Board may reject any and all bids, either written or 

oral, and withdraw the properties from sale when the Board determines that rejection is 

for the best public interest. (Education Code 17472,17473) 

Of the proposals submitted by responsible bidders which conform to all terms and 

conditions specified in the resolution of intention to sell or lease, the Board shall finally 

accept the highest bid, after deducting commission, if any, to be paid to a licensed real 

estate broker, unless the Board accepts a higher oral bid or rejects all bids. (Education 

Code 17472) 

The final acceptance of the bid may be made either at the same meeting specified in the 

resolution or at any adjourned meeting of the same meeting held within 10 days. Upon 

acceptance of the bid, the Board may adopt a resolution of acceptance that directs the 

Board president, or any other Board member, to execute the deed or lease and to deliver 

the document upon performance and compliance by the successful bidder of all of the 

terms and conditions of the contract. (Education Code 17472-17478) 

(cf. 1431-Waivers) 

(cf. 9320 - Meetings and Notices) 

The Superintendent or designee shall ensure that proceeds from the sale or lease with an 

option to purchase of district surplus property are used in accordance with law. 

Legal Reference: 

EDUCATION CODE 

8469.5 Use of school facilities or grounds for school age child care 

17219 Acquisition of property not utilized as school site; nonuse payments; exemptions 

17230-17234 Surplus property 

17385 Conveyances to and from school districts 

17387-17391 Advisory committees for use of excess school facilities 

17400-17429 Leasing property 

17430-17447 Leasing facilities 

17453 Lease of surplus district property 

17455-17484 Sale or lease of real property 

17485-17500 Surplus school playground (Naylor Act) 

17515-17526 Joint occupancy 

17527-17535 Joint use of district facilities 

33050 Request for waiver 

38130-38139 Civic Center Act 

GOVERNMENT CODE 



54220-54232 Surplus land 

54222 Offer to sell or lease property 

54950-54963 Brown Act, especially: 

54952 Legislative body, definition 

PUBLIC RESOURCES CODE 

21000-21177 California Environmental Quality Act 

COURT DECISIONS 

San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo 

Valley Unified School District, (2006) 139 Cal.App.4th 1356 

Management Resources: 

OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS 

Unused Site Program Handbook, October 2004 

WEB SITES 

Coalition for Adequate School Housing: http://www.cashnet.org 

Office of Public School Construction: http://www.dgs.ca.gov/opsc 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: May 2,2007 Antelope, California 



CSBA Sample 

Board Policy 

Business and Noninstructional Operations BP 3320(a) 

CLAIMS AND ACTIONS AGAINST THE DISTRICT 

Note: The following optional policy and accompanying administrative regulation reflect the claims 

procedure in the Government Claims Act, also known as the Tort Claims Act, pursuant to Government Code 

810-996.6. The Act details requirements for the filing of claims against public entities such as school 

districts. It is strongly recommended that this Board policy and administrative regulation be reviewed by 

district legal counsel prior to adoption by the Governing Board. 

The Governing Board intends that the district's operations minimize risk, protect district 

resources, and promote the safety of students, staff, and the public. Any and all claims for 

money or damages against the district shall be presented to and acted upon in accordance 

with Board policy and administrative regulation. 

(cf. 3530 - Risk Management/Insurance) 

(cf. 5! 43 - Insurance) 

Note: Government Code 935 authorizes a district to establish its own procedure for the processing of claims 

which are either excluded from the claims procedures in the Government Claims Act or not listed as 

exceptions to the Act as specified in Government Code 905. A local claims requirement must be similar to 

and be no more restrictive than those established by the Government Claims Act, including not allowing for 

a longer time for the Board to take action on a claim. The following optional paragraph is for use by 

districts that wish to adopt local requirements and should be modified to reflect district practice as well as 

advice from district legal counsel 

Claims for money or damages not governed by the Government Claims Act (Government 

Code 810-996.6) or excepted by Government Code 905 shall be presented consistent with the 

manner and time limitations in the Government Claims Act, unless a procedure for 

processing such claims is otherwise provided by state or federal law. Such compliance is a 

prerequisite to any court action consistent with the provisions of Government Code 945.4. 

Note: Government Code 935.4 authorizes, but does not require, the Board to delegate to any employee the 

authority to allow, compromise, or settle a claim of $50,000 or less. The following paragraph is optional 

and Boards that do not wish to delegate such authority should delete the following paragraph. Boards 

that wish to delegate this authority may modify the following paragraph to specify a different employee to 

which the authority is delegated and/or an amount less than $50,000. 

The Board delegates to the Superintendent the authority to allow, compromise, or settle 

claims of $50,000 or less. (Government Code 935.4) 

This policy is intended to apply retroactively to any existing causes of action and/or claims 

for money and/or damages. 



BP 3320(b) 

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued) 

Ros er of Public Agencies 

No e: Government Code 53051 requires public agencies, such as school districts, to register the information 

specified below, including the names of all Board members, with the Secretary of State and County Clerk. 
If the information on file is not accurate or if no information is on file, the court may allow a person to 

proceed with a claim against the district even if the time limit for filing such a claim has expired. Thus, it is 

imperative that all required information be current and accurate. 

The Superintendent or designee shall file the information required for the Roster of Public 

Agencies with the Secretary of State and the County Clerk. Any changes to such information 

shall be filed within 10 days after the change has occurred. (Government Code 53051) 

This information shall include the name of the school district, the mailing address of the 

Board, and the names and addresses of the Board presiding officer, the Board clerk or 

secretary, and other members of the Board. (Government Code 53051) 

Legal Reference: 

EDUCATION CODE 

35200 Liability for debts and contracts 

35202 Claims against districts; applicability of Government Code 

CODE OF CIVIL PROCEDURE 

340.1 Damages suffered as result of childhood sexual abuse 

GOVERNMENT CODE 

800 Cost in civil actions 

810-996.6 Claims and actions against public entities 

53051 Information filed with secretary of state and county clerk 

PENAL CODE 

72 Fraudulent claims 

COURT DECISIONS 

City of Stockton v. Superior Court. (2007) 42 Cal. 4th 730 

Connelly v. County of Fresno. (2006) 146 Cal.App. 4th 29 

CSEA v. South Orange Community College District. (2004) 123 Cal.App.4th 574 

CSEA v. Azusa Unified School District. (1984) 152 Cal.App.3d 580 

Management Resources: 

WEBSITES 

California Secretary of State's Office: http://www.sos.ca.gov 

(6/90 3/03) 3/09 

Policy Reference UPDATE Service 

Copyright 2009 by California School Boards Association, West Sacramento, California 9S691 

All rights reserved. 



Board Policy 
Claims And Actions Against The District 

BP 3320 

Business and Noninstructional Operations 

Any and all claims for money or damages against the district shall be presented to and 

acted upon in accordance with Board policy and administrative regulation. 

Compliance with this policy and accompanying administrative regulation is a prerequisite 

to any court action, unless the claim is governed by statutes or regulations which 

expressly free the claimant from the obligation to comply with district policies and 

procedures and the claims procedures set forth in the Government Code. 

The Governing Board delegates to the Superintendent the authority to allow, compromise 

or settle claims of $50,000 or less. (Government Code 935.4) 

This policy is intended to apply retroactively to any existing causes of action and/or 

claims for money and/or damages. 

Roster of Public Agencies 

The Superintendent or designee shall file the information required for the Roster of 

Public Agencies with the Secretary of State and the County Clerk. Any changes to such 

information shall be filed within 10 days after the change in facts. (Government Code 

53051) 

This information shall include the name of the school district, the mailing address of the 

Board, and the names and addresses of the Board presiding officer, the Board clerk or 

secretary and other members of the Board. (Government Code 53051) 

Legal Reference: 

EDUCATION CODE 

35200 Liability for debts and contracts 

35202 Claims against districts; applicability of Government Code 

GOVERNMENT CODE 

800 Cost in civil actions 

810-996.6 Claims and actions against public entities 

53051 Information filed with secretary of state and county clerk 

PENAL CODE 

72 Fraudulent claims 

COURT DECISIONS 

CSEA v. Azusa Unified School District, (1984) 152 Cal.App.3d 580 



Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: June 18,2003 Antelope, California 



CSBA Sample 

Administrative Regulation 

Business and Noninstructional Operations AR 3320(a) 

CLAIMS AND ACTIONS AGAINST THE DISTRICT 

Note: The following optional administrative regulation reflects Government Code 810-996.6 (the 

Government Claims Act), which sets forth prelitigation requirements and deadlines for claims against public 

entities, including school districts, as well as statute of limitations and other requirements for lawsuits. In 

City of Stockton v. Superior Court, the California Supreme Court held that the claim requirements in 

Government Code 905 also apply to claims for breach of contract. The court also decided that the phrase 

"Government Claims Act" is more appropriate than the common phrase "Tort Claims Act." 

Time Limitations 

Note: Pursuant to Government Code 935, a district may establish its own procedure for the presentation of 

those claims which are either excluded from the claims procedure in the Government Claims Act and are not 

listed as exceptions to the Act as specified in Government Code 905. See the accompanying Board policy 

for language establishing such a requirement. When such a claim is received, the district should 

immediately contact district legal counsel, as well as the district's insurance carrier, to determine the 

appropriate time limit for filing such a claim. 

The following time limitations apply to claims against the district: 

1. Claims for money or damages relating to a cause of action for death or for injury to 

person, personal property, or growing crops shall be presented to the Governing 

Board not later than six months after the accrual of the cause of action. (Government 

Code 905, 911.2) 

Note: Government Code 905 lists exceptions to the six-month time limitation for the filing of claims and 

many of the exceptions have specified claim procedures in other statutes. For example, SB 640 (Ch. 383, 

Statutes of 2008) amended Government Code 905 to specify that claims for the recovery of damages for 

injuries suffered as a result of childhood sexual abuse are subject to the statute of limitations specified in 

Code of Civil Procedure 340.1, which allows claims to be filed before the victim is 26 years old or within 

three years after the victim discovers that his/her psychological injury is a result of the sexual abuse. This 

amendment applies to claims arising from conduct occurring on or after January 1, 2009. 

2. Claims for money or damages as authorized in Government Code 905 and not 

included in item #1 above, including claims for damages to real property, shall be 

filed not later than one year after the accrual of the cause of action. (Government 

Code 905, 911.2) 

Late Claims 

Note: When a claim must be submitted within six months pursuant to item #1 above, Government Code 

911.4 requires claimants who have missed the deadline to file an application to file a late claim not later than 

one year after the accrual of the cause of action. 



AR 3320(b) 

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued) 

Any person presenting a claim under item #1 above later than six months after the accrual of 

the cause of action shall present, along with the claim, an application to file a late claim. 

Such claim and application to file a late claim shall be filed not later than one year after the 

accrual of the cause of action. (Government Code 911.4) 

Note: If the claim is filed late and not accompanied by an application to file a late claim, the Governing 

Board or its agent should notify the claimant that "no action" was taken because the claim was filed late. See 

E(4) 3320. If the Board were to state that the claim was "rejected," this would indicate that the Board had 

accepted the tiling of the late claim and taken action to reject it. 

If a claim under item #1 is filed late and is not accompanied by an application to file a late 

claim, the Board or Superintendent shall, within 45 days, give written notice that the claim 

was not filed timely and that it is being returned without further action. 

The Board or Superintendent shall grant or deny the application to file a late claim within 45 

days after it is presented. This 45-day period may be extended by written agreement of the 

claimant and the Board or Superintendent provided that such agreement is made before the 

expiration of the 45-day period. (Government Code 911.6) 

The Board or Superintendent shall grant the application to file a late claim under any one of 

the following circumstances: (Government Code 911.6) 

1. The failure to present the claim was through mistake, inadvertence, surprise, or 

excusable neglect and the district was not prejudiced in its defense of the claim by the 

failure to present the claim within the time limit. 

2. The person who sustained the alleged injury, damage, or loss was a minor during all 

of the time specified for presentation of the claim. 

3. The person who sustained the alleged injury, damage, or loss was physically or 

mentally incapacitated during all of the time specified for presentation of the claim 

and the disability was the reason he/she failed to present the claim. 

4. The person who sustained the alleged injury, damage, or loss died before the 

expiration of the time specified for the presentation of the claim. 

Note: See E(5) 3320 for a sample form to be used to notify a claimant of the denial of an application to file a 

late claim. 

If the application to present a late claim is denied, the claimant shall be given notice in the 

form set forth in Government Code 911.8. (Government Code 911.8) 



AR 3320(c) 

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued) 

If the Board or Superintendent does not take action on the application to file a late claim 

within 45 days, the application shall be deemed to have been denied on the 45th day unless 

the time period has been extended, in which case it shall be denied on the last day of the 

period specified in the extension agreement. (Government Code 911.6) 

Delivery of Claims 

Note: Government Code 53051 requires public agencies to file information about the names of officers for 

the "Roster of Public Agencies" with the Secretary of State and County Clerk. If the information on file is 

not accurate or if no information is on file, a court may allow a person to proceed with a claim against the 

district even if the time limit for filing such a claim has expired, since the person could not "deliver" the 

claim. See the accompanying Board policy. 

A claim, any amendment thereto, or an application to present a late claim shall be deemed 

presented and received when delivered to the office of the Superintendent or deposited in a 

post office, subpost office, substation, or mail chute or other like facility maintained by the 

U.S. Government, in a sealed envelope properly addressed to the district office with postage 

paid or when otherwise actually received in the district office or by the Board secretary or 

clerk. (Government Code 915, 915.2) 

Claim Form 

Note: Government Code 910.4 requires districts to provide claim forms containing information specified in 

law. See E(l) 3320 for a sample of such a form. 

Claims shall be submitted on the district claim form. The Board or Superintendent may 

return a claim not using the district's claim form and the claim may be resubmitted using the 

district's form. (Government Code 910.4) 

Notice of Claim Insufficiency 

The Superintendent shall review all claims for sufficiency of information. 

Note: Pursuant to Government Code 911, if the district fails to give notice that the claim is insufficient, as 

specified below, then the district may not later raise that issue as a defense to the claim. See E(3) 3320 for a 

sample of a form to be used as notice of claim insufficiency. 

If the claim is found insufficient or found not to satisfy the form requirements under 

Government Code 910.4, the Board or Superintendent may, within 20 days of receipt of the 

claim, either personally deliver or mail to the claimant, at the address stated in the claim or 

application, a notice stating with particularity the defects or omission in the claim. 

(Government Code 910.8, 915.4) 



AR 3320(d) 

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued) 

Note: Districts should be cautious before rejecting a claim because of insufficiency of information and 

consult legal counsel, as appropriate. Courts have held that a claim is sufficient as long as enough 

information is disclosed to allow the district to adequately conduct an investigation of the claim's merits. 

The Superintendent or Board shall not act upon the claim until at least 15 days after such 

notice is given. (Government Code 910.8) 

Amendment to Claims 

Claims may be amended within the time limits provided under the section entitled "Time 

Limitations" above or prior to final action by the Board, whichever is later, if the claim, as 

amended, relates to the same transaction or occurrence which gave rise to the original claim. 

(Government Code 910.6) 

Action on Claims 

Note: If the Board formally acts to reject a claim and provides notice of such rejection, the claimant has 

only six months from the rejection to initiate a lawsuit. If the Board takes no action, the claim is considered 

to be rejected, but the claimant then has two years to initiate a suit against the district. The notice of 

rejection must comply with the notification requirements of Government Code 913 unless the claim has no 

address on it. 

Within 45 days after the presentation or amendment of a claim, the Board shall take action on 

the claim. This time limit may be extended by written agreement before the expiration of the 

45-day period. If the 45-day period has expired, the time limit may be extended if legal 

action has not been commenced or barred by legal limitations. (Government Code 912.4) 

The Board may act on the claim in one of the following ways: (Government Code 912.6) 

1. If the Board finds that the claim is not a proper charge against the district, the claim 

shall be rejected. 

2. If the Board finds that the claim is a proper charge against the district and is for an 

amount justly due, the claim shall be allowed. 

3. If the Board finds that the claim is a proper charge against the district but is for an 

amount greater than is justly due, the Board shall either reject the claim or allow it in 

the amount justly due and reject it as to the balance. 

4. If legal liability of the district or the amount justly due is disputed, the Board may 

reject or compromise the claim. 



AR 3320(e) 

CLAIMS AND ACTIONS AGAINST THE DISTRICT (continued) 

If the Board allows the claim in whole, or in part, or compromises the claim and the claimant 

accepts the amount allowed or offered to settle the claim, the Board may require the claimant 

to accept it in settlement of the entire claim. (Government Code 912.6) 

| Note: See E(6) 3320 for a sample of a form that can be used to provide notice of action taken. | 

The Superintendent or designee shall transmit to the claimant written notice of action taken 

or of inaction which is deemed rejection. The notice shall be in the form set forth in 

Government Code 913 and shall either be personally delivered or mailed to the address stated 

in the claim or application. (Government Code 913, 915.4) 
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Administrative Regulation 
Claims And Actions Against The District 

AR3320 

Business and Noninstructional Operations 

Time Limitations 

The following time limitations apply to claims against the district: 

1. Claims for money or damages relating to a cause of action for death or for injury to 

person, personal property or growing crops shall be presented to the Governing Board not 

later than six months after the accrual of the cause of action. (Government Code 905, 

911.2) 

2. Claims for money or damages specifically excepted from Government Code 905 shall 

be filed not later than six months after the accrual of the cause of action. (Government 

Code 905,911.2,935) 

3. Claims for money or damages as authorized in Government Code 905 and not 

included in item #1 above, including claims for damages to real property, shall be filed 

not later than one year after the accrual of the cause of action. (Government Code 905, 

911.2) 

Late Claims 

Any person presenting a claim under item #1 or #2 above later than six months after the 

accrual of the cause of action shall present, along with the claim, an application to file a 

late claim. Such claim and application to file a late claim shall be filed not later than one 

year after the accrual of the cause of action. (Government Code 911.4) 

If a claim under item #1 or #2 is filed late and is not accompanied by an application to 

file a late claim, the Board or Superintendent shall, within 45 days, give written notice 

that the claim was not filed timely and that it is being returned without further action. 

The Board or Superintendent shall grant or deny the application to file a late claim within 

45 days after it is presented. This 45-day period may be extended by written agreement 

of the claimant and the Board or Superintendent provided that such agreement is made 

before the expiration of the 45-day period. (Government Code 911.6) 

The Board or Superintendent shall grant the application to file a late claim under any one 

of the following circumstances: (Government Code 911.6) 

1. The failure to present the claim was through mistake, inadvertence, surprise or 



excusable neglect and the district was not prejudiced in its defense of the claim by the 

failure to present the claim within the time limit. 

2. The person who sustained the alleged injury, damage or loss was a minor during all of 

the time specified for presentation of the claim. 

3. The person who sustained the alleged injury, damage or loss was physically or 

mentally incapacitated during all of the time specified for presentation of the claim and 

the disability was the reason he/she failed to present the claim. 

4. The person who sustained the alleged injury, damage or loss died before the expiration 

of the time specified for the presentation of the claim. 

If the application to present a late claim is denied, the claimant shall be given notice in 

the form set forth in Government Code 911.3. (Government Code 911.3) 

If the Board or Superintendent does not take action on the application to file a late claim 

within 45 days, the application shall be deemed to have been denied on the 45th day 

unless such time period has been extended, in which case it shall be denied on the last 

day of the period specified in the extension agreement. (Government Code 911.6) 

Delivery and Form of Claim 

A claim, any amendment thereto, or an application to present a late claim shall be 

deemed presented and received when delivered to the office of the Superintendent or 

deposited in a post office, subpost office, substation, or mail chute or other like facility 

maintained by the U.S. Government, in a sealed envelope properly addressed to the 

district office with postage paid. (Government Code 915,915.2) 

Claims shall be submitted on the district claim form. The Board or Superintendent may 

return a claim not using the districts claim form and the claim may be resubmitted using 

the districts form. (Government Code 910.4) 

Notice of Claim Insufficiency 

The Superintendent shall review all claims for sufficiency of information. 

If the claim is found insufficient or found not to satisfy the form requirements under 

Government Code 910.4, the Board or Superintendent may, within 20 days of receipt of 

the claim, either personally deliver or mail to the claimant, at the address stated in the 

claim or application, a notice stating with particularity the defects or omission in the 

claim. (Government Code 910.8,915.4) 

The Superintendent or Board shall not act upon the claim until at least 15 days after such 

notice is given. (Government Code 910.8) 



Amendments to Claim 

Claims may be amended within the time limits provided under the section entitled 'Time 

Limitations" above or prior to final action by the Board, whichever is later, if the claim, 

as amended, relates to the same transaction or occurrence which gave rise to the original 

claim. (Government Code 910.6) 

Action on Claim 

Within 45 days after the presentation or amendment of a claim, the Board shall take 

action on the claim. This time limit may be extended by written agreement before the 

expiration of the 45-day period. If the 45-day period has expired, the time limit may be 

extended if legal action has not been commenced or barred by legal limitations. 

(Government Code 912.4) 

The Board may act on the claim in one of the following ways: (Government Code 912.6) 

1. If the Board finds that the claim is not a proper charge against the district, the claim 

shall be rejected. 

2. If the Board finds that the claim is a proper charge against the district and is for an 

amount justly due, the claim shall be allowed. 

3. If the Board finds that the claim is a proper charge against the district but is for an 

amount greater than is justly due, the Board shall either reject the claim or allow it in the 

amount justly due and reject it as to the balance. 

4. If legal liability of the district or the amount justly due is disputed, the Board may 

reject or compromise the claim. 

If the Board allows the claim in whole or in part or compromises the claim and the 

claimant accepts the amount allowed or offered to settle the claim, the Board may require 

the claimant to accept it in settlement of the entire claim. (Government Code 912.6) 

The Superintendent or designee shall transmit to the claimant written notice of action 

taken or inaction which is deemed rejection. The notice shall be in the form set forth in 

Government Code 913 and shall either be personally delivered or mailed to the address 

stated in the claim or application. (Government Code 913, 915.4) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: June 18,2003 Antelope, California 



CSBA Sample 
Exhibit 

Business and Noninstructional Operations E(6) 3320 

CLAIMS AND ACTIONS AGAINST THE DISTRICT 

NOTICE OF ACTION TAKEN ON CLAIM 

Government Code Section 913 

Note: Government Code 913 requires districts to provide written notice of action taken or of inaction 

deemed rejection on any claim for money or damages against the district. Government Code 913 requires 

that the following language be used in the notice. Districts should consult legal counsel before modifying 

this language. 

Dear 

Notice is hereby given that the claim you presented to the [district name] on [date] 

was [rejected, allowed, allowed in the amount of S and rejected to the balance, rejected by 

operation of law or other appropriate language, whichever is applicable] on [date of action or 

rejection by operation of law]. 

Note: If the claim is rejected either in whole or in part, Government Code 913 requires that the following 

warning be included. 

WARNING 

Subject to certain exceptions, you have only six (6) months from the date this letter 

was personally delivered or deposited in the mail to file a court action on this claim. See 

Government Code Section 945.6. 

You may seek the advice of an attorney of your choice in connection with this matter. 

If you desire to consult an attorney, you should do so immediately. 

Dated: 

Signature 

Printed Name and Title of Officer 
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NOTICE OF ACTION TAKEN ON CLAIM 

Government Code 913 

Dear : 

Notice is hereby given that the claim you presented to the [district name] on [date] 

was [rejected, allowed, allowed in the amount of $ and rejected to the balance, 

rejected by operation of law or other appropriate language, whichever is applicable] on 

[date of action or rejection by operation of law]. 

WARNING 

Subject to certain exceptions, you have only six months from the date this letter was 

personally delivered or deposited in the mail to file a court action on this claim. See 

Government Code 945.6. 

You may seek the advice of an attorney of your choice in connection with this matter. 

If you desire to consult an attorney, you should do so immediately. 

Dated: 

Signature 

Typed Title of Officer 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 

version: June 18,2003 Antelope, California 



CSBA Sample 

Board Policy 

All Personnel BP 4111.2 

4211.2 

LEGAL STATUS REQUIREMENT 4311.2 

The Governing Board shall ensure that the district employs only those individuals who are 

lawfully authorized to work in the United States. 

The Superintendent or designee shall verify the employment eligibility of all persons hired 

by completing the U.S. Citizenship and Immigration Services Form 1-9, Employment 

Eligibility Verification, for each individual hired and ensure that the district does not 

knowingly hire or continue to employ any person not authorized to work in the United States. 

(8 USC 1324a) 

In accordance with law, the Superintendent or designee shall ensure that district employment 

practices do not unlawfully discriminate on the basis of citizenship status or national origin, 

including, but not limited to, discrimination against any refugees, grantees of asylum, or 

persons qualified for permanent or temporary residency. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4111 - Recruitment and Selection) 

(cf. 4211 - Recruitment and Selection) 

(cf. 4311 - Recruitment and Selection) 

Legal Reference: 

UNITED STA TES CODE. TITLE 8 

1324a Unlawful employment of aliens 

1324b Unfair immigrant-related employment practices 

CODE OF FEDERAL REGULATIONS. TITLES 

274a. l-274a. 14 Control of Employment of Aliens 

Management Resources: 

U.S. CITIZENSHIP AND IMMIGRATION SERVICES PUBLICATIONS 

Handbook for Employers: Instructions for Completing Form 1-9. April 2009 

WEBSITES 

U.S. Citizenship and Immigration Services: http://www.uscis.gov 
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Board Policy 
Legal Status Requirement 

BP 4111.2,4211.2,4311.2 

Personnel 

The district shall hire only citizens and aliens who are lawfully authorized to work in the 

United States. The Superintendent or designee shall ensure that district employment 

practices do not unlawfully discriminate on the basis of citizenship status or national 

origin, including but not limited to, discrimination against any refugees, grantees of 

asylum, or persons qualified for permanent or temporary residency. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4111 - Recruitment and Selection) 

(cf. 4211 - Recruitment and Selection) 

(cf. 4311 - Recruitment and Selection) 

All new employees shall show appropriate documents which certify that they are legally 

eligible to work in the United States, as required by law and in accordance with 

administrative regulation. 

Legal Reference: 

UNITED STATES CODE, TITLE 8 

1324a Unlawful employment of aliens 

1324b Unfair immigrant-related employment practices 

CODE OF FEDERAL REGULATIONS, TITLE 8 

274a. 1-a. 14 Control of Employment of Aliens 

Management Resources: 

WEB SITES 

U.S. Citizenship and Immigration Service: http://www.uscis.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: August 2,2000 Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel AR 4111.2(a) 

4211.2 

LEGAL STATUS REQUIREMENT 4311.2 

Note: The following administrative regulation is optional. 

The U.S. Citizenship and Immigration Services (USC1S) Form 1-9 lists documents that are acceptable as 

evidence of identity and/or employment authorization. 73 Fed. Reg. 243 amended 8 CFR 274a.2 to prohibit 

employers from accepting expired documents to verify employment authorization on Form 1-9. This 

amendment is effective April 3, 2009 and, from that time, districts must use the revised Form 1-9, which will 

be available on the USCIS website. Pursuant to 8 CFR 274a. 1,1-9 forms are not needed for persons who are 

independent contractors or who are employed by a contractor providing contract services. 

In order to ensure compliance with the Americans with Disabilities Act, employers may need to provide 

assistance in completing Form 1-9 to individuals who need accommodation, such as those individuals who 

cannot read, write, or who need the form translated. Pursuant to 8 CFR 274a.2, the preparer or translator 

must then complete the appropriate portion of the form. In addition, preparers/translators should be careful 

to give only procedural assistance and offer no counsel with regard to the individual's status. See AR 4032 -

Reasonable Accommodation. 

Within three business days of hire, the Superintendent or designee shall physically examine 

the documentation presented by the employee establishing his/her identity and employment 

authorization as set forth in U.S. Citizenship and Immigration Services Form 1-9. The 

employee may present either an original document which establishes both employment 

authorization and identity or two separate original documents which establish authorization 

and identity. Only unexpired documents are acceptable. (8 CFR 274a.2) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4032 - Reasonable Accommodation) 

The Superintendent or designee shall: (8 CFR 274a.2) 

1. Ensure that the documents presented appear to be genuine and relate to the individual 

2. Complete the "Employer Review and Verification" section and sign the attestation 

with a handwritten signature or electronic signature on Form 1-9 

Persons employed for three business days or less must provide such documentation on their 

first day. (8CFR274a.2) 

If unable to provide satisfactory documentation because the document was lost, stolen, or 

damaged, the employee shall furnish a receipt indicating that a replacement document has 

been requested. This receipt must be presented within three business days of the hire, and the 

replacement document must be provided within 90 days of the hire. (8 CFR 274a.2) 



AR 411 

4211.2 

4311.2 

LEGAL STATUS REQUIREMENT (continued) 

If an individual's employment authorization expires, the Superintendent or designee must 

reverify Form 1-9, by noting the document's identification number and expiration date on the 

form, no later than the date the work authorization expires. The employee shall present a 

document that shows either continuing employment authorization or a new grant of work 

authorization. (8 CFR 274a.2) 

Note: 8 USC 1324a authorizes employers to retain an individual's Form 1-9 in an electronic format in 

addition to the other choices of paper, microfilm, or microfiche retention. 

The district shall retain an individual's Form 1-9 for three years after the date of the hire or for 

one year after the date his/her employment is terminated, whichever is later. (8 CFR 274a.2) 

(cf. 3580 - District Records) 

Note: Pursuant to 8 CFR 274a.2, the district may, but is not required to, make a copy of any documents 

presented by the employee for verification when completing Form 1-9. If copies of the documents are made, 

they must be retained with Form 1-9. In addition, districts are not allowed to only copy the documents of 

individuals of certain national origins or citizenship statuses. 

The following optional paragraph is for use by districts that retain copies of the verification documents and 

should be modified to reflect district practice. Specific procedures apply for employers that retain these 

documents on microfilm; see 8 CFR 274a.2. 

The Superintendent or designee shall copy documents presented by an individual for 

verification and shall retain them with the individual's Form 1-9. The documents shall be 

kept confidential and used only as needed to help justify the district's past decision to accept 

the documents as valid. 

(cf. 4II2.6/4212.6/4312.6-PersonnelFiles) 

(9/92 3/00) 3/09 

Policy Reference UPDATE Service 

Copyright 2009 by California School Boards Association, West Sacramento, California 95691 

All rights reserved. 



Administrative Regulation 
Legal Status Requirement 

AR 4111.2,4211.2,4311.2 

Personnel 

Within three business days of hire, the Superintendent or designee shall physically 

examine the documentation presented by the employee establishing his/her identity and 

employment eligibility as set forth in INS Form 1-9. The Superintendent or designee 

shall (1) ensure that the documents presented appear to be genuine and relate to the 

individual and (2) complete the "Employer Review and Verification" section of the Form 

1-9. (8CFR274a.2) 

Persons employed for three days or less must provide such documentation on their first 

day. (8 CFR 274a.2) 

If unable to provide satisfactory documentation because the document was lost, stolen, or 

damaged, the employee shall furnish a receipt indicating that a replacement document has 

been requested. This receipt must be presented within three days of the hire, and the 

replacement document must be provided within 90 days of the hire. (8 CFR 274a.2) 

If an individual's employment authorization expires, the Superintendent or designee must 

reverify the 1-9 form, by noting the document's identification number and expiration date 

on the form, no later than the date the work authorization expires. The employee shall 

present a document that either shows continuing employment eligibility or a new grant of 

work authorization. (8 CFR 274a.2) 

After examining the documents presented, the Superintendent or designee shall copy 

them. Such copies shall be retained with the individual's 1-9 form. The documents shall 

be kept confidential and used only as needed to help justify the district's past decision to 

accept the documents as valid. 

(cf. 4112.6/4212.6/4312.6 - Personnel Files) 

The district shall retain the 1-9 forms for three years after the date of the hire or for one 

year after the date the individual's employment is terminated, whichever is later. (8 CFR 

274a.2) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: August 2,2000 Antelope, California 



CSBA Sample 

Board Policy 

Certificated Personnel BP 4113(a) 

ASSIGNMENT 

Note: Education Code 35035 gives the Superintendent or designee the authority to assign personnel subject 

to Governing Board approval. The following optional policy may be revised to reflect district practice. 

In order to serve the best interests of students and the educational program, the Governing 

Board authorizes the Superintendent or designee to assign certificated personnel to positions 

for which their preparation, certification, professional experience, and aptitude qualify them. 

(cf. 4112.2 - Certification) 

(cf. 4112.21 -Interns) 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 

(cf. 4112.23 - Special Education Staff) 

(cf. 4112.8/4212.8/4312.8 - Employment of Relatives) 

Teachers may be assigned to any school within the district in accordance with the collective 

bargaining agreement or Board policy. 

(cf. 4141/4241 • Collective Bargaining Agreement) 

Assignment to Courses/Classes 

The Superintendent or designee shall assign teachers to courses based on the grade level and 

subject matter authorized by their credentials. 

When there is no credential authorization requirement for teaching an elective course, the 

Superintendent or designee shall select the credentialed teacher whose knowledge and skills 

best prepare him/her to provide instruction in that subject. 

Note: All teachers assigned to teach core academic subjects are required to fulfill qualifications for "highly 

qualified teachers" (HQT) specified in the No Child Left Behind Act pursuant to 20 USC 6319 and 7801, 34 

CFR 200.55-200.57, and 5 CCR 6100-6126; see BP/AR/E 4112.24 - Teacher Qualifications Under the No 

Child Left Behind Act. 

Teachers who are assigned to teach core academic subjects shall meet the requirements of the 

No Child Left Behind Act (NCLB) pertaining to qualifications of highly qualified teachers. 

(20 USC 6319, 7801; 5 CCR 6100-6126) 

(cf. 4112.24- Teacher Qualifications Under the No Child Left Behind Act) 

Note: The Commission on Teacher Credentialing's (CTC) Administrator's Assignment Manual describes 

"local teaching assignment options" available to the district when assigning a teacher outside his/her 

credential authorization. See the accompanying administrative regulation for requirements pertaining to 



BP4113(b) 

ASSIGNMENT (continued) 

assignments to departmentalized classes in grades K-12 (Education Code 44258.3) or elective courses 

(Education Code 44258.7). 

According to the manual, it is inappropriate to use a "local teaching assignment option" for individuals who 

hold an emergency permit, provisional internship permit (PIP), or short-term staff permit (STSP). For 

information about the circumstances under which persons holding these permits may be employed, see 

BP/AR 4112.2 - Certification. If a district uses a local teaching assignment option for a holder of an 

internship credential, the CTC cautions that the district must ensure that the individual meets the specific 

requirements of the teaching assignment option as well as the requirements of the internship credential; see 

BP/AR 4112.21 - Interns for further information about internship programs. 

The CTC manual indicates that the district may use the options at its discretion. The following paragraph 

may be revised to reflect options available in the district. 

The Superintendent or designee may assign a teacher, with his/her consent, to a position 

outside his/her credential authorization when specifically authorized by law or regulation, 

and in accordance with the local teaching assignment options described in the Commission 

on Teacher Credentialing's Administrator's Assignment Manual. Assignments made 

pursuant to Education Code 44256,44258.2, and 44263 shall be annually approved by Board 

resolution. In such cases, the Superintendent or designee shall reference in district records the 

statute or regulation under which the assignment is authorized. 

(cf. 3580 - District Records) 

Note: Education Code 44258.9 provides that the County Superintendent of Schools is responsible for 

monitoring district assignment practices and vacancies, as defined in Education Code 33126, and reporting 

the results to the CTC. Pursuant to Education Code 44258.9, the County Superintendent must annually 

monitor and review assignment practices in (1) schools and districts likely to have problems with teacher 

misassignment (i.e., placement of a certificated employee in a position for which he/she does not hold a 

legally recognized certificate or credential or is not otherwise authorized by statute to hold) and vacancies 

based on past experience and other available information and (2) schools ranked in deciles 1-3 on the 

statewide Academic Performance Index. In all other schools, such review of assignment practices must be 

on a four-year cycle. In counties in which there is a single school district, the CTC is responsible for 

monitoring teacher assignments. 

Education Code 44265.1, as amended by AB 2302 (Ch. 41, Statutes of 2008), expands the reporting 

requirement to include a report when students with autism are taught by a teacher whose credential 

authorizes instruction to students with mild/moderate disabilities rather than moderate/severe disabilities; 

see AR 4112.23 - Special Education Staff. 

Education Code 33126 requires that vacancies and misassignments be reported on the School Accountability 

Report Card. Also, Education Code 35186 requires districts to develop procedures by which a 

parent/guardian can file a complaint related to teacher misassignments or vacancies. See AR/E 1312.4 -

Williams Uniform Complaint Procedures. 

Pursuant to Education Code 44258.9, the County Superintendent is required to notify any certificated 

administrator responsible for a misassignment and advise him/her to correct it within 30 calendar days. The 

County Superintendent is also required to notify the Superintendent of any district where five percent or 



BP4113(c) 

ASSIGNMENT (continued) 

more of the certificated teachers in the secondary schools are misassigned, advising him/her to correct the 

misassignments within 120 calendar days. If a teacher believes he/she has been misassigned, he/she is 

authorized, after exhausting any local remedies, to file a written notification with the County 

Superintendent, who must advise the teacher as to the legality of the assignment within 15 working days. 

The Superintendent or designee shall periodically report to the Board on teacher assignments 

and vacancies, including the number and type of assignments made outside a teacher's 

credential authorization through a local teaching assignment option. Whenever district 

misassignments and vacancies are reviewed by the County Superintendent of Schools or 

Commission on Teacher Credentialing, as applicable, the Superintendent or designee shall 

report the results to the Board and shall provide recommendations for remedying any 

identified issues. 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

Equitable Distribution of Qualified Teachers 

Note: Items #1-4 below reflect actions required under California's approved Revised State Plan for the No 

Child Left Behind Act, developed pursuant to 20 USC 6311, to ensure that poor, minority, and/or 

underperforming students are not taught by inexperienced, underqualified, or out-of-ficld teachers at higher 

rates than are other students in the district. As a part of these efforts, the California Department of 

Education (CDE) may require districts to develop a Board policy that addresses the assignment of interns 

and persons holding a PIP or STSP, as provided in items #2 and 3 below. 

In order to ensure that highly qualified and experienced teachers are equitably distributed 

among district schools, including those with higher than average levels of low-income, 

minority, and/or academically underperforming students, the Superintendent or designee 

shall: 

1. Verify that all teachers of core academic subjects possess the qualifications of highly 

qualified teachers as required by NCLB or develop immediate and long-term 

solutions for ensuring that all core academic classes will be taught by highly qualified 

teachers 

2. Not assign teachers with provisional internship permits, short-term staffing permits, 

or credential waivers to schools that have 40 percent or higher poverty or are ranked 

in deciles 1-3 on the statewide Academic Performance Index 

3. Not place interns in high-poverty, low-performing schools in greater numbers than in 

schools with low poverty or higher academic achievement 

4. Compare teacher retention rates across district schools and develop strategies to 

recruit and retain experienced and effective teachers in hard-to-staff schools 

(cf. 41U - Recruitment and Selection) 



BP4113(d) 

ASSIGNMENT (continued) 

Note: All districts are required to submit to the CDE a worksheet, available on the web site of the Santa 

Clara County Office of Education's Personnel Management Assistance Team, listing teachers' education 

levels, years of teaching experience, credential types and authorizations, and compliance with HQT 

requirements when applicable. Additional worksheets may need to be submitted and additional actions 

taken depending on whether the district is fully compliant with HQT requirements and has met adequate 

yearly progress (AYP) requirements; see definition of AYP in AR 0520.2 - Title I Program Improvement 

Schools. In accordance with criteria developed by the CDE, Level A districts, those that are not fully 

compliant with HQT requirements but have met AYP, are not required to submit an equitable distribution 

plan. Level B districts, those that have failed to meet AYP and HQT for two consecutive years, must submit 

an equitable distribution plan. Level C districts, those that have failed to meet AYP and HQT for three 

consecutive years, must fully implement their equitable distribution plan and must develop a Title II, Part A 

budget in agreement with the CDE. 

The following optional paragraph may be revised to reflect district practice. 

The Superintendent or designee shall annually report to the Board and the California 

Department of Education (CDE) comparisons of teacher qualifications across district 

schools. When required by the CDE, the Superintendent or designee shall develop an 

equitable distribution plan to identify strategies for recruiting, developing, and retaining 

highly qualified teachers in low-performing schools. As needed, the Board may direct the 

Superintendent to transfer teachers to high-need schools in accordance with law and the 

collective bargaining agreement, and/or may align district resources to improve the skills and 

qualifications of teachers at those schools. 

(cf. 4114-Transfers) 

(cf.413I - Staff Development) 

(cf. 4131.1 - Beginning Teacher Support/Induction) 

(cf. 4138 - Mentor Teachers) 

Note: Contingent upon state funding, Education Code 44395 provides a $20,000 award to teachers who have 

attained certification from the National Board for Professional Teaching Standards and agree to teach for 

four years in a high-priority school, defined as one that is in the bottom half of all schools statewide based 

on the Academic Performance Index; see BP 4112.2 - Certification. 

Legal Reference: (see next page) 



BP4113(e) 

ASSIGNMENT (continued) 

Legal Reference: 

EDUCATION CODE 

33126 School accountability report card 

35035 Additional powers and duties of superintendent 

35186 Complaint process 

37616 Assignment of teachers to year-round schools 

44225.6 Commission report to the legislature re: teachers 

44250-44277 Credentials and assignments of teachers 

44314 Subject matter programs, approved subjects 

44395-44398 Incentives for assigning NBPTS-certifted teachers to high-priority schools 

44824 Assignment of teachers to weekend classes 

44955 Reduction in number of employees 

GOVERNMENT CODE 

3543.2 Scope of representation 

CODE OF REGULATIONS. TITLE 5 

6100-6126 Teacher qualifications, No Child Left Behind Act 

80003-80005 Credential authorizations 

80020-80020.5 Additional assignment authorizations 

80335 Performance of unauthorized professional services 

80339-80339.6 Unauthorized certificated employee assignment 

UNITED STATES CODE. TITLE 20 

63II State plan 

6319 Highly qualified teachers 

6601-6651 Teacher and Principal Training and Recruiting Fund 

7801 Definitions, highly qualified teacher 

CODE OF FEDERAL REGULATIONS. TITLE 34 

200.55-200.57 Highly qualified teachers 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCA T1ON PUBLICA TIONS 

Revised State Plan for the No Child Left Behind Act, rev. September 2008 

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 

The Administrator's Assignment Manual, rev. September 2007 

U.S. DEPARTMENT OF EDUCA TION GUIDANCE 

Improving Teacher Quality State Grants: ESEA Title 11. Part A. rev. October 5, 2006 

WEBSITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

Santa Clara County Office of Education, Personnel Management Assistance Team: 

http://www.sccoe.org/depts/pmat 

U.S. Department of Education: http://www.ed.gov 
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Board Policy 
Assignment 

BP4113 

Personnel 

In order to serve the best interests of students and the educational program, the 

Governing Board authorizes the Superintendent or designee to assign certificated 

personnel to positions for which their preparation, certification, experience, and aptitude 

qualify them. 

(cf. 4112.2 - Certification) 

(cf. 4112.21-Interns) 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 

(cf. 4112.23 - Special Education Staff) 

(cf. 4112.8/4212.8/4312.8 - Employment of Relatives) 

Teachers may be assigned to any school within the district in accordance with the 

collective bargaining agreement. 

(cf. 4141/4241- Collective Bargaining Agreement) 

The Board encourages the assignment of experienced and fully credentialed teachers, 

including those who have attained National Board for Professional Teaching Standards 

certification, to schools with the greatest need to improve student achievement. 

Teachers shall be assigned to teach core academic subjects in Title I and non-Title I 

programs in accordance with the requirements of the No Child Left Behind Act 

pertaining to teacher qualifications. (20 USC 6319,7801; 5 CCR 6100-6126) 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

(cf. 6171 - Title I Programs) 

The Superintendent or designee may assign holders of a credential other than an 

emergency permit, with their consent, to teach subjects outside their credential 

authorization in departmentalized classes. The Superintendent or designee shall, with the 

assistance of subject matter specialists, develop procedures to verify the subject matter 

knowledge of the teacher before any such assignment is made. (Education Code 44258.3) 

The Superintendent or designee shall periodically report to the Board on any teacher 

misassignments or vacancies. He/she shall report to the Board the results of the County 

Superintendent's review of district misassignments and vacancies, and shall provide 

recommendations for remedying any identified issues. 



(cf. 1312.4 - Williams Uniform Complaint Procedures) 

Committee on Assignments 

The Superintendent or designee may establish a committee on assignments which may 

grant approval for the voluntary assignment of full-time teachers to teach one or more 

elective courses outside their credential authorization in an area for which they have 

special skills or preparation. (Education Code 44258.7) 

Legal Reference: 

EDUCATION CODE 

33126 School accountability report card 

35035 Additional powers and duties of superintendent 

35186 Complaint process 

37616 Assignment of teachers to year-round schools 

44225.6 Commission report to the legislature re: teachers 

44250-44277 Credentials and assignments of teachers 

44395-44398 Incentives for assigning NBPTS-certified teachers to high-priority schools 

44824 Assignment of teachers to weekend classes 

44955 Reduction in number of employees 

GOVERNMENT CODE 

3543.2 Scope of representation 

CODE OF REGULATIONS, TITLE5 

6100-6126 Teacher qualifications, No Child Left Behind Act 

UNITED STATES CODE, TITLE 20 

6319 Highly qualified teachers 

7801 Definitions, highly qualified teacher 

CODE OF FEDERAL REGULATIONS, TITLE 34 

200.55-200.57 Highly qualified teachers 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: March 2,2005 Antelope, California 



CSBA Sample 

Administrative Regulation 

Certificated Personnel AR 4113(a) 

ASSIGNMENT 

Assignment to Departmentalized Classes Outside Credential Authorization 

Note: Education Code 44258.3 allows the Governing Board to assign the holder of a credential (including a 

provisional internship permit or short-term staff permit, but not an emergency permit) to teach any subject in 

departmentalized classes in any of grades K-12 provided that the Board first verifies that the teacher has 

adequate knowledge of each subject to be taught. If the district chooses to make such assignments, 

Education Code 44258.3 mandates the Board to establish policies and procedures, with specified 

components, for verifying the adequacy of these teachers' subject matter knowledge. Subject matter 

specialists as identified below must be involved in the development and implementation of these procedures. 

For further information, see the Commission on Teacher Credentialing's (CTC) Administrator's Assignment 

Manual. 

Any holder of a credential other than an emergency permit may be assigned, with his/her 

consent, to teach departmentalized classes in grades K-12 regardless of the designations on 

his/her teaching credential, provided that their subject matter knowledge is verified prior to 

the assignment. (Education Code 44258.3) 

Procedures for verifying a teacher's subject matter knowledge shall be developed and 

implemented by the Superintendent or designee with the involvement of appropriate subject 

matter specialists, including curriculum specialists, resource teachers, classroom teachers 

certified to teach the subject, staff assigned to regional subject matter projects or curriculum 

institutes, or college faculty. (Education Code 44258.3) 

Note: Items #1-2 below may be revised to reflect procedures and criteria established by the district. 

Procedures to be used for this purpose shall specify: (Education Code 44258.3) 

1. One or more of the following ways in which subject matter competence shall be 

assessed: 

a. Observation by subject matter specialists 

b. Oral interviews 

c. Demonstration lessons 

d. Presentation of curricular portfolios 

e. Written examinations 



AR4113(b) 

ASSIGNMENT (continued) 

2. Specific criteria and standards for verifying subject matter knowledge by any of the 

above methods. These criteria shall include, but need not be limited to, evidence of 

the individual's knowledge of the subject matter to be taught, including demonstrated 

knowledge of the curriculum framework for the subject and the specific content of the 

district's course of study for the subject at the grade level to be taught. 

(cf. 4115 - Evaluation/Supervision) 

Whenever a teacher is assigned to teach departmentalized classes pursuant to Education Code 

44258.3, the Superintendent or designee shall notify the exclusive representative of the 

district's certificated employees. (Education Code 44258.3) 

(cf. 4140/4240 - Bargaining Units) 

Assignment to Elective Courses Outside Credential Authorization 

Note: The following section is optional. Education Code 44258.7 authorizes districts to assign a teacher to 

an elective course outside his/her credential authorization provided that the teacher has special skills and 

preparation in that subject area and the assignment is approved by a local committee on assignments. 

In order to make such assignments, the district must submit a plan to the County Superintendent of Schools 

which includes, but is not limited to, statements signed by the Board president or chair and the 

Superintendent approving the establishment of the committee, procedures for the selection of committee 

members, term of office for committee members, and criteria for determining teachers' qualifications for 

these assignments. 

Pursuant to Education Code 44258.7, an "elective course" for this purpose is a course other than English, 

mathematics, science, or social science. The CTC's Administrator's Assignment Manual clarifies diat 

whether a course is considered to be within these subject areas or an elective depends on whether students in 

the class receive graduation credit for the subject area. For instance, if a drama, speech, or journalism course 

grants graduation credit for English, then it cannot be taught by a teacher outside of his/her credential 

authorization under this option. However, if the course does not grant credit for English, then a teacher may 

be approved by the committee on assignments to teach the course outside his/her credential authorization. 

A full-time teacher with special skills and preparation outside his/her credential authorization 

may, with his/her consent and the prior approval of a district committee on assignments, be 

assigned to teach an elective course in the area of the special skills or preparation, excluding 

a course in English, mathematics, science, or social studies. (Education Code 44258.7) 

The Superintendent or designee shall establish a committee on assignments, consisting of an 

equal number of teachers selected by teachers and school administrators selected by school 

administrators, to approve such assignments. (Education Code 44258.7) 

Note: The following two paragraphs are optional and may be revised to reflect district practice. 



AR4113(c) 

ASSIGNMENT (continued) 

Committee members shall serve a two-year term but may be reappointed using the same 

procedure as the initial appointment. 

When determining whether a teacher is qualified for an assignment pursuant to Education 

Code 44258.7, the committee may consider the teacher's education, prior experience, 

observation by subject matter specialists, oral interviews, demonstration lessons, presentation 

of curricular portfolios, and/or written examinations. 

Assignments approved by the committee shall be for a maximum of one school year, but may 

be extended by action of the committee upon application by the principal and teacher. 

(Education Code 44258.7) 

Assignment to Special Schedules 

Note: The following paragraph is for use by districts that operate one or more schools with year-round 

schedules in addition to schools with traditional schedules. 

The Superintendent or designee shall make every reasonable effort to accommodate the 

preferences of certificated staff when assigning them to schools with year-round or regular 

schedules. (Education Code 37616) 

(cf. 6117- Year-Round Schedules) 

Note: The following paragraph is for use by districts that have established weekend classes; see AR 6176 -

Weekend/Saturday Classes. 

Full-time probationary or permanent classroom teachers employed by the district prior to 

implementation of weekend classes shall not, without their written consent, be required to 

teach for more than 180 full days during a school year or for more than the number of full 

days during the preceding school year, whichever is greater. No teacher shall be assigned to 

work on a Saturday or Sunday if he/she objects in writing that such assignment would 

conflict with his/her religious beliefs or practices. (Education Code 44824) 

(cf. 6176- Weekend/Saturday Classes) 
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Administrative Regulation 
Assignment 

AR4113 

Personnel 

Procedures for Verifying Subject Matter Knowledge 

With the involvement of appropriate subject matter specialists, the Superintendent or 

designee shall develop and employ procedures for verifying the subject matter knowledge 

of teachers assigned to teach in departmentalized classes outside their credential 

authorization pursuant to Education Code 44258.3. For the purposes of these procedures, 

subject matter specialists are curriculum specialists, resource teachers, classroom teachers 

certified to teach a subject, staff to regional subject matter projects or curriculum 

institutes, or college faculty. (Education Code 44258.3) 

(cf. 4112.2 - Certification) 

(cf. 4112.21-Interns) 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 

(cf. 4112.23 - Special Education Staff) 

Procedures to be used for this purpose shall specify: (Education Code 44258.3) 

1. One or more of the following ways in which subject matter competence shall be 

assessed: 

a. Observation by subject matter specialists 

b. Oral interviews 

c. Demonstration lessons 

d. Presentation of curricular portfolios 

e. Written examinations 

2. Specific criteria and standards for verifying subject matter knowledge by any of the 

above methods. These criteria shall include, but need not be limited to, evidence of the 

individual's knowledge of the subject matter to be taught, including demonstrated 

knowledge of the curriculum framework for the subject and the specific content of the 

district's course of study for the subject at the grade level to be taught. 

Whenever a teacher is assigned to teach departmentalized classes pursuant to Education 

Code 44258.3, the Superintendent or designee shall notify the exclusive representative of 



the district's certificated employees. (Education Code 44258.3) 

(cf. 4140/4240 - Bargaining Units) 

Verification of the subject matter competence of teachers assigned to core academic 

subjects in Title I and non-Title I programs shall be based on procedures and criteria 

specified in 5 CCR 6100-6115. 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

Assignment to Special Schedules 

The Superintendent or designee shall make every reasonable effort to accommodate the 

preferences of certificated staff when assigning them to schools with year-round or 

regular schedules. (Education Code 37616) 

(cf. 6117 - Year-Round Schedules) 

Full-time probationary or permanent classroom teachers employed by the district prior to 

implementation of weekend classes shall not, without their written consent, be required to 

teach for more than 180 full days during a school year or for more than the number of full 

days during the preceding school year, whichever is greater. No teacher shall be assigned 

to work on a Saturday or Sunday if he/she objects in writing that such assignment would 

conflict with his/her religious beliefs or practices. (Education Code 44824) 

(cf. 6176 - Weekend/Saturday Classes) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: June 23,2004 Antelope, California 
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Administrative Regulation 

All Personnel AR 4161.8(a) 

4261.8 

FAMILY CARE AND MEDICAL LEAVE 4361.8 

Note: Both federal and state law provide for family care and medical leave (29 USC 2601-2654, the Family 

and Medical Leave Act of 1993 (FMLA), and Government Code 12945.1-12945.2, the California Family 

Rights Act (CFRA)). In most situations, entitlements under both laws overlap; however, where there is a 

conflict between state and federal law, the law that grants greater benefits generally controls. In these 

situations, legal counsel should be consulted as appropriate. 

This regulation may be subject to collective bargaining agreements. Districts that include such provisions in 

their agreements may delete the following optional administrative regulation. 

Definitions 

Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a child of a 

person standing in loco parentis as long as the child is under 18 years of age or an adult 

dependent child. (29 USC 2611; Government Code 12945.2) 

Eligible employee means an employee who has at least 12 months of service with the district 

and who has at least 1,250 hours of service with the district during the previous 12-month 

period. Full-time teachers are deemed to meet the 1,250 hours of service requirement. (29 

USC 2611; 29 CFR 825.110; Government Code 12945.2) 

Full-time teacher means an employee whose principal function is to teach and instruct 

students in a class, a small group, or individual setting and includes athletic coaches, driving 

instructors, and special education assistants such as signers for the hearing impaired. (29 

CFR 825.800) 

Parent means a biological, foster, or adoptive parent; a stepparent; a legal guardian; or 

another person who stood in loco parentis to the employee when the employee was a child. 

Parent does not include a spouse's parents. (29 USC 2611; 29 CFR 825.122; Government 

Code 12945.2; 2 CCR 7297.0) 

Serious health condition means an illness, injury, impairment, or physical or mental 

condition that involves either of the following: (29 USC 2611; 29 CFR 825.113, 825.114, 

825.115; Government Code 12945.2) 

1. Inpatient care in a hospital, hospice, or residential health care facility 

2. Continuing treatment or continuing supervision by a health care provider, including 

one or more of the following: 

a. A period of incapacity of more than three consecutive full days 



AR 4161.8(b) 

4261.8 

4361.8 

FAMILY CARE AND MEDICAL LEAVE (continued) 

b. Any period of incapacity or treatment for such incapacity due to a chronic 

serious health condition 

c. For purposes of leave under the Family and Medical Leave Act (FMLA), any 

period of incapacity due to pregnancy or for prenatal care 

d. Any period of incapacity which is permanent or long term due to a condition 

for which treatment may not be effective 

e. Any period of absence to receive multiple treatments, including recovery, by a 

health care provider 

Note: Pursuant to Family Code 297.5, registered domestic partners have the same rights, protections, and 

benefits as spouses under state law. This law was not affected by the passage of Proposition 8 on the 2008 

ballot which defines marriage in California as a "union between a man and a woman," nor will it be affected 

should Proposition 8 be ruled unconstitutional in the future. 

However, the federal Defense of Marriage Act (1 USC 7) defines marriage for purposes of the benefits 

under federal law as a "union between a man and a woman." Thus, in those instances where the FMLA 

grants greater rights than the CFRA (i.e., military caregiver leave, qualified exigencies military family 

leave), it is questionable whether those rights also extend to registered domestic partners. Districts with 

questions about the status of benefits for registered domestic partners or spouses of same-sex marriages 

should consult legal counsel as appropriate. 

Spouse means a partner in marriage as defined in Family Code 300 or 1 USC 7. In addition, 

for purposes of rights under the California Family Rights Act (CFRA), a registered domestic 

partner shall have the same rights, protections, and benefits as a spouse and protections 

provided to a spouse's child shall also apply to a child of a registered domestic partner. (29 

CFR 825.122; Family Code 297.5; 2 CCR 7297.0) 

Eligibility 

Note: Pursuant to Government Code 12945.2 and 29 USC 2601, a district is required to grant family care 

and medical leave to an eligible employee for any of the reasons stated in items #1-3 below, except where 

the district employs fewer than 50 employees within 75 miles of the worksite where the employee 

requesting the leave is employed. The determination of whether 50 employees are employed within 75 

miles is made at the time the employee gives notice of the need for the leave (e.g., if the district employs 51 

people in August when the employee requests leave, but anticipates having 48 employees in October, the 

district is subject to FMLA/CFRA for purposes of that employee's request). 

The district shall grant family care and medical leave to eligible employees for the following 

reasons: (29 USC 2612; 29 CFR 825.112; Family Code 297.5; Government Code 12945.2) 



AR 4161.8(c) 

4261.8 

4361.8 

FAMILY CARE AND MEDICAL LEAVE (continued) 

1. Because of the birth of a child of the employee or placement of a child with the 

employee in connection with the adoption or foster care of the child by the employee. 

2. To care for the employee's child, parent, or spouse with a serious health condition. 

3. Because of the employee's own serious health condition that makes him/her unable to 

perform one or more essential functions of his/her position. However, for purposes of 

leave under the CFRA, this does not include leave taken for disability on account of 

pregnancy, childbirth, or related medical conditions. 

4. To care for a covered servicemember with a serious injury or illness if the employee 

is the spouse, child, parent, or designated next of kin of the servicemember. 

5. Because of any qualifying exigency arising out of the fact that the employee's spouse, 

child, or parent is a covered military member on active duty (or has been notified of 

an impending call or order to active duty) in support of a contingency operation. 

The district shall not interfere with, restrain, or deny the exercise of any right provided to an 

eligible employee under the law. Also, the district shall not discharge or discriminate against 

any employee for opposing any practice made unlawful by, or because of, his/her 

involvement in any inquiry or proceeding related to the family care and medical leave. (29 

USC 2615; Government Code 12945.2) 

(cf. 4030 - Nondiscrimination in Employment) 

Terms of Leave 

Except in the case of leave to care for a covered servicemember, an eligible employee shall 

be entitled to a total of 12 work weeks of family care and medical leave during any 12-month 

period. (29 USC 2612; Government Code 12945.2) 

Note: To determine the 12-month period in which the leave entitlement occurs, the district may use any of 

the methods specified in Options #1-4 below which are examples listed in 29 CFR 825.200. However, a 

district may choose not to use any of these options and may instead choose some other fixed 12-month 

period. Whatever option is selected must be applied uniformly to all employees. 

OPTION li This 12 month period shall coincide with the calendar your. (29 CFR 825.200) 

OPTION 2: This 12 month period shall coincide with tho fiocal year. (29 CFR 825.200) 

OPTION 3: This 12-month period shall be measured forward from the date the employee's 

first family care and medical leave begins. (29 CFR 825.200) 
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4361.8 

FAMILY CARE AND MEDICAL LEAVE (continued) 

OPTION 4: This 12 month period shall be measured backward from the date an employee 

uses any family oare and medical leave. (29 CFR 825.200) 

In the case of leave taken pursuant to the FMLA for the purpose of caring for a covered 

servicemember with a serious injury or illness, an eligible employee shall be entitled to a 

total of 26 work weeks of family care and medical leave during a single 12-month period 

measured forward from the date an employee's first FMLA leave to care for the covered 

servicemember begins. 

Note: Except in the situations described below, Government Code 12945.2 provides that leave granted 

under the state CFRA must run concurrently with leave granted under the federal FMLA. Thus, CFRA 

leave may not be combined with FMLA leave and the total leave may not exceed 12 weeks. 

Leave taken pursuant to the CFRA shall run concurrently with leave taken pursuant to the 

FMLA, except in the following circumstances: 

1. Leave taken to care for a registered domestic partner or a child of a domestic partner. 

Such leave shall count as leave under the CFRA only. (Family Code 297.5) 

Note: Pursuant to 2 CCR 7297.6, an employee's right to take pregnancy disability leave under Government 

Code 12945 is separate from her right to take leave under the CFRA. 

2. Leave taken under the FMLA for disability on account of pregnancy, childbirth, or 

related medical conditions. In addition to federal family care and medical leave, an 

employee may be entitled to take California pregnancy disability leave of up to four 

months. During the otherwise unpaid portion of pregnancy disability leave, the 

employee may use any accrued vacation, sick time, or other paid leave. Such FMLA 

leave shall run concurrently with any pregnancy disability leave taken by the 

employee, except that CFRA leave shall not commence until the expiration of the 

pregnancy disability leave. (Government Code 12945,12945.2; 2 CCR 7297.6) 

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 

(cf. 4261.1 - Personal Illness/Injury Leave) 

Note: The following paragraph reflects the provisions of 29 USC 2612, indicating that leave taken for the 

birth or placement of a child must be concluded (not initiated) within one year of the child's birth or 

placement. 

Leave taken for the birth or placement of a child must be concluded within the 12-month 

period beginning on the date of the birth or placement of the child. Such leave does not need 

to be taken in one continuous period of time. The basic minimum duration of the leave for 
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FAMILY CARE AND MEDICAL LEAVE (continued) 

birth or placement of a child shall be two weeks. However, the district shall grant a request 

for leave of less than two weeks' duration on any two occasions. (29 USC 2612; 2 CCR 

7297.3) 

Note: The following optional paragraph is for use by districts that limit family care and medical leave 

related to the birth or placement of the child to a total of 12 weeks when both parents work for the district. 

If both parents of a child work for the district, their family care and medical leave related to 

the birth or placement of the child shall be limited to a combined total of 12 weeks. This 

restriction shall apply whether the parents are married, registered domestic partners, or not 

married. (29 USC 2612; Government Code 12945.2) 

Note: The district may require employees (Option 1) or give employees discretion (Option 2) to substitute 

paid leave for the unpaid family care and medical leave, so that the paid leave and unpaid family care and 

medical leave would run concurrently. Paid leave may be substituted only to the extent that the employee 

would otherwise be eligible to take the leave. However, for pregnancy disability leave under the CFRA, the 

district can only require an employee to use accrued sick leave and cannot require the employee to use 

accrued vacation or personal time off. 

OPTION 1: Except for pregnancy disability leave, during the period of family care and 

medical leave, the district shall require the employee to use his/her accrued vacation leave, 

other accrued time off, and any other paid or unpaid time off negotiated with the district. 

During pregnancy disability leave, the employee may elect to use her accrued vacation leave 

or other accrued time off. If the leave is because of the employee's own serious health 

condition, the employee shall use accrued sick leave pursuant to the collective bargaining 

agreement and/or Board policy. (29 USC 2612; Government Code 12945.2) 

OPTION 2; During the period of family caro and medical leave or pregnancy disability 

leave, the employee may oloot to use his/her accrued vacation leave, other accrued timo off, 

or-any other paid or unpaid time off negotiated with the district. If the leave is because of the 

employee's own serious health condition or pregnancy, the employee may use accrued sick 

leave pursuant to the collective bargaining agreement and/or Board policy. (29 USC 2612; 

Government Codo 12915.2) 

(cf. 4141/4241 - Collective Bargaining Agreement) 

(cf. 4161/4261/4361 - Leaves) 

Intermittent Leave/Reduced Leave Schedule 

Leave related to the serious health condition of the employee or his/her child, parent, or 

spouse may be taken intermittently or on a reduced leave schedule when medically 
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necessary, as determined by the health care provider of the person with the serious health 

condition. However, the district may limit leave increments to the shortest period of time 

that the district's payroll system uses to account for absences or use of leave. (29 USC 2612; 

2 CCR 7297.3) 

If an employee needs intermittent leave or leave on a reduced work schedule that is 

foreseeable based on planned medical treatment for the employee or a family member, the 

district may require the employee to transfer temporarily to an available alternative position. 

This alternative position must have equivalent pay and benefits, the employee must be 

qualified for the position, and the position must better accommodate recurring periods of 

leave than the employee's regular job. Transfer to an alternative position may include 

altering an existing job to better accommodate the employee's need for intermittent leave or a 

reduced leave schedule. (29 USC 2612; 2 CCR 7297.3) 

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 

Request for Leave 

Note: In Faust v. California Portland Cement Company, the California Court of Appeal held against an 

employer, highlighting the fact that an employee need not specifically mention the CFRA (or the FMLA for 

that matter) to trigger his/her right to CFRA leave. The court found that the burden rests with the employer 

to make that determination, and, if appropriate, provide the employee with the appropriate benefits. 

An employee shall provide at least verbal notice sufficient to make the district aware that 

he/she needs family care and medical leave and the anticipated timing and duration of the 

leave. The employee need not expressly assert or mention FMLA/CFRA to satisfy this 

requirement; however, he/she must state the reason the leave is needed (e.g., birth of child, 

medical treatment). If more information is necessary to determine whether the employee is 

eligible for family care and medical leave, the Superintendent or designee shall inquire 

further and obtain the necessary details of the leave to be taken. (2 CCR 7297.4) 

Note: Both 29 CFR 825.300 and 2 CCR 7297.4 require the district to provide an employee with notice of 

the designation of leave as either qualifying for CFRA or FMLA protection. See section entitled 
"Notifications" below for further requirements of this "designation" notice, as well as other required 
notifications. 

Based on the information provided by the employee or his/her spokesperson, the 

Superintendent or designee shall designate the leave, paid or unpaid, as FMLA/CFRA 

qualifying leave and shall give notice of such designation to the employee. (2 CCR 7297.4) 
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Note: Pursuant to 2 CCR 7297.4, the district may require an employee to provide at least 30 days advance 

notice of the need for the leave if the need is foreseeable based on an expected birth, adoption, or a planned 

medical treatment. If a district requires such advance notice from employees, then the district's notification 

of FMLA/CFRA rights must so specify; see section entitled "Notifications." Districts that do not require 30 

days advance notice should modify the following paragraph accordingly. 

When the need for the leave is foreseeable based on an expected birth, placement for 

adoption or foster care, or planned medical treatment for a serious health condition of the 

employee or a family member, the employee shall provide the district with at least 30 days 

advance notice before the leave. The employee shall consult with the district and make a 

reasonable effort to schedule, subject to the health care provider's approval, any planned 

medical treatment or supervision so as to minimize disruption to district operations. 

(Government Code 12945.2; 2 CCR 7297.4) 

When the 30 days notice is not practicable because of a lack of knowledge of approximately 

when leave will be required to begin, a change in circumstances, or a medical emergency, the 

employee shall provide the district with notice as soon as practicable. (2 CCR 7297.4) 

Certification of Health Condition 

Note: The following optional section is for use by districts that require the employee to submit a medical 

certification of the need for leave along with his/her request for leave for his/her own serious health 

condition or to care for a child, parent, or spouse with a serious health condition. In order to help avoid 

claims of discrimination, the district should generally treat all employees uniformly; thus, districts using this 

section should request a medical certification from all employees. 

A request by an employee for family care and medical leave for his/her serious health 

condition, or to care for a child, parent, or spouse with a serious health condition, shall be 

supported by a certification from the health care provider of the employee or such other 

person as applicable. The certification shall include the following: (29 USC 2613; 

Government Code 12945.2; 2 CCR 7297.0) 

1. The date on which the serious health condition began 

2. The probable duration of the condition 

3. If the employee is requesting leave to care for a child, parent, or spouse with a serious 

health condition, both of the following: 

a. Statement that the serious health condition warrants the participation of a 

family member to provide care during a period of the treatment or supervision 

of the child, parent, or spouse 
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b. Estimated amount of time the health care provider believes the employee 

needs to care for the child, parent, or spouse 

Note: 2 CCR 7297.0 provides that the health care provider's certification need not identify the serious health 

condition involved. Where an employee is requesting leave for his/her own serious health condition, the 

employee may provide this information at his/her option. 

4. If the employee is requesting leave because of his/her own serious health condition, a 

statement that due to the serious health condition, he/she is unable to work at all or is 

unable to perform one or more essential functions of his/her job 

5. If the employee is requesting leave for intermittent treatment or is requesting leave on 

a reduced leave schedule for planned medical treatment, a statement of the medical 

necessity for the leave, the dates on which treatment is expected to be given, the 

duration of such treatment, and the expected duration of the leave 

At the time of the employee's request for leave or within five business days, the 

Superintendent or designee shall request that the employee provide certification of the need 

for leave. Upon receiving the district's request, the employee shall provide the certification 

within 15 days, unless either the Superintendent or designee provides additional time or it is 

not practicable under the particular circumstances, despite the employee's diligent, good faith 

efforts. (29 CFR 825.305; 2 CCR 7297.4) 

When the employee has provided sufficient medical certification to enable the district to 

determine whether the employee's leave request is FMLA-eligible, the district shall notify the 

employee within five business days whether the leave is FMLA-eligible. The district may 

also retroactively designate leave as FMLA/CFRA as long as there is no individualized harm 

to the employee. (29 CFR 825.301) 

If the Superintendent or designee doubts the validity of a certification that accompanies a 

request for leave for the employee's own serious health condition, he/she may require the 

employee to obtain a second opinion from a district-approved health care provider, at district 

expense. If the second opinion is contrary to the first, the Superintendent or designee may 

require the employee to obtain a third medical opinion from a third health care provider 

approved by both the employee and the district, again at district expense. The opinion of the 

third health care provider shall be final and binding. (29 USC 2613; Government Code 

12945.2) 

Note: Government Code 12945.2 and 29 USC 2613 allow districts to require subsequent recertiflcation on a 

reasonable basis and in the same manner as outlined above. 
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If additional leave is needed when the time estimated by the health care provider expires, the 

district may require the employee to provide recertification in the manner specified in items 

#1-5 above. (29 USC 2613; Government Code 12945.2) 

Fitness for Duty Upon Return to Work 

Note: Pursuant to Government Code 12945.2 and 29 CFR 825.312, as renumbered and amended by 73 Fed. 

Reg. 222, the district may require an employee to submit a fitness-for-duty certification upon returning to 

work when the following two conditions are met: (1) the leave was a result of the employee's own serious 

health condition, and (2) the district has adopted a policy that is applied uniformly to all similarly situated 

employees (i.e., same occupation, same serious health condition). However, if the district's collective 

bargaining agreement governs the employee's return to work, the collective bargaining agreement shall 

supersede any policy requirements. 

The following optional section is for use by districts that choose to require a fitness-for-duty certification 

and may be modified to list the specific positions for which certification is required. 

Upon expiration of leave taken for his/her own serious health condition, an employee shall 

present certification from his/her health care provider that he/she is able to resume work. 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

Note: Pursuant to 29 CFR 835.312, as renumbered and amended by 73 Fed. Reg. 222, when the health care 

provider certifies that the employee is able to resume work, the district may also require the health care 

provider to address the employee's ability to perform the essential functions of the job. If such a requirement 

is imposed, then the district must provide the employee with a list of the essential functions of his/her job 

with the "designation notice"; see section entitled "Notifications" below. 

The following paragraph is optional and should be deleted by districts that do not require certification of an 

employee's ability to perform the essential functions of the job. 

The certification from the employee's health care provider shall address the employee's 

ability to perform the essential functions of his/her job. 

Rights to Reinstatement and Maintenance of Benefits 

Note: Pursuant to Government Code 12945.2 and 29 USC 2614, an employee on family care and medical 

leave has the right to be reinstated to the same or a comparable position when he/she returns from such 

leave, with certain exceptions as described below. 

Upon granting an employee's request for family care and medical leave, the Superintendent 

or designee shall guarantee to reinstate the employee in the same or a comparable position 

when the leave ends. (29 USC 2614; Government Code 12945.2) 
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However, the district may refuse to reinstate an employee returning from leave to the same or 

a comparable position if aU of the following apply: (29 USC 2614; Government Code 

12945.2) 

1. The employee is a salaried "key employee" who is among the highest paid 10 percent 

of those district employees who are employed within 75 miles of the employee's 

worksite. 

2. The refusal is necessary to prevent substantial and grievous economic injury to 

district operations. 

3. The district informs the employee of its intent to refuse reinstatement at the time it 

determines that the refusal is necessary, and the employee fails to immediately return 

to service. 

An employee who takes leave has no greater right to reinstatement or to other benefits and 

conditions of employment than if he/she had been continuously employed during the leave 

period. If an employee is laid off or was hired for a specific term or to perform work on a 

discrete project during the leave period, he/she is not entitled to reinstatement or maintenance 

of group health plan benefits, provided the district has no continuing obligations under a 

collective bargaining agreement or otherwise. (29 CFR 825.216; 2 CCR 7297.2) 

(cf. 4117.3 - Personnel Reduction) 

(cf. 4217.3 - Layoff/Rehire) 

During the period when an employee is on family care and medical leave, he/she shall 

maintain his/her status with the district and the leave shall not constitute a break in service 

for purposes of longevity, seniority under any collective bargaining agreement, or any 

employee benefit plan. (29 USC 2614; Government Code 12945.2) 

For a period of 12 weeks, the district shall continue to provide an eligible employee on 

family care and medical leave the group health plan coverage that was in place before he/she 

took the leave. The employee shall reimburse the district for premiums paid during the 

family care and medical leave if he/she fails to return to district employment after the 

expiration of the leave and the failure is for any reason other than the continuation, 

recurrence, or onset of a serious health condition, or other circumstances beyond his/her 

control. (29 USC 2614; 29 CFR 825.213; Government Code 12945.2) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 
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In addition, during the period when an employee is on family care and medical leave, he/she 

shall be entitled to continue to participate in other employee benefit plans including life 

insurance, short-term or long-term disability insurance, accident insurance, pension and 

retirement plans, and supplemental unemployment benefit plans to the same extent and under 

the same conditions as apply to an unpaid leave taken for any other purpose. However, for 

purposes of pension and retirement plans, the district shall not be required to make plan 

payments for an employee during the leave period and the leave period shall not be counted 

for purposes of time accrued under the plan. (Government Code 12945.2) 

Military Caregiver Leave 

Note: 29 USC 2612, effective January 28, 2008, authorizes an employee to take up to 26 work weeks of 

unpaid military caregiver leave, as defined below. Implementing regulations were added by 73 Fed. Reg. 

222 and became effective on January 16, 2009. As is the case with other leaves granted under the FMLA, 

these amendments apply to districts that employ at least 50 employees within 75 miles of the worksite where 

the employee requesting the leave is employed; see the section entitled "Eligibility" above. 

29 USC 2612 and 29 CFR 825.127 authorize an eligible employee to take up to 26 work weeks of leave 

during a "single 12-month period." According to the Department of Labor's Military Leave Provisions of 

the FMLA Frequently Asked Questions, if an employee does not use the entire 26-week entitlement, unused 

weeks cannot be carried over into another 12-month period. However, the employee may qualify for 

nonmilitary FMLA leave. 

The district shall grant up to a total of 26 work weeks of leave during a single 12-month 

period, measured forward from the first date of leave taken, to an eligible employee to care 

for a covered servicemember with a serious illness or injury. In order to be eligible for such 

military caregiver leave, an employee must be the spouse, son, daughter, parent, or next of 

kin of the covered servicemember. This 26-week period is not in addition to the up to 12-

weeks of leave that may be taken for other FMLA qualifying reasons, but rather is inclusive 

of such 12 weeks. (29 USC 2611,2612; 29 CFR 825.127) 

Covered servicemember means a current member, or member who is on the temporary 

disability retired list, of the Armed Forces, including a member of the National Guard or 

Reserves, who has a serious injury or illness incurred in the line of duty while on active duty 

for which he/she is undergoing medical treatment, recuperation, or therapy; is otherwise in 

outpatient status; or is otherwise on the temporary disability retired list for that injury or 

illness. (29 USC 2611, 2612; 29 CFR 825.127) 

Note: Unlike the provisions for other FMLA/CFRA leave, 29 CFR 825.127, as amended by 73 Fed. Reg. 

222, places no age limit on the definition of "son or daughter," as detailed below. In addition, 29 CFR 

825.127, as amended, lists the priority of relatives defining the "next of kin" of a covered servicemember. 
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Son or daughter of a covered servicemember means the biological, adopted, or foster child, 

stepchild, legal ward, or a child for whom the covered servicemember stood in loco parentis, 

and who is of any age. (29 CFR 825.127) 

Parent of a covered servicemember means the covered servicemember's biological, adopted, 

step or foster parent, or any other individual who stood in loco parentis to the covered 

servicemember (except "parents in law"). (29 CFR 825.127) 

Next of kin means the nearest blood relative to that individual, or as designated in writing by 

the covered servicemember. (29 USC 2611,2612) 

Outpatient status means the status of a member of the Armed Forces assigned to a military 

medical treatment facility as an outpatient or a unit established for the purpose of providing 

command and control of members of the Armed Forces receiving medical care as outpatients. 

(29 USC 2611; 29 CFR 825.127) 

Serious injury or illness means an injury or illness incurred by the member in the line of duty 

while on active duty in the Armed Forces that may render the member medically unfit to 

perform the duties of the member's office, grade, rank, or rating. (29 USC 2611; 29 CFR 

825.127) 

Note: As is the case for other types of family care and medical leave, 29 CFR 825.302 and 825.303, as 

amended by 73 Fed. Reg. 222, require the employee, when the need for the leave is foreseeable, to provide 

30 days advance notice to the district before the leave is to begin. 

The employee shall provide reasonable and practicable notice of the need for the leave in 

accordance with the procedures in the section entitled "Request for Leave" above. 

Note: 29 CFR 825.310, as amended by 73 Fed. Reg. 222, authorizes the district to require the employee to 

provide certification of the need for the leave, which is to be completed by an authorized health care 

provider of the covered servicemember. 29 CFR 825.310 defines "authorized health care provider" for this 

purpose to include a Department of Defense or Department of Veterans Affairs health care provider and 

specifies the information that may be requested. However, unlike other types of family care and medical 

leave, a district may not require second and third opinions from other health care providers and may not 

require recertification of the need for the military caregiver leave. 

The following paragraph is optional. In order to help avoid claims of discrimination, the district should 

generally treat all employees uniformly; thus, districts using this paragraph should request a medical 

certification from all employees requesting such leave. 

An employee requesting leave to care for a covered servicemember with a serious injury or 

illness shall provide the Superintendent or designee with certification from an authorized 
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health care provider of the servicemember that contains the information specified in 29 CFR 

825.310. 

Note: Pursuant to 29 CFR 825.127, as amended by 73 Fed. Reg. 222, an employee may take up to a total of 

26 work weeks of leave for both regular FMLA and military caregiver leave FMLA during the 12-month 

leave entitlement period. However, the employee may not take more than 12 weeks for regular FMLA 

leave. For example, according to the Department of Labor's Military Family Leave Provisions of the FMLA 

Frequently Asked Questions and Answers, an employee could take 12 weeks of FMLA leave to care for a 

newborn child and 14 weeks of military caregiver leave, but could not take 16 weeks to care for a newborn 

and 10 weeks of military caregiver leave. If the leave qualifies as both military caregiver leave and leave to 

care for a family member with a serious health condition, 29 CFR 825.127 specifies that the district must 

first designate the leave as military caregiver leave. 

The leave may be taken intermittently or on a reduced schedule when medically necessary. 

An employee taking military caregiver leave in combination with other leaves pursuant to 

this administrative regulation shall be entitled to a combined total of 26 work weeks of leave 

during a single 12-month period. When both spouses work for the district and both wish to 

take such leave, the spouses are limited to a maximum combined total of 26 work weeks 

during a single 12-month period. (29 USC 2612) 

Note: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option whether to require or give 

employees discretion to substitute paid leave when taking FMLA/CFRA leave; see Options #1 and 2 in 

section entitled "Terms of Leave" above. Whichever option is selected by the district with regards to 

FMLA/CFRA leave is also applicable to military caregiver leave. 

During the period of military caregiver leave, the district's rule specified in "Terms of Leave" 

above, regarding an employee's use of his/her accrued vacation leave and other accrued paid 

or unpaid time off, shall apply. 

Military Family Leave Resulting from Qualifying Exigencies 

Note: 29 USC 2612 authorizes an employee to take up to 12 work weeks of unpaid leave to attend to an 

"exigency" arising out of the fact that a spouse, child, or parent of the employee is on active duty or call to 

active duty status. This provision became effective on January 16, 2009 upon adoption of implementing 

regulations by the Department of Labor pursuant to 73 Fed. Reg. 222. 

Pursuant to 29 CFR 825.200, as amended by 73 Fed. Reg. 222, an employee is entitled to 12 work weeks of 

qualifying exigency leave during each 12-month period established by the district; see section of this 

regulation entitled "Terms of Leave." According to the Department of Labor's Military Family Leave 

Provisions of the FMLA Frequently Asked Questions and Answers, an employee may take all 12 weeks of 

his/her FMLA leave entitlement as a qualifying exigency leave or the employee may take a combination of 

12 weeks of leave for both qualifying exigency leave and other FMLA leave, such as leave for a serious 

health condition. 
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29 CFR 825.126, as amended by 73 Fed. Reg. 222, specifies that leave because of qualifying exigencies, 

unlike the leave for military caregivers, applies only to families of members of the National Guard and 

Reserves and certain retired military, but not to families of servicemembers in the regular Armed Forces. 

An eligible employee may take up to 12 work weeks of unpaid leave during the 12-month 

period established by the district while a covered military member is on active duty or call to 

active duty status for one or more qualifying exigencies. (29 CFR 825.126) 

Covered military member means the employee's spouse, son, daughter, or parent on active 

duty or call to active duty status. Active duty or call to active duty status means a member of 

the National Guard or Reserves who is under a call or order to active duty, or has been 

notified of an impending call or order to active duty, in support of a contingency operation. 

(29 CFR 825.126) 

Note: 29 CFR 825.126, as amended by 73 Fed. Reg. 222, defines "qualifying exigencies" as activities in 

seven broad categories, as listed below, and provides specific examples for each category. In addition, a 

"qualifying exigency" includes "any other event" as agreed to by the district and the employee. As an 

example of such other event, the Department of Labor's Military Family Leave Provisions of the FMLA 

Frequently Asked Questions and Answers lists leave to spend time with the covered military member either 

prior to or post deployment or to attend to household emergencies that would normally have been handled 

by the covered military member. 

Qualifying exigencies include time needed to (1) address issues arising from short notice 

deployment (up to seven calendar days from the date of receipt of call or order of short notice 

deployment); (2) attend military events and related activities, such as any official ceremony 

or family assistance program related to the active duty or call to active duty status; (3) 

arrange childcare or attend school activities arising from the active duty or call to active duty, 

such as arranging for alternative childcare, enrolling or transferring a child to a new school, 

or attending meetings; (4) make or update financial and legal arrangements to address a 

covered military member's absence; (5) attend counseling provided by someone other than a 

health care provider; (6) spend time (up to five days of leave per instance) with a covered 

military member who is on short-term temporary rest and recuperation leave during 

deployment; (7) attend to certain post-deployment activities, such as arrival ceremonies or 

reintegration briefings; and (8) address any other event that the employee and district agree is 

a qualifying exigency. (29 CFR 825.126) 

The employee shall provide the Superintendent or designee with notice of the need for the 

qualifying exigency leave as soon as practicable, regardless of how far in advance such leave 
is foreseeable. (29 CFR 825.302) 

Note: 29 CFR 825.309, as amended by 73 Fed. Reg. 222, authorizes a district to require the employee to 

provide a copy of the covered military member's active duty order or other military documentation the first 

time that the employee requests the leave. In addition, the district may require the employee to provide 
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certification of the qualifying exigency containing the information specified in 29 CFR 825.309. The 

Department of Labor has developed a form for employees and employers to use for this purpose, Appendix 

G, 73 Fed. Reg. 222, page 68127. 

The following paragraph is optional and should be deleted by those districts that do not require such 

documentation. In order to help avoid claims of discrimination, the district should generally treat all 

employees uniformly; thus, districts using this paragraph should request certification from all employees 

requesting such leave. 

An employee who is requesting such leave for the first time shall provide the Superintendent 

or designee with a copy of the covered military member's active duty orders, or other 

documentation issued by the military, and the dates of the service. In addition, the employee 

shall provide the Superintendent or designee with certification of the qualifying exigency 

necessitating the leave which contains the information specified in 29 CFR 825.309. 

The employee's qualifying exigency leave may be taken on an intermittent or reduced leave 

schedule basis. (29 CFR 825.302) 

Note: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option to require or give 

employees discretion to substitute paid leave when taking FMLA/CFRA leave; see Options #1 and 2 in 

section entitled "Terms of Leave" above. Whichever option is selected by the district with regards to 

FMLA/CFRA leave is also applicable to qualified exigency leave. 

During the period of qualified exigency leave, the district's rule specified in "Terms of 

Leave" above, regarding an employee's use of his/her accrued vacation leave and any other 

accrued paid or unpaid time off, shall apply. 

Notifications 

Note: Both state and federal law (2 CCR 7297.9 and 29 CFR 825.300) require employers to provide general 

notification to employees of their rights under the FMLA/CFRA as well as specific notifications when an 

employee has requested leave, as detailed below. 

Samples of notices which describe an employee's rights are available on the web sites of the state 

Department of Fair Employment and Housing and the federal Department of Labor. 2 CCR 7297.9 further 

requires that if the workforce at any facility contains 10 percent or more of persons with a primary language 

other than English, the posted notice of state law must be translated into the language(s) these employees 

speak. 

The Superintendent or designee shall provide the following notifications about state and 

federal law related to FMLA/CFRA: 
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1. General Notice: Information shall be posted in a conspicuous place on district 

premises or electronically explaining the provisions of the FMLA/CFRA and 

information about employee rights and obligations shall be included in employee 

handbooks. (29 USC 2619; 2 CCR 7297.9) 

Note: Pursuant to 2 CCR 7297.4, a district may require an employee, when the need for the leave is 

foreseeable, to provide at least 30 days advance notice before the leave is to begin; see section entitled 

"Request for Leave" above. 2 CCR 7297.4 specifies that districts that require such notice from employees 

must give employees "reasonable advance notice" of their obligation and that incorporation of the 

requirement into the general notice satisfies the "advance notice" requirement. 

The following optional paragraph is for use by districts that require employees to provide advance notice. 

The general notice shall also explain an employee's obligation to provide the 

Superintendent or designee with at least 30 days notice of the need for the leave, 

when the need for the leave is reasonably foreseeable. (2 CCR 7297.4) 

Note: 29 CFR 825.300, as amended by 73 Fed. Reg. 222, requires a district to notify an employee of his/her 

eligibility to take FMLA/CFRA leave, as specified below. See section entitled "Request for Leave" above. 

2. Eligibility Notice: When an employee requests leave or when the Superintendent or 

designee acquires knowledge that an employee's leave may be for an FMLA/CFRA 

qualifying reason, the Superintendent or designee shall provide notification, within 

five business days, to the employee of his/her eligibility to take such leave (i.e., 

whether the employee has met the months of employment, hours of service, and 

worksite requirements). (29 CFR 825.300) 

3. Rights and Responsibilities Notice: Each time the eligibility notice is provided to 

an employee, the Superintendent or designee shall provide written notification 

explaining the specific expectations and obligations of the employee, including any 

consequences for a failure to meet those obligations. Such notice shall include, as 

appropriate: (29 CFR 825.300) 

a. A statement that the leave may be designated and counted against the 

employee's annual FMLA/CFRA leave entitlement, if qualifying 

Note: Item #b below is for use by districts that require medical certification to the effect that the employee 

is able to resume work. See section entitled "Fitness for Duty Upon Return to Work" above. 



AR 4161.8(q) 

4261.8 

4361.8 

FAMILY CARE AND MEDICAL LEAVE (continued) 

b. Any requirements for the employee to furnish medical certification of a 

serious health condition, serious injury or illness, or qualifying exigency 

arising out of active duty or call to active duty status and the consequences of 

failing to provide the certification 

c. The employee's right to substitute paid leave, whether the district will require 

substitution of paid leave, conditions related to any substitution, and the 

employee's entitlement to take unpaid leave if the employee does not meet the 

conditions for paid leave 

d. Any requirements for the employee to make any premium payments to 

maintain health benefits, the arrangement for making such payments, and the 

possible consequences of failure to make payments on a timely basis 

e. If applicable, the employee's status as a "key employee" and information 

related to restoration of that status 

f. The employee's right to maintenance of benefits during the leave and 

restoration to the same or an equivalent job upon return from leave 

g. The employee's potential liability for health benefits should the employee not 

return to service 

Any time the information provided in the above notice changes, the Superintendent or 

designee shall, within five business days, provide the employee with a Rights and 

Responsibilities Notice referencing the prior notice and describing any changes to the 

notice. (29 CFR 825.300) 

Note: 29 CFR 825.300, as amended by 73 Fed. Reg. 222, requires the designation notice to specify whether 

the district requires paid leave to be substituted for unpaid family care and medical leave, whether the 

district requires an employee to present a fitness-for-duty certification, and whether that certification must 

address the employee's ability to perform the essential functions of the job. See sections entitled "Terms of 

Leave" and "Fitness for Duty Upon Return to Work" above. 

4. Designation Notice: When the Superintendent or designee has information (e.g., 

sufficient medical certification) to determine whether the leave qualifies as 

FMLA/CFRA leave, he/she shall provide written notification, within five business 

days, designating the leave as FMLA/CFRA qualifying or, if the leave will not be so 

designated, the reason for that determination. (29 CFR 825.300) 
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If the amount of leave needed is known, the notice shall include the number of hours, 

days, or weeks that will be counted against the employee's FMLA/CFRA entitlement. 

If it is not possible to provide that number at the time of the designation notice, 

notification shall be provided of the amount of leave counted against the employee's 

entitlement upon request by the employee and at least once in every 30-day period if 

leave was taken in that period. (29 CFR 825.300) 

If the district requires paid leave to be substituted for unpaid family care and medical 

leave, the notice shall so specify. If the district requires an employee to present a 

fitness-for-duty certification that addresses the employee's ability to perform the 

essential functions of the job, the notice shall also specify. 

Any time the information provided in the Designation Notice changes, the 

Superintendent or designee shall, within five business days, provide the employee 

with written notice referencing the prior notice and describing any changes to the 

notice. (29 CFR 825.300) 

Records 

Note: Government Code 12946, 29 USC 2616, and 29 CFR 825.500 require districts to maintain records of, 

among other things, applications, dates, and personnel and employment action related to family care and 

medical leave. 

The Superintendent or designee shall maintain records pertaining to an individual employee's 

use of family care and medical leave in accordance with law. (29 USC 2616; 29 CFR 

825.500; Government Code 12946) 

Legal Reference: (see next page) 
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Legal Reference: 

FAMILY CODE 

297-297.5 Rights, protections and benefits under law; registered domestic partners 

300 Validity of marriage 

GOVERNMENT CODE 

12940 Unlawful employment practices 

12945 Pregnancy; childbirth or related medical condition; unlawful practice 

12945.1-12945.2 California Family Rights Act 

CODE OF REGULA TIONS. TITLE 2 

7291.2-7291.16 Sex discrimination: pregnancy and related medical conditions 

7297.0-7297.11 Family care leave 

UNITED STATES CODE. TITLE 1 

7 Definition of marriage, spouse 

UNITED STATES CODE. TITLE 29 

2601-2654 Family and Medical Leave Act of 1993, as amended 

CODE OF FEDERAL REGULA TIONS. TITLE 29 

825.100-825.800 Family and Medical Leave Act of 1993 

COURT DECISIONS 

Faust v. California Portland Cement Company. (2007) 150 Cal.App. 4th 864 

Tellis v. Alaska Airlines. (9th dr., 2005) 414 F.3d 1045 

Management Resources: 

FEDERAL REGISTER 

Final Rule and Supplementary Information, November 17, 2008. Vol. 73, No. 222, pages 67934-68133 

U.S. DEPARTMENT OF LABOR PUBLICATIONS 

Miiitarv Familv Leave Provisions of the FMLA Frequently Asked Questions and Answers 

WEB SITES 

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 

U.S. Department of Labor, FMLA: http://www.dol.gov/esa/whd/fmla 

(7/06 3/08) 3/09 

Policy Reference UPDATE Service 

Copyright 2009 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Administrative Regulation 
Family Care And Medical Leave 

AR 4161.8 

Personnel 

Definitions 

Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a child of 

a person standing in loco parentis as long as the child is under 18 years of age or an adult 

dependent child. (29 USC 2611; Government Code 12945.2) 

Eligible employee means an employee who has at least 12 months of service with the 

district and who has at least 1,250 hours of service with the district during the previous 

12-month period. Full-time teachers are deemed to meet the 1,250 hours of service 

requirement. (29 USC 2611; 29 CFR 825.110; Government Code 12945.2) 

Full-time teacher means an employee whose principal function is to teach and instruct 

students in a class, a small group, or individual setting. (29 CFR 825.800) 

Parent means a biological, foster, or adoptive parent; a stepparent; a legal guardian; or 

another person who stood in loco parentis to the employee when the employee was a 

child. (29 USC 2611; Government Code 12945.2) 

Serious health condition means an illness, injury, impairment, or physical or mental 

condition that involves either of the following: (29 USC 2611; 29 CFR 825.114; 

Government Code 12945.2) 

1. Inpatient care in a hospital, hospice, or residential health care facility 

2. Continuing treatment or continuing supervision by a health care provider, 

including one or more of the following: 

a. A period of incapacity of more than three consecutive days 

b. Any period of incapacity or treatment for such incapacity due to a chronic 

serious health condition 

c. For purposes of leave under the Family and Medical Leave Act (FMLA), 

any period of incapacity due to pregnancy or for prenatal care 

Eligibility 

The district shall grant family care and medical leave to eligible employees for the 



following reasons: (29 USC 2612; Family Code 297.5; Government Code 12945.2) 

1. Because of the birth of a child of the employee or placement of a child with the 

employee in connection with the adoption or foster care of the child by the employee. 

2. To care for the employee's child, parent, spouse, registered domestic partner, or 

child of a registered domestic partner with a serious health condition. 

3. Because of the employee's own serious health condition that makes him/her 

unable to perform one or more essential functions of his/her position. However, for 

purposes of leave under the California Family Rights Act(CFRA), this does not include 

leave taken for disability on account of pregnancy, childbirth, or related medical 

conditions. 

The district shall not interfere with, restrain, or deny the exercise of any right provided to 

an eligible employee under the law. Also, the district shall not discharge or discriminate 

against any employee for opposing any practice made unlawful by, or because of, his/her 

involvement in any inquiry or proceeding related to the family care and medical leave. 

(29 USC 2615; Government Code 12945.2) 

(cf. 4030 - Nondiscrimination in Employment) 

Terms of Leave 

An eligible employee shall be entitled to a total of 12 work weeks of leave during any 12-

month period. (29 USC 2612; Government Code 12945.2) 

This 12-month period shall coincide with the fiscal year. (29 CFR 825.200) 

Leave taken pursuant to the CFRA shall run concurrently with leave taken pursuant to the 

FMLA, except in the following circumstances: 

1. Leave taken to care for a registered domestic partner or a child of a domestic 

partner. Such leave shall count as leave under the CFRA. (Family Code 297.5) 

2. Leave taken under the FMLA for disability on account of pregnancy, childbirth, 

or related medical conditions. In addition to family care and medical leave, an employee 

may be entitled to take pregnancy disability leave of up to four months. During the 

otherwise unpaid portion of pregnancy disability leave, the employee may use any 

accrued vacation, sick time, or other paid leave. Such FMLA leave shall run 

concurrently with any pregnancy disability leave taken by the employee, except that 

CFRA leave shall not commence until the expiration of the pregnancy disability leave. 

(Government Code 12945,12945.2; 2 CCR 7297.6) 

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 

(cf. 4261.1 - Personal Illness/Injury Leave) 



Leave taken for the birth or placement of a child must be concluded within the 12-month 

period beginning on the date of the birth or placement of the child. Such leave does not 

have to be taken in one continuous period of time. The basic minimum duration of the 

leave for birth or placement of a child shall be two weeks. However, the district shall 

grant a request for leave of less than two weeks' duration on any two occasions. (29 USC 

2612; 2 CCR 7297.3) 

If both parents of a child work for the district, their family care and medical leave related 

to the birth or placement of the child shall be limited to a total of 12 weeks. This 

restriction shall apply whether the parents are married, registered domestic partners, or 

not married. (29 USC 2612; Government Code 12945.2) 

During the period of family care and medical leave, the district shall require the 

employee to use his/her accrued vacation leave, other accrued time off, and any other 

paid or unpaid time off negotiated with the district. If the leave is because of the 

employee's own serious medical condition, the employee shall use accrued sick leave 

pursuant to collective bargaining agreements and/or Board policy. (29 USC 2612; 

Government Code 12945.2) 

(cf. 4141/4241 - Collective Bargaining Agreement) 

(cf. 4161/4261 - Leaves) 

Intermittent Leave/Reduced Leave Schedule 

Leave related to the serious health condition of the employee or his/her child, parent, 

spouse, or registered domestic partner may be taken intermittently or on a reduced leave 

schedule when medically necessary, as determined by the health care provider of the 

person with the serious medical condition. However, the district may limit leave 

increments to the shortest period of time that the district's payroll system uses to account 

for absences or use of leave. (29 USC 2612; 2 CCR 7297.3) 

If an employee needs intermittent leave or leave on a reduced work schedule that is 

foreseeable based on planned medical treatment for the employee or a family member, 

the district may require the employee to transfer temporarily to an available alternative 

position. This alternative position must have equivalent pay and benefits, the employee 

must be qualified for the position, and the position must better accommodate recurring 

periods of leave than the employee's regular job. Transfer to an alternative position may 

include altering an existing job to better accommodate the employee's need for 

intermittent leave or a reduced leave schedule. (29 USC 2612; 2 CCR 7297.3) 

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 

Request for Leave 

If an employee's need for leave is foreseeable, the employee shall provide the district 



with reasonable advance notice for the leave. If an employee's need for leave is 

foreseeable due to a planned medical treatment or supervision, the employee shall make a 

reasonable effort to schedule the treatment or supervision to avoid disruption of district 

operations. This scheduling shall be subject to the health care provider's approval. 

(Government Code 12945.2) 

Certification of Health Condition 

A request by an employee for family care and medical leave for his/her serious health 

condition, or to care for a child, parent, spouse, registered domestic partner, or child of a 

registered domestic partner with a serious health condition, shall be supported by a 

certification from the health care provider of the employee or such other person as 

applicable. The certification shall include the following: (29 USC 2613; Government 

Code 12945.2; 2 CCR 7297.0) 

1. The date on which the serious health condition began 

2. The probable duration of the condition 

3. If the employee is requesting leave to care for a child, parent, spouse, registered 

domestic partner, or child of a registered domestic partner with a serious health condition, 

the health care provider's certification of both of the following: 

a. Estimated amount of time the health care provider believes the employee needs to 

care for the child, parent, spouse, registered domestic partner, or child of the registered 

domestic partner 

b. Statement that the serious health condition warrants the participation of a family 

member to provide care during a period of the treatment or supervision of the child, 

parent, spouse, registered domestic partner, or child of a registered domestic partner 

4. If the employee is requesting leave because of his/her own serious health 

condition, a statement that due to the serious health condition, he/she is unable to work at 

all or to perform one or more essential functions of his/her job 

5. If the employee is requesting leave for intermittent treatment or is requesting 

leave on a reduced leave schedule for planned medical treatment, a statement of the 

medical necessity for the leave, the dates on which treatment is expected to be given, the 

duration of such treatment, and the expected duration of the leave 

If the district doubts the validity of a certification that accompanies a request for leave, 

the Superintendent or designee may require the employee to obtain a second opinion 

from a district-approved health care provider, at district expense. If the second opinion is 

contrary to the first, the Superintendent or designee may require the employee to obtain a 

third medical opinion from a third health care provider approved by bom the employee 

and the district, again at district expense. The opinion of the third health care provider 



shall be final and binding. (29 USC 2613; Government Code 12945.2) 

If additional leave is needed when the time estimated by the health care provider expires, 

the district may require the employee to provide recertification in the manner specified in 

items #1-5 above. (29 USC 2613; Government Code 12945.2) 

Fitness for Duty 

Employees who take family care and medical leave for their own serious health 

conditions shall present certification from their health care provider to the effect that they 

are able to resume work. 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

Rights to Reinstatement and Maintenance of Benefits 

Upon granting an employee's request for family care and medical leave, the 

Superintendent or designee shall guarantee to reinstate the employee in the same or a 

comparable position when the leave ends. (29 USC 2614; Government Code 12945.2) 

The district may refuse to reinstate an employee returning from leave to the same or a 

comparable position if all of the following apply: (29 USC 2614; Government Code 

12945.2) 

1. The employee is a salaried "key employee" who is among the highest paid 10 

percent of those district employees who are employed within 75 miles of the employee's 

worksite. 

2. The refusal is necessary to prevent substantial and grievous economic injury to 

district operations. 

3. The district informs the employee of its intent to refuse reinstatement at the time it 

determines that the refusal is necessary, and the employee fails to immediately return to 

service. 

An employee who takes leave has no greater right to reinstatement than if he/she had 

been continuously employed during the leave period. If the district reduces its work 

force during the leave period and the employee is laid off for legitimate reasons at that 

time or if the employee is terminated for reasons unrelated to the leave, he/she is not 

entitled to reinstatement, provided the district has no continuing obligations under a 

collective bargaining agreement or otherwise. (29 CFR 825.216) 

(cf. 4117.3 - Personnel Reduction) 

(cf. 4217.3 - Layoff/Rehire) 

During the period when an employee is on family care and medical leave, he/she shall 



maintain his/her status with the district and the leave shall not constitute a break in 

service for purposes of longevity, seniority under any collective bargaining agreement, or 

any employee benefit plan. (29 USC 2614; Government Code 12945.2) 

For a period of 12 weeks, the district shall continue to provide an eligible employee on 

family care and medical leave the group health plan coverage that was in place before 

he/she took the leave. The employee shall reimburse the district for premiums paid 

during the family care and medical leave when he/she fails to return to district 

employment after the expiration of the leave and the failure is for any reason other than 

the continuation, recurrence, or onset of a serious health condition, or other 

circumstances beyond his/her control. (29 USC 2614; 29 CFR 825.213; Government 

Code 12954.2) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

hi addition, during the period when an employee is on family care and medical leave, 

he/she shall be entitled to continue to participate in other employee benefit plans 

including life, short-term or long-term disability, or accident insurance, pension and 

retirement plans, and supplemental unemployment benefit plans to the same extent and 

under the same conditions as apply to an unpaid leave taken for any other purpose. 

However, for purposes of pension and retirement plans, the district shall not be required 

to make plan payments for an employee during the leave period and the leave period shall 

not be counted for purposes of time accrued under the plan. (Government Code 12945.2) 

Notifications 

The Superintendent or designee shall post notices about federal and state law related to 

family care and medical leave in a conspicuous place. Information about employee rights 

and obligations related to such leaves shall also be included in employee handbooks. (29 

USC 2619; 2 CCR 7297.9) 

At least the first time in each six-month period that an employee requests family care and 

medical leave, the Superintendent or designee shall provide written notice detailing 

specific expectations and obligations, and explaining any consequences of a failure to 

meet these obligations. The notice shall include: (29 CFR 825.301) 

1. A statement that the leave will be counted against the employee's annual family 

care and medical leave entitlement 

2. Any requirements for the employee to furnish medical certification of a serious 

health condition and the consequences of failing to provide the notice 

3. The employee's right to substitute paid leave, conditions related to any 

substitution, and whether the district requires this substitution 

4. Health benefit arrangements 



5. If applicable, the employee's status as a "key employee" and information related 

to restoration of that status 

6. The employee's right to restoration to the same or an equivalent job 

7. The employee's potential liability for health benefits should the employee not 

return to service 

8. The district's requirement that the employee, upon return, present medical 

certification to the effect that he/she is able to resume work 

Records 

The Superintendent or designee shall maintain records pertaining to an individual 

employee's use of family care and medical leave in accordance with law. 

Servicemember Family Leave 

The district shall grant up to a total of 26 work weeks of leave during a single 12-month 

period to an employee to care for a covered servicemember who is his/her spouse, child, 

parent, or next of kin. (29 USC 2611,2612) 

Covered servicemember means a member of the Armed Forces, including a member of 

the National Guard or Reserves, who has suffered a serious injury or illness and who is 

undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, 

or is otherwise on the temporary disability retired list for that injury or illness. (29 USC 

2611,2612) 

Next of kin means the nearest blood relative to that individual. (29 USC 2611,2612) 

Outpatient status means the status of a member of the Armed Forces assigned to a 

military medical treatment facility as an outpatient or a unit established for the purpose of 

providing command and control of members of the Armed Forces receiving medical care 

as outpatients. (29 USC 2611) 

Serious injury or illness means an injury or illness incurred by the member in the line of 

duty on active duty in the Armed Forces that may render the member medically unfit to 

perform the duties of the member's office, grade, rank, or rating. (29 USC 2611) 

The employee shall provide reasonable and practicable notice of the need for the leave 

when the necessity for the leave is foreseeable. (29 USC 2612) 

The leave can be taken intermittently or on a reduced schedule when medically 

necessary. An employee taking servicemember leave in combination with other leaves 

pursuant to this regulation shall be entitled to a combined total of 26 work weeks of leave 



during a single 12-month period. When both spouses work for the district and both wish 

to take such leave, the spouses are limited to a maximum combined total of 26 work 

weeks during a single 12-month period. (29 USC 2612) 

During the period of servicemember leave, the district shall require the employee to use 

his/her accrued vacation leave, other accrued time off, and any other paid or unpaid time 

off negotiated with the district. (29 USC 2612) 

Legal Reference: 

FAMILY CODE 

297-297.5 Rights, protections and benefits under law; registered domestic partners 

GOVERNMENT CODE 

12940 Unlawful employment practices 

12945 Pregnancy; childbirth or related medical condition; unlawful practice 

12945.1-12945.2 California Family Rights Act 

CODE OF REGULATIONS, TITLE 2 

7291.2-7291.16 Sex discrimination: pregnancy and related medical conditions 

7297.0-7297.11 Family care leave 

UNITED STATES CODE, TITLE 29 

2601-2654 Family and Medical Leave Act of 1993, as amended 

CODE OF FEDERAL REGULATIONS, TITLE 29 

825.100-825.800 Family and Medical Leave Act of 1993 

COURT DECISIONS 

Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045 

Management Resources: 

WEB SITES 

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 

U.S. Department of Labor, Compliance Assistance, FMLA: 

http://www.dol.gov/esa/whd/fmla 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: June 18,2008 Antelope, California 



CSBA Sample 

Board Policy 

Students BP5125(a) 

STUDENT RECORDS 

Note: Student records are governed by both federal and state law (Family Educational Rights and Privacy 

Act (FERPA) pursuant to 20 USC 1232g and 34 CFR 99.1-99.8; Education Code 49069 and 5 CCR 430-

433). Federal regulations implementing FERPA were amended December 9, 2008, pursuant to 73 Fed. Reg. 

237. 

The Governing Board recognizes the importance of keeping accurate, comprehensive student 

records as required by law. The Superintendent or designee shall ensure that the district's 

administrative regulation and school site procedures for maintaining the confidentiality of 

student records are consistent with state and federal law. 

Note: Pursuant to 5 CCR 431, districts are mandated to establish policies and procedures related to the 

identification, description, and security of student records and to guaranteeing access to these records for 

authorized persons. Education Code 49069 mandates procedures related to parental review of student 

records. See the accompanying administrative regulation for language implementing these mandates. 

The Superintendent or designee shall establish regulations governing the identification, 

description, and security of student records, as well as timely access for authorized persons. 

These regulations shall ensure parental rights to review, inspect, and copy student records 

and shall protect the student and his/her family from invasion of privacy. 

(cf. 3580 - District Records) 

(cf. 4040 - Employee Use of Technology) 

(cf. 5125.1 - Release of Directory Information) 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

(cf. 5125.3 - Challenging Student Records) 

The Superintendent or designee shall designate a certificated employee to serve as custodian 

of records with responsibility for student records at the district level. At each school, the 

principal or a certificated designee shall act as custodian of records for students enrolled at 

that school. The custodian of records shall be responsible for implementing Board policy 

and administrative regulation regarding student records. (5 CCR 431) 

Legal Reference: (see next page) 



BP5125(b) 

STUDENT RECORDS (continued) 

Legal Reference: 

EDUCATION CODE 

48201 Student records for transfer students who have been suspended/expelled 

48904-48904.3 Withholding grades, diplomas, or transcripts 

48918 Rules governing expulsion procedures 

49060-49079 Student records 

49091.14 Parental review of curriculum 

51747 Independent study programs 

56050 Surrogate parents 

56055 Foster parents 

CODE OF CIVIL PROCEDURE 

1985.3 Subpoena daces tecum 

FAMILY CODE 

3025 Access to records by noncustodial parents 

GOVERNMENT CODE 

6252-6260 Inspection of public records 

HEALTH AND SAFETY CODE 

120440 Immunizations; disclosure of information 

WELFARE AND INSTITUTIONS CODE 

681 Truancy petitions 

16010 Health and education records of a minor 

CODE OF REGULA TIONS. TITLE 5 

430-438 Individual student records 

16020-16027 Destruction of records of school districts 

UNITED STATES CODE. TITLE 20 

1232g Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULA TIONS. TITLE 34 

99.1-99.67 Family Educational Rights and Privacy 

300.501 Opportunity to examine records for parents of student with disability 

Management Resources: 

FEDERAL REGISTER 

Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, 

December 9, 2008, Vol. 73, No. 237, pages 74806-74855 

U.S. DEPARTMENT OF EDUCA TION PUBLICA TIONS 

Joint Guidance on the Application ofFERPA and HIPAA to Student Health Records. November 2008 

WEB SITES 

California Department of Education: http://www.cde.ca.gov 

US. Department of Education, Family Policy Compliance Office, 

http://www. ed.gov/policy/gen/guid/fpco/index. html 

(7/99 11/00) 3/09 

Policy Reference UPDATE Service 

Copyright 2009 by California School Boards Association, West Sacramento, California 9S691 

All rights reserved. 



Board Policy 
Student Records 

BP 5125 

Students 

The Governing Board recognizes the importance of keeping accurate, comprehensive 

student records as required by law. Procedures for maintaining the confidentiality of 

student records shall be consistent with state and federal law. 

The Superintendent or designee shall establish regulations governing the identification, 

description and security of student records, as well as timely access for authorized 

persons. These regulations shall ensure parental rights to review, inspect and copy student 

records and shall protect the student and the student's family from invasion of privacy. 

(cf. 3580 - District Records) 

(cf. 4040 - Employee Use of Technology) 

(cf. 5125.1 - Release of Directory Information) 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

(cf. 5125.3 - Challenging Student Records) 

The Superintendent or designee shall designate a certificated employee to serve as 

custodian of records, with responsibility for student records at the district level. At each 

school, the principal or a certificated designee shall act as custodian of records for 

students enrolled at that school. The custodian of records shall be responsible for 

implementing Board policy and administrative regulation regarding student records. (5 

CCR431) 

Legal Reference: 

EDUCATION CODE 

48201 Student records for transfer students who have been suspended/expelled 

48904-48904.3 Withholding grades, diplomas, or transcripts of pupils causing property 

damage or injury; transfer of pupils to new school districts; notice to rescind decision to 

withhold 

48918 Rules governing expulsion procedures 

49060-49079 Pupil records 

49091.14 Parental review of curriculum 

51747 Independent study programs 

56050 Surrogate parents 

56055 Foster parents 

CODE OF CIVIL PROCEDURE 

1985.3 Subpoena duces tecum 



FAMILY CODE 

3025 Access to records by noncustodial parents 

GOVERNMENT CODE 

6252-6260 Inspection of public records 

HEALTH AND SAFETY CODE 

120440 Immunizations; disclosure of information 

WELFARE AND INSTITUTIONS CODE 

681 Truancy petitions 

16010 Health and education records of a minor 

CODE OF REGULATIONS, TITLE 5 

430-438 Individual pupil records 

16020-16027 Destruction of records of school districts 

UNITED STATES CODE, TITLE 20 

1232g Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67 Family Educational Rights and Privacy 

300.500 Definition of "personally identifiable" 

300.501 Opportunity to examine records for parents of student with disability 

300.573 Destruction of information 

COURT DECISIONS 

Falvo v. Owasso Independent School District, 220 F.3d. 1200 (10th Cir. 2000) 

Management Resources: 

WEB SITES 

U.S. Department of Education, Family Policy Compliance Office: 

http://www.ed.gov/policy/gen/guid/Q)co/index.html 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: May 16,2001 Antelope, California 



CSBA Sample 

Administrative Regulation 

Students AR5125(a) 

STUDENT RECORDS 

Definitions 

Student means any individual who is or has been in attendance at the district and regarding 

whom the district maintains student records. (34 CFR 99.3) 

Note: 73 Fed. Reg. 237 amended the definition of "attendance" in 34 CFR 99.3 to include additional 

situations in which a student attends classes but is not physically present, as specified below. 

Attendance includes, but is not limited to, attendance in person or by paper correspondence, 

videoconference, satellite, Internet, or other electronic information and telecommunication 

technologies for students who are not physically present in the classroom, and the period 

during which a person is working under a work-study program. (34 CFR 99.3) 

Note: In November 2008, the U.S. Department of Education (USDOE) and U.S. Department of Health and 

Human Services issued guidance regarding the application of the Family Educational Rights and Privacy 

Act (FERPA) and the Health Insurance Portability and Accountability Act (HIPAA) to student health 

records. The guidance clarifies that a student's immunization and health record maintained by the district is 

a "student record" subject to FERPA, such as health and medical records maintained by a school nurse who 

is employed by or under contract with a district. See BP/AR 5141.6 - School Health Services. 

Student records are any items of information (in handwriting, print, tape, film, computer, or 

other medium) gathered within or outside the district that are directly related to an 

identifiable student and maintained by the district, required to be maintained by an employee 

in the performance of his/her duties, or maintained by a party acting for the district. Any 

information maintained for the purpose of second-party review is considered a student 

record. Student records include the student's health record. (34 CFR 99.3; Education Code 

49061,49062; 5 CCR 430) 

Student records do not include: (34 CFR 99.3; Education Code 49061,49062; 5 CCR 430) 

1. Directory information 

(cf. 5125.1 - Release of Directory Information) 

2. Informal notes compiled by a school officer or employee which remain in the sole 

possession of the maker, are used only as a personal memory aid, and are not 

accessible or revealed to any other person except a substitute 

Note: USDOE guidance (Balancing Student Privacy and School Safetvt clarifies that records created by the 

district's law enforcement unit, as specified in item #3 below, are not considered student records under 



AR5125(b) 

STUDENT RECORDS (continued) 

FERPA as long as the records are created for a law enforcement purpose. Thus, according to the guidance, 

student images appearing on security videotapes maintained by the district's law enforcement unit are not 

subject to FERPA. 

3. Records of the law enforcement unit of the district, subject to the provisions of 34 

CFR 99.8 

(cf. 3515 - Campus Security) 

(cf. 3515.3 - District Police/Security Department) 

Note: 73 Fed. Reg. 237 amended 34 CFR 99.3 to specify that post-enrollment records and peer-graded 

papers are not "student records" as specified in items #4 and 5 below. 

4. Records created or received by the district after an individual is no longer a student in 

attendance and that are not directly related to the individual's attendance as a student 

5. Grades on peer-graded papers before they are collected and recorded by a teacher 

Mandatory permanent student records are those records which are maintained in perpetuity 

and which schools have been directed to compile by state law, regulation, or administrative 

directive. (5 CCR 430) 

Mandatory interim student records are those records which the schools are directed to 

compile and maintain for stipulated periods of time and are then destroyed in accordance 

with state law, regulation, or administrative directive. (5 CCR 430) 

Permitted student records are those records having clear importance only to the current 

educational process of the student. (5 CCR 430) 

Access means a personal inspection and review of a record, an accurate copy of a record or 

receipt of an accurate copy of a record, an oral description or communication of a record, and 

a request to release a copy of any record. (Education Code 49061) 

Note: As amended by 73 Fed. Reg. 237, 34 CFR 99.3 excludes from the definition of "disclosure" the return 

of a record to the district that provided or created the record. According to the Analysis of Comments and 

Changes (73 Fed. Reg. 237, page 74810), the goal of this amendment is to allow a district to access 

information about a district student that has been sent to a statewide data system and to also allow a district 

that has received a questionable document (e.g., falsified transcript) to return it to the ostensible sending 
district for verification. 

Disclosure means to permit access to, or the release, transfer, or other communication of, 

personally identifiable information contained in education records to any party, except the 

party that provided or created the record, by any means including oral, written, or electronic. 

(34 CFR 99.3) 



AR5125(c) 

STUDENT RECORDS (continued) 

Note: 73 Fed. Reg. 237 amended the definition of "personally identifiable information" in 34 CFR 99.3 as 

specified below. This revised definition is relevant in the determination of whether "de-identified" records 

can be released without consent; see section below entitled "De-Identification of Records." 

Personally identifiable information includes, but is not limited to: (34 CFR 99.3) 

1. The student's name 

2. The name of the student's parent/guardian or other family members 

3. The address of the student or student's family 

4. A personal identifier, such as the student's social security number, student number, or 

biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA 

sequence, facial characteristics, and handwriting) 

5. Other indirect identifiers, such as the student's date of birth, place of birth, and 

mother's maiden name 

6. Other information that, alone or in combination, is linked or linkable to a specific 

student that would allow a reasonable person in the school community, who does not 

have personal knowledge of the relevant circumstances, to identify the student with 

reasonable certainty 

7. Information requested by a person who the district reasonably believes knows the 

identity of the student to whom the student record relates 

Adult student is a person who is or was enrolled in school and who is at least 18 years of age 

(5CCR430) 

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, 

or foster parent. (Education Code 49061, 56050, 56055) 

Note: Pursuant to Education Code 49063 and 34 CFR 99.31, a district may allow "school officials and 

employees" to have access to students' records without consent when the official or employee has a 
"legitimate educational interest" in the information. Education Code 49063 requires districts that disclose 

information under this exception to list in their annual student record notice the criteria for defining "school 

officials" and for determining "legitimate educational interest"; see section of this regulation entitled 
"Notification of Parents/Guardians." 

As amended by 73 Fed. Reg. 237, 34 CFR 99.31 expands the definition of "school officials" to include 
contractors, consultants, or volunteers used by a district to perform district services so that such parties can 

access the record without parent/guardian consent. 34 CFR 99.31 specifies that these parties must be under 

the "direct control" of the district and be subject to the conditions on use, maintenance, and redisclosure of 
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records applicable to district employees (i.e., only individuals with a "legitimate educational interest" have 

access). In the Analysis of Comments and Changes (73 Fed. Reg. 237, page 74814), the USDOE clarifies 

that this exception, consistent with long-standing USDOE interpretation, applies only to outside parties 

"acting for" the district, such as an attorney or parent volunteer in the district office, and not to contractors 

selling products or services, such as an insurance provider offering students discounted insurance. 

The criteria in the following two paragraphs should be revised to reflect any definitions developed by the 

district. 

School officials and employees are officials or employees whose duties and responsibilities to 

the district, whether routine or as a result of special circumstances, require that they have 

access to student records. School officials and employees include contractors, consultants, 

volunteers, or other parties to whom the district has outsourced district functions and who 

perform services for which the district would otherwise use employees. 

A legitimate educational interest is one held by school officials and employees whose duties 

and responsibilities to the district, whether routine or as a result of special circumstances, 

require that they have access to student records. 

Custodian of records is the employee responsible for the security of student records 

maintained by the district and for devising procedures for assuring that access to such records 

is limited to authorized persons. (5 CCR 433) 

County placing agency means the county social service department or county probation 

department. (Education Code 49061) 

Persons Granted Access Without Prior Written Consent 

The following persons or agencies shall have absolute access to any and all student records in 

accordance with law: 

1. Parents/guardians of students younger than age 18 (Education Code 49069) 

Access to student records and information shall not be denied to a parent because 

he/she is not the child's custodial parent. (Family Code 3025) 

2. An adult student age 18 or older or a student under the age of 18 who attends a 

postsecondary institution, in which case the student alone shall exercise rights related 

to his/her student records and grant consent for the release of records (34 CFR 99.3, 

99.5) 

3. Any person, agency, or organization authorized in compliance with a court order or 

lawfully issued subpoena (Education Code 49077) 
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Note: As specified below, 5 CCR 435 requires a district to give the parent/guardian three days' notice prior 

to releasing records in compliance with a court order or subpoena, except when the court has ordered that 

such notice must not be provided. As amended by 73 Fed. Reg. 237, 34 CFR 99.31 specifies that 

parent/guardian notice is not required prior to a district's disclosure in response to a court order issued under 

the USA Patriot Act regarding investigations of domestic or international terrorism. 

Unless otherwise instructed by the court, the Superintendent or designee shall, prior 

to disclosing a record pursuant to a court order or subpoena, give the parent/guardian 

or adult student at least three days' notice of the name of the requesting agency and 

the specific record requested, if lawfully possible within the requirements of the 

judicial order. (34 CFR 99.31; 5 CCR 435) 

In addition, the following persons or agencies shall have access to those particular records 

that are relevant to their legitimate educational interest: (34 CFR 99.31; Education Code 

49076) 

1. Parents/guardians of a dependent student age 18 or older 

2. Students who are age 16 or older or who have completed the 10th grade 

3. School officials and employees (consistent with criteria defined by the district) 

4. Members of a school attendance review board (SARB) and any volunteer aide age 18 

or older who has been investigated, selected, and trained by the SARB to provide 

follow-up services to a referred student 

(cf. Si 13.1 -Truancy) 

Note: As amended by 73 Fed. Reg. 237, 34 CFR 99.31 clarifies that districts may send, or continue sending, 

a student's record to a student's new school once he/she has actually enrolled, as long as the disclosure is for 

purposes related to the student's enrollment or transfer. 

5. Officials and employees of other public schools, school systems, or postsecondary 

institutions where the student intends or is directed to enroll, including local, county, 

or state correctional facilities where educational programs leading to high school 

graduation are provided, or where the student is already enrolled, as long as the 

disclosure is for purposes related to the student's enrollment or transfer 

Note: 34 CFR 99.34 requires the district to make a reasonable attempt to notify the parent/guardian or adult 

student at the last known address when the district discloses certain information as described in the 

following paragraph. However, if the district includes a statement in its annual parental notification that the 

district may forward education records under these circumstances, it is not obligated to make this effort to 

individually notify parents/guardians or adult students. The following optional paragraph may be deleted 

by districts that include such a statement in their annual parental notifications. See section below entitled 

"Notification of Parents/Guardians." 
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When the district discloses personally identifiable information to officials of another 

school, school system, or postsecondary institution where the student seeks or intends 

to enroll, the Superintendent or designee shall make a reasonable attempt to notify the 

parent/guardian or adult student at his/her last known address, provide a copy of the 

record that is disclosed, and give the parent/guardian or adult student an opportunity 

for a hearing to challenge the record. (34 CFR 99.34) 

6. Federal, state, and local officials, as needed for program audits or compliance with 

law 

7. Any district attorney who is participating in or conducting a truancy mediation 

program or participating in the presentation of evidence in a truancy petition or a 

prosecuting agency for consideration against a parent/guardian for failure to comply 

with compulsory education laws 

8. Any probation officer or district attorney for the purposes of conducting a criminal 

investigation or an investigation in regards to declaring a person a ward of the court 

or involving a violation of a condition of probation 

9. Any judge or probation officer for the purpose of conducting a truancy mediation 

program for a student or for the purpose of presenting evidence in a truancy petition 

pursuant to Welfare and Institutions Code 681 

Upon releasing student information to a judge or probation officer in such cases, the 

Superintendent or designee shall inform, or provide written notification to, the 

student's parent/guardian within 24 hours. (Education Code 49076) 

10. Any county placing agency for the purpose of fulfilling educational case management 

responsibilities required by the juvenile court or by law pursuant to Welfare and 

Institutions Code 16010 and to assist with the school transfer or enrollment of a 

student 

(cf. 6173.! - Education for Foster Youth) 

Foster family agencies with jurisdiction over currently enrolled or former students may 

access those students' records of grades and transcripts and any individualized education 

program (IEP) developed and maintained by the district with respect to such students. 

(Education Code 49069.3) 

(cf. 6159 - Individualized Education Program) 
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When authorized by law to assist law enforcement in investigations of suspected kidnapping, 

the Superintendent or designee shall provide information about the identity and location of 

the student as it relates to the transfer of that student's records to another public school 

district or California private school. The information shall be released only to designated 

peace officers, federal criminal investigators, and federal law enforcement officers whose 

names have been submitted in writing by their law enforcement agency in accordance with 

the procedures specified in Education Code 49076.5. (Education Code 49076.5) 

Note: As amended by 73 Fed. Reg. 237, 34 CFR 99.36 authorizes a district to disclose personally 

identifiable information in connection with an emergency to any person whose knowledge of the 

information is necessary to protect the health or safety of students or others (see item #1 below). The 

Analysis of Comments and Changes (73 Fed. Reg. 237, page 74839) clarifies that this exception permits 

district disclosure to persons necessary to assist in the emergency, such as mental health professionals, law 

enforcement, potential victims and their parents/guardians, officials at schools the student previously 

attended, or current or former peers of the student who can provide the district with appropriate information. 

The Superintendent or designee may release information from a student's records to the 

following: (34 CFR 99.31, 99.36; Education Code 49076) 

1. Appropriate persons, including parents/guardians of a student, in an emergency, if the 

health and safety of the student or other persons are at stake 

2. Accrediting associations 

Note: 34 CFR 99.31 and Education Code 49076 authorize a district to disclose information to an 

organization conducting a study. As amended by 73 Fed. Reg. 237, 34 CFR 99.31 requires a district making 

such a disclosure to enter into a written agreement that contains specified components. 

3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31, 

organizations conducting studies on behalf of educational institutions or agencies for 

the purpose of developing, validating, or administering predictive tests, administering 

student aid programs, or improving instruction, provided that: 

a. The study is conducted in a manner that does not permit personal 

identification of parents/guardians and students by individuals other than 

representatives of the organization who have legitimate interests in the 

information. 

b. The information is destroyed when no longer needed for the purposes for 

which the study is conducted. 

c. The district enters into a written agreement with the organization that includes 

the information in 34 CFR 99.31. 
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4. Officials and employees of private schools or school systems where the student is 

enrolled or intends to enroll 

Note: Items #5 and 6 below are for use by districts that maintain high schools. 1 

5. Agencies or organizations in connection with the student's application for or receipt 

of financial aid 

However, information permitting the personal identification of a student or his/her 

parents/guardians for these purposes may be disclosed only as may be necessary to 

determine the eligibility of the student for financial aid, determine the amount of 

financial aid, determine the conditions which will be imposed regarding the financial 

aid, or enforce the terms or conditions of the financial aid. 

6. County elections officials for the purpose of identifying students eligible to register to 

vote and offering such students an opportunity to register 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

Note: Health and Safety Code 120440 authorizes a district to release limited, specific information about a 

student's immunization record to local and state health departments, as long as the student's parent/guardian 

is notified prior to the release. 

The Superintendent or designee may release information specified in law regarding a 

student's immunization record to local health departments operating countywide or regional 

immunization information and reminder systems and the California Department of Public 

Health. Prior to releasing such information, the Superintendent or designee shall notify the 

parent/guardian of his/her rights in accordance with law. (Health and Safety Code 120440) 

Persons Granted Access With Prior Written Consent 

Persons, agencies, or organizations not afforded access rights by law may be granted access 

only through written permission of the parent/guardian or adult student, or by judicial order. 

(Education Code 49075) 

Only a parent/guardian having legal custody of the student may consent to the release of 

records to others. Either parent may grant consent if both parents notify the district, in 

writing, that such an agreement has been made. (Education Code 49061) 

(cf. 5021 - Noncustodial Parents) 

Any person or agency granted access is prohibited from releasing information to another 

person or agency without written permission from the parent/guardian or adult student. 

(Education Code 49076) 
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Access to Records by Authorized Persons 

Note: Education Code 49069 mandates procedures for notifying parents/guardians of the location of all 

official student records if not centrally located. The following paragraph may be expanded to include 

specific notification procedures. 

Student records shall be maintained in a central file at the school attended by the student or, 

when records are maintained in different locations, a notation shall be placed in the central 

file indicating where other records may be found. Parents/guardians shall be notified of the 

location of student records if not centrally located. (Education Code 49069; 5 CCR 433) 

The custodian of records shall be responsible for the security of student records and shall 

assure that access is limited to authorized persons. (5 CCR 433) 

Note: As amended by 73 Fed. Reg. 237, 34 CFR 99.31 requires districts to use "reasonable methods" to 

ensure that school officials, employees, and outside contractors obtain access to only those records, both 

paper and electronic, in which they have a "legitimate educational interest." The amended regulations also 

clarify that a district must use "reasonable methods" to identify and authenticate the identity of 

parents/guardians, students, school officials, and any other party to whom the district discloses personally 

identifiable information from education records. In addition, 34 CFR 99.31, as amended, specifies that a 

district that does not use physical or technological access controls (e.g., a locked file cabinet or computer 

security limiting access) must ensure that its administrative policy for controlling access is effective and 

remains in compliance with the "legitimate educational interest" requirement. 

The Analysis to Comments and Changes (73 Fed. Reg. 237, page 74817) suggests a balance of physical, 

technological, and administrative controls to prevent unauthorized access and to ensure that school officials 

do not have unrestricted access to the records of all students. The Analysis also clarifies that the 

"reasonableness" of the method depends, in part, on the potential harm involved. For example, high-risk 

records, such as social security numbers or other information that could be used for identity theft, should 

receive greater and more immediate protection. 

5 CCR 431 mandates districts to establish written procedures to assure the security of student records. The 

following three paragraphs reflect this mandate and should be modified to reflect any specific physical, 

technological, or administrative controls developed by the district. 

The custodian of records shall develop reasonable methods, including physical, 

technological, and administrative controls, to ensure that school officials and employees 

obtain access to only those student records in which they have legitimate educational 
interests. (34 CFR 99.31) 

To inspect, review, or obtain copies of student records, authorized persons shall submit a 

request to the custodian of records. For those individuals for whom the law requires that 

access be granted based on a legitimate educational interest, the request shall specify such 

interest involved. Prior to granting the request, the custodian of records shall authenticate the 
individual's identity. 
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When prior written consent is required by law, the parent/guardian shall provide a signed and 

dated written consent before the district discloses the student record. Such consent may be 

given through electronic means in those cases where it can be authenticated. The district's 

consent form shall specify the records that may be disclosed, state the purpose of the 

disclosure, and identify the party or class of parties to whom the disclosure may be made. 

Upon request by the parent/guardian, the district shall provide him/her a copy of the records 

disclosed. (34 CFR 99.30) 

Note: Education Code 49069 and 5 CCR 431 mandate the district to adopt procedures for granting 

parent/guardian requests to inspect, review, and obtain copies of records. 

Within five business days following the date of request, a parent/guardian or other authorized 

person shall be granted access to inspect, review, and obtain copies of student records during 

regular school hours. (Education Code 49069) 

Note: Education Code 49069 mandates procedures for the availability of qualified certificated personnel to 

interpret records when requested. The following paragraph may be expanded to include specific procedures 

for persons to request and receive the assistance of certificated personnel. 

Qualified certificated personnel shall be available to interpret records when requested. 

(Education Code 49069) 

The custodian of records or the Superintendent or designee shall prevent the alteration, 

damage, or loss of records during inspection. (5 CCR 435) 

Access Log 

A log shall be maintained for each student's record which lists all persons, agencies, or 

organizations requesting or receiving information from the records and the legitimate 

educational interest of the requester. (Education Code 49064) 

In every instance of inspection by persons who do not have assigned educational 

responsibility, the custodian of records shall make an entry in the log indicating the record 

inspected, the name of the person granted access, the reason access was granted, and the time 

and circumstances of inspection. (5 CCR 435) 

Note: Although Education Code 49064 does not require the district to record access by individuals specified 

in items #1-5 below, the district may consider recording access by all individuals as part of the reasonable 

administrative controls required by 34 CFR 99.31, as amended; see section above entitled "Access to 

Records by Authorized Persons." The following paragraph is optional. 

The log does not need to include record of access by: (Education Code 49064) 

1. Parents/guardians or adult students 
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2. Students who are 16 years of age or older or who have completed the 10th grade 

3. Parties obtaining district-approved directory information 

(cf. 5! 25.1 - Release of Directory Information) 

4. Parties who provide written parental consent, in which case the consent notice shall 

be filed with the record pursuant to Education Code 49075 

5. School officials and employees who have a legitimate educational interest 

The log shall be accessible only to the parent/guardian, adult student, dependent adult 

student, student age who is 16 years or older or who has completed the 10th grade, custodian 

of records, and certain state/federal officials. (Education Code 49064; 5 CCR 432) 

De-Identification of Records 

Note: FERPA (20 USC 1232(g)) authorizes a district to release a student record without consent after the 

removal of all "personally identifiable information" provided that the district has made a reasonable 

determination that a student's identity is not "personally identifiable" through single or multiple releases. 

Pursuant to 34 CFR 99.3, as amended by 73 Fed. Reg. 237, "personally identifiable information" includes 

information that, alone or in combination, is linked to a specific student that would allow a reasonable 

person in the school community who does not have personal knowledge of the relevant circumstances to 

identify the student with reasonable certainty, as well as information requested by a person who the district 

reasonably believes knows the identity of the student to whom die record relates. 34 CFR 99.31, as 

amended, lists objective standards under which districts may release information from "de-identified" 

records. These standards are applicable to both requests for individual, redacted records and requests for 

statistical information from multiple records. 

In the Analysis to Comments and Changes (73 Fed. Reg. 237, page 74832), USDOE lists as an example a 

request to release statistics on penalties imposed on students for cheating on a test, arising from an incident 

at school that received much attention from the local media. The district would not be authorized to release 

that statistical information or redacted record(s) since the information is now personally identifiable to 

students because of the publicity in the community. 

California law does not include a process for "de-identification" of records. Districts should consult legal 

counsel prior to releasing information pursuant to this section. 

The Superintendent or designee may release information from a student record without prior 

consent of the parent/guardian or adult student after the removal of all personally identifiable 

information, provided that he/she has made a reasonable determination that the student's 

identity is not personally identifiable, whether through single or multiple releases, and taking 

into account other reasonably available information. (34 CFR 99.31) 
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Note: 34 CFR 99.31, as amended by 73 Fed. Reg. 237, authorizes the release of de-identified, disaggregated 

data for educational research purposes by allowing the district to attach a code to each record so that the 

researcher can match multiple information received from the district (e.g., so that the researcher can match 

data on district graduation rates with rates of English language learners). 

The Superintendent or designee may release de-identified student data from education 

records for the purpose of educational research in accordance with the conditions specified in 

34 CFR 99.31. 

Duplication of Student Records 

Note: Education Code 49069 mandates that the district adopt procedures for granting parent/guardian 

requests for copies of student records pursuant to Education Code 49065. 

To provide copies of any student record, the district shall charge a reasonable fee not to 

exceed the actual cost of providing the copies. No charge shall be made for providing up to 

two transcripts or up to two verifications of various records for any former student. No 

charge shall be made to locate or retrieve any student record. (Education Code 49065) 

Changes to Student Records 

No additions except routine updating shall be made to a student's record after high school 

graduation or permanent departure without prior consent of the parent/guardian or adult 

student. (5CCR437) 

Only a parent/guardian having legal custody of the student or an adult student may challenge 

the content of a record or offer a written response to a record. (Education Code 49061) 

(cf. 5125.3 - Challenging Student Records) 

Retention and Destruction of Student Records 

Note: 5 CCR 431 mandates a district to establish written policies and procedures regarding me signing and 

dating of anecdotal information, as specified below. 

All anecdotal information and assessment reports maintained as student records shall be 

dated and signed by the individual who originated the data. (5 CCR 431) 

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432, 

437) 

1. Legal name of student 

2. Date and place of birth and method of verifying birth date 
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(cf. 5111 -Admission) 

3. Sex of student 

4. Name and address of parent/guardian of minor student 

a. Address of minor student if different from the above 

b. Annual verification of parent/guardian's name and address and student's 

residence 

(cf 511 I.I - District Residency) 

(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 

(cf. 5111.13 - Residency for Homeless Children) 

5. Entrance and departure dates of each school year and for any summer session or other 

extra session 

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or 

credits given 

(cf 5121 - Grades/Evaluation of Student Achievement) 

7. Verification of or exemption from required immunizations 

(cf. 5141.31 - Immunizations) 

8. Date of high school graduation or equivalent 

Mandatory interim student records, unless forwarded to another district, shall be maintained 

subject to destruction during the third school year following a determination that their 

usefulness has ceased or the student has left the district. These records include: (Education 

Code 48918, 51747; 5 CCR 432,437,16027) 

1. Expulsion orders and the causes therefor 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

2. A log identifying persons or agencies who request or receive information from the 

student record 

3. Health information, including verification or waiver of the health screening for school 

entry 
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(cf. 5141.32 - Health Screening for School Entry) 

4. Information on participation in special education programs, including required tests, 

case studies, authorizations, and evidence of eligibility for admission or discharge 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

5. Language training records 

(cf 6174 - Education for English Language Learners) 

6. Progress slips/notices required by Education Code 49066 and 49067 

7. Parental restrictions/stipulations regarding access to directory information 

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary 

action 

9. Parent/guardian authorization or denial of student participation in specific programs 

10. Results of standardized tests administered within the past three years 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 

11. Written findings resulting from an evaluation conducted after a specified number of 

missed assignments to determine whether it is in a student's best interest to remain in 

independent study 

(cf 6158 - Independent Study) 

Permitted student records may be destroyed six months after the student completes or 

withdraws from the educational program, including: (5 CCR 432,437) 

1. Objective counselor and/or teacher ratings 

2. Standardized test results older than three years 

3. Routine disciplinary data 

(cf 5144 - Discipline) 

4. Verified reports of relevant behavioral patterns 
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5. All disciplinary notices 

6. Supplementary attendance records 

Records shall be destroyed in a way that assures they will not be available to possible public 

inspection in the process of destruction. (5 CCR 437) 

Transfer of Student Records 

If a student transfers into this district from any other school district or a private school, the 

Superintendent or designee shall inform the parent/guardian of his/her rights regarding 

student records, including the right to review, challenge, and receive a copy of student 

records. (Education Code 49068; 5 CCR 438) 

Note: Education Code 48201 requires districts to request records of a transferring student regarding acts 

that resulted in the student's suspension or expulsion from the previous school, as specified below. Once the 

record is received, the Superintendent or designee must inform the student's teachers of the acts; see AR 

4158/4258/4358 - Employee Security. 

When a student transfers into this district from another district, the Superintendent or 

designee shall request that the student's previous district provide any records, either 

maintained by that district in the ordinary course of business or received from a law 

enforcement agency, regarding acts committed by the transferring student that resulted in 

his/her suspension or expulsion. (Education Code 48201) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5119- Students Expelled From Other Districts) 

When a student transfers from this district to another school district or to a private school, the 

Superintendent or designee shall forward a copy of the student's mandatory permanent record 

as requested by the other district or private school. The original record or a copy shall be 

retained permanently by this district. If the transfer is to another California public school, the 

student's entire mandatory interim record shall also be forwarded. If the transfer is out of 

state or to a private school, the mandatory interim record may be forwarded. Permitted 

student records may be forwarded to any other district or private school. (Education Code 

48918; 5 CCR 438) 

Upon receiving a request from a county placing agency to transfer a student in foster care out 

of a district school, the Superintendent or designee shall transfer the student's records to the 

next educational placement within two business days. (Education Code 49069.5) 

(cf. 6173.1 - Education for Foster Youth) 

All student records shall be updated before they are transferred. (5 CCR 438) 
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Student records shall not be withheld from the requesting district because of any charges or 

fees owed by the student or parent/guardian. (5 CCR 438) 

If the district is withholding grades, diploma, or transcripts from the student because of 

his/her damage or loss of school property, this information shall be sent to the requesting 

district along with the student's records. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

Notification of Parents/Guardians 

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 

Superintendent or designee shall notify parents/guardians and eligible students, in writing, of 

their rights related to student records. Insofar as practicable, the district shall provide these 

notices in the student's home language and shall effectively notify parents/guardians or 

eligible students who are disabled. (34 CFR 99.7; Education Code 49063) 

(cf. 5145.6 - Parental Notifications) 

The notice shall include: (34 CFR 99.7,99.34; Education Code 49063) 

1. The types of student records kept by the district and the information contained therein 

2. The title(s) of the official(s) responsible for maintaining each type of record 

3. The location of the log identifying those who request information from the records 

4. District criteria for defining school officials and employees and for determining 

legitimate educational interest 

5. District policies for reviewing and expunging student records 

6. The right to inspect and review student records and the procedures for doing so 

7. The right to challenge and the procedures for challenging the content of a student 

record that the parent/guardian or student believes to be inaccurate, misleading, or 

otherwise in violation of the student's privacy rights 

(cf. 5125.3 - Challenging Student Records) 

8. The cost, if any, charged for duplicating copies of records 

9. The categories of information defined as directory information pursuant to Education 

Code 49073 
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10. The right to consent to disclosures of personally identifiable information contained in 

the student's records except when disclosure without consent is authorized by law 

11. The availability of the curriculum prospectus developed pursuant to Education Code 

49091.14 containing the titles, descriptions, and instructional aims of every course 

offered by the school 

(cf. 5020 - Parent Rights and Responsibilities) 

12. Any other rights and requirements set forth in Education Code 49060-49078, and the 

right of parents/guardians to file a complaint with the United States Department of 

Education concerning an alleged failure by the district to comply with 20 USC 1232g 

Note: Pursuant to 34 CFR 99.34, if the district's annual notification contains the information described in 

optional item #13 below, the district does not need to attempt to individually notify a parent/guardian or 

adult student when the district discloses an education record to officials of another school, school system, or 

postsecondary institution. See section above entitled "Persons Granted Access Without Prior Written 

Consent." 

13. A statement that the district forwards education records to other agencies or 

institutions that request the records and in which the student seeks or intends to enroll 

or is already enrolled as long as the disclosure is for purposes related to the student's 

enrollment 
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Administrative Regulation 
Student Records 

AR5125 

Students 

Definitions 

Student records are any items of information gathered within or outside the district that 

are directly related to an identifiable student and maintained by the district or required to 

be maintained by an employee in the performance of his/her duties. Any information 

maintained for the purpose of second-party review is considered a student record. A 

student record may be recorded in handwriting, print, computer media, video or audio 

tape, film, microfilm, microfiche, or by other means. Student records include the student's 

health record. (34 CFR 99.3; Education Code 49061,49062; 5 CCR 430) 

Student records do not include: (34 CFR 99.3; Education Code 49061,49062) 

1. Directory information 

(cf. 5125.1 - Release of Directory Information) 

2. Informal notes compiled by a school officer or employee which remain in the sole 

possession of the maker, are used only as a personal memory aid, and are not accessible 

or revealed to any other person except a substitute 

3. Records of the law enforcement unit of the district, subject to the provisions of 34 

CFR 99.8 

(cf. 3515 - Campus Security) 

(cf. 3515.3 - District Police/Security Department) 

Mandatory permanent student records are those records which are maintained in 

perpetuity and which schools have been directed to compile by state law, regulation, or 

administrative directive. (5 CCR 430) 

Mandatory interim student records are those records which the schools are directed to 

compile and maintain for stipulated periods of time and are then destroyed in accordance 

with state law, regulation, or administrative directive. (5 CCR 430) 

Permitted student records are those records having clear importance only to the current 

educational process of the student. (5 CCR 430) 

Access means a personal inspection and review of a record, an accurate copy of a record 



or receipt of an accurate copy of a record, an oral description or communication of a 

record, and a request to release a copy of any record. (Education Code 49061) 

Disclosure means to permit access to or the release, transfer, or other communication of 

personally identifiable information contained in education records, to any party, by any 

means including oral, written, or electronic means. (34 CFR 99.3) 

Personally identifiable information includes, but is not limited to, the student's name, the 

name of the student's parent/guardian or other family member, the address of the student 

or student's family, a personal identifier such as the student's social security number or 

student number, and a list of personal characteristics or other information that would 

make the student's identity easily traceable. (34 CFR 99.3) 

Adult student is a person who is or was enrolled in school and who is at least 18 years of 

age. (5CCR430) 

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate 

parent, or foster parent. (Education Code 49061, 56050, 56055) 

School officials and employees are officials or employees whose duties and 

responsibilities to the district, whether routine or as a result of special circumstances, 

require that they have access to student records. 

Custodian of records is the employee responsible for the security of student records 

maintained by the district and for devising procedures for assuring that access to such 

records is limited to authorized persons. (5 CCR 433) 

A legitimate educational interest is one held by school officials or employees whose 

duties and responsibilities to the district, whether routine or as a result of special 

circumstances, require that they have access to student records. 

County placing agency means the county social service department or county probation 

department. (Education Code 49061) 

Persons Granted Access to Student Records Without Prior Written Consent 

Persons, agencies, or organizations specifically granted access rights to student records 

pursuant to law shall have access without prior written parental consent or judicial order. 

(Education Code 49076) 

The following persons or agencies shall have absolute access to any and all student 

records in accordance with law: 

1. Parents/guardians of students younger than age 18 (Education Code 49069) 

Access to student records and information shall not be denied to a parent because 



he/she is not the child's custodial parent. (Family Code 3025) 

2. An adult student age 18 or older or a student under the age of 18 who attends a 

postsecondary institution, in which case the student alone shall exercise rights related to 

his/her student records and grant consent for the release of records (34 CFR 99.3,99.5) 

3. Any person, agency, or organization authorized in compliance with a court order 

or lawfully issued subpoena (Education Code 49077) 

In addition, the following persons or agencies shall have access to those particular 

records that are relevant to the legitimate educational interest of the requester: 

(Education Code 49076) 

1. Parents/guardians of a dependent student age 18 or older 

2. Students age 16 or older or who have completed the 10th grade 

3. School officials and employees 

4. Members of a school attendance review board and any volunteer aide age 18 or 

older who has been investigated, selected, and trained by such a board to provide follow-

up services to a referred student 

(cf. 5113.1-Truancy) 

5. Officials and employees of other public schools or school systems where the 

student intends or is directed to enroll, including local, county, or state correctional 

facilities where educational programs leading to high school graduation are provided 

6. Federal, state, and local officials, as needed for program audits or compliance 

with law 

7. Any district attorney who is participating in or conducting a truancy mediation 

program or participating in the presentation of evidence in a truancy petition 

8. A prosecuting agency for consideration against a parent/guardian for failure to 

comply with compulsory education laws 

9. Any probation officer or district attorney for the purposes of conducting a 

criminal investigation or an investigation in regards to declaring a person a ward of the 

court or involving a violation of a condition of probation 

10. Any judge or probation officer for the purpose of conducting a truancy mediation 

program for a student, or for purposes of presenting evidence in a truancy petition 

pursuant to Welfare and Institutions Code 681 



11. Any county placing agency for the purpose of fulfilling educational case 

management responsibilities required by the juvenile court or by law pursuant to Welfare 

and Institutions Code 16010 and to assist with the school transfer or enrollment of a 

student 

(cf. 6173.1 - Education for Foster Youth) 

Foster family agencies with jurisdiction over currently enrolled or former students may 

access those students' records of grades and transcripts and any individualized education 

program (IEP) developed and maintained by the district with respect to such students. 

(Education Code 49069.3) 

(cf. 6159 - Individualized Education Program) 

When authorized by law to assist law enforcement in investigations of suspected 

kidnapping, the Superintendent or designee shall provide information about the identity 

and location of the student as it relates to the transfer of that student's records to another 

public school district or California private school. The information shall be released only 

to designated peace officers, federal criminal investigators, and federal law enforcement 

officers whose names have been submitted in writing by their law enforcement agency in 

accordance with the procedures specified in Education Code 49076.5. (Education Code 

49076.5) 

The Superintendent or designee may release information from a student's records to the 

following: (34 CFR 99.36; Education Code 49076) 

1. Appropriate persons in an emergency if the health and safety of the student or 

other persons are at stake 

2. Accrediting associations 

3. Under the conditions specified in Education Code 49076, organizations 

conducting studies on behalf of educational institutions or agencies for the purpose of 

developing, validating, or administering predictive tests, administering student aid 

programs, or improving instruction 

4. Officials and employees of private schools or school systems where the student is 

enrolled or intends to enroll 

5. Agencies or organizations in connection with the student's application for or 

receipt of financial aid 

However, information permitting the personal identification of a student or his/her 

parents/guardians for these purposes may be disclosed only as may be necessary to 

determine the eligibility of the student for financial aid, to determine the amount of 

financial aid, to determine the conditions which will be imposed regarding the financial 



aid, or to enforce the terms or conditions of the financial aid. 

6. County elections officials for the purpose of identifying students eligible to 

register to vote and offering such students an opportunity to register 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

The Superintendent or designee may release a student's immunization record information 

to local health departments operating countywide or regional immunization information 

and reminder systems and the California Department of Public Health. Prior to releasing 

such information, the Superintendent or designee shall notify the parent/guardian of 

his/her right to refuse to share the information as well the other information specified in 

law. The following information may be released: (Health and Safety Code 120440) 

1. Name of the student and the student's parent/guardian 

2. Student's gender 

3. Student's date and place of birth 

4. Types and dates of immunizations received 

5. Manufacturer and lot number of the immunization received 

6. Adverse reaction to the immunization 

7. Other nonmedical information necessary to establish the student's unique identity 

and record 

Persons Granted Access to Student Records With Prior Written Consent 

Persons, agencies, or organizations not afforded access rights by law may be granted 

access only through written permission of the parent/guardian or adult student, or by 

judicial order. (Education Code 49075) 

Only a parent/guardian having legal custody of the student may consent to the release of 

records to others. Either parent may grant consent if both parents notify the district, in 

writing, that such an agreement has been made. (Education Code 49061) 

(cf. 5021 - Noncustodial Parents) 

Any person or agency granted access is prohibited from releasing information to another 

person or agency without written permission from the parent/guardian or adult student. 

(Education Code 49076) 

Access to Records by Authorized Persons 



Student records shall be maintained in a central file at the school attended by the student 

or, when records are maintained in different locations, a notation shall be placed in the 

central file indicating where other records may be found. Parents/guardians shall be 

notified of the location of student records if not centrally located. (Education Code 

49069; 5 CCR 433) 

To inspect, review, or obtain copies of student records, authorized persons shall submit a 

request to the custodian of records. 

Authorized persons, organizations, or agencies from outside the school whose access 

requires consent from the parent/guardian or adult student shall submit their request, 

together with any required authorization, to the Superintendent or designee or the 

custodian of records. (5 CCR 435) 

When prior written consent is required by law, the parent/guardian shall provide a signed 

and dated written consent before the district discloses the student record. Such consent 

may be given through electronic means in those cases where it can be authenticated. The 

consent shall specify the records that may be disclosed, state the purpose of the 

disclosure, and identify the party or class of parties to whom the disclosure may be made. 

Upon request by the parent/guardian, the district shall provide him/her a copy of the 

records disclosed. (34 CFR 99.30) 

Within five business days following the date of request, a parent/guardian or other 

authorized person shall be granted access to inspect, review, and obtain copies of student 

records during regular school hours. (Education Code 49069) 

Qualified certificated personnel shall be available to interpret records when requested. 

(Education Code 49069) 

The custodian of records shall be responsible for the security of student records and shall 

assure that access is limited to authorized persons. (5 CCR 433) 

The custodian of records or the Superintendent or designee shall prevent the alteration, 

damage, or loss of records during inspection. (5 CCR 435) 

Prior to disclosing a record pursuant to a court order or subpoena, the Superintendent or 

designee shall, unless otherwise instructed by the court, give the parent/guardian or adult 

student at least three days' notice of the name of the requesting agency and the specific 

record requested if lawfully possible within the requirements of the judicial order. (34 

CFR 99.31; 5 CCR 435) 

When the district discloses personally identifiable information to officials of another 

school, school system, or postsecondary institution where the student seeks or intends to 

enroll, the Superintendent or designee shall make a reasonable attempt to notify the 

parent/guardian or adult student at his/her last known address, provide a copy of the 



record that was disclosed, and give him/her an opportunity for a hearing to challenge the 

record. (34 CFR 99.34) 

Upon releasing student information to a judge or probation officer for the purpose of 

conducting a truancy mediation program or presenting evidence in a truancy petition, the 

Superintendent or designee shall inform, or provide written notification to, the student's 

parent/guardian within 24 hours. (Education Code 49076) 

If the district is planning to release a student's immunization information to the county 

health department or California Department of Public Health, the Superintendent or 

designee shall inform the student's parents/guardians of the following: (Health and 

Safety Code 120440) 

1. The type of information that will be shared 

2. The name and address of the agency with which the district will share the 

information 

3. That any shared information shall be treated as confidential and shall be used to 

share only with each other and, upon request, with health care providers, child care 

facilities, family child care homes, service providers for the Women, Infants and Children 

(WIC) food program, county welfare departments, foster care agencies, and health care 

plans 

4. That the information may be used only to provide immunization service; to 

provide or facilitate third-party payer payments for immunizations; and/or to compile and 

disseminate statistical information on immunization status on groups of people, without 

identifying the student 

5. That the parent/guardian has the right to examine any immunization-related 

information shared in this manner and to correct any errors 

6. That the parent/guardian may refuse to allow this information to be shared 

Access Log 

A log shall be maintained for each student's record which lists all persons, agencies, or 

organizations requesting or receiving information from the records and the legitimate 

educational interest of the requester. (Education Code 49064) 

In every instance of inspection by persons who do not have assigned educational 

responsibility, the custodian of records shall make an entry in the log indicating the 

record inspected, the name of the person granted access, the reason access was granted, 

and the time and circumstances of inspection. (5 CCR 435) 

The log does not need to record access by: (Education Code 49064) 



1. Parents/guardians or adult students 

2. Students 16 years of age or older or who have completed the 1 Oth grade 

3. Parties obtaining district-approved directory information 

(cf. 5125.1 - Release of Directory Information) 

4. Parties who provide written parental consent, in which case the consent notice 

shall be filed with the record pursuant to Education Code 49075 

5. School officials or employees who have a legitimate educational interest 

The log shall be accessible only to the parent/guardian, adult student, dependent adult 

student, student age 16 years or older or who has completed the 10th grade, custodian of 

records, and certain state/federal officials. (Education Code 49064; 5 CCR 432) 

Duplication of Student Records 

To provide copies of any student record, the district shall charge a reasonable fee not to 

exceed the actual cost of furnishing the copies. No charge shall be made for providing up 

to two transcripts or up to two verifications of various records for any former student. No 

charge shall be made to locate or retrieve any student record. (Education Code 49065) 

Changes to Student Records 

No additions except routine updating shall be made to a student's record after high school 

graduation or permanent departure without prior consent of the parent/guardian or adult 

student. (5 CCR 437) 

Only a parent/guardian having legal custody of the student or an adult student may 

challenge the content of a record or offer a written response to a record. (Education Code 

49061) 

(cf. 5125.3 - Challenging Student Records) 

Retention and Destruction of Student Records 

All anecdotal information and assessment reports maintained as student records shall be 

dated and signed by the individual who originated the data. (5 CCR 431) 

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 

432,437) 

I. Legal name of student 



2. Date and place of birth and method of verifying birth date 

(cf. 5111 - Admission) 

3. Sex of student 

4. Name and address of parent/guardian of minor student 

a. Address of minor student if different from the above 

b. Annual verification of parent/guardian's name and address and student's residence 

(cf. 5111.1 - District Residency) 

(cf. 5111.12- Residency Based on Parent/Guardian Employment) 

(cf. 5111.13- Residency for Homeless Children) 

5. Entrance and departure date of each school year and for any summer session or 

other extra session 

6. Subjects taken during each year, half-year, summer session, or quarter, and marks 

or credits given 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

7. Verification of or exemption from required immunizations 

(cf. 5141.31 -Immunizations) 

8. Date of high school graduation or equivalent 

Mandatory interim student records, unless forwarded to another district, shall be 

maintained subject to destruction during the third school year following a determination 

that their usefulness has ceased or the student has left the district. These records include: 

(Education Code 48918, 51747; 5 CCR432,437,16027) 

1. Expulsion orders and the causes therefor 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

2. A log identifying persons or agencies who request or receive information from the 

student record 

3. Health information, including verification or waiver of the health screening for 

school entry 



(cf. 5141.32 - Health Screening for School Entry) 

4. Information on participation in special education programs, including required 

tests, case studies, authorizations, and evidence of eligibility for admission or discharge 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

5. Language training records 

(cf. 6174 - Education for English Language Learners) 

6. Progress slips/notices required by Education Code 49066 and 49067 

7. Parental restrictions/stipulations regarding access to directory information 

8. Parent/guardian or adult student rejoinders to challenged records and to 

disciplinary action 

9. Parent/guardian authorization or denial of student participation in specific 

programs 

10. Results of standardized tests administered within the past three years 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit.Examination) 

11. Written findings resulting from an evaluation conducted to determine whether it is 

in a student's best interest to remain in independent study 

(cf. 6158 - Independent Study) 

Permitted student records may be destroyed six months after the student completes or 

withdraws from the educational program, including: (5 CCR 432,437) 

1. Objective counselor/teacher ratings 

2. Standardized test results older than three years 

3. Routine disciplinary data 

(cf. 5144 - Discipline) 

4. Verified reports of relevant behavioral patterns 



5. All disciplinary notices 

6. Supplementary attendance records 

Records shall be destroyed in a way that assures they will not be available to possible 

public inspection in the process of destruction. (5 CCR 437) 

Transfer of Student Records 

If a student transfers into this district from any other school district or a private school, 

the Superintendent or designee shall inform the parent/guardian of his/her rights 

regarding student records, including the right to review, challenge, and receive a copy of 

student records. (Education Code 49068; 5 CCR 438) 

When a student transfers into this district from another, the Superintendent or designee 

shall request that the student's previous district provide any records, either maintained by 

that district in the ordinary course of business or received from a law enforcement 

agency, regarding acts committed by the transferring student that resulted in his/her 

suspension or expulsion. (Education Code 48201) 

(cf. 4158/4258/4358 - Employee Security) 

When a student transfers from this district to another school district or to a private school, 

the Superintendent or designee shall forward a copy of the student's mandatory 

permanent record as requested by the other district or private school. The original record 

or a copy shall be retained permanently by this district. If the transfer is to another 

California public school.the student's entire mandatory interim record shall also be 

forwarded. If the transfer is out of state or to a private school, the mandatory interim 

record may be forwarded. Permitted student records may be forwarded to any other 

district or private school. (5 CCR 438) 

Upon receiving a request from an admitting school for a student's records, the district 

shall also forward any expulsion order and the causes for the expulsion. (Education Code 

48918) 

Upon receiving a request from a county placing agency to transfer a student in foster care 

out of a district school, the Superintendent or designee shall transfer the student's records 

to the next educational placement within two business days. (Education Code 49069.5) 

All student records shall be updated before they are transferred. (5 CCR 438) 

Student records shall not be withheld from the requesting district because of any charges 

or fees owed by the student or parent/guardian. (5 CCR 438) 

If the district is withholding grades, diploma, or transcripts from the student because of 

his/her damage or loss of school property, this information shall be sent to the requesting 



district along with the student's records. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

Notification of Parents/Guardians 

Upon any student's initial enrollment, and at the beginning of each year thereafter, the 

Superintendent or designee shall notify parents/guardians and eligible students, in 

writing, of their rights related to student records. Insofar as practicable, the district shall 

provide these notices in the student's home language and shall effectively notify 

parents/guardians or eligible students who are disabled. (34 CFR 99.7; Education Code 

49063) 

(cf. 5145.6 - Parental Notifications) 

The notice shall include: (34 CFR 99.7,99.34; Education Code 49063) 

1. The types of student records kept by the district and the information contained 

therein 

2. The title(s) of the officials) responsible for maintaining each type of record 

3. The location of the log identifying those who request information from the 

records 

4. District criteria for defining school officials and employees and for determining 

legitimate educational interest 

5. District policies for reviewing and expunging student records 

6. The right to inspect and review student records and the procedures for doing so 

7. The right to challenge and the procedures for challenging the content of a student 

record that the parent/guardian or student believes to be inaccurate, misleading, or 

otherwise in violation of the student's privacy rights 

(cf. 5125.3 - Challenging Student Records) 

8. The cost, if any, charged for duplicating copies of records 

9. The categories of information defined as directory information pursuant to 

Education Code 49073 

10. The right to consent to disclosures of personally identifiable information 

contained in the student's records except when disclosure without consent is authorized 

bylaw 



11. The availability of the curriculum prospectus developed pursuant to Education 

Code 49091.14 containing the titles, descriptions, and instructional aims of every course 

offered by the school 

(cf. 5020 - Parent Rights and Responsibilities) 

12. Any other rights and requirements set forth in Education Code 49060-49078, and 

the right of parents/guardians to file a complaint with the United States Department of 

Education concerning an alleged failure by the district to comply with 20 USC 1232g 

13. A statement that the district forwards education records to other agencies or 

institutions that have requested the records and in which the student seeks or intends to 

enroll 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: June 18,2008 Antelope, California 



CSBA Sample 

Administrative Regulation 

Students AR 5125.1 (a) 

RELEASE OF DIRECTORY INFORMATION 

Definition 

Note: Education Code 49073 mandates that school districts adopt a policy identifying those categories of 

directory information, as defined in Education Code 49061, which may be released. Directory information is 

also defined in 34 CFR 99.3, the implementing regulations to the Family Educational Rights and Privacy 

Act (FERPA). As amended by 73 Fed. Reg. 237, 34 CFR 99.3 clarifies that a district may not designate a 

student's social security number or other student identification number as directory information. 

Pursuant to Education Code 49063, the district must annually notify parents/guardians and eligible students, 

in writing, of their rights related to student records, including the categories of records considered to be 

"directory information." See also AR 5125 - Student Records. Therefore, the following paragraph should 

be modified to reflect those categories of information defined by the district as "directory information"; 

those items the district does not intend to release as directory information should be deleted. 

Directory information means information contained in an education record of a student that 

would not generally be considered harmful or an invasion of privacy if disclosed. Such 

student information includes: (34 CFR 99.3; Education Code 49061) 

1. Name 

2. Address 

3. Telephone number 

Note: Although 34 CFR 99.3 includes electronic mail address and photograph in the definition of "directory 

information," state law has not yet been amended to conform to federal law. Item #4 below includes email 

address, which is analogous to a home address and phone number, in the definition of directory information. 

Districts with questions should consult legal counsel. 

4. Email address 

5. Date and place of birth 

6. Major field of study 

7. Participation record in officially recognized activities and sports 

8. Weight and height of athletic team members 

9. Dates of attendance 

10. Degrees and awards received 



AR5125.1(b) 

RELEASE OF DIRECTORY INFORMATION (continued) 

11. Most recent previous school attended 

Notification to Parents/Guardians 

Note: See the accompanying Exhibit for a sample parent/guardian notification from the U.S. Department of 

Education (USDOE). 

At the beginning of each school year, all parents/guardians shall be notified as to the 

categories of directory information the school or district plans to release and the recipients of 

the information. The notification shall also inform parents/guardians of their right to refuse 

to let the district designate any or all types of information as directory information and the 

period of time within which a parent/guardian must notify the district in writing that he/she 

does not want a certain category of information designated as directory information. (34 

CFR 99.37; Education Code 49063,49073) 

(cf. 5125 - Student Records) 

(cf. 5145.6- Parental Notifications) 

Note: The following paragraph applies to districts with secondary school students that receive funds under 

the Elementary and Secondary Education Act (ESEA). 20 USC 7908 of the No Child Left Behind Act 

requires those districts to notify parents/guardians that they may request that the district not release their 

child's name, address, and telephone number to military recruiters, employers, or colleges without their prior 

written consent. According to Guidance issued by the USDOE (Access to High School Students and 

Information on Students by Military Recruiters'), a single notice provided through a mailing, student 

handbook, or other method that is reasonably calculated to inform parents/guardians of the above 

information is sufficient. The law does not specify whether parents/guardians may request that the district 

not release their child's information to certain third parties, such as military recruiters, but authorize the 

release to others parties, such as private employers. Districts should consult legal counsel as appropriate. 

The Superintendent or designee shall notify parents/guardians that they may request that the 

district not release the name, address, and telephone number of their child to military 

recruiters, employers, or institutions of higher education without prior written consent. (20 

USC 7908) 

Parent/Guardian Consent 

Note: Education Code 49073 specifies that parents/guardians may request that their child's directory 

information not be released (an "opt-out" process). According to a letter from the USDOE to California's 

Superintendent of Public Instruction, it is a "misapplication" of 20 USC 7908 for a district to establish an 

"opt-in" procedure specifically for military recruiters whereby a district would not provide information to 

military recruiters unless a parent/guardian has provided affirmative consent. According to the letter, a 

district that establishes an "opt-in" procedure for military recruiters would risk having its federal ESEA 
funds withheld. 



AR5125.1(c) 

RELEASE OF DIRECTORY INFORMATION (continued) 

Directory information shall not be released regarding any student whose parent/guardian 

notifies the district in writing that such information not be disclosed without the 

parent/guardian's prior consent. (20 USC 1232g, 7908; Education Code 49073) 

Note: 34 CFR 99.37 provides that a district may disclose directory information about a former student 

without complying with the notice and opt-out requirements. However, as amended by 73 Fed. Reg. 237, if 

a parent/guardian opted out of the disclosure of directory information while his/her child was in attendance, 

then the district must continue to honor that request after the student has left the district, unless the opt-out 

request is rescinded. 

For a former student, the district shall continue to honor any valid request to opt out of the 

disclosure of directory information made while the student was in attendance at the district, 

unless the opt-out request has been rescinded. (34 CFR 99.37) 
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Administrative Regulation 
Release Of Directory Information 

AR 5125.1 

Students 

Definition 

Directory information means information contained in an education record of a student 

that would not generally be considered harmful or an invasion of privacy if disclosed. 

Such student information includes: (34 CFR 99.3; Education Code 49061) 

1. Name 

2. Address 

3. Telephone number 

4. Electronic mail address 

5. Photograph 

6. Date and place of birth 

7. Major field of study 

8. Participation in officially recognized activities and sports 

9. Weight and height of athletic team members 

10. Dates of attendance 

11. Degrees and awards received 

12. Most recent previous school attended 

Notification to Parents/Guardians 

At the beginning of each school year, all parents/guardians shall be notified as to the 

categories of directory information the school or district plans to release and the 

recipients of the information. The notification shall also inform parents/guardians of 

their right to refuse to let the district designate any or all types of information as directory 

information and the period of time within which a parent/guardian must notify the district 

in writing that he/she does not want a certain category of information designated as 



directory information. (Education Code 49063,49073; 34 CFR 99.37) 

(cf. 5125 - Student Records) 

(cf. 5145.6 - Parental Notifications) 

The Superintendent or designee shall notify parents/guardians that they may request that 

the district not release the name, address, and telephone number of their child to military 

recruiters, employers, or institutions of higher education without prior written consent. 

(20 USC 7908) 

Parent/Guardian Consent 

Directory information shall not be released regarding any student whose parent/guardian 

notifies the district in writing that such information not be disclosed without the 

parent/guardian's prior consent. (Education Code 49073; 20 USC 1232g; 20 USC 7908) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

Approved: September 21,2005 Antelope, California 



CSBA Sample 
Board Policy 

Students BP5126(a) 

AWARDS FOR ACHIEVEMENT 

The Governing Board encourages excellence as a goal for all students and wishes to publicly 

recognize students for exemplary achievements in academic, athletic, extracurricular, or 

community service activities. 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5127 - Graduation Ceremonies and Activities) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

Student awards may include verbal recognition, a letter, a certificate, a Board resolution, 

public ceremony, trophy, gift, plaque, or cash gift. 

The Superintendent or designee shall develop criteria for the appropriate selection of student 

award recipients. 

Golden State Seal Merit Diploma 

Note: The following optional section is for use by districts that maintain high schools. Education Code 

51450-51455 establish the Golden State Seal Merit Diploma which may be awarded by the Superintendent 

of Public Instruction and the State Board of Education to students identified by the district as demonstrating 

mastery of the high school core curriculum. See the accompanying administrative regulation for eligibility 

criteria. 

At graduation from high school, special recognition shall be awarded to those students whose 

academic achievements in core curriculum areas have been outstanding. 

The Superintendent or designee shall identify high school students who have demonstrated 

mastery of the high school curriculum qualifying them for the Golden State Seal Merit 

Diploma. (Education Code 51454) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

Biliteracy Award 

Note: The following optional section is for use by districts that maintain high schools and may be revised 

to reflect district practice. An award for biliteracy is not available at the state level, but a number of districts 

have chosen to develop such an award locally in order to encourage the study of world languages and to 

recognize the achievement of students who attain proficiency in both English and another language. See the 

accompanying administrative regulation for sample eligibility criteria for the award. 



BP5126(b) 

AWARDS FOR ACHIEVEMENT (continued) 

In order to recognize and encourage linguistic proficiency and cultural literacy, the district 

shall present a biliteracy award to each graduating high school student who demonstrates 

proficiency in speaking, reading, and writing in one or more languages in addition to English. 

The Superintendent or designee shall approve applications for the award based on a review of 

student qualifications in accordance with district-established criteria. 

(cf 6142.2 - World/Foreign Language Instruction) 

(cf 6174 - Education for English Language Learners) 

Scholarship and Loan Fund 

Note: Establishment of-a scholarship and loan fiind is optional purouant to Education Code 35310 35319. If 

the district choooes to establish such a fund, it should revise the following paragraph to reflect-only those 

purposes for which it wishes to make money available. The following optional section-should be deleted 

by districts that do not maintain this-fundi 

The Board shall maintain a scholarship and loan fund which may be used to provide interest 

free loans for educational advancement, scholarship, or grants in aid to bona fido 

organizations, students, or graduates of district schools. (Education Code 35315) 

(cf. 1260 Educational Foundation) 

(cf. 3290 Gifts, Grants and Bequests) 

Legal Reference: 

EDUCATION CODE 

220 Nondiscrimination 

35160 Authority of governing boards 

35310-35319 Scholarship and loan funds 

44015 Awards to employees and students 

51243-51245 Credit for private school foreign language instruction 

51450-51455 Golden State Seal Merit Diploma 

CODE OF REGULA T1ONS. TITLE 5 

876 Golden State Seal Merit Diploma 

1632 Credit for private school foreign language instruction 

Management Resources: 

WEB SITES 

CSBA: http:Zhvwwcsba.org 

California Department of Education, Golden State Seal Merit Diploma: 

http://www.cde.ca.gov/ta/tg/sr/meritdiploma.asp 

Californians Together: http://www.califontianstogether.org 
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Board Policy 
Awards For Achievement 

BP5126 

Students 

The Governing Board encourages excellence as a goal for all students and wishes to 

publicly recognize students for unique or exemplary achievements in academic, 

extracurricular or community service activities. The purpose of such awards shall be 

consistent with school goals. 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5127 - Graduation Ceremonies and Activities) 

Student awards may include verbal recognition, a letter, a certificate, a Board resolution, 

public ceremony, trophy, gift, plaque or cash gift. 

The Superintendent or designee shall develop procedures for the appropriate selection of 

student award recipients. 

Merit Diplomas 

At graduation from high school, special recognition shall be awarded to those students 

whose academic achievements have been outstanding. 

The Superintendent or designee shall identify high school students who have 

demonstrated mastery of the high school curriculum qualifying them for the Golden State 

Seal Merit Diploma. (Education Code 51454) 

Legal Reference: 

EDUCATION CODE 

35160 Authority of governing boards 

35310-35319 Scholarship and loan funds 

44015 Awards to employees and students 

51450-51455 Golden State Seal Merit Diploma 

CODE OF REGULATIONS, TITLE 5 

876 Golden State Seal Merit Diploma 

Management Resources: 

WEB SITES 

California Department of Education, Golden State Seal Merit Diploma: 

http://www.cde.ca.gov/ta/tg/sr/meritdiploma.asp 
CSBA: http://wwwcsba.org 



Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: October 6,2004 Antelope, California . 



CSBA Sample 

Administrative Regulation 

Students AR5126(a) 

AWARDS FOR ACHIEVEMENT 

Note: Education Code 44015 authorizes the Governing Board to give awards to students for "excellence." 

Before any awards are given under the authority of this law, the Board is mandated to adopt rules and 

regulations implementing the awards program. The following two paragraphs should be revised to reflect 

district procedures for selecting student award recipients. 

The Superintendent or designee may appoint a committee at each school to consider awards 

for student accomplishments. This committee may consist of school administrators, teachers, 

parents/guardians, community members, and student representatives. 

(cf. 1220 - Citizen Advisory Committees) 

The committee shall submit recommendations for student awards to the Superintendent or 

designee for approval. 

Individual awards in excess of $200 must be expressly approved by the Governing Board. 

(Education Code 44015) 

Golden State Seal Merit Diploma 

Note: The following optional section is for use by districts that maintain high schools. Education Code 

51450-51455 establish the Golden State Seal Merit Diploma which may be awarded by the Superintendent 

of Public Instruction and the State Board of Education to students identified by the district as demonstrating 

mastery of the high school curriculum. Although Education Code 51452 and 5 CCR 876 provide that 

eligibility for the merit diploma is based on students' scores on California Standards Tests (CST) and/or 

scores on the Golden State Examination (GSE) earned before GSE was repealed in 2003, students 

graduating in 2008 and beyond are unlikely to have previously earned GSE scores. The California 

Department of Education's (CDE) web site clarifies that CST scaled scores must be used to demonstrate 

mastery for receipt of the merit diploma, as provided below. 

To be eligible to receive tho Golden-State Seal Merit Diploma upon high school graduation, a 

student shall: (Education Codo 51151,51152; 5 CCR 876) 

-k Complete all requirements fora high school diploma 

(cf. 6143 - Courses of Study) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.11 - Alternative Credits Toward Graduation) 

(cf. 6162.52 - High School Exit Examination) 

3r. Demonstrate mastery of at least-six subject areas by earning a scaled score of 370 or 

abovo on oix separate high school California Standards Tosto (CST), including: 



AR5126(b) 

AWARDS FOR ACHIEVEMENT (continued) 

&■. One mathematica exam, excluding the Algebra I, General Mathematics, or 

Integrated Mathematics 1 test 

b-. One English language arts exam 

6: One science exam, excluding the grade 10 Life Science exam 

&-. The grade 11 history social science exam (United States history) 

e-. Two additional CSTs of the student's choice, which may, but are not required 

to, include additional exams in mathematics, English language arts, scienoe^or 

history-social science 

To be eligible to receive the Golden State Seal Merit Diploma upon graduation, students 

shall complete all requirements for a high school diploma and shall demonstrate a mastery of 

at least six subject areas, four of which shall be mathematics, English language arts, science 

and United States history, with the remaining two subject areas selected by the student. 

(Education Code 51451) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

The Superintendent or designee shall maintain appropriate records to identify students who 

are eligible for the merit and shall affix an insignia to the diploma and transcript of each 

student awarded the merit diploma. (Education Code 51454) 

(cf. 5125 - Student Records) 

Note: The CDE requires each district to annually submit one districtwide insignia request on a form 

provided by the CDE and signed by the Superintendent. The CDE's web site encourages districts to submit 

the request far enough in advance of the graduation ceremony date to allow for at least a two-week 

processing time by the CDE as well as time for district staff to place the insignias on the diplomas. The CDE 

begins mailing requested insignias the first week of April. 

The Superintendent or designee shall submit an insignia request form to the California 

Department of Education in sufficient time to allow processing of the request prior to the 

high school graduation ceremony. 

Biliteracy Award 

Note: The following optional section is for use by districts that maintain high schools and choose to 

recognize graduating students' bilingual/multilingual proficiency with an award; see the accompanying 

Board policy. Additional information is available on the web site of Califomians Together. The following 

section should be revised to reflect criteria established by the district for student eligibility. 



AR5126(c) 

AWARDS FOR ACHIEVEMENT (continued) 

To be eligible to receive the district's biliteracy award upon graduation, a student shall: 

1. Complete all requirements for a high school diploma, including all English language 

arts requirements, with an overall grade point average (GPA) of 2.0 or above 

2. Demonstrate proficiency in one or more languages other than English, by fulfilling at 

least one of the following requirements: 

a. Receive a passing score of 3 or higher on the Advanced Placement or 

International Baccalaureate exam for foreign language 

(cf. 6141.5 - Advanced Placement) 

Note: Pursuant to Education Code 51243-51245 and 5 CCR 1632, districts are required to grant credit 

toward high school graduation for foreign language studies completed in a private school; see BP/AR 

6146.11 - Alternative Credits Toward Graduation. 

b. Successfully complete a four-year course of study in the same foreign 

language, attaining an overall GPA of 3.0 or above in those courses 

c. Pass a district-established foreign language exam, when available, at a 

proficient level or higher 

d. Pass a foreign government's approved language exam and receive a certificate 

of competency for that language from the authorizing government agency 

(cf. 6142.2 World/Foreign Language Instruction) 

The Superintendent or designee shall annually distribute information about the eligibility 

requirements for the award and the application process to students in grade 12. 

The Superintendent or designee shall affix an insignia to the diploma of each student 

awarded the biliteracy award. 

Scholarship and Loon Fund 

Note:—The following section is for use by districts that have established a scholarship and loan fund 

pursuant to Education Code 35310 35319. Districts that have not established such a program should 

delete this section. 

The district's scholarship and loan fund shall bo administered by a district committoo 

composed—of Board—members,—the—Superintendent,—and other community;—faculty, 

administrative, and/or student representatives as determined by the Board. (Education Code 



AR5126(d) 

AWARDS FOR ACHIEVEMENT (continued) 

Note: Pursuant to Education Code 35310, Boards-maintaining this fund ore mandated to develop rules and 

regulations specifying the terms of office and method of selection of the committee.—The following 

paragraph should be revised to reflect district practice? 

Members of this committee shall be appointed by the Board and shall serve two year terms. 

The Superintendent shall serve as chairperson of the oommittoo and chief executive officer of 

the fund. The oommittee shall meet at least once each fiscal yoar and at other suoh times as it 

may be called into session by the Superintendent. (Education Code 35311, 35312) 

Scholarship and loan funds shall be deposited, administered, and audited in accordance with 

Education Codo 35311 and 35318. 

(cf. 3400 - Management of District Assets/Accounts) 

(cf. 3460 Financial Reports and Accountability) 

The committee may accept gifts, donations, and bequests made for the purposes of the fund. 

The committee also may prescribe conditions or restrictions on these gifts and bequests. The 

committee shall review any conditions imposed by the donor and make a recommendation to 

the Board as to the compatibility of such conditions with the intent and purpose of the fund. 

The Board may prohibit the committee from accepting any donation under conditions it finds 

incompatible with the fund's intents and purposes. (Education Code 35313) 

(cf. 1260—Educational Foundation) 

(cf. 3290 Gifts, Grants and Bequests) 

Note: Eduoation Code 35316 mandates that districts maintaining this fund adopt regulations governing 

applications, provided such regulations do not limit student eligibility based on any conditions listed in 

Education Code 220; see BP 0410—Nondiscriminationin District Activities and Programs. The following 

paragraph may be expanded to describe the district's application procedures, such as the deadline for the 

receipt of the application, materials that must be submitted with the application (e.g., letters ofreference), or 

other criteria for consideration of an award under the fund. 

The Superintendent or designee shall establish rules governing applications for scholarship 

and/or loans from the fund. (Education Code 35316) 

(cf. 0410—Nondiscrimination in District Activities and Programs) 

The Superintendent or designee shall report to the Board at least annually regarding the status 

and activity of the fund. (Education Code 35319) 
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Administrative Regulation 
Awards For Achievement 

AR5126 

Students 

The Superintendent or designee may appoint an awards committee at each school to 

consider student accomplishments. This committee may consist of school administrators, 

teachers, parents/guardians and/or community members. 

The committee shall submit recommendations for student awards to the Superintendent 

or designee for approval. 

Individual awards in excess of $200 must be expressly approved by the Governing Board. 

(Education Code 44015) 

Merit Diplomas 

To be eligible to receive the Golden State Seal Merit Diploma upon graduation, students 

shall complete all requirements for a high school diploma and shall demonstrate a 

mastery of at least six subject areas, four of which shall be mathematics, English 

language arts, science and United States history, with the remaining two subject areas 

selected by the student. (Education Code 51451) 

(cf. 6143 - Courses of Study) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6162.52 - High School Exit Examination) 

To demonstrate mastery of these subject areas, students shall achieve the standards or 

achievement levels established by the State Board of Education. (Education Code 51452; 

5 CCR 876) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

The Superintendent or designee shall affix an insignia to the diploma and transcript of 

each student awarded the merit diploma. (Education Code 51454) 

(cf. 5125 - Student Records) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: October 6,2004 Antelope, California 



CSBA Sample 

Board Policy 

Students BP5148(a) 

CHILD CARE AND DEVELOPMENT 

Note: The following policy is for use by districts that choose to operate child care and development services 

and should be revised to reflect district practice. 

Education Code 8320 authorizes districts to establish and maintain their own local programs upon the 

approval of, and subject to the regulations of, the Superintendent of Public Instruction. The Child Care and 

Development Services Act (Education Code 8200-8499.10) establishes a variety of child care programs that 

may be offered by districts or other local providers. These include, but are not limited to, general child care 

and development programs, school-age community child care services, after-school education and safety 

programs, 21st Century community learning centers, resource and referral programs, preschool programs, 

and child care and development services for migrant children and children with special needs. In addition, 

the California School Age Families Education (Cal-SAFE) program for pregnant and parenting students 

(Education Code 54740-54749) requires participating districts to make child care and development services 

available to the children of teen parents enrolled in the program; see AR 5148.1 - Child Care Services for 

Parenting Students. 

AB 2759 (Ch. 308, Statutes of 2008) amended Education Code 8235-8239 to establish the California State 

Preschool Program (CSPP) with subsidized services to children ages 3-4 years from low-income or 

otherwise disadvantaged families; see BP/AR 5148.3 - Preschool/Early Childhood Education. Effective 

July 1, 2009, the CSPP consolidates funding and program requirements for a number of state programs, 

including state preschool programs (Education Code 8235-8237), prekindergarten and family literacy 

programs (Education Code 8238-8239), and general child care and development programs to the extent that 

they served children ages 3-4 (Education Code 8240-8244). However, districts that provide CSPP programs 

may still have a separate contract with the state for general child care and development programs serving 

children who are not ages 3-4 and/or children ages 3-4 who are receiving child care services outside the 

preschool day. 

The Governing Board desires to provide child care and development services which meet the 

developmental needs of children, provide an opportunity for parenting students to receive 

assistance while continuing their education, and offer a convenient child care alternative for 

parents/guardians in the community. 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 5148.1 - Child Care Services for Parenting Students) 

(cf 5148.2 - Before/After School Programs) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

Note: Education Code 8499.3 establishes county-level child care and development planning councils, with 

members selected by the County Board of Supervisors and County Superintendent of Schools, to identify 

local priorities for child care and to develop policy to meet identified needs. 

The Superintendent or designee shall work cooperatively with the local child care and 

development planning council, public and private agencies, parents/guardians, and other 

community members to assess child care needs in the community, establish program 



BP5148(b) 

CHILD CARE AND DEVELOPMENT (continued) 

priorities, obtain ongoing feedback on program quality, and inform parents/guardians about 

child care options. 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

Note: Pursuant to 5 CCR 18271, each contractor must have a written philosophical statement, goals, and 

objectives, approved by the Governing Board, which address each program component specified in 5 CCR 

18272-18281. See the accompanying administrative regulation for required program components. 

The Board shall approve a written philosophical statement, goals, and objectives for the 

district's child care and development program that reflect the cultural and linguistic 

characteristics of the families to be served and address the program components specified in 

5 CCR 18272-18281 and administrative regulation. (5 CCR 18271) 

(cf. 0000 - Vision) 

(cf. 0100 - Philosophy) 

(cf. 0200 - Goals for the School District) 

Note: 5 CCR 18105 mandates that child care providers develop written admissions policies and procedures 

that conform to requirements of 22 CCR 101218, as provided in the following paragraph. Provisions 

throughout this policy and the accompanying administrative regulation may be revised to fulfill the 

mandate. 

Admissions policies and procedures shall include criteria designating those children whose 

needs can be met by the center's program and services, the ages of children who will be 

accepted, program activities, any supplementary services provided, any field trip provisions, 

any transportation arrangements, food service provisions, and a medical assessment 

requirement. (5 CCR 18105; 22 CCR 101218) 

Note: Option 1 below is for districts that choose to limit their programs to before- and after-school child care 

and development services. Option 2 is for districts that choose to expand their hours of operation. Either 

option may be revised to reflect district practice. 

OPTION 1: Child care and development services may be offered immediately before and 

after normal Gchool hours. 

OPTION 2: To the extent possible, child care and development services may be made 

available during the noninstructional school day, before and after normal school hours, 

during school vacations and intersessions, and on weekends to meet community needs for 

extended service. 

(cf. 6111 - School Calendar) 

(cf. 6112-SchoolDay) 



BP5148(c) 

CHILD CARE AND DEVELOPMENT (continued) 

Note: The district may select or revise one of the options below to reflect the age or grade levels served by 

the district's program(s). Option 1 reflects grade-level requirements for state-funded extended day care 

programs pursuant to S CCR 18000 and after-school education and safety programs pursuant to Education 

Code 8482.3. Option 2 reflects the purposes of the Child Care and Development Services Act as described 

in Education Code 8201 and the definitions of child care programs contained in Education Code 8208. 

OPTION 1: These services shall be available to school-age ohildren in grades K-9: 

OPTION 2: These services shall be available to infants and children up to age 13. 

Note: Education Code 8263 and 5 CCR 18106 establish eligibility criteria and priorities for subsidized child 

care and development services, as provided below and in the accompanying administrative regulation. 

The Superintendent or designee shall ensure that subsidized child care is provided to eligible 

families to the extent that state and/or federal funding is available and shall establish 

enrollment priorities in accordance with Education Code 8263 and 5 CCR 18106. 

Note: The following paragraph is optional and may be revised to reflect any district-established priorities 

for non-subsidized services. 

In addition to priorities for subsidized services, priority for admissions shall be given to 

district students and children of district employees. 

(cf. 511 I.I - District Residency) 

Note: The Commission on Teacher Credentialing issues permits for child development program directors, 

site supervisors, master teachers, teachers, associate teachers, and assistants pursuant to criteria established 

in Education Code 8360-8370 and 5 CCR 80105-80125. 

The Superintendent or designee shall ensure that individuals working in child care and 

development programs have the necessary qualifications and have satisfied all legal 

requirements. 

(cf. 1240- Volunteer Assistance) 

(cf. 4112.2 - Certification) 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

(cf. 4112.5/4312.5 - Criminal Record Check) 

(cf.4131- Staff Development) 

(cf. 4212.5 • Criminal Record Check) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Note: 5 CCR 18279-18281 require child care and development programs to be evaluated through the 

standardized "Desired Results for Children and Families" system developed by California Department of 

Education (CDE). The system requires a program evaluation that includes, but is not limited to, an 



BP5148(d) 

CHILD CARE AND DEVELOPMENT (continued) 

assessment by staff and board members, a parent survey, and an environment rating scale using instruments 

selected by the CDE; see the accompanying administrative regulation. 

The Superintendent or designee shall develop and implement an annual plan for evaluation of 

the district's child care services which conforms to state requirements. Based on the results 

of the evaluation, the program shall be modified as necessary to address any areas identified 

as needing improvement. (5 CCR 18279) 

(cf. 0500 - Accountability) 

Legal Reference: 

EDUCATION CODE 

8200-8499.10 Child Care and Development Services Act, including: 

8200-8209 General provisions for child care and development services 

8210-8216 Resource and referral program 

8220-8226 A Iternative payment program 

8230-8233 Migrant child care and development program 

8235-8239 California state preschool program 

8240-8244 General child care programs 

8250-8252 Programs for children with special needs 

8263 Eligibility and priorities for subsidized child development services 

8360-8370 Personnel qualifications 

8400-8409 Contracts 

8460-8480 School-age community child care services 

8482-8484.6 After-school education and safety program 

8484.7-8484.8 21st Century community learning centers 

8485-8488 Child supervision programs 

8493-8498 Facilities 

8499-8499.7 Local planning councils 

17609-17610 Integrated pest management, applicability to child care facilities 

49540-49546 Child care food program 

49570 National School Lunch program 

54740-54749.5 Cal-SAFE program for pregnant/parenting students and their children 

56244 Staff development funding 

HEALTH AND SAFETY CODE 

1596.70-1596.895 California Child Day Care Act 

1596.90-1597.21 Day care centers 

120325-120380 Immunization requirements 

CODE OF REGULATIONS. TITLE 5 

18000-18434 Child care and development programs, especially: 

18012-18122 General requirements 

18180-18192 Federal and state migrant programs 

18200-18207 School-age community child care services program 

18210-18213 Severely handicapped program 

18220-18231 Alternative payment program 

Legal Reference continued: (see next page) 



BP5148(e) 

CHILD CARE AND DEVELOPMENT (continued) 

Legal Reference: (continued) 

CODE OF REGULATIONS. TITLES (continued) 

18240-18248 Resource and referral program 

18270-18281 Program quality, accountability 

18290-18292 Staffing ratios 

18295 Waiver of qualifications for site supervisor 

18300-18308 Appeals and dispute resolution 

CODE OF REGULA TIONS. TITLE 22 

101151-101239.2 General requirements, licensed child care centers, including: 

101151-101163 Licensing and application procedures 

101212-101231 Continuing requirements 

101237-101239.2 Facilities and equipment 

UNITED STATES CODE. TITLE 42 

1751-1769 School lunch programs 

9831-9852 Head Start programs 

9858-9858q Child care and development block grant 

CODE OF FEDERAL REGULATIONS. TITLE 7 

210.1-210.31 National School Lunch program 

CODE OF FEDERAL REGULATIONS. TITLE 45 

98.2-98.93 Child care and development fund 

COURT DECISIONS 

CBS Inc. v. The Superior Court of Los Aneeles County. State Department of Social Services. (2001) 91 

Cal.App.4th 892 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICA TIONS 

Infant/Toddler Learning and Development Program Guidelines. 2006 

Program Quality Standards and Standards Based on Exemplary Practice for Center-Based Programs 

and Family Child Care Home Networks. October 2004 

CALIFORNIA DEPARTMENT OF EDUCA TION MANAGEMENT BULLETINS 

01-06 The Desired Results for Children and Families System, May 31, 2001 

COMMISSION ON TEACHER CREDENT1ALING PUBLICATIONS 

Child Development Permit Professional Growth Manual. July 2008 

U.S. DEPARTMENT OF EDUCA TION PUBLICA TIONS 

Good Start. Grow Smart. April 2002 

America's Families. September 2000 

WEB SITES 

CSBA: http://www.csba.org 

California Association for the Education of Young Children: http://www.caeyc.org 

California Department of Education, Child Development: http://www.cde.ca.gov/sp/cd 

California Department of Social Services: http://www.cdss.ca.gov 

California Head Start Association: http://caheadstart.org 

California School-Age Consortium: http://calsac.org 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

National Association for the Education of Young Children: http://www.naeyc.org 

U.S. Department of Education: http://www.ed.gov 
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Board Policy 
Child Care And Development 

BP 5148 

Students 

The Governing Board desires to provide child care and development services which meet 

the developmental needs of children, provide an opportunity for parenting students to 

receive assistance while continuing their education, and offer a convenient child care 

alternative for parents/guardians in the community. 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 5148.1 - Child Care Services for Parenting Students) 

(cf. 6300 - Preschool/Early Childhood Education) 

The Superintendent or designee shall work cooperatively with the local child care and 

development planning council, public and private agencies, parents/guardians, and other 

community members to assess child care needs in the community, establish program 

priorities, obtain ongoing feedback on program quality, and inform parents/guardians 

about child care options. 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

To the extent possible, child care and development services may be made available 

during the regular school day, before and after normal school hours, during school 

vacations and intersessions, and on weekends to meet community needs for extended 

service. 

These services shall be available to infants and children up to age 13. 

The Superintendent or designee shall ensure that subsidized child care is provided to 

eligible families to the extent that state and/or federal funding is available and shall 

establish admissions priorities in accordance with Education Code 8263 and 5 CCR 

18106. In addition to priorities for subsidized care, priority for admissions shall be given 

to district students and children of district employees. 

(cf. 5111.1 - District Residency) 

The Superintendent or designee shall ensure that individuals working in child care and 

development programs have the necessary qualifications and have satisfied all legal 

requirements. 



(cf. 1240 - Volunteer Assistance) 

(cf. 4112.2 - Certification) 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

(cf. 4112.5/4312.5 - Criminal Record Check) 

(cf. 4212.5 - Criminal Record Check) 

The Superintendent or designee shall develop and implement an annual plan for 

evaluation of the district's child care services which conforms to state requirements. (5 

CCR18279) 

Legal Reference: 

EDUCATION CODE 

8200-8499.10 Child Care and Development Services Act, including: 

8200-8209 General provisions for child care and development services 

8210-8216 Resource and referral program 

8220-8226 Alternative payment program 

8228 Child care voucher for parents deployed to Iraq 

8230-8233 Migrant child care and development program 

8235-8237 State preschool program 

8240-8244 General child care programs 

8250-8252 Programs for children with special needs 

8263 Eligibility and priorities for subsidized child development services 

8340-8346 Individualized county child care subsidy plan, San Mateo County 

8350-8359.1 Programs for Cal WORKs recipients 

8360-8370 Personnel qualifications 

8400-8409 Contracts 

8460-8480 School-age community child care services 

8482-8484.6 After-school education and safety program 

8484.7-8484.8 21st Century community learning centers 

8485-8488 Child supervision programs 

8488.5-8489.9 Six By Six before- and after-school program 

8493-8498 Facilities 

8499-8499.7 Local planning councils 

8499.10 Head Start 

17264 New construction; accommodation of before- and after-school programs 

49540-49546 Child care food program 

49570 National School Lunch program 

54740-54749.5 Cal-SAFE program for pregnant/parenting students and their children 

56244 Staff development funding 

HEALTH AND SAFETY CODE 

1596.70-1596.895 California Child Day Care Act 

1596.90-1597.21 Day care centers 

120325-120380 Immunization requirements 

CODE OF REGULATIONS, TITLE 5 

18000-18122 General provisions, general child care programs 



18130-18136 State preschool programs 

18180-18192 Federal and state migrant programs 

18200-18207 School-age community child care services program 

18210-18213 Severely handicapped program 

18220-18231 Alternative payment program 

18240-18248 Resource and referral program 

18270-18281 Program quality, accountability 

18290-18292 Staffing ratios 

18295 Waiver of qualifications for site supervisor 

18300-18308 Appeals and dispute resolution 

18400-18405 CalWORKS child care services 

CODE OF REGULATIONS, TITLE 22 

101151-101239.2 General requirements, licensed child care centers, including: 

101151-101163 Licensing and application procedures 

101212-101231 Continuing requirements 

101237-101239.2 Facilities and equipment 

UNITED STATES CODE, TITLE 42 

1751-1769 School lunch programs 

9831-9852 Head Start programs 

9858-9858q Child care and development block grant 

CODE OF FEDERAL REGULATIONS, TITLE 7 

210.1-210.31 National School Lunch program 

CODE OF FEDERAL REGULATIONS, TITLE 45 

98.2-98.93 Child care and development fund 

COURT DECISIONS 

CBS Inc. v. The Superior Court of Los Angeles County, State Department of Social 

Services, (2001) 91 Cal.App.4th 892 

Management Resources: 

CSBA PUBLICATIONS 

Preschool for All: Resource and Policy Guide, 2005 

CDE PUBLICATIONS 

Program Quality Standards and Standards Based on Exemplary Practice for Center-Based 

Programs and Family Child Care Home Networks, October 2004 

Prekindergarten Learning Development Guidelines, 2000 

First Class: A Guide for Early Primary Education, 1999 

CDE MANAGEMENT BULLETINS 

01-06 The Desired Results for Children and Families System, May 31,2001 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

21st Century Community Learning Centers: Providing Quality Afterschool Learning 

Opportunities for America's Families, September 2000 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Good Start, Grow Smart, April 2002 

WEB SITES 

CSB A: http://www.csba.org 

California Association for the Education of Young Children: http://www.caeyc.org 



California Department of Education, Child Development: http://www.cde.ca.gov/sp/cd 

California Department of Social Services: http://www.dss.cahswnet.gov 

Commission on Teacher Credentialing: 

http://www.ctc.ca.gov/credentialinfo/topics/child_dev.html 

National AfterSchool Association: http://www.nsaca.org 

National Association for the Education of Young Children: http://www.naeyc.org 

National School Boards Association: http://www.nsba.org 

U.S. Department of Education: http://www.ed.gov 
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CSBA Sample 

Administrative Regulation 

Students AR5148(a) 

CHILD CARE AND DEVELOPMENT 

Note: The following administrative regulation reflects provisions generally applicable to programs under the 

Child Care and Development Services Act (Education Code 8200-8499.7). The district may revise this 

regulation to reflect specific requirements for the program(s) it offers. Also see AR 5148.3 - Preschool/Early 

Childhood Education for requirements pertaining to the California State Preschool Program (CSPP) 

(Education Code 8235-8239, as amended by AB 2759, Ch. 308, Statutes of 2008), which consolidates a 

number of preschool and child care and development programs for children ages 3-4 years. 

The following administrative regulation does not reflect all policy language mandated for each 

specific program. For example, 5 CCR 18221 mandates a written policy statement for alternative payment 

programs that includes specified components, including, but not limited to, program purpose, enrollment 

priorities, reimbursement of providers, and parent fee collection. For resource and referral programs, 5 CCR 

18244 mandates written referral policies and written complaint procedures with specified content. The 

district should be careful to reflect the mandates, if any, applicable to the program(s) it offers. 

In addition to the program requirements described below, child care and development programs may be 

subject to other policies contained throughout the district's policy manual. For example, see AR 3514.2 -

Integrated Pest Management, BP/AR 1240 - Volunteer Assistance, and food safety standards and nutrition 

requirements in BP/AR 3550 - Food Service/Child Nutrition Program. Districts should consult legal counsel 

if they have questions regarding the applicability of other laws to the district's programs. 

Licensing 

Note: Health and Safety Code 1596.792 and 22 CCR 101158 list exemptions from licensure requirements, 

including, but not limited to, exemptions for any program that (1) is a "public recreation program" that 

meets specified criteria; (2) is an extended day care program; (3) is a school parenting program or adult 

education child care program; (4) operates only one day per week for no more than four hours on that day; 

(5) offers temporary child care services to parents/guardians who are on the same premises as the child care 

site; or (6) provides activities that are of an instructional nature in a classroom-like setting when K-12 

students are normally not in session and the sessions do not exceed a total of 30 days when only school-age 

children are enrolled or 15 days when younger children are enrolled. If the district offers only programs that 

are exempted from licensure, it should modify the following regulation accordingly. 

All district child care and development services shall be licensed by the California 

Department of Social Services, unless exempted pursuant to Health and Safety Code 

1596.792 or 22 CCR 101158. 

The license shall be posted in a prominent, publicly accessible location in the facility. (Health 

and Safety Code 1596.8555) 

Note: The Department of Social Services has the authority to conduct investigations and evaluations of 

licensed child care centers. AB 978 (Ch. 291, Statutes of 2008) added and amended Health and Safety Code 

1596.818, 1596.8867, 1596.8899, 1596.98, and 1596.99 to impose additional inspection requirements for 

child day care facilities, including expanding the list of serious violations warranting civil penalties and 

requiring a licensee's plan of correction to be verifiable and measurable. 



AR5148(b) 

CHILD CARE AND DEVELOPMENT (continued) 

Licensed child care centers shall be subject to the requirements of Health and Safety Code 

1596.70-1597.21 and 22 CCR 101151-101239.2. 

Program Components 

Note: Items #1-8 below list components of child care and development programs required pursuant to 5 

CCR 18272-18281 for all providers. 5 CCR 18271 requires the Governing Board to approve goals and 

objectives addressing each of these program components; see the accompanying Board policy. The district 

may add specific components of other programs offered by the district. 

The district's child care and development program shall include the following components: 

1. A developmental profile recording each child's physical, cognitive, social, and 

emotional development which shall be used to plan and conduct age- and 

developmentally appropriate activities (Education Code 8203.5; 5 CCR 18272) 

Note: In completing the developmental profile, program staff is required to use the California Department of 

Education's (CDE) "Desired Results Developmental Profile" form that is appropriate to the age of the 

children being served. 5 CCR 18272, as amended by Register 2008, No. 29, revises the schedule for 

completing the developmental profile, as provided below. 

Program staff shall complete the "Desired Results Developmental Profile," available 

from the California Department of Education (CDE), for each child who is enrolled in 

the program for at least 10 hours per week and for any child with disabilities 

regardless of the number of hours enrolled. The profile shall be completed within 60 

days of enrollment and at least once every six months thereafter for children of all 

ages. (Education Code 8203.5; 5 CCR 18270.5, 18272) 

2. An educational program which complies with 5 CCR 18273, including the provision 

of services that are developmentally, linguistically, and culturally appropriate and 

inclusive of children with special needs 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education Under Section 504) 

(cf. 6174 - Education for English Language Learners) 

3. A staff development program which complies with 5 CCR 18274 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 



AR 5148(c) 

CHILD CARE AND DEVELOPMENT (continued) 

4. Parent/guardian involvement and education which comply with 5 CCR 18275 and 

involve parents/guardians through an orientation, at least two individual conferences 

per year, meetings with program staff, an advisory committee, participation in daily 

activities, and information regarding their child's progress 

(cf. 6020 - Parent Involvement) 

5. A health and social services component which complies with 5 CCR 18276 and 

includes referrals to appropriate community agencies as needed 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.23 - Asthma Management) 

(cf. 5141.6- School Health Services) 

6. A community involvement component which complies with 5 CCR 18277 

7. A nutrition component which ensures that children in the program have nutritious 

meals and snacks that meet federal guidelines for child care programs or the National 

School Lunch program (5 CCR 18278) 

(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 5030 - Student Wellness) 

Note: 5 CCR 18279-18281 require an annual evaluation using the standardized "Desired Results for 

Children and Families" system developed by the CDE. The system requires a self-evaluation that includes, 

but is not limited to, an assessment of the program by staff and the Board, a parent survey, and an 

environment rating scale using forms selected by the CDE. Each contractor is required to submit a summary 

of the self-evaluation findings to the CDE by June 1 of each year. In addition, every three years, the CDE 

conducts a Categorical Program Monitoring/Contract Monitoring Review (CPM/CMR) process with each 

contract agency which reviews compliance with program requirements. The CPM/CMR instrument is 

available on the CDE's web site. 

8. An annual plan for program evaluation which conforms with the state's "Desired 

Results for Children and Families" system and includes, but is not limited to, a self-

evaluation, parent survey, and environment rating scale using forms provided by the 

CDE (5 CCR 18270.5, 18279,18280) 

(cf. 0500 - Accountability) 

Staffing Ratios 

The district's child care and development program shall maintain at least the minimum adult-

child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the 

children served. 



AR5148(d) 

CHILD CARE AND DEVELOPMENT (continued) 

Enrollment 

The district's child care and development services shall accord equal treatment and access to 

services in accordance with law. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

Note: The following paragraph is optional. Pursuant to Education Code 8190.5, the county child care and 

development planning council in each county has established a "centralized eligibility list" which-allows 

subsidized child development providers to identify eligible children.—Families are ranked by eligibility 

factors for subsidized care (e.g., income, family size, and need), not just time on the list. As a condition of 

receiving state funding, the provider must refer to this list to fill any vacancies. 

The Superintendent or designee shall refer to the county's centralized eligibility list to identify 

children in need of services. 

Children shall be eligible for subsidized child care and development servioes when both of 

the following conditions aro mot:—(Education Code 8250, 8263, 8263.1, 54745; 5 CCR 
1Q1 1 f\\ 
L O mTr 

h The family meets one or more of the following criteria: 

a: Is a current aid recipient 

& Is income eligible 

6: Is homeless 

(cf. 6173 Education for Homeless Children) 

& Has children who have been identified as being abused, neglected, or 

exploited or at risk ofbeing abused, neglected, or exploited 

3r. The family demonstrates need for the services due to any of the following 

circumstances; 

fc The child is identified by a legal, medical, or social servioes agency or 

emergenoy shelter as a recipient of protective servioes; as being neglected; 

abused, or exploited; or as at risk ofbeing neglected, abused, or exploited. 

& The parents/guardians are engaged in vocational training leading directly to a 

recognized trade, paraprofession, or profession; are employed or seeking 

employment; are seeking permanent family housing; or are incapacitated. 



AR5148(e) 

CHILD CARE AND DEVELOPMENT (continued) 

First priority for enrollment shall be given to neglected or abused children who are recipients 

of child protective services, or children who are at risk of being neglected or abused, upon 

written referral from a legal, medical, or social services agency. If unable to enroll a child in 

this category, the district shall refer the child's parent/guardian to local resource and referral 

services so that services for the child can be located. (Education Code 8263) 

Second priority for enrollment shall be given-equally to eligible families, regardless of the 

number of parents/guardians in the home, who are income eligible. Families with the lowest 

gross monthly income in relation to family size shall be admitted first.—If two or more 

families are in the same priority in relation to income, the family that has a child with 

disabilities shall be admitted first or, if there is no child with disabilities, the family that has 

been on the waiting list for the longest time shall be admitted first. (Education Code 8263) 

Note: The following optional paragraph may be revised to reflect additional enrollment priorities or criteria 

established by the district; also see the accompanying Board policy. 

When all such eligible children are-enrolled, the district may enroll children from families 

who do not qualify for subsidized services but who meet the age requirements of the 

program, giving priority to district students and children of district employees.—The 

Superintendent or designee shall establish a waiting list of such children in the event that 

applications exceed program capacity. 

(cf. 5111.1 District Residency) 

The district's decision to approve or deny services shall be communicated to the family 

through a written notice mailed or delivered within 30 days from the date the application is 

signed by the parent/guardian. If services are approved, the notice shall contain the basis of 

eligibility, daily/hourly fee, if applicable, duration of the eligibility, names of children 

approved to receive services, and the hours of servioe approved for-eaoh day. If services are 

denied, the notioo shall contain the basis of denial and instructions on how the 

parents/guardians may request a hearing in accordance with the procedures specified in 5 

CCR 18120 and 18121 if they do not agree with tho district's decision. (5 CCR 18094, 
1 01 1 O\ 
lullui 

Fees 

Note: Education Code 8235, 8250, 8263, and 54745 and 5 CCR 18110 prohibit districts from assessing fees 

for children enrolled in a program for severely disabled children, part-day CSPP program, federally based 

migrant program, or California School Age Families Education (Cal-SAFE) program. Districts may revise 

the following paragraph to reflect any such program(s) offered by the district. 

No fees shall be assessed for families whose children are participating in programs prohibited 

by law from assessing fees. 



AR5148(f) 

CHILD CARE AND DEVELOPMENT (continued) 

Note: Districts that offer only programs prohibited from charging fees should delete the remainder of this 

section. 

The Superintendent or designee may charge fees for services according to the fee schedule 

established by the Superintendent of Public Instruction, the actual cost of services, or the 

maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 

8263; 5 CCR 18108,18109) 

Families receiving services on the basis of having a child at risk of abuse, neglect, or 

exploitation may be exempt from these fees for up to three months. Families receiving 

services on the basis of having a child receiving child protective services, or having a 

certification by a county child welfare agency that child care services continue to be 

necessary, may be exempt from these fees for up to 12 months. The cumulative period of 

exemption from these fees for these families shall not exceed 12 months. (Education Code 

8263) 

Note: 5 CCR 18114 mandates that child care providers adopt a policy for the collection of fees in advance 

of providing services, as provided below. 5 CCR 18114 contains an alternative definition of delinquency for 

alternative payment programs offered pursuant to Education Code 8220-8224. 

Fees shall be collected prior to providing services and shall be considered delinquent after 

seven days from the date that fees are due. Parents/guardians shall be notified in the event 

that fees are delinquent. If a reasonable plan for payment of the delinquent fees has not been 

provided by the parents/guardians, services shall be terminated if all delinquent fees are not 

paid within two weeks of such notification. Parents/guardians shall receive a copy of the 

district's regulations regarding fee collection at the time of initial enrollment into the 

program. (5 CCR 18114, 18115) 

Note: The following paragraph is for use by districts that wish to require parents/guardians to provide 

diapers and/or to pay the costs of field trips (unless the program is exempt from fees) and may be modified 

to delete diapers as appropriate for the age of the children served. Education Code 8263 mandates that such 

districts have a written policy which includes parents in the decision-making process. 

The Superintendent or designee shall establish a process which includes parents/guardians in 

determining whether and how much to charge parents/guardians for field trip expenses. This 

process also shall be used to determine whether to require parents/guardians to provide 

diapers. (Education Code 8263) 

Health Examination 

A physical examination and evaluation, including age-appropriate immunization, shall be 

required prior to or within six weeks of enrollment, unless the parent/guardian submits a 

letter stating that such examination is contrary to his/her religious beliefs. (Education Code 

8263) 



AR5148(g) 

CHILD CARE AND DEVELOPMENT (continued) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.31 - Immunizations) 

Attendance 

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting 

purposes. Attendance records shall include verification of excused absences, including the 

child's name, date(s) of absence, specific reason for absence and signature of parent/guardian 

or district representative. (5 CCR 18065, 18066) 

Absences shall be excused for the following reasons: 

1. Illness or quarantine of the child or of the parent/guardian (Education Code 8208) 

2. Family emergency (Education Code 8208) 

Note: 5 CCR 18066 mandates that providers adopt policies delineating circumstances constituting an 

excused absence for a family emergency. The following paragraph may be revised to reflect district practice. 

A family emergency shall be considered to exist when unforeseen circumstances 

cause the need for immediate action, such as may occur in the event of a natural 

disaster or when a member of the child's immediate family dies, has an accident, or is 

required to appear in court. 

3. Time spent with a parent/guardian or other relative as required by a court of law 

(Education Code 8208) 

4. Time spent with a parent/guardian or other relative which is clearly in the best interest 

of the child (Education Code 8208) 

Note: 5 CCR 18066 mandates a policy that delineates circumstances constituting an excused absence "in 

the best interest of the child." The following paragraph may be revised to reflect district practice. 

An absence shall be considered to be in the best interest of the child when the time is 

spent with the child's parent/guardian or other relative for reasons deemed justifiable 

by the program coordinator or site supervisor. 

Except for children who are recipients of protective services or at risk of abuse or 

neglect, excused absences in the best interest of the child shall be limited to 10 days 

during the contract period. (5 CCR 18066) 

Note: 5 CCR 18066 mandates that providers adopt a policy governing unexcused absences which may 

include reasonable limitations, if any. The following paragraph may be revised to reflect district practice. 



AR5148(h) 

CHILD CARE AND DEVELOPMENT (continued) 

Any absence due to a reason other than the above, or without the required verification, shall 

be considered an unexcused absence. After three unexcused absences during the year, the 

program coordinator or site supervisor shall notify the parents/guardians. Children who 

continue to have excessive unexcused absences may be removed from the program at the 

discretion of the program coordinator in order to accommodate other families on the waiting 

list for admission. 

Parents/guardians shall be notified of the policies and procedures related to excused and 

unexcused absences for child care and development services. (5 CCR 18066) 

(cf. 5145.6 - Parent Notifications) 

Rights of Parents/Guardians 

Note: The following section is for use by districts that operate one or more licensed child care centers (see 

"Licensing" section above) but may be used by license-exempt providers. 

At the time a child is accepted into a licensed child care and development center, the child's 

parent/guardian or authorized representative shall be notified of his/her rights as specified in 

22 CCR 101218.1, including, but not limited to, the right to enter and inspect the child care 

facility and the right to be informed, upon request, of the name and type of association to the 

center of any adult who has been granted a criminal record exemption. (Health and Safety 

Code 1596.857; 22 CCR 101218.1) 

The written notice of parent/guardian rights also shall be permanently posted within the 

facility in a location accessible to parents/guardians. Notwithstanding these rights, access to 

the facility may be denied to an adult whose behavior presents a risk to children present in 

the facility or to noncustodial parents/guardians when so requested by the responsible 

parent/guardian. (Health and Safety Code 1596.857) 

Records 

The Superintendent or designee shall establish and maintain a basic data file for each family 

receiving child care and development services containing the data specified in 5 CCR 18081. 
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Administrative Regulation 
Child Care And Development 

AR5148 

Students 

Licensing 

All district child care and development services shall be licensed by the California 

Department of Social Services, unless exempted pursuant to Health and Safety Code 

1596.792 or22CCR 101158. 

The license shall be posted in a prominent, publicly accessible location in the facility. 

(Health and Safety Code 1596.8555) 

Licensed child care centers shall be subject to the requirements of Health and Safety 

Code 1596.70-1597.21 and 22 CCR 101151-101239.2. 

Program Components 

The district's child care and development program shall include but not be limited to: 

1. An educational program which: (5 CCR 18273) 

a. Is developmentally, linguistically and culturally appropriate 

b. Is inclusive of children with special needs 

c. Encourages respect for others 

d. Supports children's physical, cognitive, language, social and emotional 

development 

e. Promotes and maintains practices that are healthy and safe 

(cf. 6300 - Preschool/Early Childhood Education) 

2. A staff development program which: (5 CCR 18274) 

a. Identifies training needs 

b. Provides written job descriptions 

c. Provides an orientation plan for new employees 



d. Provides staff development opportunities related to the functions in each 

employee's job description and identified training needs 

e. Provides for annual written performance evaluations, unless a different frequency 

is specified in a collective bargaining agreement 

f. Provides each staff member with information necessary to perform his/her duties 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

3. Parent/guardian involvement and education, including: (5 CCR 18275) 

a. An orientation for parents/guardians 

b. At least two individual conferences per year 

c. Parent/guardian meetings with program staff 

d. An open-door policy that encourages parents/guardians to participate in the daily 

activities whenever possible 

e. A parent/guardian advisory committee to advise the district on issues related to 

services to families and children 

f. Sharing of information regarding children's progress 

4. A health and social services component which: (5 CCR 18276) 

a. Identifies the needs of the child and the family for health or social services 

b. Refers a child and/or family to appropriate agencies in the community as needed 

c. Conducts follow-up procedures with the parent/guardian to ensure that the needs 

have been met 

(cf. 5141.6 - Student Health and Social Services) 

5. A community involvement component which includes soliciting community 

support and providing information to the community regarding available services (5 CCR 

18277) 

6. A nutrition component which ensures that children in the program have nutritious 

meals and snacks that meet federal guidelines for child care programs or the National 



School Lunch program (5 CCR 18278) 

(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 5030 - Student Wellness) 

Staffing Ratios 

The child care and development program shall maintain at least the minimum adult-child 

and teacher-child ratios specified in 5 CCR 18290-18292. 

Admissions 

Admissions policies shall include criteria designating those children whose needs can be 

met by the center's program and services, the ages of children who will be accepted, 

program activities, any supplementary services provided, any field trip provisions, any 

transportation arrangements, food service provisions and a medical assessment 

requirement. (5 CCR 18105; 22 CCR 101218) 

Child care and development services shall accord equal treatment and access to services 

in accordance with law. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.4 - Identification of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education Under Section 504) 

A physical examination and evaluation, including age-appropriate immunization, shall be 

required prior to or within six weeks of enrollment, unless the parent/guardian submits a 

letter stating that such examination is contrary to his/her religious beliefs. (Education 

Code 8263) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.31 - Immunizations) 

Fees 

Fees may be charged according to the fee schedule established by the Superintendent of 

Public Instruction, the actual cost of services or the maximum daily/hourly rate specified 

in the contract, whichever is least. (Education Code 8263; 5 CCR 18108,18109) 

No fees shall be assessed for families whose income level, in relation to family size, is 

less than the first entry in the fee schedule, whose children are enrolled because of a need 

for child protective services, or whose children are participating in programs prohibited 

by law from assessing fees. Eligibility for subsidized child care and development 



services shall be determined in accordance with Education Code 8263. (Education Code 

8250, 8263,54745; 5 CCR 18110) 

(cf. 5148.1 - Child Care Services for Parenting Students) 

Fees shall be collected prior to providing services and shall be considered delinquent 

after seven days from the date that fees are due. Parents/guardians shall be notified in the 

event that fees are delinquent. If a reasonable plan for payment of the delinquent fees has 

not been provided by the parents/guardians, services shall be terminated if all delinquent 

fees are not paid within two weeks of such notification. Parents/guardians shall receive a 

copy of the district's regulations regarding fee collection at the time of initial enrollment 

into the program. (5 CCR 18114,18115) 

The Superintendent or designee shall establish a process which includes 

parents/guardians in determining whether and how much to charge parents/guardians for 

field trip expenses. This process also shall be used to determine whether to require 

parents/guardians to provide diapers. (Education Code 8263) 

Attendance 

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting 

purposes. (5 CCR 18065) 

Attendance records shall include verification of excused absences, including the child's 

name, date(s) of absence, specific reason for absence and signature of parent/guardian or 

district representative. (5 CCR 18066) 

Absences shall be excused for the following reasons: 

1. Illness or quarantine of the child or of the parent/guardian (Education Code 8208) 

2. Family emergency (Education Code 8208) 

A family emergency shall be considered to exist when unforeseen circumstances cause 

the need for immediate action, such as may occur in the event of a natural disaster or 

when a member of the child's immediate family dies, has an accident or is required to 

appear in court. 

3. Time spent with a parent/guardian or other relative as required by a court of law 

(Education Code 8208) 

4. Time spent with a parent/guardian or other relative which is clearly in the best 

interest of the child (Education Code 8208) 

An absence shall be considered to be in the best interest of the child when the time is 

spent with the child's parent/guardian or other relative for reasons deemed justifiable by 



the program coordinator or site supervisor. 

Except for children who are recipients of protective services or at risk of abuse or neglect, 

excused absences in the best interest of the child shall be limited to 10 days during the 

contract period. (5 CCR 18066) 

Any absence due to a reason other than the above, or without the required verification, 

shall be considered an unexcused absence. After three unexcused absences during the 

year, the program coordinator or site supervisor shall notify the parents/guardians. 

Children who continue to have excessive unexcused absences may be removed from the 

program at the discretion of the program coordinator in order to accommodate other 

families on the waiting list for admission. 

Parents/guardians shall be notified of the policies and procedures related to excused and 

unexcused absences for child care and development services. (5 CCR 18066) 

(cf. 5145.6 - Parent Notifications) 

Rights of Parents/Guardians 

At the time a child is accepted into a licensed child care and development center, the 

child's parent/guardian or authorized representative shall be notified of his/her rights as 

specified in 22 CCR 101218.1, including but not limited to, the right to be informed, 

upon request, of the name and type of association to the center of any adult who has been 

granted a criminal record exemption. (22 CCR 101218.1) 

The Superintendent or designee shall inform parents/guardians of their right to enter the 

child care facility without advance notice during normal operating hours or any time then-

child is receiving services in the facilities. 

Records 

The Superintendent or designee shall establish and maintain a basic data file for each 

family receiving child care and development services which shall contain the data 

specified in 5 CCR 18081. 

(cf. 3580 - District Records) 

A developmental profile measuring the child's physical, cognitive, social and emotional 

development shall be completed in accordance with 5 CCR 18272. (Education Code 

8203.5; 5 CCR 18272) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: May 18,2005 Antelope, California 



CSBA Sample 

Board Policy 

Students BP5148.3(a) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION 

Note: The following policy is optional and may be used both by those districts that do and those that do not 

operate their own programs; see appropriate sections below. CSBA's publication Expanding Access to High-

Oualitv Preschool Programs: A Resource and Policy Guide for School Leaders provides information about 

characteristics of effective preschool programs and actions that the district and Governing Board can take to 

encourage and/or provide high-quality preschool education, including a worksheet to assist districts in the 

development of policy pertaining to preschool and early childhood education. 

SB 1629 (Ch. 307, Statutes of 2008) establishes a statewide Early Learning Quality Improvement System 

Advisory Committee to develop recommendations, by December 31, 2010, for the evaluation and 

improvement of child development programs providing services from birth to age 5, including preschool, 

and for the best use of local, state, federal, and private resources to achieve high-quality programs. 

The Governing Board recognizes that high-quality preschool experiences for children ages 3-

4 years help them develop knowledge, skills, and attributes necessary to be successful in 

school and provide for a smooth transition into the elementary education program. Such 

programs should provide developmentally appropriate activities in a safe, well-supervised, 

cognitively rich environment. 

(cf 6011 - Academic Standards) 

(cf. 6143 - Courses of Study) 

Collaboration with Community Programs 

Note: The following optional section may be used by all districts, regardless of whether or not they provide 

their own preschool programs. 

The Superintendent or designee shall collaborate with other agencies, organizations, the 

county office of education, and private preschool providers to assess the availability of 

preschool programs in the community and the extent to which the community's preschool 

needs are being met. The Board encourages the development of a community-wide plan to 

increase children's access to high-quality preschool programs. 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf 1700 - Relations Between Private Industry and the Schools) 

Information about preschool options in the community shall be provided to parents/guardians 

upon request. 

| Note: The following optional paragraph is for use by districts that maintain elementary schools. I 



BP5148.3(b) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

The Superintendent or designee shall establish partnerships with feeder preschools to 

facilitate articulation of the preschool curriculum with the district's elementary education 

program. 

District Preschool Programs 

Note: The following optional section is for use by districts that choose to provide preschool/early childhood 

education programs for children ages 3-4 years and should be revised to reflect district practice. Also see 

BP/AR 5148 - Child Care and Development. 

AB 2759 (Ch. 308, Statutes of 2008) amended Education Code 8235-8239 to establish the California State 

Preschool Program (CSPP) with subsidized services for low-income or otherwise disadvantaged children 

ages 3-4. Effective July 1, 2009, the CSPP consolidates funding and program requirements for a number of 

state programs that served children ages 3-4, including state preschool programs (Education Code 8235-

8237), prekindergarten and family literacy programs (Education Code 8238-8239), and general child care 

and development programs to the extent that they served children ages 3-4 (Education Code 8240-8244). 

Agencies that provide general child care and development programs for children younger than age 3 or older 

than age 4 will continue to have a general child care and development contract for those services in addition 

to a CSPP contract. See the accompanying administrative regulation for major program requirements. 

Preschool programs also may receive funding through the state migrant child care and development program 

(Education Code 8250-8252), state program for severely disabled children (Education Code 8230-8233), 

federal Head Start program (42 USC 9831-9852), or Title I preschool program (20 USC 6311-6322). None 

of these programs is being consolidated into the CSPP and thus their funding and program requirements are 

not affected. 

When the Board determines that it is feasible, the district may provide preschool services in 

facilities at or near district schools. 

The Board shall set priorities for establishing or expanding services as resources become 

available. In so doing, the Board shall give consideration to the benefits of providing early 

education programs for at-risk children and/or children residing in the attendance areas of the 

lowest performing district schools. 

(cf. 0520.1 - High Priority Schools Grant Program) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 0520.4 - Quality Education Investment Schools) 

(cf. 6171 - Title I Programs) 

Note: Pursuant to Education Code 8236, districts have the authority to subcontract with an appropriate 

public or private agency to operate a district CSPP program. 

On a case-by-case basis, the Board shall determine whether the district shall directly 

administer preschool programs or contract with public or private providers to offer such 

programs. 



BP5148.3(c) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

Facilities for preschool classrooms shall be addressed in the district's comprehensive 

facilities plan, including an assessment as to whether adequate and appropriate space exists 

on school sites. As necessary, the Superintendent or designee shall provide information to the 

Board regarding facilities financing options for preschool classrooms and/or facilities 

available through partnering organizations. 

(cf. 7110 - Facilities Master Plan) 

(cf. 7210 - Facilities Financing) 

To enable children of working parents/guardians to participate in the district's preschool 

program, the Superintendent or designee shall recommend strategies to provide a full-day 

program and/or to link to other full-day child care programs in the district or community to 

the extent possible. 

(cf. 5148 - Child Care and Development) 

(cf. 5148.1 - Child Care Services for Parenting Students) 

(cf. 5148.2 - Before/After School Programs) 

Because parents/guardians are essential partners in supporting the development of their 

children, the Superintendent or designee shall involve them in program planning. Program 

staff shall encourage volunteerism in the program and shall communicate frequently with 

parents/guardians of enrolled children regarding their child's progress. 

(cf 1240- Volunteer Assistance) 

(cf. 6020 - Parent Involvement) 

Note: The California Department of Education (CDE) is in the process of developing voluntary "preschool 

learning foundations" which describe the knowledge, skills, and competencies that children are expected to 

exhibit as they complete their first or second year of preschool. In January 2008, learning foundations were 

issued in the areas of social-emotional development, language and literacy, English language development 

for English learners, and mathematics. Learning foundations in visual and performing arts, physical 

development, and health are expected in 2011, followed by foundations in history/social science and 

science. Companion curriculum frameworks are also being developed. The "Desired Results 

Developmental Profile-Revised," a child observation tool used in the Categorical Program Monitoring/ 

Contract Monitoring Review process, will be revised to align with the foundations. 

The CDE's Prekindergarten Learning and Development Guidelines (2000) provide further guidance on how 

to develop a high-quality preschool program and will be revised in the future to incorporate the learning 

foundations. 

The district's program shall be aligned with preschool learning foundations published by the 

California Department of Education which identify the knowledge, skills, and competencies 

that children typically attain as they complete their first or second year of preschool. Program 

components shall address social-emotional, physical, and cognitive development in key areas 

that are necessary for kindergarten readiness. 



BP5148.3(d) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

The district's preschool program shall provide appropriate services to support the needs of 

English learners and children with disabilities. 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6174 - Education for English Language Learners) 

To maximize the ability of children to succeed in the preschool program, program staff shall 

support children's health through proper nutrition and physical activity and shall provide or 

make referrals to health and social services. 

(cf. 3550 - Food Services/Child Nutrition Program) 

(cf. 5030 - Student Wellness) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf 5141.6 - School Health Services) 

Note: The Commission on Teacher Credentialing issues permits for child development program directors, 

site supervisors, master teachers, teachers, associate teachers, and assistants pursuant to criteria established 

in Education Code 8360-8370 and 5 CCR 80105-80125. 

Professional development resources pertaining to preschool/early childhood education are available through 

the CDE, California Preschool Instructional Network, and others. See the management resources below. 

The Superintendent or designee shall ensure that administrators, teachers, and 

paraprofessionals in district preschool programs possess the appropriate permit(s) issued by 

the Commission on Teacher Credentialing, meet any additional qualifications established by 

the Board, and participate in professional development opportunities designed to continually 

enhance their knowledge and skills. 

(cf. 4112.2 - Certification) 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

(cf. 4112.5/4312.5 - Criminal Record Check) 

(cf. 4131 - Staff Development) 

(cf. 4212.5 - Criminal Record Check) 

(cf. 4222 - Teacher Aides/Paraprofessionals) 

(cf. 4231 -StaffDevelopment) 

(cf. 4331 - Staff Development) 

Note: 5 CCR 18279-18281 require an annual evaluation using the standardized "Desired Results for 

Children and Families" system developed by the CDE. The system requires a self-evaluation that includes, 

but is not limited to, an assessment of the program by staff and the Board, a parent survey, and an 

environment rating scale using forms selected by the CDE. 

The Superintendent or designee shall develop and implement an annual plan of evaluation 

which conforms to state requirements. (5 CCR 18279) 



BP5148.3(e) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

The Superintendent or designee shall regularly report to the Board regarding enrollments in 

district preschool programs and the effectiveness of the programs in preparing preschoolers 

for transition into the elementary education program. 

(cf. 0500 - Accountability) 

(cf. 6190 - Evaluation of the Instructional Program) 

Legal Reference: 

EDUCATION CODE 

8200-8499.10 Child Care and Development Services Act, especially: 

8200-8209 General provisions for child care and development services 

8230-8233 Migrant child care and development program 

8235-8239 California state preschool program 

8250-8252 Programs for children with special needs 

8263 Eligibility and priorities for subsidized child development services 

8300-8303 Early Learning Quality Improvement System Advisory Committee 

8360-8370 Personnel qualifications 

8400-8409 Contracts 

8493-8498 Facilities 

8499.3-8499.7 Local child care and development planning councils 

54740-54749 Cal-SAFE program for pregnant/parenting students and their children 

HEALTH AND SAFETY CODE 

1596.70-1596.895 California Child Day Care Act 

1596.90-1597.21 Day care centers 

120325-120380 Immunization requirements 

CODE OF REGULA TIONS. TITLE 5 

18000-18434 Child care and development programs 

80105-80125 Permits authorizing service in child development programs 

UNITED STA TES CODE. TITLE 20 

6311-6322 Title I. relative to preschool 

6319 Qualifications for teachers and paraprofessionals 

6371-6376 Early Reading First 

6381-638 Ik Even Start family literacy programs 

6391-6399 Education of migratory children 

UNITED STA TES CODE. TITLE 42 

9831-9852 Head Start programs 

9858-9858q Child Care and Development Block Grant 

CODE OF FEDERAL REGULATIONS. TITLE 22 

101151-101239.2 General requirements, licensed child care centers, including: 

101151-101163 Licensing and application procedures 

101212-101231 Continuing requirements 

101237-101239.2 Facilities and equipment 

CODE OF FEDERAL REGULATIONS. TITLE 45 

1301-1310 Head Start 

Management Resources: (see next page) 



BP 5148.3(0 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

Management Resources: 

CSBA PUBLICATIONS 

Expanding Access to Hieh-Oualitv Preschool Programs: A Resource and Policy Guide for School 

Leaders. 2005 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 

California Preschool Learning Foundations. Vol. I, 2008 

Preschool English Learners: Principles and Practices to Promote Language. Literacy, and Learning. 

2007 

Prekinderearten Learning Development Guidelines. 2000 

First Class: A Guide for Early Primary Education. 1999 

CALIFORNIA DEPARTMENT OF EDUCA TION MAN A GEMENT BULLETINS 

08-13 California State Preschool Program, November 2008 

01-06 The Desired Results for Children and Families System, May 31. 2001 

U.S. DEPARTMENT OF EDUCA TION PUBLICA TIONS 

Good Start. Grow Smart. April 2002 

WEBSITES 

CSBA: http://www.csba.org 

California Association for the Education of Young Children: http://www.caeyc.org 

California Children and Families Commission: http://www.ccfc.ca.gov 

California County Superintendents Educational Services Association: http://www.ccsesa.org 

California Department of Education: http://Mnv.cde.ca.gov 

California Head Start Association: http://caheadstart.org 

California Preschool Instructional Network: http://www.cpin.us 

Child Development Policy Institute: http://www.cdpi.net 

Cities, Counties, and Schools Partnership: http://www.ccspartnership.org 

First 5 Association of California: http://www.f5ac.org 

National Institute for Early Education Research: http://nieer.org 

National School Boards Association: http://www.nsba.org 

Preschool California: http://www.preschoolcalifornia.org 

U.S. Department of Education: http://www.ed.gov 
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CSBA Sample 

Administrative Regulation 

Students AR5148.3(a) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION 

Note: The following administrative regulation reflects the major requirements of Education Code 8235-

8239, the California State Preschool Program (CSPP), as amended by AB 2759 (Ch. 308, Statutes of 2008). 

Effective July 1, 2009, the CSPP consolidates funding and program requirements for a number of state 

programs that served children ages 3-4, including state preschool programs (Education Code 8235-8237), 

prekindergarten and family literacy programs (Education Code 8238-8239), and general child care and 

development programs to the extent that they served children ages 3-4 (Education Code 8240-8244). Under 

the CSPP, the district may provide part-day and/or full-day programs and should select the appropriate 

section(s) below to reflect district practice. 

The district may revise or replace the following administrative regulation to reflect other preschool 

program(s) it offers which were not consolidated into the CSPP, such as the state migrant child care and 

development program (Education Code 8250-8252), the state program for severely disabled children 

(Education Code 8230-8233), the federal Head Start program (42 USC 9831-9852), or the Title I preschool 

program (20 USC 6311-6322). 

In addition to the program requirements described below, preschool programs may be subject to other 

policies contained throughout the district's policy manual. For example, see BP/AR 5148 - Child Care and 

Development, AR 3514.2 - Integrated Pest Management, BP/AR 1240 - Volunteer Assistance, and food 

safety standards and nutrition requirements in BP/AR 3550 - Food Service/Child Nutrition Program. 

Districts should consult legal counsel if they have questions regarding the applicability of other laws to the 

district's preschool program. 

When approved by the California Department of Education under the California State 

Preschool Program (CSPP), the district may operate one or more part-day and/or full-day 

preschool programs in accordance with law and the terms of the state contract. 

(cf. 5148- Child Care and Development) 

(cf. 5148.1 - Child Care Services for Parenting Students) 

(cf 5148.2- Before/After School Programs) 

Eligibility and Enrollment Priorities for Full-Day and Part-Day Programs 

Children eligible for the district's full-day or part-day CSPP program include those who will 

have their third or fourth birthday on or before December 2 of the fiscal year in which they 

are enrolled in the program. (Education Code 8235, 8236) 

Note: Pursuant to Education Code 8499.5, the child care and development planning council in each county 

has established a "centralized eligibility list" which allows subsidized child development providers to 

identify eligible children. Families are ranked by eligibility factors for subsidized care (e.g., income, family 

size, and need). As a condition of receiving state funding, the provider must refer to this list to fill any 

vacancies. 

The Superintendent or designee shall refer to the county's centralized eligibility list to identify 

children in need of services. 



AR5148.3(b) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

Children shall be eligible for subsidized services if their family meets one or more of the 

criteria specified in Education Code 8263 and 8263.1. (Education Code 8235) 

I Note: The following paragraph is for use by districts that operate one or more full-day CSPP programs. | 

For a child to be eligible for the district's full-day program, his/her family shall, in addition to 

meeting the above criteria, demonstrate need for the services due to any of the following 

circumstances: (Education Code 8235, 8263) 

1. The child is identified by a legal, medical, or social services agency or emergency 

shelter as a recipient of protective services; as being neglected, abused, or exploited; 

or as at risk of being neglected, abused, or exploited. 

2. The parents/guardians are engaged in vocational training leading directly to a 

recognized trade, paraprofession, or profession; are employed or seeking 

employment; seeking permanent family housing; or are incapacitated. 

Note: The remainder of this section is for use by districts that operate either part-day or full-day CSPP 

program(s). 

First priority for enrollment in any CSPP program shall go to neglected or abused children 

age 3-4 years who are recipients of child protective services or who are at risk of being 

neglected, abused, or exploited, upon written referral from a legal, medical, or social service 

agency. If unable to enroll a child in this category, the district shall refer the child's 

parent/guardian to local resource and referral services so that services for the child can be 

located. (Education Code 8236) 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

Note: Pursuant to Education Code 8236, second priority for enrollment must be granted to children age 4, as 

provided in the following paragraph. In any CSPP program operating with funding that was initially 

allocated in a prior fiscal year, at least one-half of the children enrolled at a preschool site shall be children 

age 4 unless an exception is granted by the Superintendent of Public Instruction. 

After all such children are enrolled, the district shall give priority to eligible children age 4 

years prior to enrolling eligible children age 3 years. (Education Code 8236) 

Additional Requirements for Part-Day Program 

| Note: The following optional section is for use by districts that offer part-day program(s) under the CSPP. I 



AR5148.3(c) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

The district's part-day CSPP program shall operate a minimum of three hours per day but less 

than four hours per day, excluding time for home-to-school transportation, and for a 

minimum of 175 days per year unless otherwise specified in the program's contract. 

(Education Code 8235) 

(cf. 6111 - School Calendar) 

(cf. 6112-SchoolDay) 

After all eligible children have been enrolled, the program may fill up to 10 percent of its 

enrollment, calculated throughout the entire contract, with children whose family income is 

no more than 15 percent above the income eligibility threshold. (Education Code 8235) 

The district may certify eligibility and enrollment up to 120 calendar days prior to the first 

day of the beginning of the preschool year. After establishing eligibility at the time of initial 

enrollment, a child shall remain eligible for the part-day program for the remainder of the 

program year. (Education Code 8237) 

Fees shall not be assessed for families whose children are enrolled in the part-day program. 

(Education Code 8235) 

Additional Requirements for Full-Day Program 

| Note: The following optional section is for use by districts that offer full-day program(s) under the CSPP. | 

The district's full-day CSPP program shall operate the number of hours per day necessary to 

meet the child care and development needs of families and for a minimum of 246 days per 

year, unless otherwise specified in the program's contract. (Education Code 8235) 

Fees for participation in the full-day program shall be assessed and collected in accordance 

with a fee schedule established by the Superintendent of Public Instruction. (Education Code 

8235) 

(cf. 3260 - Fees and Charges) 

Note: Because full-day CSPP programs are subject to the fee requirements of Education Code 8263, a 

district that chooses to charge a fee for field trips or to require parents/guardians to provide diapers is 

mandated to adopt policy to include parents/guardians in the decision-making about such fees, as provided 

below. The following paragraph may be modified to delete diapers as appropriate for the age of the children 

served. 

The district shall involve parents/guardians in the decision-making process to determine 

whether and how much to charge for field trip expenses and whether to require 

parents/guardians to provide diapers. A child shall not be denied participation in a field trip 



AR5148.3(d) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

due to the parent/guardian's inability or refusal to pay the fee, and no adverse action shall be 

taken against a parent/guardian for that inability or refusal. (Education Code 8263) 

Note: According to California Department of Education (CDE) Management Bulletin 08-13, if children 

enrolled in a fall-day CSPP program become ineligible after initial enrollment, they may either continue in 

the program if their parents/guardians pay the full cost or they may participate in part-day services, as 

provided below. 

Families shall establish eligibility for their children for subsidized services at the time of 

initial enrollment and shall provide ongoing eligibility documentation as changes in income 

or family size occur. If a child becomes ineligible for subsidized services, he/she shall 

continue to be eligible for part-day services, if available, or the family shall pay the full cost 

to remain in the program. If the need for services drops below four hours per day, the child 

shall be enrolled for only part-day services. 

Additional Requirements for Prekindergarten and Family Literacy Programs 

Note: The following optional section is for use by districts that offered prekindergarten and family literacy 

programs pursuant to Education Code 8238.4 prior to July 1, 2009. Although these programs were 

consolidated into the CSPP pursuant to AB 2759 (Ch. 308, Statutes of 2008), CDE Management Bulletin 

08-13 clarifies that services originally funded under this program have additional requirements as provided 

in the following section. However, such programs may now serve children age 3 as well as age 4. 

Prekindergarten and family literacy programs offered by the district prior to July 1, 2009, 

shall continue to provide classes in the attendance area of elementary schools in deciles 1-3 

on the 2005 base Academic Performance Index. (Education Code 8238.4) 

Such programs shall operate a minimum of 175 days for part-day services and 246 days for 

full-day, full-year services unless otherwise specified in the contract. (Education Code 

8238.4) 

Prekindergarten and family literacy programs shall provide: (Education Code 8238-8238.3) 

1. Age and developmentally appropriate activities that are designed to facilitate 

children's transition to kindergarten 

2. Opportunities for parents/guardians to work with their children on interactive literacy 

activities as defined in Education Code 8238 

(cf. 6020 - Parent Involvement) 

3. Coordination of parenting education for parents/guardians of participating children to 

support their children's development of literacy skills 



AR5148.3(e) 

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

4. Referrals to providers of adult education and English as a second language as 

necessary to improve parents/guardians' academic skills 

(cf. 6200 - Adult Education) 

5. Staff development of participating teachers in accordance with Education Code 

8238.3 

(cf 4131 - Staff Development) 

The district may select a family literacy and education coordinator to coordinate the 

provision of literacy services to families in the district and community, create an 

organizational partnership between the program(s) and adult education programs in the 

district or community, and promote parent/guardian involvement in participating classrooms. 

(Education Code 8238.2) 
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CSBA Sample 

Board Policy 

Instruction BP6159.1(a) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

Note: The following mandated policy and mandated administrative regulation reflect the federal 

Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482), implementing federal regulations 

(34 CFR 300.1-300.818, as amended by 73 Fed. Reg. 231), and conforming state legislation. Note that in 

cases where state law provides greater protections to students, state law supersedes federal law. 

Education Code 56195.8 mandates all entities providing special education to adopt policy on procedural 

safeguards and Education Code 56500.1 requires entities providing special education to establish and 

maintain all procedural safeguards granted by federal law. For California law related to due process rights 

and due process hearing rights and procedures, see Education Code 56501-56509 and 5 CCR 3082. For 

federal due process procedure requirements, see 34 CFR 300.500-300.520. 

This policy and accompanying administrative regulation should be revised for consistency with the policy 

and regulations of the special education local plan area (SELPA) in which the district participates. 

The Governing Board desires to protect the rights of students with disabilities in accordance 

with the procedural safeguards set forth in state and federal law. Parents/guardians shall 

receive written notice of their rights in accordance with law, Board policy, and administrative 

regulation. 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.6- Parental Notifications) 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.2 - Nonpublic Nonsectarian School and Agency Services for Special Education Students) 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

Note: Education Code 56195.8 authorizes the policy to include provisions for involving district Board 

members in any due process hearing procedure activities. The following optional paragraph designates the 

Superintendent or designee as the district representative at the hearing. 

The Superintendent or designee shall represent the district in any due process hearing 

conducted with regard to district students and shall inform the Board about the result of the 

hearing. 

Note: A compliance complaint, which can be made by anyone, is an allegation of a violation of state or 

federal law. A complainant may also file such complaints directly with the California Department of 

Education. These compliance complaints are different from the due process complaint detailed in the 

accompanying administrative regulation, which is a legal document that must be filed in order to initiate a 

due process hearing. 



BP6159.1(b) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

The Superintendent or designee shall address a complaint concerning compliance with state 

or federal law regarding special education in accordance with the district's uniform complaint 

procedures. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Legal Reference: 

EDUCATION CODE 

56000 Education for individuals with disabilities 

56001 Provision of the special education programs 

56020-56035 Definitions 

56195.7 Written agreements 

56195.8 Adoption of policies for programs and services 

56300-56385 Identification and referral, assessment 

56440-56447.1 Programs for individuals between the ages of three and five years 

56500-56509 Procedural safeguards, including due process rights 

56600-56606 Evaluation, audits and information 

CODE OF REGULA T1ONS. TITLE 5 

3000-3100 Regulations governing special education 

4600-4671 Uniform complaint procedures 

UNITED STATES CODE. TITLE 20 

1232g Family Educational Rights and Privacy Act 

1400-1482 Individuals with Disabilities Education Act 

UNITED STATES CODE. TITLE 29 

794 Section 504 of the Rehabilitation Act 

UNITED STA TES CODE. TITLE 42 

11434 Homeless assistance 

CODE OF FEDERAL REGULA TIONS. TITLE 34 

99.10-99.22 Inspection, review and procedures for amending education records 

104.36 Procedural safeguards 

300.1-300.818 Assistance to states for the education of students with disabilities, especially: 

300.500-300.520 Procedural safeguards and due process for parents and students 

COURT DECISIONS 

tVinkelman v. Parma City School District. (2007) 550 U.S. 516 

Management Resources: 

FEDERAL REGISTER 

Final Regulations, December I, 2008, Vol. 73, No. 231, pages 73006-73029 

WEB SITES 

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 

U.S. Department of Education, Office of Special Education Programs: 

http://www.ed.gov/about/offices/list/osers/osep 
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Board Policy 
Procedural Safeguards And Complaints For Special Education 

BP 6159.1 

Instruction 

In order to protect the rights of students with disabilities, the district shall follow all 

procedural safeguards as set forth in law. Parents/guardians shall receive written notice 

of their rights in accordance with law, Board policy, and administrative regulation. 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.2 - Nonpublic Nonsectarian School and Agency Services for Special Education 

Students) 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6164.4 - Identification of Individuals for Special Education) 

The Superintendent or designee shall represent the district in any due process hearing 

conducted with regard to district students and shall inform the Governing Board about the 

result of the hearing. 

Complaints for Special Education 

Complaints concerning compliance with state or federal law regarding special education 

shall be addressed in accordance with the district's uniform complaint procedures. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Legal Reference: 

EDUCATION CODE 

56000 Education for individuals with exceptional needs 

56001 Provision of the special education programs 

56020-56035 Definitions 

56195.7 Written agreements 

56195.8 Adoption of policies for programs and services 

56300-56385 Identification and referral, assessment 

56440-56447.1 Programs for individuals between the ages of three and five years 

56500-56509 Procedural safeguards, including due process rights 

56600-56606 Evaluation, audits and information 

CODE OF REGULATIONS, TITLE 5 

3000-3100 Regulations governing special education 



4600-4671 Uniform complaint procedures 

UNITED STATES CODE, TITLE 20 

1232g Family Educational Rights and Privacy Act 

1400-1482 Individuals with Disabilities Education Act 

UNITED STATES CODE, TITLE 29 

794 Section 504 of the Rehabilitation Act 

UNITED STATES CODE, TITLE 42 

11434 Homeless assistance 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.10-99.22 Inspection, review and procedures for amending education records 

104.36 Procedural safeguards 

300.1-300.818 Assistance to states for the education of students with disabilities, 

especially: 

300.S00-300.520 Procedural safeguards and due process for parents and students 

Management Resources: 

FEDERAL REGISTER 

Rules and Regulations, August 14,2006, Vol. 71, Number 156, pages 46539-46845 

WEB SITES 

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se 

U.S. Department of Education, Office of Special Education Programs: 

http://www.ed.gov/about/offices/list/osers/osep 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: May 2,2007 Antelope, California 



CSBA Sample 

Administrative Regulation 

Instruction AR 6159.1 (a) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

Note: The following mandated administrative regulation reflects the federal Individuals with Disabilities 

Education Act (IDEA) (20 USC 1400-1482), implementing federal regulations (34 CFR 300.1-300.818, as 

amended by 73 Fed. Reg. 231), and conforming state legislation. Note that in cases where state law 

provides greater protections to students, state law supersedes federal law. 

Both federal and state law give parents/guardians the right to due process and require the district to provide 

procedural safeguards, as specified below. Education Code 56501 extends these rights to the student only if 

he/she is an emancipated minor or a ward or dependent of the court with no available parent/guardian or 

surrogate parent. See AR 6159.3 - Appointment of Surrogate Parent for Special Education Students. As 

part of these rights, districts must provide two different notices, the prior written notice and the procedural 

safeguards notice, to parents/guardians at specified times detailed below. 

Prior Written Notice 

Note: Pursuant to 20 USC 1415(b)(l), districts are mandated to adopt procedures relative to the prior 

written notice as specified in 20 USC 1415(c)(l) and listed below. 

The Superintendent or designee shall send to the parents/guardians of any student with 

disabilities a prior written notice within a reasonable time: (20 USC 1415(c); 34 CFR 

300.102, 300.300, 300.503; Education Code 56500.4, 56500.5) 

1. Before the district initially refers the student for assessment 

2. Before the district proposes to initiate or change the student's identification, 

assessment, educational placement, or the provision of a free appropriate public 

education (FAPE) to the student 

3. Before the district refuses to initiate or change the student's identification, assessment, 

or educational placement or the provision of FAPE to the student 

4. Before the student graduates from high school with a regular diploma thus resulting 

in a change in placement 

Note: As amended by 73 Fed. Reg. 231, 34 CFR 300.300 states that a parent/guardian may revoke consent 

for the continued provision of special education and related services to his/her child at any time. Upon 

receipt of this written revocation, 34 CFR 300.300 requires the district to provide prior written notice and, 

within a reasonable period of time, discontinue all services to the student. See BP 6164.4 - Identification 

and Evaluation of Individuals for Special Education. 

5. Upon receipt of the parent/guardian's written revocation of consent for the continued 

provision of special education and related services to his/her child 



AR6159.1(b) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

This notice shall include: (20 USC 1415(c); 34 CFR 300.503; Education Code 56500.4) 

1. A description of the action proposed or refused by the district 

2. An explanation as to why the district proposes or refuses to take the action 

3. A description of each assessment procedure, test, record, or report the district used as 

a basis for the proposed or refused action 

4. A statement that the parents/guardians of the student have protection under 

procedural safeguards and, if this notice is not an initial referral for assessment, the 

means by which a copy of the description of procedural safeguards can be obtained 

5. Sources for parents/guardians to obtain assistance in understanding these provisions 

6. A description of any other options that the individualized education program (IEP) 

team considered and why those options were rejected 

(cf. 6159 - Individualized Education Program) 

7. A description of any other factors relevant to the district's proposal or refusal 

(cf. 5145.6 - Parental Notifications) 

Procedural Safeguards Notice 

Note: 20 USC 1415(d)(l), 34 CFR 300.504, and Education Code 56501 specify that the procedural 

safeguards notice must be given to parents/guardians once per school year and upon the occurrence of any 

of the events specified below. A sample procedural safeguards notice is available on the California 

Department of Education's (CDE) web site. 

A procedural safeguards notice shall be made available to parents/guardians of students with 

disabilities once each school year and: (20 USC 1415(d)(l); 34 CFR 300.504; Education 

Code 56301) 

1. Upon initial referral or parent/guardian request for assessment 

2. Upon receipt of the first state compliance complaint in a school year 

(cf. 1312.3 - Uniform Complaint Procedures) 

3. Upon receipt of the first due process hearing request in a school year 



AR6159.1(c) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

4. In accordance with the discipline procedures pursuant to 34 CFR 300.530(h), when a 

decision is made to remove a student because of a violation of a code of conduct 

constituting a change of placement 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

5. Upon request by a parent/guardian 

Note: 34 CFR 300.504 requires the procedural safeguards notice to include a full explanation of the 

safeguards available to parents/guardians under the laws listed below, including 34 CFR 300.300 regarding 

parent/guardian consent 73 Fed. Reg. 231 amended 34 CFR 300.300 to authorize a parent/guardian to 

revoke consent to his/her child's continued receipt of special education and related services; thus, the 

procedural safeguards notice must include a full explanation of that right to revocation. 

The procedural safeguards notice shall include a full explanation of all of the procedural 

safeguards available under 34 CFR 300.148, 300.151-300.153, 300.300, 300.502-300.503, 

300.505-300.518, 300.520, 300.530-300.536, and 300.610-300.625 relating to: (20 USC 

1415(d)(2); 34 CFR 300.504; Education Code 56301) 

1. Independent educational evaluation 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

2. Prior written notice 

3. Parental consent, including a parent/guardian's right to revoke consent, in writing, to 

his/her child's continued receipt of special education and related services 

4. Access to educational records 

(cf. 5125 - Student Records) 

5. Opportunity to present complaints and resolve complaints through the due process 

complaint and state compliance complaint procedures, including the time period in 

which to file a complaint, the opportunity for the district to resolve the complaint, and 

the difference between a due process complaint and the state compliance complaint 

procedures, including the jurisdiction of each procedure, what issues may be raised, 

filing and decisional timelines, and relevant procedures 

6. The availability of mediation 

7. The student's placement during the pendency of any due process complaint 



AR6159.1(d) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

8. Procedures for students who are subject to placement in an interim alternative 

educational setting 

9. Requirements for unilateral placement by parents/guardians of students in private 

schools at public expense 

10. Hearings on due process complaints, including requirements for disclosure of 

assessment results and recommendations 

11. State-level appeals 

12. Civil actions, including the time period in which to file those actions 

13. Attorney's fees 

Note: In addition to the requirements of federal law listed in items #1-13 above, Education Code 56321 

requires that the procedural safeguards notice contain the additional information specified below. Education 

Code 56321 also requires that the notice be attached to any assessment plan which is developed whenever 

an assessment is to be conducted for the development or revision of the IEP. 

As added by AB 2555 (Ch. 245, Statutes of 2008), Education Code 56321.6 requires that the procedural 

safeguards notice also include information regarding the state special schools for students who are deaf or 

blind, as specified below. 

This notice shall also include the rights and procedures contained in Education Code 56500-

56509, including information on the procedures for requesting an informal meeting, 

prehearing mediation conference, mediation conference, or due process hearing; the timelines 

for completing each process; whether the process is optional; the type of representative who 

may be invited to participate; the right of the parent/guardian and/or the district to 

electronically record the proceedings of IEP meetings in accordance with Education Code 

56341; and information regarding the state special schools for students who are deaf, hard of 

hearing, blind, visually impaired, or deaf-blind. (Education Code 56321, 56321.5, 56321.6) 

A copy of this notice shall be attached to the student's assessment plan and referred to at each 

IEP meeting. (Education Code 56321, 56321.5) 

Format of Parent/Guardian Notices 

Note: 20 USC 1415(b) mandates that districts adopt procedures to ensure that the parent/guardian notice is 

in the native language of the parent/guardian, unless it is clearly not feasible to do so. 34 CFR 300.29 

defines "native language" as the language normally used by the individual and, for a child, the language 

regularly used in the home environment. Pursuant to 34 CFR 300.503 and 300.504, the notice must be in an 

"understandable language" as specified below. 



AR6159.1(e) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

The parents/guardians of a student with a disability shall be provided written notice of their 

rights in a language easily understood by the general public and in their native language or 

other mode of communication used by them, unless to do so is clearly not feasible. (34 CFR 

300.503; Education Code 56341, 56506) 

If the native language or other mode of communication of the parent/guardian is not a written 

language, the district shall take steps to ensure that: (34 CFR 300.503) 

1. The notice is translated orally or by other means to the parent/guardian in his/her 

native language or other mode of communication. 

2. The parent/guardian understands the contents of the notice. 

3. There is written evidence that items #1 and #2 have been satisfied. 

The district may place a copy of the procedural safeguards notice on the district's web site. 

(20USC1415(d)) 

Note: The following optional paragraph is for use by districts that wish to grant parents/guardians the 

option to receive notices electronically pursuant to 34 CFR 300.505. 

A parent/guardian of a student with disabilities may elect to receive the prior written notice 

or procedural safeguards notice by an electronic mail communication. (34 CFR 300.505) 

Due Process Complaints 

Note: In California, due process hearings required by federal law are held only at the state level. Related 

rights and procedures are set forth in Education Code 56501-56506 and 5 CCR 3080-3089. Note that in 

cases where state law provides greater protection, state law supersedes federal law. 20 USC 1415(f)(3)(C) 

and Education Code 56505, effective October 9, 2006, specify that a due process complaint must be filed 

within two years of the date that the parent/guardian or district knew or should have known about the 

situation that forms the basis of the complaint. Both federal law (34 CFR 300.507 and 300.511) and state 

law (Education Code 56505) provide exceptions to that Tiling timeline and allow parents/guardians to file a 

complaint past the two-year deadline if the district has made specific misrepresentations or withheld 

information. 

When a parent/guardian has revoked consent for the continued provision of special education services to 

his/her child, 34 CFR 300.300, as amended by 73 Fed. Reg. 231, specifies that a district may not use the due 

process hearing procedures to obtain an agreement or a ruling to require that services be provided. In the 

Analysis of Comments and Changes, 73 Fed. Reg. 231, page 73016, the U.S. Department of Education 

clarifies that this revocation of consent to discontinue services is different from a discontinuation of services 

based on the determination that the student is no longer a child with a disability. If a district believes that a 

student is no longer a child with a disability, then 34 CFR 300.305 requires the district to evaluate the child 

before making such a determination. If the parent/guardian disagrees with the eligibility determination, then 

he/she may challenge the decision using the due process procedures. 



AR6159.1(f) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

20 USC 1415(b) mandates that the district adopt procedures regarding a party's right to initiate a due 

process hearing concerning the issues specified in items #1-4 below. 

A parent/guardian and/or the district may initiate due process hearing procedures whenever: 

(20 USC 1415(b); Education Code 56501) 

1. There is a proposal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 

2. There is a refusal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 

3. The parent/guardian refuses to consent to an assessment of his/her child. 

4. There is a disagreement between a parent/guardian and the district regarding the 

availability of a program appropriate for the student, including the question of 

financial responsibility, as specified in 34 CFR 300.148. 

Note: Pursuant to 20 USC 1415(b) and 34 CFR 300.508, the district is mandated to adopt procedures (1) 

requiring either party (the district or the parent/guardian) or their attorney to provide a due process 

complaint notice to the other party and (2) requiring that the party may not have a due process hearing until 

that complaint notice has been filed. The CDE has developed model forms to assist parties in filing a 

complaint and due process complaint notice. 

Prior to having a due process hearing, the party requesting the hearing, or the party's 

attorney, shall provide the opposing party a due process complaint, which shall remain 

confidential, specifying: (20 USC 1415(b); 34 CFR 300.508; Education Code 56502) 

1. The student's name 

2. The student's address or, in the case of a student identified as homeless pursuant to 42 

USC 11434, available contact information for that student 

(cf. 6173 - Education for Homeless Children) 

3. The name of the school the student attends 

4. A description of the nature of the student's problem relating to the proposed or 

refused initiation or change, including facts relating to the problem 

5. A proposed resolution to the problem to the extent known and available to the 

complaining party at the time 



AR6159.1(g) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

Parties filing a due process complaint shall file their request with the Superintendent of 

Public Instruction or designated contracted agency. (Education Code 56502) 

District's Response to Due Process Complaints 

Note: 20 USC 1415(c)(l), 34 CFR 300.508, and Education Code 56502 require the district to provide the 

following notice upon receipt of the due process complaint. 

If the district has sent prior written notice to the parent/guardian regarding the subject matter 

of the parent/guardian's due process complaint, the district shall, within 10 days of receipt of 

the complaint, send a response specifically addressing the issues in the complaint. (20 USC 

1415(c)(l); 34 CFR 300.508) 

If the district has not sent a prior written notice to the parent/guardian regarding the subject 

matter contained in the parent/guardian's due process complaint, the district shall send a 

response to the parent/guardian within 10 days of receipt of the complaint containing: (20 

USC 1415(c)(l); 34 CFR 300.508): 

1. An explanation of why the district proposed or refused to take the action raised in the 

complaint 

2. A description of other options that the IEP team considered and the reasons that those 

options were rejected 

3. A description of each evaluation procedure, assessment, record, or report the district 

used as the basis for the proposed or refused action 

4. A description of the factors that are relevant to the district's proposal or refusal 

Upon the filing of a due process complaint by either party or upon request of the 

parent/guardian, the district shall inform the parent/guardian of any free or low-cost legal and 

other relevant services available in the area. (34 CFR 300.507) 

Informal Process/Pre-Hearing Mediation Conference 

Note: As an alternative to a due process hearing, Education Code 56500.3 provides that the parties may 

voluntarily participate in a mediation process conducted by a person under contract with the CDE. In 

addition, Education Code 56502 authorizes an informal meeting process conducted at the local level, as 

described in the following paragraph. 

Prior to or upon initiating a due process hearing, the Superintendent or designee and a 

parent/guardian may, if the party initiating the hearing so chooses, agree to meet informally 



AR6159.1(h) 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

(continued) 

to resolve any issue(s) relating to the identification, assessment, education and placement, or 

provision of FAPE for a student with disabilities. The Superintendent or designee shall have 

the authority to resolve the issue(s). In addition, either party may file a request with the 

Superintendent of Public Instruction for a mediation conference to be conducted by a person 

under contract with the California Department of Education. (Education Code 56502) 

If resolution is reached that resolves the due process issue(s), the parties shall enter into a 

legally binding agreement that satisfies the requirements of Education Code 56500.3. 

(Education Code 56500.3) 

Attorneys may attend or otherwise participate only in those mediation conferences that are 

scheduled after the filing of a request for due process hearing. (Education Code 56500.3, 

56501) 

(3/05 11/06) 3/09 
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Administrative Regulation 
Procedural Safeguards And Complaints For Special Education 

AR 6159.1 

Instruction 

Prior Written Notice 

The Superintendent or designee shall send to the parents/guardians of any student with 

disabilities a prior written notice within a reasonable time before: (20 USC 1415(c); 34 

CFR 300.503; Education Code 56500.4,56500.5) 

1. The district initially refers the student for assessment 

2. The district proposes to initiate or change the student's identification, assessment, 

educational placement, or the provision of a free appropriate public education (FAPE) to 

the student 

3. The district refuses to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student 

4. The student graduates from high school with a regular diploma 

This notice shall include: (20 USC 1415(c); 34 CFR 300.503) 

1. A description of the action proposed or refused by the district 

2. An explanation as to why the district proposes or refuses to take the action 

3. A description of any other options that the individualized education program (IEP) 

team considered and why those options were rejected 

4. A description of each assessment procedure, test, record, or report the district used as 

a basis for the proposed or refused action 

5. A description of any other factors relevant to the district's proposal or refusal 

6. A statement that the parents/guardians of the student have protection under procedural 

safeguards and, if this notice is not an initial referral for assessment, the means by which 

a copy of the description of procedural safeguards can be obtained 

7. Sources for parents/guardians to obtain assistance in understanding these provisions 

(cf. 5145.6 - Parental Notifications) 



Procedural Safeguards Notice 

A procedural safeguards notice shall be made available to parents/guardians of students 

with a disability once a school year and: (20 USC 1415(d)(l); 34 CFR 300.504; 

Education Code 56301) 

1. Upon initial referral or parent/guardian request for assessment 

2. Upon receipt of the first state compliance complaint and upon receipt of the first due 

process complaint in a school year 

(cf. 1312.3 - Uniform Complaint Procedures) 

3. In accordance with the discipline procedures pursuant to 34 CFR 300.530(h), when a 

decision is made to remove a student because of a violation of a code of conduct which 

constitutes a change of placement 

(cf. 5144.1 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

4. Upon request by a parent/guardian 

The procedural safeguards notice shall include a full explanation of all of the procedural 

safeguards available under 34 CFR 300.148,300.151-300.153,300.300,300.502-

300.503, 300.505-300.518, 300.520,300.530-300.536, and 300.610-300.625 relating to: 

(20 USC 1415(d)(2); 34 CFR 300.504) 

1. Independent educational evaluation 

(cf. 6164.4 - Identification of Individuals for Special Education) 

2. Prior written notice 

3. Parental consent 

4. Access to educational records 

5. Opportunity to present complaints and resolve complaints through the due process 

complaint and state compliance complaint procedures including the time period in which 

to file a complaint, the opportunity for the district to resolve the complaint, and the 

difference between a due process complaint and the state compliance complaint 

procedures, including the jurisdiction of each procedure, what issues may be raised, filing 

and decisional timelines, and relevant procedures 

6. The availability of mediation 



7. The student's placement during the pendency of any due process complaint 

8. Procedures for students who are subject to placement in an interim alternative 

educational setting 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

9. Requirements for unilateral placement by parents/guardians of students in private 

schools at public expense 

10. Hearings on due process complaints, including requirements for disclosure of 

assessment results and recommendations 

11. State-level appeals 

12. Civil actions, including the time period in which to file those actions 

13. Attorney's fees 

This notice shall also include the rights and procedures contained in Education Code 

56500-56509 including information on the procedures for requesting an informal 

meeting, prehearing mediation conference, mediation conference, or due process hearing; 

the timelines for completing each process; whether the process is optional; the type of 

representative who may be invited to participate; and the right of the parent/guardian 

and/or the district to electronically record the proceedings of IEP meetings in accordance 

with Education Code 56341. (Education Code 56321,56321.5) 

A copy of this notice shall be attached to the student's assessment plan and referred to at 

each IEP meeting. (Education Code 56321,56321.5) 

Format of Parent/Guardian Notices 

The parents/guardians of a student with a disability shall be provided written notice of 

their rights in a language easily understood by the general public and in their native 

language or other mode of communication used by them, unless to do so is clearly not 

feasible. The notice shall include, but not be limited to, those rights prescribed by 

Education Code 56341. (34 CFR 300.503; Education Code 56341, 56506;) 

If the native language or other mode of communication of the parent/guardian is not a 

written language, the district shall take steps to ensure that: (34 CFR 300.503) 

1. The notice is translated orally or by other means to the parent/guardian in his/her 

native language or other mode of communication. 

2. The parent/guardian understands the contents of the notice. 



3. There is written evidence that items #1 and #2 have been satisfied. 

The district may place a copy of the procedural safeguards notice on the district's web 

site. (20USC1415(d)) 

A parent/guardian of a student with disabilities may elect to receive the prior written 

notice or procedural safeguards notice by an electronic mail communication. (34 CFR 

300.505) 

Due Process Complaints 

A parent/guardian and/or the district may initiate due process hearing procedures 

whenever: (20 USC 1415(b); Education Code 56501) 

1. There is a proposal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 

2. There is a refusal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 

3. The parent/guardian refuses to consent to an assessment of his/her child. 

4. There is a disagreement between a parent/guardian and the district regarding the 

availability of a program appropriate for the student, including the question of financial 

responsibility, as specified in 34 CFR 300.148 (formerly 300.403). 

Prior to having a due process hearing, the party requesting the hearing, or the party's 

attorney, shall provide the opposing party a due process complaint, which shall remain 

confidential, specifying: (20 USC 1415(b); 34 CFR 300.508; Education Code 56502) 

1. The student's name 

2. The student's address or, in the case of a student identified as homeless pursuant to 42 

USC 11434, available contact information for that student 

(cf. 6173 - Education for Homeless Children) 

3. The name of the school the student attends 

4. A description of the nature of the student's problem relating to the proposed or refused 

initiation or change, including facts relating to the problem 

5. A proposed resolution to the problem to the extent known and available to the 

complaining party at the time 

Response to Due Process Complaints 



If the district has not sent a prior written notice to the parent/guardian regarding the 

subject matter contained in the parent/guardian's due process complaint, the district shall 

send a response to the parent/guardian within 10 days of receipt of the complaint 

specifying: (20 USC 1415(c)(l); 34 CFR 300.508): 

1. An explanation of why the district proposed or refused to take the action raised in the 

complaint 

2. A description of other options that the EEP team considered and the reasons that those 

options were rejected 

(cf. 6159 - Individualized Education Program) 

3. A description of each evaluation procedure, assessment, record, or report the district 

used as the basis for the proposed or refused action 

4. A description of the factors that are relevant to the district's proposal or refusal 

If the district has sent prior written notice to the parent/guardian regarding the subject 

matter of the parent/guardian's due process complaint, the district shall, within 10 days of 

receipt, send a response specifically addressing the issues in the complaint. (20 USC 

1415(c)(l); 34 CFR 300.508) 

Parties filing a due process complaint shall file their request with the Superintendent of 

Public Instruction or designated contracted agency. (Education Code 56502) 

Upon the filing of a due process complaint by either party or upon request of the 

parent/guardian, the district shall inform the parent/guardian of any free or low-cost legal 

and other relevant services available in the area. (34 CFR 300.507) 

Informal Process/Pre-Hearing Mediation Conference 

Prior to or upon initiating a due process hearing, the Superintendent or designee and a 

parent/guardian may, if the party initiating the hearing so chooses, agree to meet 

informally to resolve any issue(s) relating to the identification, assessment, or education 

and placement of a student with disabilities. The Superintendent or designee shall have 

the authority to resolve the issue(s). In addition, either party may file a request with the 

Superintendent of Public Instruction for a mediation conference to be conducted by a 

person under contract with the California Department of Education. (Education Code 

56502) 

If resolution is reached that resolves the due process issue(s), the parties shall enter into a 

legally binding agreement that satisfies the requirements of Education Code 56500.3. 

(Education Code 56500.3) 



Attorneys may attend or otherwise participate only in those mediation conferences that 

are scheduled after the filing of a request for due process hearing. (Education Code 

56500.3,56501) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: May 2,2007 Antelope, California 



CSBA Sample 
Board Policy 

Instruction BP6163.4(a) 

STUDENT USE OF TECHNOLOGY 

The Governing Board intends that technological resources provided by the district be used in 

a safe, responsible, and proper manner in support of the instructional program and for the 

advancement of student learning. 

(cf. 0440 - District Technology Plan) 

(cf. 1113- District and School Web Sites) 

(cf. 4040 - Employee Use of Technology) 

(cf. 5131 - Conduct) 

(cf. 6163.1 - Library Media Centers) 

Note: The following three paragraphs are optional and may be revised to reflect district practice. Many 

districts have developed an Acceptable Use Agreement containing rules for the use of the district's 

technological resources which students and their parents/guardians are required to sign; also see the 

accompanying administrative regulation. 

The Superintendent or designee shall notify students and parents/guardians about authorized 

uses of district computers, user obligations and responsibilities, and consequences for 

unauthorized use and/or unlawful activities in accordance with district regulations and the 

district's Acceptable Use Agreement. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.12 - Search and Seizure) 

Before a student is authorized to use the district's technological resources, the student and 

his/her parent/guardian shall sign and return the Acceptable Use Agreement specifying user 

obligations and responsibilities. In that agreement, the student and his/her parent/guardian 

shall agree not to hold the district or any district staff responsible for the failure of any 

technology protection measures, violations of copyright restrictions, or user mistakes or 

negligence. They shall also agree to indemnify and hold harmless the district and district 

personnel for any damages or costs incurred. 

(cf. 6162.6- Use of Copyrighted Materials) 

The Superintendent or designee, with input from students and appropriate staff, shall 

regularly review and update this policy, the accompanying administrative regulation, and 

other relevant procedures to enhance the safety and security of students using the district's 

technological resources and to help ensure that the district adapts to changing technologies 

and circumstances. 



BP6163.4(b) 

STUDENT USE OF TECHNOLOGY (continued) 

Use of District Computers for Online Services/Internet Access 

Note: 20 USC 6777 mandates that districts adopt an Internet safety policy as a condition of receiving 

technology funds under Title II, Part D of the No Child Left Behind Act (20 USC 6751-6777) for the 

purpose of purchasing computers with Internet access or paying for direct costs associated with accessing 

the Internet. 47 USC 254 mandates that districts adopt an Internet safety policy in order to qualify for 

federal universal service discounts for Internet access (E-rate discounts). This mandate applies to districts 

that receive E-rate discounts for Internet access, Internet services, or internal connections, but not to districts 

that receive discounts for telecommunications services only. 

Both 20 USC 6777 and 47 USC 254 require that the district's policy include the operation and enforcement 

of a "technology protection measure" that blocks or filters Internet access to visual depictions that are 

obscene, child pornography, or harmful to minors. As part of the funding application process, a district is 

required to certify that it has the required policy in place and is enforcing the operation of the technology 

protection measure. For the first year that a district is applying for funds, 20 USC 6777 and 47 USC 254 

allow the district to certify that it does not yet have the policy or technology protection measure in place, but 

that it is in the process of putting the policy or measure in place for the second funding year. 

The following paragraph is mandated for districts that use E-rate or federal technology funding sources and 

may be adapted by other districts that choose to install technology protection measures. 

The Superintendent or designee shall ensure that all district computers with Internet access 

have a technology protection measure that blocks or filters Internet access to visual 

depictions that are obscene, child pornography, or harmful to minors and that the operation of 

such measures is enforced. (20 USC 6777,47 USC 254) 

Note: Districts receiving E-rate discounts for Internet access, Internet services, or internal connections are 

also mandated by 47 USC 254 to adopt policy that addresses (1) access by minors to "inappropriate matter" 

on the Internet; (2) safety and security of minors when using email, chat rooms, and other forms of direct 

electronic communication; (3) unauthorized access, including "hacking" and other unlawful online activities 

by minors; (4) unauthorized disclosure, use, and dissemination of personal identification information 

regarding minors; and (5) measures designed to restrict minors' access to harmful materials. 

On October 8, 2008, the President signed the Broadband Data Improvement Act (P.L. 110-385) which 

amended 47 USC 254 to mandate that the district's Internet safety policy now include educating students 

about appropriate online behavior, including interacting with other individuals on social networking web 

sites and in chat rooms as well as cyberbullying awareness and response. See BP 5131 - Conduct for 

additional language prohibiting cyberbullying and outlining the district's response to a report or complaint of 
cyberbullying. 

The remainder of this section addresses these mandates and may be revised to reflect district practice. See 

the accompanying administrative regulation for additional language implementing these mandates. Districts 

that do not receive E-rate discounts may choose to use or adapt this material at their discretion. 

To reinforce these measures, the Superintendent or designee shall implement rules and 

procedures designed to restrict students' access to harmful or inappropriate matter on the 

Internet and to ensure that students do not engage in unauthorized or unlawful online 



BP6163.4(c) 

STUDENT USE OF TECHNOLOGY (continued) 

activities. Staff shall supervise students while they are using online services and may have 

teacher aides, student aides, and volunteers assist in this supervision. 

The Superintendent or designee also shall establish regulations to address the safety and 

security of students and student information when using email, chat rooms, and other forms 

of direct electronic communication. 

The Superintendent or designee shall provide age-appropriate instruction regarding safe and 

appropriate behavior on social networking sites, chat rooms, and other Internet services. 

Such instruction shall include, but not be limited to, the dangers of posting personal 

information online, misrepresentation by online predators, how to report inappropriate or 

offensive content or threats, behaviors that constitute cyberbullying, and how to respond 

when subjected to cyberbullying. 

Note: The following optional paragraph addresses access to social networking sites such as MySpace, 

Facebook, Xanga, Friendster, and others, and may be revised by districts that choose to allow limited access 

for educational purposes. 

Student use of district computers to access social networking sites is prohibited. To the 

extent possible, the Superintendent or designee shall block access to such sites on district 

computers with Internet access. 

Legal Reference: (see next page) 



BP 6163.4(d) 

STUDENT USE OF TECHNOLOGY (continued) 

Legal Reference: 

EDUCATION CODE 

51006 Computer education and resources 

51007 Programs to strengthen technological skills 

51870-51874 Education technology 

60044 Prohibited instructional materials 

PENAL CODE 

313 Harmful matter 

502 Computer crimes, remedies 

632 Eavesdropping on or recording confidential communications 

653.2 Electronic communication devices, threats to safety 

UNITED STATES CODE. TITLE 15 

6501-6506 Children's Online Privacy Protection Act 

UNITED STATES CODE. TITLE 20 

6751-6777 Enhancing Education Through Technology Act, Title II, Part D, especially: 

6777 Internet safety 

UNITED STATES CODE. TITLE 47 

254 Universal service discounts (E-rate) 

CODE OF FEDERAL REGULATIONS. TITLE 16 

312.1-312.12 Children's Online Privacy Protection Act 

CODE OF FEDERAL REGULATIONS. TITLE 47 

54.520 Internet safety policy and technology protection measures, E-rate discounts 

Management Resources: 

CSBA PUBLICATIONS 

Cvberbullvine: Policy Considerations for Boards. Policy Brief, July 2007 

FEDERAL TRADE COMMISSION PUBLICATIONS 

How to Protect Kids' Privacy Online: A Guide for Teachers. December 2000 

MY SPA CE. COM PUBLICA TIONS 

The Official School Administrator's Guide to Understanding MvSpace and Resolvine Social 
Networking Issues 

WEBSITES 

CSBA: http://www.csba.org 

American Library Association: http://www.ala.org 

California Coalition for Children's Internet Safety: http://www.cybersafety.ca.gov 

California Department of Education: http://www.cde.ca.gov 

Center for Safe and Responsible Internet Use: http://csriu.org 

Federal Communications Commission: http://www.fcc.gov 

Federal Trade Commission, Children's Online Privacy Protection: 

http://www.ftc.gov/privacy/privacyinitiatives/childrens.html 
U.S. Department of Education: http://www.ed.gov 

Web Wise Kids: http://www.webwisekids.org 
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Board Policy 
Student Use Of Technology 

BP 6163.4 

Instruction 

The Governing Board intends that technological resources provided by the district be 

used in a safe, responsible, and proper manner in support of the instructional program and 

for the advancement of student learning. 

(cf. 0440 - District Technology Plan) 

(cf. 1113 - District and School Web Sites) 

(cf. 4040 - Employee Use of Technology) 

(cf. 5131-Conduct) 

(cf. 6163.1 - Library Media Centers) 

The Superintendent or designee shall notify students and parents/guardians about 

authorized uses of district computers, user obligations and responsibilities, and 

consequences for unauthorized use and/or unlawful activities in accordance with district 

regulations and the district's Acceptable Use Agreement. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process: Students with Disabilities) 

(cf. 5145.12 - Search and Seizure) 

The Superintendent or designee shall provide age-appropriate instruction regarding the 

district's acceptable use agreement, including instruction on the safe use of social 

networking sites and other Internet services including, but not limited to, the dangers of 

posting personal information online, misrepresentation by online predators, and how to 

report inappropriate or offensive content or threats. 

(cf. 6143 - Courses of Study) 

The Superintendent or designee, with input from students and appropriate staff, shall 

regularly review this policy, the accompanying administrative regulation, and other 

relevant procedures to help ensure that the district adapts to changing technologies and 

circumstances. 

Use of District Computers for Online Services/Internet Access 

The Superintendent or designee shall ensure that all district computers with Internet 

access have a technology protection measure that blocks or filters Internet access to 



visual depictions that are obscene, child pornography, or harmful to minors, and that the 

operation of such measures is enforced. (20 USC 6777,47 USC 254) 

The Board desires to protect students from access to inappropriate matter on the Internet. 

The Superintendent or designee shall implement rules and procedures designed to restrict 

students' access to harmful or inappropriate matter on the Internet. He/she also shall 

establish regulations to address the safety and security of students and student 

information when using email, chat rooms, and other forms of direct electronic 

communication. 

Student use of district computers to access social networking sites is prohibited. To the 

extent possible, the Superintendent or designee shall block access to such sites on district 

computers with Internet access. 

Before using the district's technological resources, each student and his/her 

parent/guardian shall sign and return an Acceptable Use Agreement specifying user 

obligations and responsibilities. In that agreement, the student and his/her parent/guardian 

shall agree to not hold the district or any district staff responsible for the failure of any 

technology protection measures, violations of copyright restrictions, or users' mistakes or 

negligence. They shall also agree to indemnify and hold harmless the district and district 

personnel for any damages or costs incurred. 

(cf. 6162.6 - Use of Copyrighted Materials) 

Staff shall supervise students while they are using online services and may ask teacher 

aides, student aides, and volunteers to assist in this supervision. 

Legal Reference: 

EDUCATION CODE 

51006 Computer education and resources 

51007 Programs to strengthen technological skills 

51870-51874 Education technology 

60044 Prohibited instructional materials 

PENAL CODE 

313 Harmful matter 

502 Computer crimes, remedies 

632 Eavesdropping on or recording confidential communications 

UNITED STATES CODE, TITLE 20 

6751-6777 Enhancing Education Through Technology Act, Title II, Part D, especially: 

6777 Internet safety 

UNITED STATES CODE, TITLE 47 

254 Universal service discounts (E-rate) 

CODE OF FEDERAL REGULATIONS, TITLE 16 

312.1-312.12 Children's online privacy protection 



CODE OF FEDERAL REGULATIONS, TITLE 47 

54.520 Internet safety policy and technology protection measures, E-rate discounts 

Management Resources: 

CSBA PUBLICATIONS 

Cyberbullying: Policy Considerations for Boards, Governance and Policy Services 

Policy Brief, July 2007 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

K-12 Network Technology Planning Guide: Building the Future, 1995 

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 

1223.94 Acceptable Use of Electronic Information Resources 

MY SPACE.COM PUBLICATIONS 

The Official School Administrator's Guide to Understanding MySpace and Resolving 

Social Networking Issues 

WEB SITES 

CSBA: http://www.csba.org 

American Library Association: http://www.ala.org 

California Coalition for Children's Internet Safety: http://www.cybersafety.ca.gov 

California Department of Education: http://www.cde.ca.gov 

Center for Safe and Responsible Internet Use: http://csriu.org and http://cyberbully.org 

Federal Communications Commission: http://www.fcc.gov 

U.S. Department of Education: http://www.ed.gov 

Web Wise Kids: http://www.webwisekids.org 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: October 17,2007 Antelope, California 



CSBA Sample 

Administrative Regulation 

Instruction AR 6163.4(a) 

STUDENT USE OF TECHNOLOGY 

The principal or designee shall oversee the maintenance of each school's technological 

resources and may establish guidelines and limits on their use. All instructional staff shall 

receive a copy of this administrative regulation, the accompanying Board policy, and the 

district's Acceptable Use Agreement describing expectations for appropriate use of the 

system and shall also be provided with information about the role of staff in supervising 

student use of technological resources. All students using these resources shall receive 

instruction in their proper and appropriate use. 

(cf. 0440 - District Technology Plan) 

(cf. 4040 - Employee Use of Technology) 

(cf. 4131- Staff Development) 

(cf 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Teachers, administrators, and/or library media specialists shall prescreen technological 

resources and online sites that will be used for instructional purposes to ensure that they are 

appropriate for the intended purpose and the age of the students. 

(cf. 6163.1 - Library Media Centers) 

Online/Internet Services: User Obligations and Responsibilities 

Note: The following section should be modified to reflect district practice. The provisions in this section 

may be incorporated into the district's Acceptable Use Agreement which students and their 

parents/guardians are required to sign as a condition of using the district's technological resources; see the 

accompanying Board policy. 

Students are authorized to use district equipment to access the Internet or other online 

services in accordance with Board policy, the user obligations and responsibilities specified 

below, and the district's Acceptable Use Agreement. 

1. The student in whose name an online services account is issued is responsible for its 

proper use at all times. Students shall keep personal account numbers and passwords 

private and shall only use the account to which they have been assigned. 

2. Students shall use the district's system safely, responsibly, and primarily for 

educational purposes. 

Note: 47 USC 254 mandates that districts receiving E-rate discounts under Title II, Part D of the No Child 

Left Behind Act (20 USC 6751-6777), for the purpose of purchasing computers with Internet access or 



AR6163.4(b) 

STUDENT USE OF TECHNOLOGY (continued) 

paying for direct costs associated with accessing the Internet, adopt a policy addressing access by minors to 

"inappropriate matter" on the Internet. Also see the accompanying Board policy. 

3. Students shall not access, post, submit, publish, or display harmful or inappropriate 

matter that is threatening, obscene, disruptive, or sexually explicit, or that could be 

construed as harassment or disparagement of others based on their race/ethnicity, 

national origin, sex, gender, sexual orientation, age, disability, religion, or political 

beliefs. 

(cf. 5131 - Conduct) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

Note: Penal Code 313 provides a definition of "harmful matter" as specified below. Districts that have 

adopted their own definition should revise the following paragraph as appropriate. 

Harmful matter includes matter, taken as a whole, which to the average person, 

applying contemporary statewide standards, appeals to the prurient interest and is 

matter which depicts or describes, in a patently offensive way, sexual conduct and 

which lacks serious literary, artistic, political, or scientific value for minors. (Penal 

Code 313) 

Note: Districts receiving E-rate discounts are mandated by 47 USC 254 to adopt a policy addressing the 

safety and security of minors when using email, chat rooms, and other forms of direct electronic 

communication, as well as the unauthorized disclosure, use, and dissemination of personal identification 

information regarding minors. As amended by the Broadband Data Improvement Act (P.L. 110-385), 47 

USC 254 also requires that the district's Internet safety policy include educating students about appropriate 

online behavior, including interacting with other individuals on social networking web sites and in chat 

rooms and cyberbullying awareness and response. See the accompanying Board policy. 

The Children's Online Privacy Protection Act (15 USC 6501-6506) prohibits web site operators from 

collecting or disclosing personal information from a child under age 13 years without verifiable parental 

consent. Guidance from the Federal Trade Commission, How to Protect Kids' Privacy Online: A Guide for 

Teachers, indicates that, within any limitations established by district policy, a teacher may, but is not 

required to, act in place of the parent/guardian in deciding whether to give consent for school activities 

online. Because of legal uncertainty as to whether the school can give consent itself or must obtain 

parent/guardian consent, it is recommended that language specifying the conditions under which students 

will be asked to disclose personal identification information, if any, be included in the district's Acceptable 

Use Agreement so that the parent/guardian's signature on the agreement can indicate consent. 

4. Unless otherwise instructed by school personnel, students shall not disclose, use, or 

disseminate personal identification information about themselves or others when 

using email, chat rooms, or other forms of direct electronic communication. Students 

also shall be cautioned not to disclose such information by other means to individuals 

contacted through the Internet without the permission of their parents/guardians. 



AR6163.4(c) 

STUDENT USE OF TECHNOLOGY (continued) 

Personal information includes the student's name, address, telephone number, Social 

Security number, or other personally identifiable information. 

5. Students shall not use the system to encourage the use of drugs, alcohol, or tobacco, 

nor shall they promote unethical practices or any activity prohibited by law, Board 

policy, or administrative regulations. 

(cf. 3513.3- Tobacco-Free Schools) 

(cf. 5131.6- Alcohol and Other Drugs) 

6. Students shall not use the system to engage in commercial or other for-profit 

activities. 

Note: As added by AB 919 (Ch. 583, Statutes of 2008), Penal Code 653.2 makes it a crime for a person to 

distribute personal identification information electronically with the intent to cause harassment by a third 

party and to threaten a person's safety or that of his/her family (e.g., placing a person's picture or address 

online so that he/she receives harassing messages). 

7. Students shall not use the system to threaten, intimidate, harass, or ridicule other 

students or staff. 

8. Copyrighted material shall be posted online only in accordance with applicable 

copyright laws. Any materials utilized for research projects should be given proper 

credit as with any other printed source of information. 

(cf. 5131.9 - Academic Honesty) 

(cf. 6162.6- Use of Copyrighted Materials) 

Note: Districts receiving E-rate discounts are mandated by 47 USC 254 to adopt a policy addressing 

unauthorized access, including so-called "hacking" and other unlawful online activities by minors. Item #9 

below addresses such activities and may be revised to reflect district practice. 

9. Students shall not intentionally upload, download, or create computer viruses and/or 

maliciously attempt to harm or destroy district equipment or materials or manipulate 

the data of any other user, including so-called "hacking." 

(cf. 5131.5 - Vandalism, Theft and Graffiti) 

10. Students shall not attempt to interfere with other users' ability to send or receive 

email, nor shall they attempt to read, delete, copy, modify, or use another individual's 

identity. 

11. Students shall report any security problem or misuse of the services to the teacher or 

principal. 



AR6163.4(d) 

STUDENT USE OF TECHNOLOGY (continued) 

Note: 20 USC 6777 and 47 USC 254 require districts receiving federal Title II technology funds or E-rate 

discounts to enforce the operation of technology protection measures, including monitoring the online 

activities of minors. Districts have discretion to determine whether they wish to track Internet use through 

personally identifiable web monitoring software or other means. The following paragraph is optional. 

The district reserves the right to monitor use of the district's systems for improper use 

without advance notice or consent. Students shall be informed that computer files and 

electronic communications, including email, are not private and may be accessed by the 

district for the purpose of ensuring proper use. 

(cf. 5145.12 - Search and Seizure) 

Whenever a student is found to have violated Board policy, administrative regulation, or the 

district's Acceptable Use Agreement, the principal or designee may cancel or limit a student's 

user privileges or increase supervision of the student's use of the district's technological 

resources, as appropriate. Inappropriate use also may result in disciplinary action and/or legal 

action in accordance with law and Board policy. 

(cf 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(11/05 7/07) 3/09 
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Administrative Regulation 
Student Use Of Technology 

AR 6163.4 

Instruction 

The principal or designee shall oversee the maintenance of each school's technological 

resources and may establish guidelines and limits on their use. He/she shall ensure that 

all students using these resources receive training in their proper and appropriate use. 

(cf. 0440 - District Technology Plan) 

(cf. 4040 - Employee Use of Technology) 

(cf. 4131- Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Online/Internet Services: User Obligations and Responsibilities 

Students are authorized to use district equipment to access the Internet or other online 

services in accordance with Board policy, the user obligations and responsibilities 

specified below, and the district's Acceptable Use Agreement. 

1. The student in whose name an online services account is issued is responsible for 

its proper use at all times. Students shall keep personal account numbers, home addresses, 

and all telephone numbers private. They shall only use the account to which they have 

been assigned. 

2. Students shall use the district's system safely, responsibly, and primarily for 

educational purposes. 

3. Students shall not access, post, submit, publish, or display harmful or 

inappropriate matter that is threatening, obscene, disruptive, or sexually explicit, or that 

could be construed as harassment or disparagement of others based on their 

race/ethnicity, national origin, sex, gender, sexual orientation, age, disability, religion, or 

political beliefs. 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

Harmful matter includes matter, taken as a whole, which to the average person, applying 

contemporary statewide standards, appeals to the prurient interest and is matter which 

depicts or describes, in a patently offensive way, sexual conduct and which lacks serious 

literary, artistic, political, or scientific value for minors. (Penal Code 313) 



4. Unless otherwise instructed by school personnel, students shall not disclose, use, 

or disseminate personal identification information about themselves or others when using 

email, chat rooms, or other forms of direct electronic communication. Students are also 

cautioned not to disclose such information by other means to individuals contacted 

through the Internet without the permission of their parents/guardians. 

Personal information includes the student's name, address, telephone number, 

Social Security number, or other individually identifiable information. 

5. Students shall not use the system to encourage the use of drugs, alcohol, or 

tobacco, nor shall they promote unethical practices or any activity prohibited by law, 

Board policy, or administrative regulations. 

(cf. 3513.3 - Tobacco-Free Schools) 

6. Students shall not use the system to engage in commercial or other for-profit 

activities. 

7. Students shall not use the system to threaten, intimidate, harass, or ridicule other 

students or staff. 

(cf. 5131-Conduct) 

8. Copyrighted material shall be posted online only in accordance with applicable 

copyright laws. Any materials utilized for research projects should be given proper credit 

as with any other printed source of information. 

(cf. 5131.9 - Academic Honesty) 

(cf. 6162.6 - Use of Copyrighted Materials) 

9. Students shall not intentionally upload, download, or create computer viruses 

and/or maliciously attempt to harm or destroy district equipment or materials or 

manipulate the data of any other user, including so-called "hacking." 

(cf. 5131.5 - Vandalism, Theft and Graffiti) 

10. Students shall not attempt to interfere with other users' ability to send or receive 

email, nor shall they attempt to read, delete, copy, modify, or use another individual's 

identity. 

11. Students shall report any security problem or misuse of the services to the teacher 

or principal. 

The district reserves the right to monitor the system for improper use. 



(cf. 5145.12 - Search and Seizure) 

The principal or designee may cancel a student's user privileges whenever the student is 

found to have violated Board policy, administrative regulation, or the district's 

Acceptable Use Agreement. Inappropriate use also may result in disciplinary action 

and/or legal action in accordance with law and Board policy. 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process: Students with Disabilities) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: October 17,2007 Antelope, California 



CSBA Sample 

Administrative Regulation 

Instruction AR 6164.4(a) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION 

Referrals for Special Education Services 

A student shall be referred for special education instruction and services only after the 

resources of the regular education program have been considered and used where 

appropriate. (Education Code 56303) 

All referrals from school staff for special education and related services shall include a brief 

reason for the referral and description of the regular program resources that were considered 

and/or modified for use with the student and their effect. (5 CCR 3021) 

Initial Evaluation for Special Education Services 

Before the initial provision of special education and related services to a student with a 

disability, the district shall conduct a full and individual initial evaluation of the student. (34 

CFR 300.301; Education Code 56320) 

Upon receipt of a referral of any student for special education and related services, a 

proposed evaluation plan shall be developed within 15 days, not counting days between the 

student's regular school sessions or terms or days of school vacation in excess of five school 

days, unless the parent/guardian agrees, in writing, to an extension. If the referral is made 

within 10 days or less prior to the end of the student's regular school year or term, the 

proposed evaluation plan shall be developed within 10 days after the beginning of the next 

regular school year or term. (Education Code 56043, 56321) 

The proposed evaluation plan shall meet all of the following requirements: (Education Code 

56321) 

1. Be in a language easily understood by the general public 

Note: 34 CFR 300.29 defines "native language" as the language normally used by the individual and, for a 

child, the language regularly used in the home environment. 

2. Be provided in the native language of the parent/guardian or other mode of 

communication used by the parent/guardian unless it is clearly not feasible 

3. Explain the types of evaluation to be conducted 

4. State that no individualized education program (IEP) will result from the evaluation 

without parent/guardian consent 



AR6164.4(b) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION (continued) 

(cf. 6159 - Individualized Education Program) 

Note: 34 CFR 300.503 requires the district to provide parents/guardians with prior written notice prior to 

conducting the initial evaluation. For contents of the prior written notice, see AR 6159.1 - Procedural 

Safeguards and Complaints for Special Education. 

AB 1663 (Ch. 454, Statutes of 2007) amended Education Code 56329 to conform to federal law by 

clarifying the factors to consider when making a determination of eligibility and specifying that the 

parent/guardian is entitled to only one independent educational evaluation (items #2 and #4 below). 

Prior to conducting an initial evaluation, the district shall provide the parent/guardian with 

prior written notice in accordance with 34 CFR 300.503. In addition, as part of the 

evaluation plan, the parent/guardian shall receive written notice that includes all of the 

following information: (34 CFR 300.304, 300.504; Education Code 56329) 

1. Upon completion of the administration of tests and other evaluation materials, an IEP 

team meeting that includes the parent/guardian or his/her representative shall be 

scheduled pursuant to Education Code 56341. At this meeting, the team shall 

determine whether or not the student is a student with disabilities, as defined in 

Education Code 56026, and shall discuss the evaluation, the educational 

recommendations, and the reasons for the recommendations. 

2. When making a determination of eligibility for special education, the district shall not 

determine that a student is disabled if the primary factor for such determination is 

lack of appropriate instruction in reading, including the essential components of 

reading instruction as defined in 20 USC 6368 of the No Child Left Behind Act, lack 

of appropriate instruction in mathematics, or limited English proficiency. 

3. A copy of the evaluation report and the documentation of determination of eligibility 

shall be given to the parent/guardian. 

4. If a parent/guardian disagrees with an evaluation obtained by the district, the 

parent/guardian has the right to obtain, at public expense, an independent educational 

evaluation of the student from qualified specialists, in accordance with 34 CFR 

300.502. A parent/guardian is entitled to only one such evaluation at public expense 

each time the district conducts an assessment with which the parent/guardian 

disagrees. 

If the district observed the student in conducting its evaluation, or if its evaluation 

procedures make it permissible to have in-class observation of a student, an 

equivalent opportunity shall apply to the independent educational evaluation. This 

equivalent opportunity shall apply to the student's current placement and setting as 



AR6164.4(c) 

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 

EDUCATION (continued) 

well as observation of the district's proposed placement and setting, if any, regardless 

of whether the independent educational evaluation is initiated before or after the filing 

of a due process hearing proceeding. 

5. The district may initiate a due process hearing pursuant to Education Code 56500-

56508 to show that its evaluation is appropriate. If the final decision resulting from 

the due process hearing is that the evaluation is appropriate, the parent/guardian 

maintains the right for an independent educational evaluation, but not at public 

expense. 

If the parent/guardian obtains an independent educational evaluation at private 

expense, the results of the evaluation shall be considered by the district with respect 

to the provision of a free appropriate public education (FAPE) to the student, and may 

be presented as evidence at a due process hearing regarding the student. If the district 

observed the student in conducting its evaluation, or if its evaluation procedures make 

it permissible to have in-class observation of a student, an equivalent opportunity 

shall apply to an independent educational evaluation of the student in the student's 

current educational placement and setting, if any, proposed by the district, regardless 

of whether the independent educational evaluation is initiated before or after the filing 

of a due process hearing. 

6. If a parent/guardian proposes a publicly financed placement of the student in a 

nonpublic school, the district shall have an opportunity to observe the proposed 

placement and the student in the proposed placement, if the student has already been 

unilaterally placed in the nonpublic school by the parent/guardian. Any such 

observation shall only be of the student who is the subject of the observation and shall 

not include the observation or evaluation of any other student in the proposed 

placement unless that other student's parent/guardian consents to the observation or 

evaluation. The results of any observation or evaluation of another student in 

violation of Education Code 56329(d) shall be inadmissible in any due process or 

judicial proceeding regarding FAPE of that other student. 

(cf. 5145.6- Parental Notifications) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

(cf. 6164.41 - Children with Disabilities Enrolled by their Parents in Private School) 

Parent/Guardian Consent for Evaluations 

Note: Pursuant to 34 CFR 300.301 and Education Code 56344, the district must first obtain informed 

parent/guardian consent before conducting (1) an initial evaluation to determine if the student is a student 

with a disability or (2) a reevaluation to determine if the student continues to be a student with a disability. 

See AR 6159 - Individualized Education Program for language regarding parent/guardian consent for the 
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provision of special education services as specified in the student's individualized education program (IEP). 

For language regarding parent/guardian revocation of consent for all special education services, see section 

below entitled "Parent/Guardian Revocation of Consent for Continued Provision of Services." 

Upon receiving the proposed evaluation plan, the parent/guardian shall have at least 15 days 

to decide whether or not to consent to the initial evaluation. The district shall not interpret 

parent/guardian consent for initial evaluation as consent for initial placement or initial 

provision of special education services. (34 CFR 300.300, 34 CFR 300.301; Education Code 

56320, 56321) 

Informed parental consent means that the parent/guardian: (34 CFR 300.9) 

1. Has been fully informed, in his/her native language or other mode of communication, 

of all information relevant to the activity for which consent is sought 

2. Understands and agrees, in writing, to the carrying out of the activity for which 

his/her consent is sought and the consent describes that activity and lists the records 

(if any) that will be released and to whom 

3. Understands that the granting of consent is voluntary on his/her part and may be 

revoked at any time 

4. Understands that if he/she revokes consent, that revocation is not retroactive (i.e., it 

does not negate an action that has occurred after the consent was given and before the 

consent was revoked) 

The district shall make reasonable efforts to obtain the informed consent of the 

parent/guardian for an initial evaluation or reevaluation of a student. The district shall 

maintain a record of its attempts to obtain consent, including: (34 CFR 300.300, 300.322; 

Education Code 56321, 56341.5) 

1. Detailed records of telephone calls made or attempted and the results of those calls 

2. Copies of correspondence sent to the parent/guardian and any responses received 

3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 

Note: 34 CFR 300.300 and Education Code 56321 provide that if a parent/guardian refuses to consent to an 

evaluation, the district may, but is not required to, utilize the due process procedures to pursue the 

evaluation. However, if the district declines to pursue the evaluation, the district shall have satisfied its 

obligations under state and federal law. 
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If a parent/guardian refuses to consent to the initial evaluation or fails to respond to a request 

to provide consent, the district may, but is not required to, pursue an evaluation by utilizing 

the procedural safeguards, including the mediation and due process procedures pursuant to 

20 USC 1415 and 34 CFR 300.506-300.516. (34 CFR 300.300; Education Code 56321) 

For a student who is a ward of the state and not residing with his/her parent/guardian, the 

district may conduct an initial evaluation without obtaining informed consent if any of the 

following situations exists: (20 USC 1414; 34 CFR 300.300; Education Code 56321.1) 

1. Despite reasonable efforts to do so, the district cannot discover the whereabouts of the 

parent/guardian of the student. 

2. The rights of the parent/guardian of the student have been terminated in accordance 

with California law. 

3. The rights of the parent/guardian to make educational decisions have been subrogated 

by a judge in accordance with California law and consent for an initial evaluation has 

been given by an individual appointed by the judge to represent the student. 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

The district need not obtain parent/guardian consent before reviewing existing data as part of 

an evaluation or administering a test or other evaluation that is administered to all students, 

unless consent is required from the parents/guardians of all students. (34 CFR 300.300; 

Education Code 56321) 

Conduct of the Evaluation 

The district shall complete the determination as to whether the student is a student with a 

disability, conduct the initial evaluation to determine his/her educational needs, and develop 

an IEP within 60 days of receiving informed parent/guardian consent for the evaluation. (34 

CFR 300.300,34 CFR 300.301; Education Code 56344) 

The evaluation shall be conducted by qualified personnel who are competent to perform the 

assessment as determined by the district, county office of education, or special education 

local plan area (SELPA). (Education Code 56320, 56322) 

The screening of a student by a teacher or specialist to determine appropriate instructional 

strategies for curriculum implementation shall not be considered to be an evaluation for 

eligibility for special education and related services. (34 CFR 300.302) 
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In conducting the evaluation, the district shall use a variety of assessment tools and strategies 

to gather relevant functional, developmental, and academic information about the student. 

The district shall also use any information provided by the parent/guardian that may assist the 

district in making the determination as to whether the student is a student with a disability 

and, if so, the necessary components of his/her IEP when the IEP is developed, including 

information related to enabling the student to be involved in and to progress in the general 

education curriculum. (34 CFR 300.304) 

The district's evaluation shall not use any single measure or assessment as the sole criterion 

for determining whether a student is a student with a disability and for determining the 

appropriate educational program for the student. The assessment shall use technically sound 

instruments that may assess the relative contribution of cognitive and behavioral factors in 

addition to physical or developmental factors. (34 CFR 300.304) 

The district shall also ensure that assessments and other evaluation materials provide relevant 

information that directly assists persons in determining the student's educational needs and 

are: (34 CFR 300.304; Education Code 56320) 

1. Selected and administered so as not to be discriminatory on a racial, cultural, or 

sexual basis 

2. Provided and administered in the language and form most likely to yield accurate 

information on what the student knows and can do academically, developmentally, 

and functionally, unless it is clearly not feasible to so provide or administer 

3. Used for the purposes for which the assessments or measures are valid and reliable 

4. Administered by trained and knowledgeable personnel 

5. Administered in accordance with any instructions provided by the producer of the 

assessments 

6. Tailored to assess specific areas of educational need and not merely designed to 

provide a single general intelligence quotient 

7. If administered to a student with impaired sensory, manual, or speaking skills, 

selected and administered to best ensure that the results accurately reflect the 

student's aptitude or achievement level or whatever other factors the test purports to 

measure 

Note: AB 1663 (Ch. 454, Statutes of 2007) amended Education Code 56320 to conform to federal law, as 

specified below. 
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Students shall be assessed in all areas related to the suspected disability, including, if 

appropriate, health and development, vision (including low vision), hearing, motor abilities, 

language function, general intelligence, academic performance, communicative status, self-

help, orientation and mobility skills, career and vocational abilities and interests, and social 

and emotional status. When appropriate, a developmental history shall be obtained. The 

district shall ensure that the evaluation is sufficiently comprehensive to identify all of the 

student's special education and related service needs, whether or not commonly linked to the 

disability category in which the student has been classified. (34 CFR 300.304; Education 

Code 56320) 

As part of the initial evaluation and any reevaluation, the IEP team and other qualified 

professionals shall, if appropriate, review existing evaluation data on the student, including 

evaluations and information provided by the parents/guardians; current classroom-based 

local or state assessments and classroom-based observations; and observations by teachers 

and related services providers. On the basis of that review and input from the student's 

parent/guardian, the team shall identify what additional data, if any, are needed to determine: 

(34 CFR 300.305; Education Code 56381) 

1. Whether the student is a student with a disability, or in the case of a reevaluation, 

whether the student continues to have a disability, and the educational needs of the 

student 

2. The present levels of academic achievement and related developmental needs of the 

student 

3. Whether the student needs, or continues to need, special education and related 

services 

4. Whether any additions or modifications to the special education and related services 

are needed to enable the student to meet the measurable annual goals set out in his/her 

IEP and to participate, as appropriate, in the general education curriculum 

If a student has transferred from another district in the same school year or leaves this 

district, the district shall coordinate with the student's prior or subsequent district as 

necessary and as expeditiously as possible to ensure prompt completion of full evaluations. 

(34 CFR 300.304) 

Eligibility Determination 

Note: 34 CFR 300.307-300.311 and Education Code 56333-56338 provide additional procedures for 

conducting the evaluation and making the determination for eligibility of a student with specific learning 
disabilities. 
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Upon completion of the administration of assessments and other evaluation measures, a 

group of qualified professionals and the parent/guardian shall determine whether the student 

is a student with a disability and, if so, his/her educational needs. In interpreting the data, the 

group shall draw information from a variety of sources, including aptitude and achievement 

tests, parent/guardian input, and teacher recommendations, as well as information about the 

student's physical condition, social or cultural background, and adaptive behavior. The group 

shall ensure that the information obtained from these sources is documented and carefully 

considered. (34 CFR 300.306) 

The personnel who evaluate the student shall prepare a written report of the results of each 

evaluation. The report shall include, but not be limited to, the following: (Education Code 

56327) 

1. Whether the student may need special education and related services 

2. The basis for making the determination 

3. The relevant behavior noted during the observation of the student in an appropriate 

setting 

4. The relationship of that behavior to the student's academic and social functioning 

5. The educationally relevant health, developmental, and medical findings, if any 

6. For students with learning disabilities, whether there is such a discrepancy between 

achievement and ability that it cannot be corrected without special education and 

related services 

7. A determination concerning the effects of environmental, cultural, or economic 

disadvantage, where appropriate 

8. The need for specialized services, materials, and equipment for students with low 

incidence disabilities, consistent with Education Code 56136 

Note: Education Code 56329 requires districts to provide notice about specific factors in making the 

determination of eligibility as part of the district's evaluation plan. See section above entitled "Initial 

Evaluation for Special Education Services." 

When making a determination of eligibility for special education and related services, the 

district shall not determine that a student is disabled if the primary factor for such 

determination is a lack of appropriate instruction in reading, including the essential 
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components of reading instruction pursuant to 20 USC 6368 of the No Child Left Behind 

Act, lack of instruction in mathematics, limited English proficiency, or that the student does 

not otherwise meet the eligibility criteria. (34 CFR 300.306; Education Code 56329) 

If a determination is made that a student has a disability and needs special education and 

related services, an IEP shall be developed within a total time not to exceed 60 days, not 

counting days between the student's regular school sessions or terms or days of school 

vacation in excess of five school days, from the date of the receipt of the parent/guardian's 

consent for evaluation, unless the parent/guardian agrees, in writing, to an extension. (34 

CFR 300.306; Education Code 56043) 

Independent Educational Evaluation 

Note: 34 CFR 300.502 requires the district to provide parents/guardians, upon request, information about 

where an independent educational evaluation may be obtained and the district's criteria for the evaluation, 

including the location of the evaluation, qualifications of the examiner, and timelines for obtaining the 

evaluation. These criteria must be the same as the criteria that the district uses for district-initiated 

evaluations. In addition, Education Code 56329 requires districts to provide notice about parent/guardian 

rights to an independent educational evaluation as part of the proposed evaluation plan; see section above 

entitled "Initial Evaluation for Special Education Services." Districts may wish to modify the following 

section to include specific criteria developed by the district or special education local plan area, as 

appropriate. 

The parents/guardians of a student with a disability have the right to obtain an independent 

educational evaluation at public expense under the same criteria that the district uses for a 

district-initiated evaluation. An independent educational evaluation is an evaluation 

conducted by a qualified examiner who is not employed by the district. Public expense 

means the district either pays for the full cost of the independent educational evaluation or 

ensures that the evaluation is otherwise provided at no cost to the parent/guardian. (34 CFR 

300.502; Education Code 56329) 

The parent/guardian is entitled to only one independent educational evaluation at public 

expense each time the district conducts an evaluation with which the parent/guardian 

disagrees. (34 CFR 300.502; Education Code 56329) 

If a parent/guardian has requested an independent educational evaluation, the district may ask 

for a reason that he/she objects to the district's evaluation. However, the parent/guardian is 

not required to provide the reason to the district. (34 CFR 300.502) 

Upon receiving the request for an independent educational evaluation, the district shall, 

without unnecessary delay, either: (34 CFR 300.502) 
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1. File a due process complaint to request a hearing to show that its evaluation is 

appropriate 

2. Ensure that an independent evaluation is provided at public expense, unless the 

district can later demonstrate at a hearing that the evaluation obtained by the 

parent/guardian did not satisfy the district's criteria 

If a due process hearing decision determines that the district's evaluation is appropriate, then 

the parent/guardian may obtain an independent evaluation but not at public expense. (34 

CFR 300.502) 

The results of an independent evaluation obtained by the parent/guardian, whether at public 

or private expense, shall be considered by the district if it meets district criteria in any 

decision made with respect to FAPE and may be presented as evidence at a hearing on a due 

process complaint. (34 CFR 300.502) 

Reevaluation 

A reevaluation shall be conducted when the district determines that the educational or related 

service needs of the student, including improved academic achievement and functional 

performance, warrant a reevaluation or if the student's parent/guardian or teacher requests 

reevaluation. Such reevaluations shall occur every three years, unless the parent/guardian 

and district agree in writing that a reevaluation is unnecessary. A reevaluation may not occur 

more than once a year, unless the parent/guardian and the district agree otherwise. (34 CFR 

300.303; Education Code 56043, 56381) 

The district shall ensure that any reevaluations of the student are conducted in accordance 

with the evaluation procedures pursuant to 34 CFR 300.304-300.311. (34 CFR 300.303) 

Before entering kindergarten or first grade, children with disabilities who are in a preschool 

program shall be reevaluated to determine if they still need special education and services. 

IEP teams shall identify a means of monitoring the continued success of children who are 

determined to be eligible for less intensive special education programs to ensure that gains 

made are not lost by a rapid removal of individualized programs and supports for these 

children. (Education Code 56445) 

Parent/Guardian Revocation of Consent for Continued Provision of Services 

Note: 34 CFR 300.300, as amended by 73 Fed. Reg. 231, authorizes a parent/guardian to revoke consent, in 

writing, for the continued provision of special education and related services for his/her child at any time. 

Once this revocation has been received, 34 CFR 300.00 specifies that the district need not convene an IEP 

team meeting or develop an IEP. In the Analysis of Comments and Changes (73 Fed. Reg. 231, page 
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73016), the U.S. Department of Education (USDOE) clarifies that this revocation of consent is different than 

the determination as to whether a student is a child with a disability. If a district determines that a student is 

no longer a child with a disability, then 34 CFR 300.305 requires the district to evaluate the child before 

making that determination. If the parent/guardian disagrees with the eligibility determination, then he/she 

may challenge the decision using the due process procedures. 

Upon receipt of this revocation, 34 CFR 300.300, as amended by 73 Fed. Reg. 231, requires the district to 

promptly provide "prior written notice" and, within a reasonable period of time, discontinue all services to 

the child. According to the Analysis of Comments and Changes (73 Fed. Reg. 231, page 73008), the prior 

written notice provides sufficient information to parents/guardians to understand the implications of their 

decision. For details regarding the contents of the prior written notice, see AR 6159.1 - Procedural 

Safeguards and Complaints for Special Education. 

In addition, 34 CFR 300.300, as amended, specifies that a district may not override the parent/guardian's 

revocation by filing for a due process hearing or requesting mediation in order to require that services be 

provided. However, districts need to be cautious and ensure that the revocation is for all special education 

services. For example, Education Code 56346 specifies that, when a parent/guardian refuses to consent to 

some or all the services specified in the student's IEP, the district is required to institute a due process 

hearing. Thus, when a revocation is received, districts must carefully analyze whether the parent/guardian is 

revoking consent to an IEP, particular services within that IEP, or all special education services. 

If at any time subsequent to the initial provision of services, the student's parent/guardian 

revokes consent, in writing, for the continued provision of special education services, the 

Superintendent or designee shall provide prior written notice within a reasonable time before 

ceasing to provide services to the student. The district shall not request a due process hearing 

or pursue mediation in order to require an agreement or ruling that services be provided to 

the student. (34 CFR 300.300, 300.503) 

Note: In the Analysis of Comments and Changes (73 Fed. Reg. 231, page 73008), the USDOE clarifies that 

a district may institute voluntary procedures to discuss concerns with a parent/guardian resulting from the 

revocation, but that these procedures may not delay the discontinuation of services. For example, a district 

may ask why a parent/guardian has revoked consent, but may not require an explanation. The following 

paragraph is optional and should be modified to reflect district practice. 

Prior to the discontinuation of services, the Superintendent or designee may offer to meet 

with the parents/guardians to discuss concerns for the student's education. However, this 

meeting shall be voluntary on the part of the parent/guardian and shall not delay the 

implementation of the parent/guardian's request for discontinuation of services. In addition, 

the Superintendent or designee shall send a letter to the parent/guardian confirming the 

parent/guardian's decision to discontinue all services. 

Note: In the Analysis of Comments and Changes (73 Fed. Reg. 231, page 73013), the USDOE states that 

once a parent/guardian has revoked consent for services, the student is considered a general education 

student for all purposes, including discipline and graduation requirements. Pursuant to 34 CFR 300.9, as 

amended, the district is not required to amend the student's records to remove any reference to the student's 

prior receipt of special education services. 
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In some circumstance, a student no longer receiving special education services may be eligible for 

accommodation under Section 504 of the Rehabilitation Act of 1973 (see BP/AR 6164.6 - Identification and 

Education under Section 504) but the law is unclear. Districts with questions should consult legal counsel, 

as appropriate. 

Once the district has ceased providing special education services in response to the 

parent/guardian's revocation of consent, the student shall be classified as a general education 

student. 
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Administrative Regulation 
Identification And Evaluation Of Individuals For Special Education 

AR 6164.4 

Instruction 

Referrals for Special Education Services 

A student shall be referred for special educational instruction and services only after the 

resources of the regular education program have been considered and used where 

appropriate. (Education Code 56303) 

All referrals from school staff for special education and related services shall include a 

brief reason for the referral and description of the regular program resources that were 

considered and/or modified for use with the student and their effect. (5 CCR 3021) 

Initial Evaluation for Special Education Services 

Before the initial provision of special education and related services to a student with a 

disability, the district shall conduct a full and individual initial evaluation of the student. 

(34 CFR 300.301; Education Code 56320) 

Within 15 days of the referral of any student for special education and related services, 

the district shall develop a proposed evaluation plan, unless the parent/guardian agrees in 

writing to an extension. This 15-day period does not include days between the student's 

regular school session or term, or days of school vacation in excess of five school days 

from the date of receipt of the referral. If the referral is made within 10 days or less prior 

to the end of the student's regular school year, the proposed evaluation plan shall be 

developed within 10 days after the beginning of the next regular school year, or the 

student's regular school term. In the case of the student's school vacation in excess of 

five school days, the 15-day deadline shall recommence on the date the student's regular 

school days reconvene. (Education Code 56043, 56321) 

The proposed evaluation plan shall meet all of the following requirements: (Education 

Code 56321) 

1. Be in a language easily understood by the general public 

2. Be provided in the native language of the parent/guardian or other mode of 

communication used by the parent/guardian unless it is clearly not feasible 

3. Explain the types of evaluation to be conducted 

4. State that no individualized education program (IEP) will result from the 



evaluation without parent/guardian consent 

(cf. 6159 - Individualized Education Program) 

Prior to conducting an initial evaluation, the district shall provide the parent/guardian 

with prior written notice in accordance with 34 CFR 300.503. In addition, as part of the 

evaluation plan, the parent/guardian shall receive written notice that includes all of the 

following information: (34 CFR 300.304, 300.504; Education Code 56329) 

1. Upon completion of the administration of tests and other evaluation materials, an 

IEP team meeting that includes the parent/guardian or his/her representative shall be 

scheduled pursuant to Education Code 56341. At this meeting, the team shall determine 

whether or not the student is a student with disabilities as defined in Education Code 

56026 and shall discuss the evaluation, the educational recommendations, and the reasons 

for the recommendations. 

2. In making a determination of eligibility for special education, the student shall not 

be determined to be a student with a disability if the determinant factor is lack of 

appropriate instruction in reading, lack of instruction in mathematics, or limited English 

proficiency. 

3. A copy of the evaluation report and the documentation of determination of 

eligibility shall be given to the parent/guardian. 

4. If a parent/guardian disagrees with an evaluation obtained by the district, the 

parent/guardian has the right to obtain, at public expense, an independent educational 

evaluation of the student from qualified specialists, in accordance with 34 CFR 300.502. 

If the district observed the student in conducting its evaluation, or if its evaluation 

procedures make it permissible to have in-class observation of a student, an equivalent 

opportunity shall apply to the independent educational evaluation. This equivalent 

opportunity shall apply to the student's current placement and setting as well as 

observation of the district's proposed placement and setting, regardless of whether the 

independent educational evaluation is initiated before or after the filing of a due process 

hearing proceeding. 

5. The district may initiate a due process hearing pursuant to Education Code 56500-

56508 to show that its evaluation is appropriate. If the final decision resulting from the 

due process hearing is that the evaluation is appropriate, the parent/guardian maintains 

the right for an independent educational evaluation, but not at public expense. 

If the parent/guardian obtains an independent educational evaluation at private 

expense, the results of the evaluation shall be considered by the district with respect to 

the provision of a free appropriate public education (FAPE) to the student, and may be 

presented as evidence at a due process hearing regarding the student. If the district 

observed the student in conducting its evaluation, or if its evaluation procedures make it 



permissible to have in-class observation of a student, an equivalent opportunity shall 

apply to an independent educational evaluation of the student in the student's current 

educational placement and setting, if any, proposed by the district, regardless of whether 

the independent educational evaluation is initiated before or after the filing of a due 

process hearing. 

6. If a parent/guardian proposes a publicly financed placement of the student in a 

nonpublic school, the district shall have an opportunity to observe the proposed 

placement and, if the student has already been unilaterally placed in the nonpublic school 

by the parent/guardian, the student in the proposed placement. Any such observation 

shall only be of the student who is the subject of the observation and may not include the 

observation or evaluation of any other student in the proposed placement unless that other 

student's parent/guardian consents to the observation or evaluation. The results of any 

observation or evaluation of another student in violation of Education Code 56329(d) 

shall be inadmissible in any due process or judicial proceeding regarding FAPE of that 

other student. 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

Parent/Guardian Consent for Evaluations 

Upon receiving the proposed evaluation plan, the parent/guardian shall have at least 15 

days to decide whether or not to consent to the initial evaluation. The district shall not 

interpret parent/guardian consent for initial evaluation as consent for initial placement or 

initial provision of special education services. (34 CFR 300.300, 34 CFR 300.301; 

Education Code 56320,56321) 

Informed parental consent means that the parent/guardian: (34 CFR 300.9) 

1. Has been fully informed of all information relevant to the activity for which 

consent is sought, in his/her native language or other mode of communication 

2. Understands and agrees, in writing, to the carrying out of the activity for which 

his/her consent is sought and the consent describes that activity and lists the records (if 

any) that will be released and to whom 

3. Understands that the granting of consent is voluntary on his/her part and may be 

revoked at any time 

4. Understands that if he/she revokes consent, that revocation is not retroactive (i.e., 

it does not negate an action that has occurred after the consent was given and before the 

consent was revoked) 

The district shall make reasonable efforts to obtain the informed consent of the 

parent/guardian for an initial evaluation or reevaluation of a student. The district shall 



maintain a record of its attempts to obtain consent, including: (34 CFR 300.300, 300.322) 

1. Detailed records of telephone calls made or attempted and the results of those 

calls 

2. Copies of correspondence sent to the parent/guardian and any responses received 

3. Detailed records of visits made to the parent/guardian's home or place of 

employment and the results of those visits 

If a parent/guardian refuses to consent to the initial evaluation or fails to respond to a 

request to provide consent, the district may, but is not required to, pursue an evaluation 

by utilizing the procedural safeguards, including the mediation and due process 

procedures pursuant to 20 USC 1415 and 34 CFR 300.506-300.516. (34 CFR 300.300; 

Education Code 56321) 

For a student who is a ward of the state and not residing with his/her parent/guardian, the 

district may conduct an initial evaluation without obtaining informed consent if any of 

the following situations exists: (34 CFR 300.300; Education Code 56321) 

1. Despite reasonable efforts to do so, the district cannot discover the whereabouts 

of the parent/guardian of the student. 

2. The rights of the parent/guardian of the student have been terminated in 

accordance with California law. 

3. The rights of the parent/guardian to make educational decisions have been 

subrogated by a judge in accordance with California law and consent for an initial 

evaluation has been given by an individual appointed by the judge to represent the 

student. 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

The district need not obtain parent/guardian consent before reviewing existing data as 

part of an evaluation or administering a test or other evaluation that is administered to all 

students, unless consent is required from the parents/guardians of all students. (34 CFR 

300.300) 

Conduct of the Evaluation 

The district shall complete the determination as to whether the student is a student with a 

disability, conduct the initial evaluation to determine his/her educational needs, and 

develop an IEP within 60 days of receiving informed parent/guardian consent for the 

evaluation. (34 CFR 300.300, 34 CFR 300.301; Education Code 56344) 

The evaluation shall be conducted by qualified personnel who are competent to perform 



the assessment as determined by the district, county office of education, or special 

education local plan area (SELPA). (Education Code 56320, 56322) 

The screening of a student by a teacher or specialist to determine appropriate 

instructional strategies for curriculum implementation shall not be considered to be an 

evaluation for eligibility for special education and related services. (34 CFR 300.302) 

In conducting the evaluation, the district shall use a variety of assessment tools and 

strategies to gather relevant functional, developmental, and academic information about 

the student. The district shall also use any information provided by the parent/guardian 

that may assist the district in making the determination as to whether the student is a 

student with a disability and, if so, the necessary components of his/her IEP when the IEP 

is developed, including information related to enabling the student to be involved in and 

to progress in the general education curriculum. (34 CFR 300.304) 

The district's evaluation shall not use any single measure or assessment as the sole 

criterion for determining whether a student is a student with a disability and for 

determining the appropriate educational program for the student. The assessment shall 

use technically sound instruments that may assess the relative contribution of cognitive 

and behavioral factors in addition to physical or developmental factors. (34 CFR 

300.304) 

The district shall also ensure that assessments and other evaluation materials provide 

relevant information that directly assists persons in determining the student's educational 

needs and are: (34 CFR 300.304; Education Code 56320) 

1. Selected and administered so as not to be discriminatory on a racial, cultural, or 

sexual basis 

2. Provided and administered in the student's native language or other mode of 

communication and in the form most likely to yield accurate information on what the 

student knows and can do academically, developmentally, and functionally, unless it is 

clearly not feasible to so provide or administer 

3. Used for the purposes for which the assessments or measures are valid and 

reliable 

4. Administered by trained and knowledgeable personnel 

5. Administered in accordance with any instructions provided by the producer of the 

assessments 

6. Tailored to assess specific areas of educational need and not merely designed to 

provide a single general intelligence quotient 

7. If administered to a student with impaired sensory, manual, or speaking skills, 



selected and administered to best ensure that the results accurately reflect the student's 

aptitude or achievement level or whatever other factors the test purports to measure 

Students shall be assessed in all areas related to the suspected disability, including, if 

appropriate, health, vision, hearing, social and emotional status, general intelligence, 

academic performance, communicative status, and motor abilities. The district shall 

ensure that the evaluation is sufficiently comprehensive to identify all of the student's 

special education and related service needs, whether or not commonly linked to the 

disability category in which the student has been classified. (34 CFR 300.304) 

As part of the initial evaluation and any reevaluation, the IEP team and other qualified 

professionals, shall, if appropriate, review existing evaluation data on the student, 

including evaluations and information provided by the parents/guardians; current 

classroom-based local or state assessments and classroom-based observations; and 

observations by teachers and related services providers. On the basis of that review and 

input from the student's parent/guardian, the team shall identify what additional data, if 

any, are needed to determine: (34 CFR 300.305; Education Code 56381) 

1. Whether the student is a student with a disability, or in the case of a reevaluation, 

whether the student continues to have a disability, and the educational needs of the 

student 

2. The present levels of academic achievement and related developmental needs of 

the student 

3. Whether the student needs, or continues to need, special education and related 

services 

4. Whether any additions or modifications to the special education and related 

services are needed to enable the student to meet the measurable annual goals set out in 

his/her IEP and to participate, as appropriate, in the general education curriculum 

If a student has transferred from another district in the same school year or leaves this 

district, the district shall coordinate with the student's prior or subsequent district as 

necessary and as expeditiously as possible to ensure prompt completion of full 

evaluations. (34 CFR 300.304) 

Eligibility Determination 

Upon completion of the administration of assessments and other evaluation measures, a 

group of qualified professionals and the parent/guardian shall determine whether the 

child is a student with a disability and the student's educational needs, hi interpreting the 

data, the group shall draw information from a variety of sources, including aptitude and 

achievement tests, parent/guardian input, and teacher recommendations, as well as 

information about the student's physical condition, social or cultural background, and 

adaptive behavior. The group shall ensure that the information obtained from these 



sources is documented and carefully considered. (34 CFR 300.306) 

The personnel who evaluate the student shall prepare a written report of the results of 

each evaluation. The report shall include, but not be limited to, the following: 

(Education Code 56327) 

1. Whether the student may need special education and related services 

2. The basis for making the determination 

3. The relevant behavior noted during the observation of the student in an 

appropriate setting 

4. The relationship of that behavior to the student's academic and social functioning 

5. The educationally relevant health, developmental, and medical findings, if any 

6. For students with learning disabilities, whether there is such a discrepancy 

between achievement and ability that it cannot be corrected without special education and 

related services 

7. A determination concerning the effects of environmental, cultural, or economic 

disadvantage, where appropriate 

8. The need for specialized services, materials, and equipment for students with low 

incidence disabilities, consistent with Education Code 56136 

When making a determination of eligibility for special education and related services, the 

district shall not determine that a student is disabled if the primary factor for such 

determination is a lack of appropriate instruction in reading, including the essential 

components of reading instruction pursuant to 20 USC 6368 of the No Child Left Behind 

Act, lack of instruction in mathematics, limited English proficiency, or that the student 

does not otherwise meet the eligibility criteria. (34 CFR 300.306; Education Code 56329) 

If a determination is made that a student has a disability and needs special education and 

related services, an IEP shall be developed within a total time not to exceed 60 days, not 

counting days between the student's regular school sessions, terms, or days of school 

vacation in excess of five school days, from the date of the receipt of the 

parent/guardian's consent for evaluation, unless the parent/guardian agrees, in writing, to 

an extension. (34 CFR 300.306; Education Code 56043) 

Independent Educational Evaluation 

The parents/guardians of a student with a disability have the right to obtain an 

independent educational evaluation at public expense under the same criteria that the 

district uses for a district-initiated evaluation. An independent educational evaluation is 



an evaluation conducted by a qualified examiner who is not employed by the district. 

Public expense means the district either pays for the full cost of the independent 

educational evaluation or ensures that the evaluation is otherwise provided at no cost to 

the parent/guardian. (34 CFR 300.502) 

The parent/guardian is entitled to only one independent educational evaluation at public 

expense each time the district conducts an evaluation with which the parent/guardian 

disagrees. (34 CFR 300.502) 

If a parent/guardian has requested an independent educational evaluation, the district may 

ask for a reason that he/she objects to the district's evaluation. However, the 

parent/guardian is not required to provide the reason to the district. (34 CFR 300.502) 

Upon receiving the request for an independent educational evaluation, the district shall, 

without unnecessary delay, either: (34 CFR 300.502) 

1. File a due process complaint to request a hearing to show that its evaluation is 

appropriate 

2. Ensure that an independent evaluation is provided at public expense, unless the 

district can later demonstrate at a hearing that the evaluation obtained by the 

parent/guardian did not satisfy the district's criteria 

If a due process hearing decision determines that the district's evaluation is appropriate, 

then the parent/guardian may obtain an independent evaluation but not at public expense. 

(34 CFR 300.502) 

The results of an independent evaluation obtained by the parent/guardian, whether at 

public or private expense, shall be considered by the district if it meets district criteria in 

any decision made with respect to FAPE and may be presented as evidence at a hearing 

on a due process complaint. (34 CFR 300.502) 

Reevaluation 

A reevaluation shall be conducted when the district determines that the educational or 

related services needs of the student, including improved academic achievement and 

functional performance, warrant a reevaluation or if the student's parent/guardian or 

teacher requests reevaluation. Such reevaluations shall occur every three years, unless 

the parent/guardian and district agree in writing that a reevaluation is unnecessary. A 

reevaluation may not occur more than once a year, unless the parent/guardian and the 

district agree otherwise. (34 CFR 300.303; Education Code 56381) 

The district shall ensure that any reevaluations of the student are conducted in accordance 

with the evaluation procedures pursuant to 34 CFR 300.304-300.311. (34 CFR 300.303) 

Before entering kindergarten or first grade, children with disabilities who are in a 



preschool program shall be reevaluated to determine if they still need special education 

and services. IEP teams shall identify a means of monitoring the continued success of 

children who are determined to be eligible for less intensive special education programs 

to ensure that gains made are not lost by a rapid removal of individualized programs and 

supports for these children. (Education Code 56445) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: June 20,2007 Antelope, California 



CSBA Sample 

Administrative Regulation 

Instruction AR 6164.6(a) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

Note: Section 504 of the federal Rehabilitation Act of 1973 (29 USC 794) prohibits discrimination on the 

basis of disability. Pursuant to 34 CFR 104.33, a district has a duty to provide eligible students with a free 

appropriate public education (FAPE), as defined below. 

The U.S. Department of Education Office for Civil Rights (OCR) is responsible for enforcing the provisions 

of Section 504 and also for receiving and handling complaints from parents/guardians, students, and 

advocates. The Americans with Disabilities Amendments Act (ADA) of 2008 (P.L. 110-325) amended 29 

USC 705 to broaden the definition of "disability" and "substantially limits" for both ADA and Section 504 

purposes. However, the OCR has not yet evaluated the impact of these amendments, if any, on the 

implementing regulations or its guidance and enforcement of Section 504. In the meantime, districts should 

interpret eligibility terms broadly and consult legal counsel as necessary. 

The following optional administrative regulation focuses on district procedures for identifying and 

evaluating students who are eligible to receive FAPE and is consistent with OCR practice. 

Definitions 

Free appropriate public education (FAPE) under Section 504 of the Rehabilitation Act of 

1973 means the provision of either regular or special education and related aids and services, 

designed to meet the student's individual educational needs as adequately as the needs of 

nondisabled students are met. (34 CFR 104.33) 

Note: Pursuant to 34 CFR 104.33, a student is considered disabled when he/she has a physical or mental 

impairment that substantially limits a major life activity, has a record of such impairment, or is regarded as 

having such impairment. According to OCR, a district is required to provide FAPE only to those students 

whose impairment currently limits a major life activity. However, Section 504 requires districts to protect a 

student who has a record of, or is regarded as having, such an impairment from discriminatory treatment. 

For example, it would be discriminatory and thus illegal to prohibit a student who has a record of bone 

cancer, but is currently in remission, from trying out for the basketball team based on his/her history of 
cancer. 

Eligibility to receive FAPE under Section 504 means a student has a physical or mental 

impairment which substantially limits one or more major life activities. (34 CFR 104.33) 

Major life activities means functions such as caring for one's self, performing manual tasks, 

walking, seeing, hearing, speaking, breathing, learning, and working. (34 CFR 104.3) 

Note: Examples of physical or mental impairments that may constitute disabling conditions under Section 

504 if they substantially limit a major life activity may include, but not be limited to, diabetes; 

communicable diseases such as HIV/AIDS or asymptomatic carriers of the AIDS virus; tuberculosis; 

attention deficit disorder (ADD or ADHD); chronic asthma and severe allergies; physical disabilities such as 

spina bifida or hemophilia; and temporary disabilities depending on the anticipated length of disability, the 

seriousness of the illness/injury, and the needs of the student (e.g., students injured in accidents or suffering 



AR6164.6(b) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

short-term illnesses). In the event that these conditions fall within the disabilities categories specified in the 

Individuals with Disabilities Education Act (IDEA), then the student may need to be considered for services 

under that law; see BP/AR 6164.4 - Identification and Evaluation of Individuals for Special Education. 

Physical or mental impairment means any of the following: (34 CFR 104.3) 

1. Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss 

affecting one or more of the following body systems: neurological; musculosketal, 

special sense organs; respiratory, including speech organs; cardiovascular; 

reproductive, digestive, genito-urinary; hemic and lymphatic; skin; and endocrine 

2. Any mental or psychological disorder, such as mental retardation, organic brain 

syndrome, emotional or mental illness, and specific learning disabilities 

Referral, Identification, and Evaluation 

Note: Pursuant to 34 CFR 104.7, the district is required to designate the person(s) responsible for the 

overall implementation of the requirements of Section 504, as specified below. Districts may modify the 

following section to list the specific title of the individual so designated. 

34 CFR 104.35 requires a district to conduct an evaluation of any student who needs or is believed to need 

special education or related services under Section 504. However, the law does not require a specific 

procedure for referral of a student for the evaluation. Items #1-2 below provide such a procedure and should 

be modified to reflect district practice. 

1. Any student may be referred by a parent/guardian, teacher, other school employee, 

student success team, or community agency for consideration of eligibility as a 

disabled student under Section 504. This referral may be made to the principal or 504 

Coordinator. 

(cf. 6164.5 - Student Success Teams) 

2. Upon receipt of a referral for eligibility, the principal or 504 Coordinator shall 

consider the referral and determine whether an evaluation is appropriate. This 

determination shall be based on a review of the student's school records, including 

academic and nonacademic areas of the school program; consultation with the 

student's teacher(s), other professionals, and the parent/guardian, as appropriate; and 

analysis of the student's needs. 

If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 

shall inform the parents/guardians in writing of this decision and of the procedural 

safeguards, as described in the "Procedural Safeguards" section below. 



AR 6164.6(c) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

3. If it is determined that a student needs or is believed to need special education or 

related services under Section 504, the district shall conduct an evaluation of the 

student prior to initial placement and before any significant change in placement. (34 

CFR 104.35) 

Note: OCR has interpreted Section 504 to require districts to obtain parental permission for initial 

evaluations. Although the law is silent on the form of parental consent, it is recommended that the district 

obtain such consent in writing. The following paragraph should be modified to reflect district practice. 

Prior to conducting an initial evaluation of a student for eligibility under Section 504, 

the district shall obtain written parent/guardian consent. 

Note: 34 CFR 104.35 requires that the district's evaluation and placement procedures include the elements 

specified in items #a-c below. 

The district's evaluation procedures shall ensure that tests and other evaluation 

materials: (34 CFR 104.35) 

a. Have been validated and are administered by trained personnel in 

conformance with the instruction provided by the test publishers 

b. Are tailored to assess specific areas of educational need and are not based 

solely on a single IQ score 

c. Reflect aptitude or achievement or whatever else the tests purport to measure 

and do not reflect the student's impaired sensory, manual, or speaking skills 

unless the test is designed to measure these particular deficits 

Section 504 Services Plan and Placement 

1. A multi-disciplinary 504 team shall be convened to review the evaluation data in 

order to make placement decisions. 

The 504 team shall consist of a group of persons knowledgeable about the student, 

the meaning of the evaluation data, and the placement options. (34 CFR 104.35) 

In interpreting evaluation data and making placement decisions, the team shall draw 

upon information from a variety of sources, including aptitude and achievement tests, 

teacher recommendations, physical condition, social or cultural background, and 

adaptive behavior. The team shall also ensure that information obtained from all such 

sources is documented and carefully considered and that the placement decision is 

made in conformity with 34 CFR 104.34. (34 CFR 104.35) 



AR6164.6(d) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Note: While there is no specific requirement that a Section 504 services plan (sometimes called an 

accommodation plan) be in writing, it is strongly recommended that the district develop a written plan for 

each student detailing the regular and/or special education and related services that the student will be 

provided in order to ensure that the student is receiving FAPE in accordance with 34 CFR 104.33. 

In August 2007, the California Department of Education (CDE) issued a legal advisory regarding the 

settlement of a lawsuit concerning the rights of students with diabetes to receive insulin. In December 2008, 

a superior court judge invalidated the part of the legal advisory that authorized districts to train unlicensed 

school employees (i.e., without a medical license) to administer insulin in accordance with a student's 

Section 504 plan. However, the remainder of the CDE advisory is still in effect; thus, appropriately licensed 

employees (i.e., school nurses), contracted registered nurses, the student, parent/guardian, or other 

individual designated by the parent/guardian may administer insulin during the school day. See also BP/AR 

5141.21 - Administering Medication and Monitoring Health Conditions. 

The CDE's legal advisory also clarifies that a district may not have a general practice or policy that insulin 

or glucagon administration will only be provided by district personnel at one school or will always require 

removal from the classroom in order to receive diabetes-related health care services. In addition, a district 

may not require the parent/guardian to waive any rights or agree to any particular placement or related 

services as a condition of administering medication or assisting students in the administration of medication 

at school. Pursuant to 34 CFR 104.35, such determinations must be based on each student's individual 

educational needs. 

2. If, upon evaluation, a student is determined to be eligible for services under Section 

504, the team shall meet to develop a written 504 services plan which shall specify 

the types of regular or special education services, accommodations, and 

supplementary aids and services necessary to ensure that the student receives FAPE. 

The parents/guardians shall be invited to participate in the meeting and shall be given 

an opportunity to examine all relevant records. 

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 

3. If the 504 team determines that no services are necessary for the student, the record of 

the team's meeting shall reflect whether or not the student has been identified as a 

disabled person under Section 504 and shall state the basis for the decision that no 

special services are presently needed. The student's parent/guardian shall be 

informed in writing of his/her rights and procedural safeguards, as described in the 

"Procedural Safeguards" section below. 

4. The student shall be placed in the regular educational environment, unless the district 

can demonstrate that the education of the student in the regular environment with the 

use of supplementary aids and services cannot be achieved satisfactorily. The student 

shall be educated with those who are not disabled to the maximum extent appropriate 

to his/her individual needs. (34 CFR 104.34) 



AR6164.6(e) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Note: The law does not specify a time frame for completion of the evaluation and placement process, but 

OCR requires completion within "a reasonable amount of time." Generally, compliance with the timelines 

in IDEA will be considered "reasonable" and thus in compliance with Section 504. However, unlike IDEA, 

Section 504 does not provide for an automatic suspension of the timelines over the summer; thus, in certain 

circumstances an evaluation might be required while school is not in session. For timelines under IDEA, 

see AR 6164.4 - Identification and Evaluation of Individuals for Special Education. 

5. The district shall complete the identification, evaluation, and placement process 

within a reasonable time frame. 

6. A copy of the student's Section 504 services plan shall be kept in his/her student 

record. The student's teacher(s) and any other staff who provide services to the 

student shall be informed of the plan's requirements. 

If a student transfers to another school within the district, the principal or designee at 

the school from which the student is transferring shall ensure that the principal or 

designee at the new school receives a copy of the plan prior to the student's 

enrollment in the new school. 

(cf. 5125 - Student Records) 

Review and Reevaluation 

Note: 34 CFR 104.35 requires a district to establish procedures for the periodic reevaluation of a student 

who has been identified as needing services under Section 504. The following section should be modified to 

reflect district practice. 

1. The 504 team shall monitor the progress of the student and the effectiveness of the 

student's Section 504 services plan to determine whether the services are appropriate 

and necessary and whether the student's needs are being met as adequately as the 

needs of nondisabled students. The team shall review the student's plan annually. In 

addition, the student's eligibility under Section 504 shall be reevaluated at least once 

every three years. 

Note: Examples of activities that might constitute a "significant change in placement" triggering a 

reevaluation include, but are not limited to, expulsions, suspensions that exceed more than 10 school days 

within a school year, or removal from a fully integrated curriculum to a resource room, home instruction, 

independent study, or continuation school. 

2. A reevaluation of the student's needs shall be conducted before any subsequent 

significant change in placement. (34 CFR 104.35) 

(cf 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 



AR6164.6(f) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Procedural Safeguards 

Parents/guardians shall be notified in writing of all district decisions regarding the 

identification, evaluation, or educational placement of students with disabilities or suspected 

disabilities. Notifications shall include a statement of their right to: (34 CFR 104.36) 

1. Examine relevant records 

2. Have an impartial hearing with an opportunity for participation by the 

parents/guardians and their counsel 

3. Have a review procedure 

Notifications shall also detail the parent/guardian's right to file a grievance with the district 

over an alleged violation of Section 504; have an evaluation that draws on information from 

a variety of sources; be informed of any proposed actions related to eligibility and plan for 

services; receive all information in the parent/guardian's native language and primary mode 

of communication; periodic reevaluations and an evaluation before any significant change in 

program/service modifications; an impartial hearing if there is a disagreement with the 

district's proposed action; be represented by counsel in the impartial hearing process; and 

appeal the impartial hearing officer's decision. 

Note: 34 CFR 104.36 requires that the district's procedural safeguards for Section 504 include an "impartial 

hearing" to resolve disagreements about the provision of FAPE. This Section 504 due process hearing is 

separate from the due process hearing procedures under IDEA and from the district's uniform complaint 

procedures, which are used to resolve complaints regarding discriminatory treatment (e.g., harassment or 

accessibility issues). See BP/AR 1312.3 - Uniform Complaint Procedures. 

Timelines suggested in the following paragraphs should be revised to reflect district practice; however, OCR 

requires that the due process hearing procedures be completed within a "reasonably prompt time frame." 

If a parent/guardian disagrees with decisions regarding the identification, evaluation, or 

educational placement of his/her child under Section 504, he/she may request a Section 504 

due process hearing in accordance with the following procedures: 

Note: According to OCR, the parent/guardian cannot be required to participate in an administrative review 

prior to exercising his/her right to a Section 504 due process hearing. Districts with questions should 

consult legal counsel, as appropriate. 

1. Within 30 days after receipt of the district's decision with which the parent/guardian 

disagrees, the parent/guardian may request an administrative review of the decision. 



AR6164.6(g) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

The 504 Coordinator shall designate an appropriate administrator to meet with the 

parent/guardian to attempt to resolve the issue. This review shall be held within 14 

days of receiving the parent/guardian's request. 

2. If the parent/guardian chooses not to request an administrative review or if the review 

does not resolve the issue, the parent/guardian may request in writing a Section 504 

due process hearing. The parent/guardian's request for a hearing shall be made within 

30 days of receiving the district's decision or within 14 days of completion of the 

administrative review. The request shall include: 

a. The specific nature of the decision with which the parent/guardian disagrees 

b. The specific relief the parent/guardian seeks 

c. Any other information the parent/guardian believes pertinent 

Within 30 days of receiving the parent/guardian's request, the Superintendent or designee and 

504 Coordinator shall select an impartial hearing officer. This 30-day deadline may be 

extended for good cause or by mutual agreement of the parties. 

The 504 Coordinator shall maintain a list of impartial hearing officers who are qualified and 

willing to conduct Section 504 hearings. To ensure impartiality, such officers shall not be 

employed by or under contract with the district in any capacity other than that of hearing 

officer and shall not have any professional or personal involvement that would affect their 

impartiality or objectivity in the matter. 

Within 45 days of the selection of the hearing officer, the Section 504 due process hearing 

shall be conducted and a written decision mailed to all parties. This 45-day deadline may be 

extended for good cause or by mutual agreement of the parties. 

Any party to the hearing shall be afforded the right to: 

1. Be accompanied and advised by counsel and by individuals with special knowledge 

or training related to the problems of students who are qualified as disabled under 

Section 504 

2. Present written and oral evidence 

3. Question and cross-examine witnesses 

4. Receive written findings by the hearing officer 



AR6164.6(h) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

If desired, either party may seek a review of the hearing officer's decision by a federal court 

of competent jurisdiction. 

Notifications 

The Superintendent or designee shall ensure that the district has taken appropriate steps to 

notify students and parents/guardians of the district's duty under Section 504. (34 CFR 

104.32) 

(cf. 5145.6 - Parental Notifications) 
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Administrative Regulation 
Identification And Education Under Section 504 

AR 6164.6 

Instruction 

Definitions 

Eligibility for services under Section 504 of the federal Rehabilitation Act of 1973 means 

a student has any of the following conditions: (34 CFR 104.3) 

1. A physical or mental impairment which substantially limits one or more major life 

activities 

2. Has a record or history of such impairment 

3. Is regarded as having such impairment because he/she: 

a. Has a physical or mental impairment that does not substantially limit a major life 

activity but is treated by the district as having such a limitation (e.g., a student who has 

scarring, a student who walks with a limp) 

b. Has a physical or mental impairment that substantially limits a major life 

activity only as a result of the attitudes of others towards such impairment (e.g., a student 

who has scarring or disfigurement) 

c. Has no physical or mental impairment but is treated by the district as 

having such an impairment (e.g., a student who tests positive with the HIV virus but has 

no physical effects from it) 

Major life activities means functions such as caring for one's self, performing manual 

tasks, walking, seeing, hearing, speaking, breathing, learning, and working. (34 CFR 

104.3) 

Physical or mental impairment means any of the following: (34 CFR 104.3) 

1. Any physiological disorder or condition, cosmetic disfigurement, or anatomical 

loss affecting one or more of the following body systems: neurological; musculosketal, 

special sense organs; respiratory, including speech organs; cardiovascular; reproductive, 

digestive, genito-urinary; hemic and lymphatic; skin; and endocrine 

2. Any mental or psychological disorder, such as mental retardation, organic brain 

syndrome, emotional or mental illness, and specific learning disabilities 



District Coordinator for Implementation of Section 504 

The district has designated the following individual to coordinate its efforts to comply 

with the requirements of law, Board policy, and administrative regulation pertaining to 

the implementation of Section 504: (34 CFR 104.7) 

Assistant Superintendent for Curriculum & Instruction 

8408 Watt Avenue 

Antelope, California 95843 

(916) 338-6413 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

Referral, Identification, and Evaluation 

1. Any student may be referred by a parent/guardian, teacher, other school 

employee, student success team, or community agency for consideration of eligibility as a 

disabled student under Section 504. This referral may be made to the principal or 504 

Coordinator. 

(cf. 6164.5 - Student Success Teams) 

2. Upon receipt of a referral for eligibility, the principal shall promptly convene a 

meeting of a multi-disciplinary 504 team to consider the referral and determine whether 

an evaluation of the student is appropriate. 

The 504 team shall consist of a group of persons knowledgeable about the student, the 

meaning of the evaluation data, and the placement options. (34 CFR 104.35) 

The team's determination shall be based on a review of the student's school 

records, including academic and nonacademic areas of the school program; consultation 

with the student's teacher(s), other professionals, and the parent/guardian, as appropriate; 

and analysis of the student's needs. 

Prior to conducting an evaluation of a student for eligibility under Section 504, the 

district shall obtain written parent/guardian consent. 

If the 504 team determines that an evaluation is unnecessary, it shall inform the 

parents/guardians of this decision and of the procedural safeguards as described below. 

3. If the team believes that a student needs or is believed to need special education 

or related services under Section 504, the district shall conduct an evaluation of the 

student prior to initial placement and before any significant change in placement. (34 

CFR 104.35) 



The district's evaluation procedures shall ensure that tests and other evaluation 

materials: (34 CFR 104.35) 

a. Have been validated and are administered by trained personnel in conformance 

with the instruction provided by the test publishers 

b. Are tailored to assess specific areas of educational need and are not based solely 

on a single IQ score 

c. Reflect aptitude or achievement or whatever else the tests purport to measure and 

do not reflect the student's impaired sensory, manual, or speaking skills unless the test is 

designed to measure these particular deficits 

4. In interpreting evaluation data and making placement decisions, the team shall draw 

upon information from a variety of sources, including aptitude and achievement tests, 

teacher recommendations, physical condition, social or cultural background, and adaptive 

behavior. The team shall also ensure that information obtained from all such sources is 

documented and carefully considered and that the placement decision is made in 

conformity with 34 CFR 104.34. (34 CFR 104.35) 

Accommodation Plan and Placement 

1. If, upon evaluation, a student is determined to be eligible for services under 

Section 504, the 504 team shall meet to develop a written accommodation plan which 

shall specify placement, accommodations, and supplementary aids and services necessary 

to ensure that the student receives a free appropriate public education. 

The parents/guardians shall be invited to participate in the meeting and shall be 

given an opportunity to examine all relevant records. 

2. If the 504 team determines that no services are necessary for the student, the 

record of the committee's meeting shall reflect the identification of the student as a 

disabled person under Section 504 and shall state the basis for the decision that no special 

services are presently needed. 

3. The student shall be placed in the regular educational environment, unless the 

district can demonstrate that the education of the student in the regular environment with 

the use of supplementary aids and services cannot be achieved satisfactorily. The student 

shall be educated with those who are not disabled to the maximum extent appropriate to 

his/her individual needs. (34 CFR 104.34) 

4. The district shall complete the identification, evaluation, and placement process 

within a reasonable time frame. 

5. A copy of the student's accommodation plan shall be kept in his/her student 

record. The student's teacher, and any other staff who provide services to the student, 



shall be informed of the plan's requirements. 

(cf. 5125 - Student Records) 

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 

Review and Reevaluation 

1. The 504 team shall monitor the progress of the student and the effectiveness of 

the student's plan to determine whether the services are appropriate and necessary and 

whether the student's needs are being met as adequately as the needs of nondisabled 

students. The team shall review the student's accommodation plan annually. In addition, 

the student's eligibility under Section 504 shall be reevaluated at least once every three 

years. 

2. A reevaluation of the student's needs shall be conducted before any subsequent 

significant change in placement. (34 CFR 104.35) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Procedural Safeguards 

Parents/guardians shall be notified in writing of all district decisions regarding the 

identification, evaluation, or educational placement of students with disabilities or 

suspected disabilities. Notifications shall include a statement of their right to: (34 CFR 

104.36) 

1. Examine relevant records 

2. Have an impartial hearing with an opportunity for participation by the 

parents/guardians and their counsel 

3. Have a review procedure 

(cf. 5145.6 - Parental Notifications) 

Notifications shall also detail the parent/guardian's right to file a grievance with the 

school district over an alleged violation of Section 504 regulation; right to have an 

evaluation that draws on information from a variety of sources; right to be informed of 

any proposed actions related to eligibility and plan for services; right to receive all 

information in the parent/guardian's native language and primary mode of 

communication; right to periodic reevaluations and an evaluation before any significant 

change in program/service modifications; right to an impartial hearing if there is a 

disagreement with the school district's proposed action; right to be represented by counsel 

in the impartial hearing process; and right to appeal the impartial hearing officer's 

decision. 



If a parent/guardian disagrees with the identification, evaluation, or educational 

placement of his/her child under Section 504, he/she may initiate the following 

procedures: 

1. Within 30 days of receiving the accommodation plan, file a written complaint 

with the 504 Coordinator detailing his/her disagreement and request that the 504 team 

review the plan in an attempt to resolve the disagreement. This review shall be held 

within 14 days of receiving the parent/guardian's request and the parent/guardian shall be 

invited to attend the meeting at which the review is conducted. 

2. If disagreement continues, request in writing that the Superintendent or designee 

review the plan. This review shall be held within 14 days of receiving the 

parent/guardian's request, and the parent/guardian shall be invited to meet with the 

Superintendent or designee to discuss the review. 

3. If disagreement continues, request in writing a Section 504 due process hearing. 

The request shall include: 

a. The specific nature of the decision with which the parent/guardian disagrees 

b. The specific relief the parent/guardian seeks 

c. Any other information the parent/guardian believes pertinent 

Within 30 days of receiving the parent/guardian's request, the Superintendent or designee 

and 504 Coordinator shall select an impartial hearing officer. This 30-day deadline may 

be extended for good cause or by mutual agreement of the parties. 

The 504 Coordinator shall maintain a list of impartial hearing officers who are qualified 

and willing to conduct Section 504 hearings. To ensure impartiality, such officers shall 

not be employed by or under contract with the district in any capacity other than that of 

hearing officer and shall not have any professional or personal involvement that would 

affect their impartiality or objectivity in the matter. 

Within 45 days of the selection of the hearing officer, the Section 504 due process 

hearing shall be conducted and a written decision mailed to all parties. This 45-day 

deadline may be extended for good cause or by mutual agreement of the parties. 

Any party to the hearing shall be afforded the right to: 

1. Be accompanied and advised by counsel and by individuals with special 

knowledge or training related to the problems of students who are qualified as disabled 

under Section 504 

2. Present written and oral evidence 



3. Question and cross-examine witnesses 

4. Receive written findings by the hearing officer 

If desired, either party may seek a review of the hearing officer's decision by a federal 

court of competent jurisdiction. 

Notifications 

The Superintendent or designee shall ensure that the district has taken appropriate steps 

to notify students and parents/guardians of the district's duty under Section 504. (34 CFR 

104.32) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 

approved: February 20,2008 Antelope, California 



Board Policy 
Preschool/Early Childhood Education 

BP 6300 

Instruction 

The Governing Board recognizes that high-quality preschool experiences for children 

ages 3-5 help them develop knowledge, skills, and attributes necessary to be successful in 

school and provide for a smooth transition into the elementary education program. Such 

programs should provide developmentally appropriate activities in a safe, well-

supervised, cognitively rich environment. 

(cf. 6011 - Academic Standards) 

(cf. 6143 - Courses of Study) 

Collaboration with Community Programs 

The Superintendent or designee shall collaborate with other agencies, organizations and 

private preschool providers to assess the availability of preschool programs in the 

community and the extent to which the community's preschool needs are being met. The 

Board encourages the development of a community-wide plan to increase children's 

access to high-quality preschool programs. 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

Information about preschool options in the community shall be provided to 

parents/guardians upon request. 

The Superintendent or designee shall establish partnerships with feeder preschools to 

facilitate articulation of the preschool curriculum with the district's elementary education 

program. 

District Preschool Programs 

When the Board determines that it is feasible, the district may provide preschool services 

at or near district schools. 

The Board shall set priorities for establishing or expanding services as resources become 

available. In so doing, the Board shall give consideration to the benefits of providing 

early education programs for at-risk children and/or children residing in the attendance 

areas of the lowest performing district schools. 



(cf. 0520 - Intervention for Underperforming Schools) 

(cf. 0520.1 - High Priority Schools Grant Program) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 6171 - Title I Programs) 

On a case-by-case basis, the Board shall determine whether the district shall directly 

administer preschool programs or contract with public or private providers to offer such 

programs. 

Facilities for preschool classrooms shall be addressed in the district's comprehensive 

facilities plan, including an assessment as to whether adequate and appropriate space 

exists on school sites. As necessary, the Superintendent or designee shall provide 

information to the Board regarding facilities financing options for preschool classrooms 

and/or facilities available through partnering organizations. 

(cf. 7110 - Facilities Master Plan) 

(cf. 7210 - Facilities Financing) 

To enable children of working parents/guardians to participate in the district's preschool 

program, the Superintendent or designee shall recommend strategies to provide a full-day 

program and/or to link to other full-day child care programs in the district or community 

to the extent possible. 

(cf. 5148 - Child Care and Development) 

(cf. 5148.1 - Child Care Services for Parenting Students) 

Inasmuch as parents/guardians are essential partners in supporting the development of 

their children, the Superintendent or designee shall involve them in program planning. 

Program staff shall encourage volunteerism in the program and shall communicate 

frequently with parents/guardians of enrolled students regarding their child's progress. 

(cf. 1240 - Volunteer Assistance) 

(cf. 5124 - Communication with Parents/Guardians) 

The Board shall adopt standards which identify the knowledge, skills, and experience that 

students will be expected to attain in the district's preschool program in order to be 

prepared for the early primary grades, including but not be limited to, development of 

language, cognitive, social, emotional, and physical skills. 

The district's preschool program shall provide culturally and linguistically appropriate 

services and support the needs of English learners. The program also shall provide 

appropriate services for students with disabilities, including but not limited to early 

screening to identify special needs among preschool students and intervention services to 

assist students identified with special needs in accordance with law. 

(cf. 6164.4 - Identification of Individuals for Special Education) 



(cf. 6164.6 - Identification and Education Under Section 504) 

To maximize the ability of children to succeed in the preschool program, program staff 

shall support students' health through proper nutrition and physical activity and shall 

provide or make referrals to health and social services. 

(cf. 3550 - Food Services/Child Nutrition Program) 

(cf. 5030 - Student Wellness) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5141.6 - Student Health and Social Services) 

The Superintendent or designee shall ensure that administrators, teachers, and 

paraprofessionals in district preschool programs possess the appropriate credential(s) or 

permit(s) issued by the Commission on Teacher Credentialing and meet any additional 

qualifications established by the Board. 

(cf. 4112.2 - Certification) 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

(cf. 4112.5/4312.5 - Criminal Record Check) 

(cf. 4212.5 - Criminal Record Check) 

(cf. 4222 - Teacher Aides/Paraprofessionals) 

The Superintendent or designee shall develop and implement an annual plan of 

evaluation which conforms to state requirements. (5 CCR 18279) 

He/she shall regularly report to the Board regarding enrollments in district preschool 

programs and the effectiveness of the programs in preparing preschool students for 

transition into the elementary education program. 

(cf. 0500 - Accountability) 

(cf. 6190 - Evaluation of the Instructional Program) 

Legal Reference: 

EDUCATION CODE 

8200-8498 Child Care and Development Services Act, especially: 

8200-8209 General provisions for child care and development services 

8230-8233 Migrant Child Care and Development Program 

8235-8237 State Preschool Programs 

8240-8244 General child care programs 

8250-8252 Programs for children with special needs 

8263 Eligibility and priorities for subsidized child development services 

8360-8370 Personnel qualification 

8400-8409 Contracts 

8493-8498 Facilities 

54740-54749 Cal-SAFE program for pregnant/parenting students and their children 



HEALTH AND SAFETY CODE 

1596.70-1596.895 California Child Day Care Act 

1596.90-1597.21 Day care centers 

120325-120380 Immunization requirements 

CODE OF REGULATIONS, TITLE 5 

18000-18122 General provisions, general child care programs 

18130-18136 State Preschool Program 

18180-18192 Federal and State Based Migrant Programs 

18210-18213 Severely Handicapped Program 

18270-18281 Program quality, accountability 

18290-18292 Staffing ratios 

18295 Waiver of qualifications for site supervisor 

18300-18308 Appeals and dispute resolution 

UNITED STATES CODE, TITLE 20 

6311-6322 Title I, relative to preschool 

6319 Qualifications for teachers and paraprofessionals 

6371-6376 Early Reading First 

UNITED STATES CODE, TITLE 20 (continued) 

6381-638 Ik Even Start family literacy programs 

6391-6399 Education of migratory children 

UNITED STATES CODE, TITLE 42 

9831-9852 Head Start programs 

9858-9858q Child Care and Development Block Grant 

CODE OF FEDERAL REGULATIONS, TITLE 22 

101151-101239.2 General requirements, licensed child care centers, including: 

101151-101163 Licensing and application procedures 

101212-101231 Continuing requirements 

101237-101239.2 Facilities and equipment 

CODE OF FEDERAL REGULATIONS, TITLE 45 

1301-1310 Head Start 

Management Resources: 

CSBA PUBLICATIONS 

Expanding Access to High-Quality Preschool Programs: A Resource and Policy Guide 

for School Leaders, 2005 

CDE PUBLICATIONS 

Prekindergarten Learning Development Guidelines, 2000 

First Class: A Guide for Early Primary Education, 1999 

CDE MANAGEMENT BULLETINS 

01-06 The Desired Results for Children and Families System, May 31,2001 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Good Start, Grow Smart, April 2002 

WEB SITES 

CSBA: http://www.csba.org 

California Association for the Education of Young Children: http://www.caeyc.org 

California Children and Families Commission: http://www.ccfc.ca.gov 



California Department of Education: http://www.cde.ca.gov 

California Head Start Association: http://caheadstart.org 

Child Development Policy Institute: http://www.cdpi.net 

First 5 Association of California: http://www.f5ac.org 

National Institute for Early Education Research: http://nieer.org 

National School Boards Association: http://www.nsba.org 

Preschool California: http://www.preschoolcalifornia.org 

U.S. Department of Education: http://www.ed.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 

Adopted: May 18,2005 Antelope, California 
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CSBA Sample 

Board Policy 

Students BP5145.7(a) 

SEXUAL HARASSMENT 

Note: Education Code 231.5 and 34 CFR 106.9 mandate the district to have written policies on sexual 

harassment. The following policy addresses the harassment of and/or by students; for policy addressing the 

sexual harassment of employees, see BP/AR 4119.11/4219.11/4319.11 - Sexual Harassment. 

A school district can be held liable for damages in a lawsuit brought under Title IX (20 USC 1681-1688) 

and/or Education Code 220 for both student-to-student and employee-to-student sexual harassment. In 

Davis v. Monroe County Board of Education, the Supreme Court held that a district would be liable if it is 

"deliberately indifferent" to known student-to-student sexual harassment. The district would be deliberately 

indifferent if (1) it had substantial control over the harasser and the context in which the sexual harassment 

occurred; (2) the harassment was so severe, pervasive, and objectively offensive that it deprived the victim 

of access to educational opportunities or benefits provided by the district; (3) the district had actual 

knowledge of the harassment; and (4) the district's conduct was unreasonable considering the surrounding 

circumstances. These standards were applied by the Ninth Circuit Court of Appeals in Reese v. Jefferson 

School District, where the court concluded that the district could not be held liable since the student 

involved did not notify the district of any incident of harassment. In Donovan v. Powav Unified School 

District, an appellate court determined that the same standards applied to district liability for lawsuits 

brought under Education Code 220. 

In addition to filing private litigation for monetary damages, an individual may file a complaint regarding 

discrimination or harassment with the California Department of Education and/or, if the district receives 

federal financial assistance, with the U.S. Department of Education's Office for Civil Rights (OCR). OCR's 

standards for compliance in actions of administrative enforcement under Title IX are different than the 

standards for liability discussed above for lawsuits. In general, those standards are based on whether the 

district had notice of the harassment and whether it failed to take appropriate responsive actions. 

The Governing Board is committed to maintaining an educational environment that is free 

from harassment and discrimination. The Board prohibits sexual harassment of students by 

other students, employees, or other persons, at school or at school-sponsored or school-

related activities. The Board also prohibits retaliatory behavior or action against persons who 

complain, testify, assist, or otherwise participate in district complaint processes. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4U9.ll/42l9.U/43l9.ll - Sexual Harassment) 

In s tru ction/In for ma tion 

Note: In its January 2001 publication Revised Sexual Harassment Guidance. OCR states that a procedure 

for investigating sexual harassment complaints must be widely disseminated and written in language 

appropriate to the age of the school's students so that students understand how it works. Examples include 

having copies of the procedure available throughout the school, publishing the procedure in the student 

handbook, and identifying individuals who can explain how the procedure works. The following optional 

section is based on OCR recommendations and may be revised as desired to better accommodate student 
needs and district practice. 



BP 5145.7(b) 

SEXUAL HARASSMENT (continued) 

The Superintendent or designee shall ensure that all district students receive age-appropriate 

instruction and information on sexual harassment. Such instruction and information shall 

include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex 

2. A clear message that students do not have to endure sexual harassment 

3. Encouragement to report observed instances of sexual harassment, even where the 

victim of the harassment has not complained 

4. Information about the district's procedure for investigating complaints and the 

person(s) to whom a report of sexual harassment should be made 

(cf. 5131.5- Vandalism, Theft and Graffiti) 

(cf. 5137- Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

Complaint Process 

Note: Pursuant to Education Code 231.5, the Board's policy must contain information on where to obtain a 

specific procedure for reporting charges of sexual harassment and pursuing available remedies. In addition, 

34 CFR 106.8 requires a district to adopt and publish a grievance procedure providing for a prompt and 

equitable resolution of student complaints alleging sexual harassment. Because court decisions have held 

that a district may be liable for student-to-student harassment if an employee with authority to take 

corrective action has actual knowledge of the harassment, it is recommended that the district's instruction to 

its students include examples of employees who may have such authority (principals, teachers, coaches, 

etc.). In addition, even if the matter has been referred to law enforcement for investigation, a district still has 

a responsibility to investigate the complaint as a matter of sex discrimination. 

The accompanying administrative regulation details a site-level complaint procedure, including timelines, 

conduct of the investigation, and remedies. However, districts may instead consider using the Uniform 

Complaint Procedures, pursuant to 5 CCR 4600-4687, to resolve such complaints. See BP/AR 1312.3 -

Uniform Complaint Procedures. 

Any student who feels that he/she is being or has been sexually harassed by a school 

employee, another student, or a non-employee on school grounds or at a school-related 

activity (e.g., a visiting athlete or coach) shall immediately contact his/her teacher or any 

other employee. An employee who receives such a complaint shall report it in accordance 

with administrative regulation. 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 



BP5145.7(c) 

SEXUAL HARASSMENT (continued) 

The Superintendent or designee shall ensure that any complaints regarding sexual harassment 

are immediately investigated in accordance with administrative regulation. When the 

Superintendent or designee has determined that harassment has occurred, he/she shall take 

prompt, appropriate action to end the harassment and to address its effects on the victim. 

Disciplinary Actions 

Note: Pursuant to Education Code 48900.2, a student in grades 4-12 may be suspended and/or expelled 

from school for sexual harassment. However, districts should note that Education Code 48915(c) requires 

the Superintendent or designee to recommend expulsion for any student, irrespective of grade, who commits 

sexual assault or battery as defined in the Penal Code. See AR 5144.1 - Suspension and Expulsion/Due 

Process. 

Any student who engages in sexual harassment of anyone at school or at a school-sponsored 

or school-related activity is in violation of this policy and shall be subject to disciplinary 

action. For students in grades 4-12, disciplinary action may include suspension and/or 

expulsion, provided that, in imposing such discipline, the entire circumstances of the 

incident(s) shall be taken into account. 

(cf. 5131 - Conduct) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2- Suspension and Expulsion/Due Process (Students with Disabilities)) 

Confidentiality and Record-Keeping 

Note: Pursuant to 5 CCR 4964, districts are required to keep complaints and allegations of sexual 

harassment confidential, except when disclosure is necessary to further the investigation, other needed 

remedial action, or ongoing monitoring. 

All complaints and allegations of sexual harassment shall be kept confidential except as 

necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 

4964) 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 

The Superintendent or designee shall maintain a record of all reported cases of sexual 

harassment to enable the district to monitor, address, and prevent repetitive harassing 

behavior in the schools. 

Legal Reference: (see next page) 



BP5145.7(d) 

SEXUAL HARASSMENT (continued) 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination on the basis of sex 

48900 Grounds for suspension or expulsion 

48900.2 Additional grounds for suspension or expulsion; sexual harassment 

48904 Liability of parent/guardian for willful student misconduct 

48980 Notice at beginning of term 

CIVIL CODE 

SI.9 Liability for sexual harassment; business, service and professional relationships 

1714.1 Liability of parents/guardians for willful misconduct of minor 

GO VERNMENT CODE 

12950.1 Sexual harassment training 

CODE OF REGULA TIONS. TITLE 5 

4600-4687 Uniform Complaint Procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE. TITLE 20 

1681-1688 Title IX, discrimination 

UNITED STATES CODE. TITLE 42 

1983 Civil action for deprivation of rights 

2000d-2000d-7 Title VI, Civil Rights Act of 1964 

2000e-2000e-I7 Title VII, Civil Rights Act of 1964 as amended 

CODE OF FEDERAL REGULATIONS. TITLE 34 

106.1-106.71 Nondiscrimination on the basis of sex in education programs 

COURT DECISIONS 

Donovan v. Powav Unified School District. (2008) 167 Cal.App.4th 567 

Flores v. Morgan Hill Unified School District. (2003, 9th Cir.) 324 F.3d 1130 

Reese v. Jefferson School District. (2001, 9th Cir.) 208 F.3d 736 

Davis v. Monroe County Board of Education. (1999) 526 U.S. 629 

Gebser v. Laeo Vista Independent School District. (1998) 524 U.S. 274 

Oona bv Kate S. v. McCaffrey. (1998, 9th Cir.) 143 F.3d 473 

Doe v. Petaluma Citv School District. (1995, 9th Cir.) 54 F.3d 1447 

Management Resources: 

OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Sexual Harassment: It's Not Academic. September 2008 

Revised Sexual Harassment Guidance. January 2001 

WEBSITES 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education, Office for Civil Rights: 

http://www. ed.gov/about/offices/list/ocr/index. html 

(6/99 11/01) 3/09 

Policy Reference UPDATE Service 

Copyright 2009 by California School Boards Association, West Sacramento, California 95691 

All rights reserved. 



Board Policy 
Sexual Harassment 

BP 5145.7 

Students 

The Governing Board is committed to maintaining a school environment that is free from 

harassment. The Board prohibits sexual harassment of any student by another student, an 

employee or other person, at school or at a school-sponsored or school-related activity. 

The Board also prohibits retaliatory behavior or action against any person who 

complains, testifies, assists or otherwise participates in the complaint process established 

in accordance with this policy. 

Any student who engages in sexual harassment of anyone at school or at a school-

sponsored or school-related activity is in violation of this policy and shall be subject to 

disciplinary action. For students in grades 4 through 12, disciplinary action may include 

suspension and/or expulsion, provided that in imposing such discipline the entire 

circumstances of the incident(s) shall be taken into account. Such circumstances shall 

include but are not limited to: 

1. Age and maturity of the victim and the perpetrator 

2. Pervasiveness of the alleged harassing conduct (i.e., how many times the act(s) 

occurred, how many individuals were involved, etc.) 

3. Prior complaints against the perpetrator 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

The Superintendent or designee shall ensure that all district students receive age-

appropriate instruction and information on sexual harassment. Such instruction and 

information shall include: 

1. What acts and behavior constitute sexual harassment, including the fact that 

sexual harassment could occur between people of the same gender 

2. A clear message that students do not have to endure sexual harassment. Students 

should be encouraged to report observed instances of sexual harassment, even where the 

victim of the harassment has not complained 

3. Information about the person(s) to whom a report of sexual harassment should be 
made. 

(cf. 5131.5 - Vandalism, Theft and Graffiti) 



(cf. 5137 - Positive School Climate) 

(cf. 5141.41 - Child Abuse Prevention) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Family Life/Sex Education) 

Any student who feels that he/she is being or has been subjected to sexual harassment 

shall immediately contact a school employee. A school employee to whom a complaint 

is made shall, within 24 hours of his/her getting the complaint, report it to the principal or 

designee. Any school employee who observes any incident of sexual harassment on any 

student shall similarly report his/her observation to the principal or designee, whether or 

not the victim makes a complaint. If the alleged harasser is the principal or designee, the 

employee may report the complaint or his/her observation of the incident to the 

Superintendent or designee who shall investigate the complaint. 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 5141.4 - Child Abuse Reporting Procedures) 

The principal or designee to whom a complaint of sexual harassment is reported shall 

immediately investigate the complaint. Where the principal or designee finds that sexual 

harassment occurred, he/she shall take prompt, appropriate action to end the harassment 

and address its effects on the victim. The principal or designee shall also advise the 

victim of any other remedies that may be available. The principal or designee shall file a 

report with the Superintendent or designee and refer the matter to law enforcement 

authorities, where necessary. In addition, the student may file a formal complaint with 

the Superintendent or designee in accordance with the district's uniform complaint 

procedures. 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

The Superintendent or designee shall maintain a record of all reported cases of sexual 

harassment to enable the district to monitor, address and prevent repetitive harassing 

behavior in its schools. 

Information gathered in the course of investigating a sexual harassment complaint shall 

be kept confidential to the extent possible. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged 

Information) 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination on the basis of sex 

48900.2 Additional grounds for suspension or expulsion; sexual harassment 

48904 Liability of parent/guardian for willful student misconduct 



48980 Notice at beginning of term 

CIVIL CODE 

51.9 Liability for sexual harassment; business, service and professional relationships 

1714.1 Liability of parents/guardians for willful misconduct of minor 

UNITED STATES CODE, TITLE 20 

1681 -1688 Title DC, Discrimination 

UNITED STATES CODE, TITLE 42 

2000d-2000d-7 Title VI, Civil Rights Act of 1964 

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.1-106.71 Nondiscrimination on the basis of sex in education programs 

COURT DECISIONS 

Davis v. Monroe County Board of Education (1999) No. 97-843, 1999 U.S. Lexis 3452, 

- U.S." 

Gebser v. Lago Vista Independent School District (1998) 118 S.Ct. 1989 

Nabozny v. Podlesny (1996, 7th Cir.) 92 F.3d 446 

Doe v. Petaluma City School District (1995,9th Cir.) 54 F.3d 1447 

Oona R.-S. etc. v. Santa Rosa City Schools et al (1995) 890 F.Supp. 1452 

Rosa H. v. San Elizario Ind. School District, (W.D. Tex. 1995) 887 F. Supp. 140,143 

Clyde K. v. Puyallup School District #3 (1994) 35 F.3d 1396 

Patricia H. v. Berkeley Unified School District (1993) 830 F.Supp. 1288 

Franklin v. Gwinnet County Schools (1992) 112 S. Ct. 1028 

Kelson v. City of Springfield, Oregon (1985,9th Cir.) 767 F.2d 651 

Management Resources: 

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS 

GENERAL 

Protecting Students from Harassment and Hate Crime: A Guide for Schools, January 

1999 

OFFICE OF CIVIL RIGHTS 

Sexual Harassment Guidance, 62 FR 49,1997 

WEB SITES 

OCR: http://www.ed.gov/offices/OCR 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: December 15,1999 Antelope, California 



CSBA Sample 

Administrative Regulation 

Students AR5145.7(a) 

SEXUAL HARASSMENT 

Note: For purposes of suspension and expulsion, Education Code 48900.2 defines sexual harassment as 

conduct, when considered from the perspective of a reasonable person of the same gender as the victim, that 

is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to 

create an intimidating, hostile, or offensive educational environment. See AR 5144.1 - Suspension and 

Expulsion/Due Process. 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 

unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 

a sexual nature made against another person of the same or opposite sex in the educational 

setting, when made on the basis of sex and under any of the following conditions: 

(Education Code 212.5; 5 CCR 4916) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress 

2. Submission to or rejection of the conduct by a student is used as the basis for 

academic decisions affecting the student 

3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile, or offensive educational 

environment 

4. Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 

activities available at or through any district program or activity 

Note: The following list contains common examples of sexual harassment from the U.S. Department of 

Education Office for Civil Rights (OCR) publication Revised Sexual Harassment Guidance and definitions 

specified in 5 CCR 4916. 

Examples of types of conduct which are prohibited in the district and which may constitute 

sexual harassment include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 

3. Graphic verbal comments about an individual's body or overly personal conversation 



AR5145.7(b) 

SEXUAL HARASSMENT (continued) 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

gestures, or computer-generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

8. Touching an individual's body or clothes in a sexual way 

9. Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

School-Level Complaint Process/Grievance Procedure 

Note: In its January 2001 Revised Sexual Harassment Guidance. OCR acknowledges that procedures 

adopted by districts to address student harassment complaints will vary considerably depending on the size 

of the district. OCR examines a number of factors when evaluating whether a district's grievance procedure 

is prompt and equitable as required by law. Items #1-8 below reflect these factors, including whether the 

procedure provides for notice of where to file complaints, adequate and impartial investigation of 

complaints, designated and reasonably prompt time frames for major stages of the complaint process, notice 

of the outcome of the investigation, and assurance that steps will be taken to prevent any recurrence. 

While OCR's Guidance requires that the district's procedure identifies time frames for the "prompt" 

resolution of complaints, neither the law nor OCR delineates a specific time frame. OCR also recommends 

that the district's procedure include designated and reasonably prompt timelines for the major stages of the 

complaint process. The timelines suggested below will normally be sufficient to comply with OCR's 

Guidance; however, OCR acknowledges that whether a complaint is considered "prompt" may vary 

depending on the seriousness and complexity of the circumstances. 

Pursuant to 34 CFR 106.8, the district is required to designate a person(s) responsible for the overall 

implementation of the requirements of Title IX, including the receipt of complaints. For language 

designating a district Coordinator for Nondiscrimination, see BP 5145.3 - Nondiscrimination/Harassment. 

Depending on the size and structure of the district, sexual harassment complaints may be investigated either 

by the Coordinator or principal at the applicable school site, in which case the Coordinator would be 
responsible for overall coordination and oversight to ensure consistency across the district. 

The following optional grievance procedure, including any applicable timelines, is based on OCR 

recommendations and may be revised to reflect district practices. 

1. Notice and Receipt of Complaint: Any student who believes he/she has been 

subjected to sexual harassment or who has witnessed sexual harassment may file a 

complaint with any school employee. Within 24 hours of receiving a complaint, the 

school employee shall report it to the district Coordinator for Nondiscrimination/ 



AR5145.7(c) 

SEXUAL HARASSMENT (continued) 

Principal. In addition, any school employee who observes any incident of sexual 

harassment involving a student shall, within 24 hours, report this observation to the 

Coordinator/Principal, whether or not the victim files a complaint. 

In any case of sexual harassment involving the Coordinator/Principal to whom the 

complaint would ordinarily be made, the employee who receives the student's report 

or who observes the incident shall instead report to the Superintendent or designee. 

2. Initiation of Investigation: The Coordinator/Principal shall initiate an impartial 

investigation of an allegation of sexual harassment within five school days of 

receiving notice of the harassing behavior, regardless of whether a formal complaint 

has been filed. The district shall be considered to have "notice" of the need for an 

investigation upon receipt of information from a student who believes he/she has been 

subjected to harassment, the student's parent/guardian, an employee who received a 

complaint from a student, or any employee or student who witnessed the behavior. 

If the Coordinator/Principal receives an anonymous complaint or media report about 

alleged sexual harassment, he/she shall consider the specificity and reliability of the 

information, the seriousness of the alleged incident, and whether any individuals can 

be identified who were subjected to the alleged harassment in determining whether it 

is reasonable to pursue an investigation. 

Note: According to the OCR's Guidance, while the nature and extent of the district's investigation may be 

limited if the student wishes to remain anonymous or decides to not file a complaint, the district must still 

take all feasible steps to prevent harassment of which it has notice. 

3. Initial Interview with Student: When a student or parent/guardian has complained 

or provided information about sexual harassment, the Coordinator/Principal shall 

describe the district's grievance procedure and discuss what actions are being sought 

by the student in response to the complaint. The student who is complaining shall 

have an opportunity to describe the incident, identify witnesses who may have 

relevant information, provide other evidence of the harassment, and put his/her 

complaint in writing. If the student requests confidentiality, he/she shall be informed 

that such a request may limit the district's ability to investigate. 

4. Investigation Process: The Coordinator/Principal shall keep the complaint and 

allegation confidential, except as necessary to carry out the investigation or take other 

subsequent necessary action. (5 CCR 4964) 

The Coordinator/Principal shall interview individuals who are relevant to the 

investigation, including, but not limited to, the student who is complaining, the person 

accused of harassment, anyone who witnessed the reported harassment, and 



AR5145.7(d) 

SEXUAL HARASSMENT (continued) 

anyone mentioned as having relevant information. The Coordinator/Principal may 

take other steps such as reviewing any records, notes, or statements related to the 

harassment or visiting the location where the harassment is alleged to have taken 

place. 

When necessary to carry out his/her investigation or to protect student safety, the 

Coordinator/Principal also may discuss the complaint with the Superintendent or 

designee, the parent/guardian of the student who complained, the parent/guardian of 

the alleged harasser if the alleged harasser is a student, a teacher or staff member 

whose knowledge of the students involved may help in determining who is telling the 

truth, law enforcement and/or child protective services, and district legal counsel or 

the district's risk manager. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

5. Interim Measures: The Coordinator/Principal shall determine whether interim 

measures are necessary during and pending the results of the investigation, such as 

placing students in separate classes or transferring a student to a class taught by a 

different teacher. 

6. Optional Mediation: In cases of student-to-student harassment, when the student 

who complained and the alleged harasser so agree, the Coordinator/Principal may 

arrange for them to resolve the complaint informally with the help of a counselor, 

teacher, administrator, or trained mediator. The student who complained shall never 

be asked to work out the problem directly with the accused person unless such help is 

provided and both parties agree, and he/she shall be advised of the right to end the 

informal process at any time. 

7. Factors in Reaching a Determination: In reaching a decision about the complaint, 

the Coordinator/Principal may take into account: 

a. Statements made by the persons identified above 

b. The details and consistency of each person's account 

c. Evidence of how the complaining student reacted to the incident 

d. Evidence of any past instances of harassment by the alleged harasser 

e. Evidence of any past harassment complaints that were found to be untrue 

To judge the severity of the harassment, the Coordinator/Principal may take into 

consideration: 



AR5145.7(e) 

SEXUAL HARASSMENT (continued) 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The identity, age, and sex of the harasser and the student who complained, and 

the relationship between them 

d. The number of persons engaged in the harassing conduct and at whom the 

harassment was directed 

e. The size of the school, location of the incidents, and context in which they 

occurred 

f. Other incidents at the school involving different students 

Note: In its publication Sexual Harassment: It's Not Academic. OCR states that the appropriate steps and 

responsive measures to remedy a violation should be tailored to the specific situation. Examples of 

appropriate measures might include the development of new policies, counseling, training, separating the 

victim and the harasser, or providing services to the student who was harassed, such as tutoring or grade 

adjustment. 

8. Written Report on Findings and Follow-Up: No more than 30 days after receiving 

the complaint, the Coordinator/Principal shall conclude the investigation and prepare 

a written a report of his/her findings. This timeline may be extended for good cause. 

If an extension is needed, the Coordinator/Principal shall notify the student who 

complained and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation. If sexual harassment occurred, the 

report shall also include any corrective actions that have or will be taken to address 

the harassment and prevent any retaliation or further harassment. This report shall be 

presented to the student who complained, the person accused, the parents/guardians 

of the student who complained and the student who was accused, and the 

Superintendent or designee. 

In addition, the Coordinator/Principal shall ensure that the harassed student and 

his/her parent/guardian are informed of the procedures for reporting any subsequent 

problems. The Coordinator/Principal shall also make follow-up inquiries to see if 

there have been any new incidents or retaliation and shall keep a record of this 

information. 



AR5145.7(f) 

SEXUAL HARASSMENT (continued) 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 

harassment policy. As needed, these actions may include any of the following: 

I. Removing vulgar or offending graffiti 

(cf. 5131.5- Vandalism, Theft, and Graffiti) 

Note: Government Code 12950.1 requires any district with 50 or more employees to provide two hours of 

sexual harassment training and education to supervisory employees once every two years. See AR 

4119.11/4219.11/4319.11 - Sexual Harassment. 

2. Providing training to students, staff, and parents/guardians about how to recognize 

harassment and how to respond 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

3. Disseminating and/or summarizing the district's policy and regulation regarding 

sexual harassment 

4. Consistent with the laws regarding the confidentiality of student and personnel 

records, communicating the school's response to parents/guardians and the 

community 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

5. Taking appropriate disciplinary action 

In addition, disciplinary measures may be taken against any person who is found to 

have made a complaint of sexual harassment which he/she knew was not true. 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Notifications 

Note: In its January 2001 Revised Sexual Harassment Guidance. OCR states that a procedure for sexual 

harassment complaints cannot be prompt or equitable unless it is widely disseminated and written in 



AR5145.7(g) 

SEXUAL HARASSMENT (continued) 

language appropriate to the age of the school's students so that students understand how it works. Examples 

include having copies of the procedures available throughout the school, publishing the procedures in the 

student handbook, and identifying individuals who can explain how the procedure works. 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parents/guardians at the beginning of 

each school year (Education Code 48980; 5 CCR 4917) 

(cf. 5145.6- Parental Notifications) 

2. Be displayed in a prominent location in the main administrative building or other area 

where notices of district rules, regulations, procedures, and standards of conduct are 

posted (Education Code 231.5) 

3. Be provided as part of any orientation program conducted for new students at the 

beginning of each quarter, semester, or summer session (Education Code 231.5) 

4. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct (Education 

Code 231.5) 

| Note: Items #5 and #6 below are optional. | 

5. Be included in the student handbook 

6. Be provided to employees and employee organizations 
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Administrative Regulation 
Sexual Harassment 

AR 5145.7 

Students 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 

requests for sexual favors, and other verbal, visual or physical conduct of a sexual nature 

when: (Education Code 212.5) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of an 

individual's academic status or progress. 

2. Submission to or rejection of the conduct by an individual is used as the basis for 

academic decisions affecting the individual. 

3. The conduct has the purpose or effect of having a negative impact on the individual's 

academic performance, or of creating an intimidating, hostile or offensive educational 

environment. 

4. Submission to or rejection of the conduct by the individual is used as the basis for any 

decision affecting the individual regarding benefits and services, honors, programs, or 

activities available at or through the school. 

Types of conduct which are prohibited in the district and which may constitute sexual 

harassment include, but are not limited to: 

1. Unwelcome sexual flirtations or propositions 

2. Sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or sexually 

degrading descriptions 

3. Graphic verbal comments about an individual's body, or overly personal conversation 

4. Sexual jokes, notes, stories, drawings, pictures or gestures 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Touching an individual's body or clothes in a sexual way 

8. Purposefully cornering or blocking normal movements 



9. Limiting a student's access to educational tools 

10. Displaying sexually suggestive objects 

Notifications 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parents/guardians at the beginning of 

each school year (Education Code 48980) 

(cf. 5145.6 - Parental Notifications) 

2. Be displayed in a prominent location near each school principal's office (Education 

Code 212.6) 

3. Be provided as part of any orientation program conducted for new students at the 

beginning of each quarter, semester or summer session (Education Code 212.6) 

4. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures and standards of conduct (Education Code 

212.6) 

5. Be provided to employees and employee organizations 

Investigation of Complaints at School (Site-Level Grievance Procedure) 

1. The principal or designee shall promptly investigate all complaints of sexual 

harassment. In so doing, he/she shall talk individually with: 

a. The student who is complaining 

b. The person accused of harassment 

c. Anyone who saw the harassment take place 

d. Anyone mentioned as having related information 

2. The student who is complaining shall have an opportunity to describe the incident, 

present witnesses and other evidence of the harassment, and put his/her complaint in 

writing. 

3. The principal or designee shall discuss the complaint only with the people described 

above. When necessary to carry out his/her investigation or for other good reasons that 

apply to the particular situation, the principal or designee also may discuss the complaint 

with the following persons: 



a. The Superintendent or designee 

b. The parent/guardian of the student who complained 

c. The parent/guardian of the person accused of harassing someone 

d. A teacher or staff member whose knowledge of the students involved may help in 

determining who is telling the truth 

e. Child protective agencies responsible for investigating child abuse reports 

f. Legal counsel for the district 

(cf. 5141.41 - Child Abuse Prevention) 

4. When the student who complained and the person accused of harassment so agree, the 

principal or designee may arrange for them to resolve the complaint informally with the 

help of a counselor, teacher, administrator or trained mediator. The student who 

complained shall never be asked to work out the problem directly with the accused 

person unless such help is provided. 

5. The principal or designee shall tell the student who complained that he/she has the 

right to file a formal complaint at any time in accordance with the district's uniform 

complaint procedures. If the student wishes to file a formal complaint, the principal or 

designee shall assist the student in doing this. 

(cf. 1312.3 - Uniform Complaint Procedures) 

6. In reaching a decision about the complaint, the principal or designee may take into 

account: 

a. Statements made by the persons identified above 

b. The details and consistency of each person's account 

c. Evidence of how the complaining student reacted to the incident 

d. Evidence of past instances of harassment by the accused person 

e. Evidence of past harassment complaints that were found to be untrue 

7. To judge the severity of the harassment, the principal or designee may take into 

consideration: 

a. How the misconduct affected one or more students' education 



b. The type, frequency and duration of the misconduct 

c. The number of persons involved 

d. The age and sex of the person accused of harassment 

e. The subject(s) of harassment 

f. The place and situation where the incident occurred 

g. Other incidents at the school, including incidents of harassment that were not related 

to sex 

8. The principal or designee shall write a report of his/her findings, decision, and reasons 

for the decision and shall present this report to the student who complained and the 

person accused. 

9. The principal or designee shall give the Superintendent or designee a written report of 

the complaint and investigation. If he/she verifies that sexual harassment occurred, this 

report shall describe the actions he/she took to end the harassment, address the effects of 

the harassment on the person harassed, and prevent retaliation or further harassment. 

10. Within two weeks after receiving the complaint, the principal or designee shall 

determine whether or not the student who complained has been further harassed. The 

principal or designee shall keep a record of this information and shall continue this 

follow-up at his/her discretion. 

Enforcement 

The Superintendent or designee shall take appropriate actions to reinforce the district's 

sexual harassment policy. As needed, these actions may include any of the following: 

1. Removing vulgar or offending graffiti 

2. Providing staff inservice and student instruction or counseling 

3. Notifying parents/guardians 

4. Notifying child protective services 

5. Taking appropriate disciplinary action. In addition, the principal or designee may take 

disciplinary measures against any person who is found to have made a complaint of 

sexual harassment which he/she knew was not true. 
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CSBA Sample 

Board Policy 

Instruction BP6142.2(a) 

WORLD/FOREIGN LANGUAGE INSTRUCTION 

I Note: The following optional policy may be revised to reflect district practice. | 

In order to prepare students for global citizenship and to broaden their intercultural 

understanding and career opportunities, the Governing Board shall provide students with 

opportunities to develop linguistic proficiency and cultural literacy in one or more world 

languages in addition to English. 

(cf. 6141.6 - Multicultural Education) 

Note: The California Department of Education's (CDE) Foreign Language Framework for California Public 

Schools encourages districts to offer as many language course options as possible. Within the context of the 

CDE's framework, American Sign Language is recognized as a foreign language. The following paragraph 

may be revised to reflect language courses available in the district. 

The Superintendent or designee shall recommend world languages to be taught in the 

district's educational program based on student interest, community needs, and available 

resources. He/she shall also consider providing English learners the opportunity to study 

their heritage language, when such a course is available, in order to continue developing 

skills in that language. American Sign Language courses shall be open to all students 

regardless of hearing status. 

(cf. 6174 - Education for English Language Learners) 

Note: On January 7, 2009, the State Board of Education adopted voluntary content standards for world 

languages for grades K-12; see the accompanying administrative regulation. The state's Foreign Language 

Framework for California Public Schools is scheduled to be revised in 2009-10 to reflect the content 

standards. 

In addition, Education Code 51228 requires districts to offer students in grades 7-12 a course of study that 

fulfills the requirements and prerequisites for admission to California college and universities; see BP 6143 -

Courses of Study. Admissions criteria for California State University and University of California include 

two years of coursework in one foreign language, other than English, that have been approved by the 

University of California. The following paragraph may be revised by districts that do not maintain any of 

grades 7-12. 

The district shall offer a sequential curriculum aligned with the state content standards, state 

curriculum framework, and, as applicable, California university admission requirements for 

languages other than English. 

(cf 6011 - Academic Standards) 

(cf. 6141 - Curriculum Development and Evaluation) 



BP 6142.2(b) 

WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

Note: The following paragraph is for use by districts that maintain any of grades 7-12 and may be revised to 

reflect the grade levels at which instruction in world languages will be offered in the district. Education 

Code 51220 requires that the adopted course of study for grades 7-12, beginning no later than grade 7, 

include instruction in world languages designed to develop a facility for understanding, speaking, reading, 

and writing the particular language; see AR 6143 - Courses of Study. 

Instruction in world languages shall be offered to secondary school students beginning no 

later than grade 7 and shall be designed to develop students' skills in understanding, 

speaking, reading, and writing the language. (Education Code 51220) 

(cf 6143 - Courses of Study) 

Note: The following optional paragraph is for use by districts that maintain one or more high schools. 

Education Code 51225.3 requires high school students to complete a one-year course in either foreign 

language, American Sign Language, or visual and performing arts as a condition of high school graduation; 

see BP 6146.1 - High School Graduation Requirements. Pursuant to Education Code 51243-51245 and 5 

CCR 1632, foreign language instruction completed in a private school must be granted credit toward high 

school graduation provided that the instruction meets specified standards and conditions; see BP/AR 

6146.11 - Alternative Credits Toward Graduation. 

A number of districts have chosen to present a biliteracy award upon high school graduation to students who 

demonstrate proficiency in speaking, reading, and writing skills in one or more languages in addition to 

English; see BP/AR 5126 - Awards for Achievement. 

Students shall obtain credit toward high school graduation requirements for completion of a 

one-year course during grades 9-12 in a world language or American Sign Language. 

(cf. 5126 - Awards for Achievement) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.11 - Alternative Credits Toward Graduation) 

Note: The following optional paragraph is for use by districts that maintain elementary schools and may be 

revised to reflect district practice. Education Code 51212 states legislative intent to encourage programs of 

foreign language instruction in the course of study for grades 1-6, as early as feasible for the district. The 

CDE and the Center for Applied Linguistics note that two-way immersion programs are often focused on the 

primary grades and that such programs may extend five to seven years but optimally throughout grades K-
12; also see the accompanying administrative regulation. 

In order to encourage higher levels of language proficiency throughout a student's education, 

the district may offer age-appropriate language programs in elementary schools. Beginning in 

the primary grades, the district may deliver language studios through a two-way immersion 

program in which instruction is delivered in both English and another language to both 

English only studonts and English learnersr 

Note: Pursuant to Education Code 60119, as a condition of receiving funds under the Pupil Textbook and 

Instructional Materials Incentive Program Act, the Governing Board is required to hold a public hearing to 



BP 6142.2(c) 

WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

determine whether each student has sufficient textbooks and/or instructional materials in specified subjects, 

including foreign language, that are aligned to the state content standards or curriculum frameworks; see BP 

6161.1 - Selection and Evaluation of Instructional Materials. 

The Board shall ensure that students have access to high-quality instructional materials in 

world languages. In accordance with Board policy, teachers shall also be encouraged to 

identify and use supplemental resources, such as literature, technology, newspapers and other 

media, dictionaries, and volunteers from the community to enhance the world language 

instructional program. 

(cf 1240 - Volunteer Assistance) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

(cf. 6163.1- Library Media Centers) 

The Superintendent or designee shall provide professional development as necessary to 

ensure that teachers of world languages have the knowledge and skills they need to 

implement an effective instructional program that helps students attain academic standards. 

(cf. 4131 - Staff Development) 

Note: The following optional paragraph should be revised to reflect indicators agreed upon by the Board 

and Superintendent for evaluating the diotrict'o world/foreign languages inotructional program. 

The Superintendent or designee shall provide periodic reports to the Board regarding tho 

effectiveness of the district's world language program which may include, but not be limited 

to, a description of the district's curriculum and the extent to which it is aligned with tho 

state's content standards and curriculum framework,- student achievement of district standards 

for world language instruction, and student participation rates in each language courso: 

Program evaluation shall be used to identify needed improvements and may be considered in 

determining tho languages to be taught in the district. 

(cf. 0500 Accountability) 

(cf 6190 Evaluation of the Instructional Program) 

Legal Reference: (see next page) 



BP 6142.2(d) 

WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

Legal Reference: 

EDUCATION CODE 

300-311 Education for English learners 

44256-44257 Credential requirements, including teachers of foreign language 

51212 Legislative intent to encourage foreign language instruction in grades 1-6 

51220 Courses of study, grades 7-12 

51225.3 High school graduation requirements 

51243-51245 Alternative credits toward graduation for foreign language instruction in private school 

60117-60119 Pupil Textbook and Instructional Materials Incentive Program Act 

60605.3 Content standards for foreign language instruction 

CODE OF REGULATIONS. TITLE 5 

1632 Alternative credits toward graduation for foreign language instruction in private school 

11309 English immersion programs, parental exception waivers 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 

World Language Content Standards for California Public Schools. Kindergarten Through Grade 

Twelve, adopted January 7, 2009 

Foreign Language Framework for California Public Schools. Kindergarten Through Grade Twelve. 

2003 

CENTER FOR APPLIED LINGUISTICS PUBLICA TIONS 

Guiding Principles for Dual Language Education. Second Edition. 2007 

COLLEGE BOARD PUBLICA TIONS 

A Challenge to Change: The Language Learning Continuum. 1999 

WEBSITES 

CSBA: http://www.csba.org 

American Council on the Teaching of Foreign Languages: http://www.actfl.org 

California Association of Bilingual Education: http://www.bilingualeducation.org 

California Department of Education, Foreign Language: http://www.cde.ca.gov/ci/fl 

California Foreign Language Project: http://www.stanford.edu/group/CFLP 

California Language Teachers' Association: http://www.clta.net 

Center for Applied Linguistics: http://www.cal.org 

College Board: http://www.collegeboard.co 

University of California, a-g Course Approval: http://www.ucop.edu/a-gGuide/ag 
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CSBA Sample 

Administrative Regulation 

Instruction AR 6142.2(a) 

WORLD/FOREIGN LANGUAGE INSTRUCTION 

Content of Instruction 

Note: Items #1-5 below reflect the five categories of content standards for world languages adopted by the 

State Board of Education on January 7, 2009. Within each category, the state standards describe four 

proficiency levels or performance benchmarks based on the Lan^uape Learning Continuum disseminated by 

the College Board. The district may revise the following list to reflect the topics to be addressed in the 

district's program. 

The district's instructional program for world languages shall be designed to help students 

gain knowledge about new language systems and use that knowledge to communicate. 

Students shall receive instruction which is aligned with state academic standards appropriate 

to their age and stage of linguistic and cultural proficiency in the following five categories: 

1. Content: Students shall be presented with a wide variety of content that is age and 

stage appropriate and increases in complexity. 

(cf. 6011 - Academic Standards) 

2. Communication: Students shall be taught to effectively convey and receive messages 

by engaging in or interpreting written, spoken, and/or signed languages. 

3. Cultures: Students shall receive instruction that allows them to make connections and 

comparisons between language and culture. 

(cf. 6141.6 - Multicultural Education) 

4. Structures: The curriculum shall address components of grammar, syntax, and 

language patterns appropriate to the language being taught. 

5. Settings: To help students comprehend meaning and use language that is culturally 

appropriate, students shall develop knowledge of the context or setting in which 

language is used, such as common daily settings, interpersonal settings, and informal 

and formal settings. 

Two Way Immersion Programs 

Note: Tho-foUowing optional section is for use by diotricto that choose to establish two way immersion 

programs integrating English and non-English speakers in a class that is taught in both English and a second 

language; see the accompanying-Board policy. The following section reflects program descriptions and 

recommendations on the California-Department of Education's (CDE) web site and may be revised to reflect 

district practice. 



AR6142.2(b) 

WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

The district may establish two way immersion programs based on either or both of the 

following models: 

4-: A 50:50 model in which instruction is provided in the non English target language for 

50 percent of the time and in English for 50 percent of the time, throughout the 

duration of the program 

2-. A 90:10 model in whioh instruction is provided in the non English target language for 

90 percent of the time and in English for 10 poroent of the time during the first year of 

the program, decreasing the percontage of time in the non English language in each 

subsequent year until there is a 50:50 balance of languages 

Note: According to the CDE, two way immersion programs generally do not accept English only speakers 

after grade 1 and English learners after grade 2. The following paragraph may be revised to reflect the grade 

levels at which the program is offered and any restrictions on enrollment established by the district. 

English only speakers shall be accepted into the program only during the first grade level at 

which the program is offered. English learners may be admitted into the program during the 

first or second grade level at which the program is offered. Bilingual students may enter the 

program at any time. 

In enrolling students for the program, the district shall strive to maintain a ratio of half 

English speakers and half non-English speakers and such ratio shall not fall bolow one third 

for either language group except under exceptional circumstances. 

Note: Education Code 305 306 require that English learners be placed in sheltered English language 

classrooms (i.e., nearly all classroom-instruction in English-but with the curriculum and presentation 

designed for students who are-learning the language) during a temporary transition period-normally not 

exceeding one year and then transferred to English language mainstream classrooms (i.e., classrooms in 

which the students are native English speakers or already have acquired reasonable fluency in English). 

Education Code 310 311 and 5 CCR 11309 authorize parental waivers of these requirements under specified 

circumstances. Thus, parents/guardians of English learners must annually submit a parental exception 

waiver allowing their child's participation in a two-way immersion program.—See BP/AR/E 6174— 

Education of English Language Learners for legal requirements pertaining to parental exception waivers. 

In order for a limited English proficient student to participate in a two-way immersion 

program, his/her parent/guardian shall annually submit a request for a parental exception 

waiver pursuant to Education Codo 310 311 and 5 CCR 11309. 

(cf. 6171—Education for English Language Learners) 
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AGENDA ITEM # X-C 

fatten faint United Sc&od 'Diitniet 

Dept./Site: Superintendent's Office 

To: Board of Trustees 

Date: May 20,2009 

From: Dr. Kevin J. Jolly, Superintendent 

Principal/Administrator Initials: 

AGENDA REQUEST FOR: 

Action Item 

Information Item 

# Attached Pages 

SUBJECT: School Resource Officer Program 

Trustee Wilson asked that this item be placed on the agenda for discussion 

and possible action. 

RECOMMENDATION: 

AGENDA ITEM: 



AGENDA ITEM # 

gotten faint TlnifjUd ScAooi VivMct 

Dept/Site: Superintendent's Office 

To: Board of Trustees 

Date: May 20, 2009 

From: Dr. Kevin J. Jolly, Superintendent 

Principal/Administrator Initials: 

AGENDA REQUEST FOR: 

Action Item 

Information Item 

# Attached Pages 

RECOMMENDATION: 

SUBJECT: Safe School Officers 

Trustee Wilson asked that this item be placed on the agenda for discussion 

and possible action. 

AGENDA ITEM: 



AGENDA ITEM # 
X-E 

Center Joint Unified School District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department 

Date: May 20,2009 Action Item _x 

To: Board of Trustees Information Item 
ages 

From: George Tigner, Director of Personnel " 

SUBJECT: SCHOOL CALENDA 

The Governing Board is requested to approved the 2010/2011, 

2011/2012 and 2012/2013 District School Calendars. 

RECOMMENDATION: Approve District School Calendars 

AGENDA ITEM # 

X-E 



2010-2011 CENTER JOINT UNIFIED SCHOOL DISTRICT 

2010 

2011 

Holiday Teacher Work Day 

CJUSD K-12 CALENDAR 

School Day 

www.cenlerusd.k12.ca.us 

SY2O1O-H.doc 



2011-2012 CENTER JOINT UNIFIED SCHOOL DISTRICT 

2011 

2012 

Holiday 
Teacher Work Day 

CJUSD K-12 CALENDAR 

School Day 

www.centerusd.k12.ca.us 

SY2O11-I2.doc 



2012-2013 CENTER JOINT UNIFIED SCHOOL DISTRICT 

2012 

2013 

CJUSD K-12 CALENDAR 



AGENDA ITEM #X-F . 

Center Joint 'UnifiedSchool District 

SUBJECT: Approve Resolution #33/2008-09 - Adopting an Initial 

Study and Mitigated Negative Declaration with Mitigation 

Measures for the Proposed Rex Fortune Elementary 

School, Adopting Written Findings Pursuant to the 

California Environmental Quality Act and the California 

Education Code; Approving the Project; and Delegating 

Authority to Staff to Execute the Notice of Determination 

The District prepared an Initial Study and Draft Mitigated Negative Declaration 

which was circulated from February 28, 2009 to March 30, 2009. After giving 

notice to the public and other agencies, the District held a public hearing on 

April 15, 2009 regarding the Mitigated Negative Declaration and Preliminary 

Environmental Assessment for the proposed Rex Fortune Elementary School 

site. The Mitigated Negative Declaration includes mitigation measures which 

if adopted will mitigate the impacts of the Project to a level of insignificance. 

RECOMMENDATION: That the Board of Trustees approve Resolution 

#33/2008-09 adopting written findings, approving the project and delegating 

authority to staff to execute the Notice of Determination. 

AGENDA ITEM # 

X-F 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION NO. 33/2008-09 

ADOPTING AN INITIAL STUDY AND MITIGATED NEGATIVE DECLARATION 

WITH MITIGATION MEASURES FOR THE PROPOSED REX FORTUNE 

ELEMENTARY SCHOOL; ADOPTING WRITTEN FINDINGS PURSUANT TO THE 

CALIFORNIA ENVIRONMENTAL QUALITY ACT AND THE CALIFORNIA 

EDUCATION CODE; APPROVING THE PROJECT; AND DELEGATING 

AUTHORITY TO STAFF TO EXECUTE THE NOTICE OF DETERMINATION 

WHEREAS, the Center Joint Unified School District (the "District") owns 

approximately 14.7 gross acres of land at 4865 PFE Road, South of the City of Roseville, Placer 

County, California, (APN 023-271-001-000) and commonly known as Rex Fortune Elementary 

School Site (the "School Site"); and 

WHEREAS, the District proposes to construct a new elementary school upon the Project 

Site housing approximately 1,000 students and consisting of classroom buildings with up to forty 

(40) classrooms, a multipurpose room and cafeteria, a library, administrative offices, support 

facilities, hardcourt and turf playfields and adequate parking; and 

WHEREAS, the District proposes to construct and operate the Rex Fortune Elementary 

School on the Property (the "Project,") as more precisely described in the Initial Study; and 

WHEREAS, the California Department of Education has given contingent site approval 

for the property; and 

WHEREAS, prior to commencing the Project, the District must comply with the 

California Environmental Quality Act ("CEQA"); and 

WHEREAS, the District, acting as the Lead Agency as defined in Section 21067 of the 

Public Resources Code, has undertaken the preparation of an Initial Study, an environmental 

assessment and study of the Project; and 

WHEREAS, the Initial Study discloses there is no substantial evidence that the Project 

will have a significant effect on the environment if certain mitigation measures are adopted; and 

WHEREAS, on the basis of the Initial Study, a Draft Mitigated Negative Declaration 

was prepared, which resulted in a Notice of Intent to Adopt a Mitigated Negative Declaration 

and was circulated from February 28, 2009 to March 30, 2009, by the District for a thirty-day 

public review period in accordance with the California Environmental Quality Act ("CEQA"); 

and 

WHEREAS, a Mitigated Negative Declaration was prepared pursuant to CEQA and the 

State CEQA Guidelines; and 

WHEREAS, pursuant to CEQA, and California Code of Regulations, Title 14, Section 

15072, the District gave notice to the public and other agencies that the Project will not have a 

significant effect on the environment and that the District proposed to adopt a Mitigated 

Negative Declaration for the Project; and 
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WHEREAS, the District, as the Lead Agency for the Project, provided copies of the 

Mitigated Negative Declaration to the public for review and comment pursuant to Public 

Resources Code sections 21091 and 21092; and 

WHEREAS, the District received no comments received from the public and other 

interested agencies regarding the Mitigated Negative Declaration; and 

WHEREAS, the Mitigated Negative Declaration includes mitigation measures which if 

adopted will mitigate the impacts of the Project to a level of insignificance ("Mitigation 

Measures"); and 

WHEREAS, the Board has considered the Initial Study and Mitigated Negative 

Declaration for the Project and held a public hearing on the proposed adoption of the Mitigated 

Negative Declaration for the Project; and 

WHEREAS, the Board has accepted comments at the public hearing; and 

WHEREAS, the Board has determined that the Final Mitigated Negative Declaration has 

been prepared in compliance with CEQA and reflects the Board's independent judgment and 

analysis; and 

WHEREAS, the Initial Study indicated that, pursuant to Public Resources Code section 

21151.8(a) and Education Code section 17213, the District has consulted with appropriate 

agencies and determined that: (A) the Property in question is not the site of a current or former 

hazardous waste disposal site or solid waste disposal site; (B) the Property is not a hazardous 

substance release site identified in a list of sites for which removal or remediation action is 

planned, compiled by the Department of Health Services pursuant to Health and Safety Code 

section 25356; (C) the Property is not a site which contains one or more pipelines, situated 

underground or aboveground, which carries hazardous substances, acutely hazardous materials, 

or hazardous wastes, unless the pipeline is a natural gas line which is used only to supply natural 

gas to that school or neighborhood; and (D) the Property is not within 500 feet of the edge of the 

closest traffic lane of a freeway or other busy traffic corridor; and 

WHEREAS, the District, pursuant to Public Resources Code section 21151.8(a)(2) and 

Education Code section 17213, has given notice and consulted with administering agencies and 

the governing air quality management district ("Air Quality District") with jurisdiction over the 

Project requesting identification of permitted and non-permitted facilities, including freeways 

and busy traffic corridors, large agricultural operations, and railyards, located within one-fourth 

of a mile of the Project Site which might reasonably be anticipated to emit hazardous emissions 

or handle hazardous or acutely hazardous materials, substances or waste; and 

WHEREAS, such consultation and investigation have resulted in the conclusion that no 

permitted or non-permitted facilities have been identified within one-fourth of a mile of the 

Project Site which might reasonably be anticipated to emit hazardous emissions or handle 

hazardous or acutely hazardous materials, substances or waste; and 

WHEREAS, pursuant to Education Code section 17212, the District has caused a 

geological and soil engineering investigation report for the Property to be completed; and 

WHEREAS, the location and custodian of records with respect to all of the relevant 

documents and any other material which constitutes the administrative record for the Mitigated 
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Negative Declaration and Project are as follows: Craig Deason, Assistant Superintendent 

Administrative Services, Facilities and Operations, Center Joint Unified School District Office 

at 8408 Watt Avenue, Antelope, CA 95843; and 

WHEREAS, the Board has made all findings as required by State law. 

NOW, THEREFORE, the Board of the Center Joint Unified School District hereby 

finds, determines, declares, orders and resolves as follows: 

SECTION 1. - RECITALS. That the recitals set forth above are true and correct and the 

Board so finds and determines. 

SECTION 2. - Compliance with CEOA. That the District Governing Board reviewed and 

considered the information contained in the Final Mitigated Negative Declaration including, 

without limitation, comments from the public and interested agencies and the District's 

responses to such comments. The Board hereby makes the following specific findings with 

respect to the Final Negative Declaration: 

(a) The Final Mitigated Negative Declaration prepared for the Project contains a 

complete and accurate reporting of the potential environmental impacts associated with the 

Project; and 

(b) The Final Mitigated Negative Declaration has been completed in compliance with 

CEQA and the State CEQA Guidelines; and 

(c) Pursuant to CEQA and California Code of Regulations, Title 14, Section 15074, 

on the basis of the whole record before the Board, including any comments received, there is no 

substantial evidence in the record supporting a fair argument that the Project may result in 

significant effects on the environment if Mitigation Measures are adopted and incorporated into 

the Project; and 

(d) The Board does hereby adopt the Mitigation Measures and Mitigation Monitoring 

Program; and 

(e) The Mitigated Negative Declaration reflects the independent judgment of the 

District; and 

(f) Any mitigation measures added to the Mitigated Negative Declaration and 

Mitigation Monitoring Program subsequent to the circulation of the Draft Mitigated Negative 

Declaration are either minor changes to the Project and do not result in a fundamental 

reorganization of the Mitigated Negative Declaration, and/or the purpose of the additional 

mitigation measures is to reduce the potential effects on the environment that were already 

identified in the Draft Mitigated Negative Declaration as insignificant, and further that the 

additional mitigation measures do not have the potential to have a significant impact upon the 

environment; and 
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(g) That any mitigation measures which have been changed or substituted subsequent 

to the circulation of the Draft Mitigated Negative Declaration are equivalent or more effective in 

mitigating the potential environmental impacts than the prior mitigation measures, and that the 

change and/or substitution of such mitigation measures will not itself cause any potentially 

significant effect upon the environment. 

SECTION 3. - HAZARDOUS EMISSIONS FINDINGS. That pursuant to Public 

Resources Code section 21151.8 and Education Code section 17213, the District has given notice 

to and consulted with the administering agency and governing air pollution or air quality 

management district requesting identification of permitted and non-permitted facilities, including 

but not limited to freeways and busy traffic corridors, large agricultural operations, and railyards, 

located within one-fourth of a mile of the Site which might reasonably be anticipated to emit 

hazardous emissions or handle hazardous or acutely hazardous materials, substances or waste, 

and such consultation has resulted in the identification of no facilities within one-fourth of a mile 

of the Site which might reasonably be anticipated to emit hazardous emissions or handle 

hazardous or acutely hazardous materials, substances or waste. However, investigation of those 

facilities has resulted in the conclusion that the health risks from the facilities do not and will not 

constitute an actual or potential endangerment of public health to persons who would attend or 

be employed at the Site. 

SECTION 4. - HAZARDOUS MATERIALS FINDINGS. That pursuant to Public 

Resources Code section 21151.8 and Education Code section 17213, the District has investigated 

the Site and determined that the Site is not the site of a current or former hazardous waste 

disposal site or solid waste disposal site, a hazardous substance release site, a site that contains 

one or more pipelines, situated underground or aboveground, that carries hazardous substances, 

acutely hazardous materials, or hazardous wastes, or a site that is within 500 feet of the edge of 

the closest traffic lane of a freeway or other busy traffic corridor. 

SECTION 5. That the District has complied with Public Resources Code section 

21092.6. 

SECTION 6. - WILDLIFE FINDINGS. That the proposed Project will have no adverse 

impacts, either individually or cumulatively, on wildlife resources or the habitat upon which the 

wildlife depends as defined in Fish and Game Code section 711.2, nor will it adversely impact 

the resources governed by the State Department of Fish and Game. 

SECTION 7. - GEOLOGICAL REPORT. That pursuant to Education Code Section 

17212, the District has properly prepared a Geological Report for the Project Site and that the 

Geological Report concludes that there is not a trace of a geological fault along which a surface 

rupture could reasonably be expected to occur within the life of any of the proposed school 

buildings upon the Project Site, nor are there any school buildings upon the Project Site which 

are proposed to be constructed within fifty feet of a trace of a geologic fault along which a 

surface rupture can reasonably be expected to occur within the life of such school buildings. 

SECTION 8. - ADOPTION OF FINAL NEGATIVE DECLARATION. The Board 

hereby adopts the Mitigated Negative Declaration and Mitigation Measures. 

SECTION 9. - NOTICE OF DETERMINATION. That the District's staff is instructed to 

file a Notice of Determination and a Certificate of Fee Exemption for the Project with the Clerk 

of the County of Placer and with the Office of Planning and Research of the State of California 

within five (5) business days of adoption of this Resolution. 
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SECTION 10. - CUSTODIAN OF RECORDS. The custodian of records for this project 

is Craig Deason, Assistant Superintendent, Facilities and Operations, Center Joint Unified 

School District, 8408 Watt Avenue, Antelope, California 95843, tel: (916) 338-6337. 

SECTION 11.- PROJECT APPROVAL. The proposed Project is approved. 

SECTION 12. - EFFECTIVE DATE. That this resolution shall be effective as of the date 

of its adoption. 

APPROVED, PASSED AND ADOPTED by the Board of the Center Joint Unified 

School District on the 20th day of May, 2009 by the following vote: 

AYES: 

NOES: 

ABSTENTIONS: 

President of the Board of Education of the 

Center Joint Unified School District 

Attested to: 

Clerk of the Board of Education of the 

Center Joint Unified School District 
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Notice of Determination FormC 

To: 

II Office of Planning and Research 

For U.S. Mail: 

Street Address: 

P.O. Box 3044 

1400 Tenth St. Sacramento, CA 

95812-3044 Sacramento, 

CA 95814 

S County Clerk County of Placer 

Street Address: 

2956 Richardson Dr. 

Auburn, CA 95603 

For U.S. Mail: PO Box 5278, 

Auburn, CA 05604 

From: 

Public Agency: Center Joint Unified School District 

Address: 8408 Watt Ave. Antelope, CA. 95843-9116 

Contact: Craig Deason. 

Asst. Superintendent, Facilities and Operations 

Phone: (916) 338-7580 

Lead Agency (if different from above): 

Address: 

Contact: 

Phone: 

SUBJECT: Filing of Notice of Determination In compliance with Section 21108 or 21152 of the Public Resources Code. 

State Clearinghouse Number (if submitted to State Clearinghouse): 2009022091 

Project Title: Proposed Rex Fortune Elementary School 

Project Location (include county): 4865 PFE Road. South of Citv of Roseville. Placer County. CA 

Project Description: 

Construction of new school upon the Project site housing approximately 1,000 students and consisting of classroom 

buildings with up to forty (40) classrooms, a multipurpose room and cafeteria, a library, administrative offices, support 
facilities, hardcourt and turf playfields and adequate parking. 

This is to advise that the Center Joint Unified School District has approved the above described project on May 20, 2009 and 
has made the following determinations regarding the above described project: 

(Date) 

1. The project [ will X will not] have a significant effect on the environment. 

2. An Environmental Impact Report was prepared for this project pursuant to the provisions of CEQA. 
_X_ A Negative Declaration was prepared for this project pursuant to the provisions of CEQA. 

(Mitigated Negative Declaration) 

3. Mitigation measures [X were were not] made a condition of the approval of the project. 

4. A mitigation reporting or monitoring plan [X was was not] adopted for this project. 

5. A statement of Overiding Considerations [was X was not/ adopted for this project. 

6. Findings [X were were not] made pursuant to the provisions of CEQA. 

This to certify that the negative Declaration is available to the General public at: Center Joint Unified School District 8408 Watt 
Avenue, Antelope, California 95843. 

Signature (for Public Agency) 
Date May 20, 2009 \ 

Title Superintendent. 

.Date Received for filing at OPR 

Authority cited: Sections 21083. Public Resources Code. 

Reference Section 21000-21.174, Public Resources Code. Revised 2005 

27 
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AGENDA ITEM # X-G 

Center Joint limped School ̂District 

SUBJECT: Approve Resolution #34/2008-09 - Rendering Zoning 

Inapplicable to Rex Fortune Elementary School Site 

The District has acquired property for the Rex Fortune Elementary School 

(APN 023-271-001-000). The current zoning on the property is RS-AG-B-20. 

The proposed resolution renders the Placer County zoning ordinances 

inapplicable to the construction and operation of the Rex Fortune Elementary 

School. 

RECOMMENDATION: That the Board of Trustees approve Resolution 

#34/2008-09 rendering the zoning ordinances inapplicable to the project. 

AGENDA ITEM # 

X-G 



BEFORE THE GOVERNING BOARD OF TRUSTEES OF THE 

CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION RENDERING LOCAL ZONING ORDINANCES INAPPLICABLE TO 

REX FORTUNE ELEMENTARY SCHOOL SITE 

RESOLUTION NO. 34/2008-09 

WHEREAS, the Center Joint Unified School District ("District") owns approximately 14.7 

gross acres of land at 4865 PFE Road, South of the City of Roseville, Placer, County, California 

(Assessor's Parcel Number 023-271-001-000) which is commonly known as the Rex Fortune 

Elementary School Site ("School Site"); and 

WHEREAS, the District proposes to construct elementary school facilities on the School 

Site and thereafter operate an elementary school on the School Site ("Project"); and 

WHEREAS, the zoning of the property is currently RS-AG-B-20; and 

WHEREAS, Government Code section 53094 provides that a school district, by a vote of 

two-thirds of its members, may render city or county zoning ordinances inapplicable to a proposed 

use of property for classroom facilities; and 

WHEREAS, the District has balanced the interests of the public, including those of the 

District and those of Placer County and the City of Center Joint, and has determined that the 

interests of the public are best served by rendering all local zoning ordinances inapplicable to the 

planning and completion of the Project. 

NOW, THEREFORE, the Governing Board of Trustees of the District does hereby find, 

resolve, determine, and order as follows: 

Section 1. That all of the recitals set forth above are true and correct, and the Board so 

finds and determines. 

Section 2. That pursuant to Government Code section 53094, the District's Governing 

Board renders inapplicable any and all Placer County zoning ordinances which may otherwise be 

applicable to the Project. 

Section 3. That the action of the District's Governing Board in Section 2 shall not affect 

the use of the proposed School Site for purposes other than the Project. 

Section 4. That the District's Superintendent is further directed to give written notice of 

the adoption of this Resolution to Placer County, as required by Government Code section 53094, 

within ten (10) days of this action. 

-1-
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Section 5. That this resolution shall be effective as of the date of its adoption. 

APPROVED, PASSED AND ADOPTED by the Governing Board of the Center Joint 

Unified School District this 20th day of May, 2009, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

President, Board of Trustees 

Center Joint Unified School District 

Attest: 

Secretary, Board of Trustees 

Center Joint Unified School District 

-2-
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